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Contract No. 206451 
CIP No. 8113 

 
CITY OF WILSONVILLE 

RENEWAL OF PROFESSIONAL SERVICES AGREEMENT 
 

PUBLIC WORKS COMPLEX 
 
 
This Renewal of Professional Services Agreement (“Renewal”) is effective as of January 1, 2022 
(“Effective Date”), by and between the City of Wilsonville, a municipal corporation of the State 
of Oregon (“City”), and Scott Edwards Architecture, L.L.P., an Oregon limited liability 
partnership (“Consultant”), upon the terms and conditions set forth below. 
 

RECITALS 
 
WHEREAS, the City entered into a Professional Services Agreement (“Agreement”) with 
Consultant on July 13, 2020, attached hereto as Exhibit 1, relating to the Public Works Complex 
Project (“Project”); and 
 
WHEREAS, the parties unintentionally allowed the Agreement to expire on December 31, 2021; 
and 
 
WHEREAS, Consultant represents that Consultant continues to be qualified to perform the 
Services described in the Agreement, on the basis of specialized experience and technical 
expertise; and 
 
WHEREAS, Consultant is prepared to continue providing such Services as the City does 
hereinafter require; 
 
NOW, THEREFORE, in consideration of these mutual promises and the terms and conditions set 
forth herein, the parties agree as follows: 
 

AGREEMENT 
 
The Agreement is renewed, as follows: 
 
Section 1.  Term 
 
The Term of this Renewal shall be from January 1, 2022 until all Services required to be performed 
under the Agreement and this Renewal are completed and final acceptance is made by the City, 
unless earlier terminated in accordance with the Agreement. 
 
Section 2.  Additional Services To Be Provided 
 
Consultant will perform the Additional Services more particularly described in Exhibit 2, attached 
hereto and incorporated by reference herein, for the Project pursuant to all original terms of the 
Agreement, except as modified herein. 
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Section 3.  Compensation 
 
The City agrees to pay Consultant on a time and materials basis, guaranteed not to exceed FOUR 
HUNDRED SIXTY-SEVEN THOUSAND SEVEN HUNDRED SIXTY DOLLARS ($467,760), 
for performance of the Additional Services (“Additional Compensation Amount”) which, when 
totaled with the original Compensation Amount, equals a total not-to-exceed amount of ONE 
MILLION NINE HUNDRED NINETY-THREE THOUSAND SEVEN HUNDRED SIXTY 
DOLLARS ($1,993,760) for performance of the Services and Additional Services (“Total 
Compensation Amount”). 
 
Section 4.  All Other Terms 
 
All of the other terms and conditions of the original Agreement shall remain in full force and effect, 
as therein written.  Unless otherwise defined herein, the defined terms of the Agreement shall apply 
to this Renewal. 
 
The Consultant and the City hereby agree to all provisions of this Renewal. 
 
CONSULTANT:     CITY: 
 
SCOTT EDWARDS ARCHITECTURE, L.L.P. CITY OF WILSONVILLE 
 
 
By:       By:       
 
Print Name:      Print Name:      
 
As Its:       As Its:        
 
Employer I.D. No.     
 
 

APPROVED AS TO FORM: 
 
 
              

Ryan Adams, Assistant City Attorney 
       City of Wilsonville, Oregon 
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EXHIBIT ‘A’ 

 

PROPOSAL FOR CITY OF WILSONVILLE PUBLIC WORKS 

Implementation of the Master Plan design through Construction Documents 

SW Boberg Road,  Wilsonville, Oregon 

 

 

S|E A is pleased to provide this proposal for architectural services for Wilsonville Public Works. We look forward to continuing 
our work with you towards the success of this project.   

PROJECT SCOPE 

Based on the City of Wilsonville Public Works Master Plan completed by S|EA and dated September 3, 2019;  we will advance 
the project through final design and Construction Documents. 

We understand the timeframe for beginning construction has not yet been determined, and that project Permitting, Bidding and 
Construction Administrative services are not be part of this proposal. 

Proposed services, including the work of Consultants, are itemized in the DESIGN FEE OVERVIEW portion of this document 
and are represented by the following scope of work. 

 

01 Site Development 

A Grading, paving, landscape and irrigation design. 
B Stormwater design including on-site treatment and retention as required by building code requirements. 
C Utility design as required for all site and building services. 
D Vehicle maneuvering and parking area design including the operations yard and public and staff parking areas. 
E Pedestrian circulation design including a recreational walk/run path. 
F Design of roadway or ‘bridge’ connection to adjacent ‘SMART’ facility through the existing conservation zone. 
G Trash and recycling enclosure. 
H Grading and preparation of building pads. 

02 Operations Yard 

A Operations yard with parking and vehicle maneuvering clearances. 
B Security fencing and gate design. 
C Covered decant structure. 
D Covered and “open” outdoor bin storage areas. 
E Pesticide, herbicide and magnesium chloride storage facilities. 
F Covered vehicle wash station. 

03 Warehouse / Maintenance Building 

A 17,000 square foot, clear span, engineered metal building on concrete structural slab.  Structural bays to include 
overhead doors to allow for drive-through use.  Ability to drive full-length of building interior is highly desired. 

B Building location and orientation to allow for solar power generation and future expansion. 
C Three building bays to be roof-only, with ability to add perimeter walls in the future. 
D Six building bays, including an enclosed Paint Shop, Sign Shop and Wood Shop, to be partially conditioned; likely 

utilizing suspended radiant heating units for worker comfort and freeze-protection. 
E Office, Industrial Pre-treatment Lab and Restroom to be fully conditioned. 
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F Four separate, fenced, secure storage areas to be provided. 
G Skylights, translucent roof panels, and/or transparent overhead doors to be used to maximize natural daylight. 

04 Office / Administration Building 

A 12,800 square foot Office/Administration building above a “daylight basement”, connected by both elevator and 
stair. 

B Construction is assumed to consist of tilt-up concrete perimeter walls and long-span wood or steel floor and roof 
structure, with abundant windows and skylights to maximize natural light throughout. 

C First floor interior is organized into three, roughly equal areas of office/administrative functions, service/conference 
functions and crew areas. 

D Daylight basement to include mechanically conditioned service, utility, emergency storage and locker room 
functions; with remaining two-thirds consisting of unconditioned storage/parking areas open to the environment.  
Open areas to be designed to allow for future enclosure and mechanical conditioning. 

E Building to be fully fire sprinkled (Performance Specification included), and to incorporate green-building and 
energy efficiency strategies, including code-mandated 1.5% green energy requirements.  Photovoltaic power 
generation is highly desired, including potential “solar flower” opportunities. 

05 Outdoor Courtyard 

A The outdoor area between the maintenance and office buildings is to be developed as a multi-purpose courtyard 
with paving and landscape design conducive to staff dining and recreation opportunities. 

B A direct visual connection is desired between the outdoor area and the staff break area, along with an indirect 
physical connection via stair and elevator. 

C A portion of the outdoor area is envisioned to be “covered” by an awning, trellis or umbrella structure. 

06 Building Technology Components 

A Telephone and Cable Television (CATV) utility design including site raceway system, vault/pedestal location and 
demarcation location. 

B Data/telecommunications system design including layout of outlets, rack, backbone cabling, distribution cabling and 
connecting hardware, raceways and grounding system. 

C Cable Television (CATV) system including layout of devices, block/one-line diagrams and technical specifications. 
D  Security system design including electronic access control entry system and intrusion detection. 
E Audio Visual (A/V) equipment coordination. 

07 Optional Services 

A Traffic Impact Study. 

08 Other References  The following parameters further define the proposed scope of work. 

A The anticipated duration of this scope of work is (34) calendar weeks. 
B Master Plan Diagrams dated July 17, 2019 

SCOPE OF SERVICES 

Based on completed Master Plan, advance the project design through production of Construction Documents.  Completed 
documents to be ready for permit review submittal and General Contractor bidding. 

 

01 DESIGN TEAM  S|EA’s Project Design Team is the following. 

A Architectural Design Scott|Edwards Architecture LLC 
B Civil Engineering Harper Houf Peterson Righellis Inc. 
C Landscape Design Harper Houf Peterson Righellis Inc. 
D Structural Engineering WDY 
E Mechanical, Electrical, Plumbing 

and Fire Protection Engineering 
Interface Engineering 

F Interior Design Scott|Edwards Architecture LLC 
G Cost Estimating JLD Cost Consulting 
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02 PRE-DESIGN  

A Review previously completed Master Plan and Due Diligence/Research documentation and update as required. 
B Define project team, roles and responsibilities. 
C Assist in discussions on “project delivery” method (competitive bid, CMGC, etc.) and Contractor selection.  

Decision to be determined by mid Design Development phase. 
D Develop a project “Work Plan”, establishing the steps, sequence and timing of critical design and decision points 

for the project. 
C Establish a regular meeting schedule.  (Assumptions for proposal are noted under Design Development.) 

Deliverables: Meeting schedule and minutes, project “Work Plan”. 

 

 

03 DESIGN DEVELOPMENT  

A Design: 
01 Verify design concept complies with intentions of the building program. 
02 Refine the Master Plan concept through further investigation and detailing of the project scope. 
03 Establish a general level of quality through details about materials, systems, and compliance with life safety 

requirements. 
04 Develop a diagrammatic space planning layout for offices and workspaces to establish utility requirements 

and configuration. 
05 Coordinate public and non-public furniture selection and layout, including style, material, and color.  

Develop a Furniture Schedule to summarize results. 
06 Develop interior design and finish concept for the Administration Building. 
07 Develop preliminary interior elevations and/or 3D imagery as required to convey design. 
08 Develop preliminary signage scheme consisting of illuminated monument and building-mounted 

identification signage. 
09 Develop Building Technology Components including Telephone, Data/telecommunications, Cable 

Television (CATV), Security and Audio Visual (A/V) coordination. 

B Materials Review: 
01 Provide recommendations for construction materials, including exterior finishes and colors. 
02 Provide recommendations for interior finish materials and colors. 
03 Review and provide comments on furniture recommendations provided by Owners furniture vendor. 
04 Review proposed fixtures, furnishings & equipment with Owner, including mechanical, plumbing and 

lighting fixtures and equipment. 

C Cost Estimating: 
01 To be conducted at approximately 80% Design Development 

D Land Use application: 
01 Coordinate a pre-application conference to review submittal and approval requirements. 
02 Research, prepare and submit documents as required by Authority having Jurisdiction (AHJ) for Land Use 

review and approval. 

E Progress Meetings:  
01 Monthly meeting between applicable Design Team and Owner representatives. 
02 Weekly telephone ‘check-in’ between Project Manager and Owner Representatives. 

Deliverables: Design Development drawings, preliminary furniture schedule, finish material board, cost estimate, Land 
Use review submittal and progress meeting documentation. 
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04 CONSTRUCTION DOCUMENTS  

A Document Production: 
01 Produce technical detailing, engineering and drafting of documents required for bidding, permitting and 

construction. 
02 Coordinate with independent owner sub-consultant work / specialty services as required and integrate their 

work into the documents package. 
03 Finalize space planning layout of offices and workspaces and provide utility connections as appropriate. 
04 Finalize public and non-public furniture selections and Furniture Schedule. 
05 Develop a Fixtures, Furnishings and Equipment (FF&E) bid package to include products, specifications, 

and installation sequencing requirements. 
06 Finalize interior design, finish materials and colors. 
07 Finalize Building Technology Components including Telephone, Data/telecommunications, Cable 

Television (CATV), Security and Audio Visual (A/V)  
08 Develop and incorporate project specifications. 
09 Upon receipt of project cost estimates, modify documents per team discussion to help assure a balance 

between design and budget. 

B Cost Estimating: 
01 To be conducted at approximately 70% Construction Documents 
02 Coordinate a meeting to review cost estimate variations and establish a path for reconciliation and 

document modification if required. 
03 Update 70% Construction Document Estimate based on final Documents. 
 

C Progress Meetings:  
01 Monthly meeting between applicable Design Team and Owner representatives. 
02 Weekly telephone ‘check-in’ between Project Manager and Owner Representatives. 

D Document Approval: 
01 Construction Document package to be sent to Owner and Contractor for review and approval prior to bid. 

Deliverables: Construction Document drawings and specifications, cost estimate and progress meeting documentation. 

 

 

05 OPTIONAL SERVICES:  We’ll be glad to provide a proposal to complete the following optional services upon 
request. 

A Traffic Impact Study. 

 

 

06 FUTURE SERVICES:  When the project advances to the construction stage the following services will be provided 
upon request, for a fee to be established at that time. 

A Permitting – submit and manage building permit application and coordinate trade permits.      
B Bidding and Negotiations – assist and coordinate bidding and construction contract processes. 
C Contract Administration - perform on-site construction observation, shop drawing and submittal review, “punch list”, 

and project close-out processes.   
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EXCLUSIONS TO SCOPE OF SERVICE 

01 Design Review Fees. 
02 Permit Fees. 
03 SDC Fees.  
04 Traffic Impact Study. 
05 Geotechnical investigations (soils structural report). 
06 Topographic survey. 
07 Infiltration testing. 
08 Full building technology systems design. 
09 Food Service/Kitchen design. 
10 Fixtures, Furnishings & Equipment [FF&E] specification and design. 
11 Sustainable certification [LEED, etc.]. 
12 Hazardous material assessment and abatement. 
13 Special testing and inspection required by code during construction. 
14 Record drawings following construction completion. 
15 As-built field measuring and documentation. 
16 3rd party Fire and Life Safety review. 
17 3D model imagery except as described in scope of services. 
18 Value Engineering. 
19 Studies or surveys, unless outlined above. 

 

FEES 

We propose to provide the services outlined above {on a Time and Materials basis with a not to exceed, for a Fixed Fee, for a 
Percentage of Construction Cost}. Refer to the Design Fee Overview table below.   

 

STANDARD BILLING SCHEDULE 

For additional information on Standard Billing rates, refer to ‘Exhibit A’ - payment. 

Principal  $180 per hour 

Project Architect $140 per hour 

Project Manager $130 per hour 

Interior Designer $120 per hour 

Technical Staff $90-100 per hour 

Graphic Support $70-80  per hour  
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Contract Amendment to 
PROPOSAL FOR CITY OF WILSONVILLE PUBLIC WORKS 
SW Boberg Road,  Wilsonville, Oregon 
 
The following represents a Contract Amendment to Professional Services Agreement CIP #8113, based on the 
Architectural Services Proposal dated June 17, 2020. 
 
 
 
S|E A is pleased to provide this proposal for Architectural Services for Wilsonville Public Works.  We look forward to helping to 
administer a Contract for Construction and witnessing the start of your new Campus. 

PROJECT SCOPE 
Assist administration of a Contract for Construction for the new Wilsonville Public Works Campus, to be located at 28601 SW 
Boberg Road in Wilsonville, Oregon. 
Construction will be based on Project Documents dated 10/26/2021, incorporating components identified in original proposal 
scope items 01 through 08. 
 
 

SCOPE OF SERVICES 
Provide professional Construction Administrative Services to assist in administering a Construction Contract with a qualified 
General Contractor, in conjunction with an authorized Owners Representative. 
 
Construction Administrative Services will include the skills and experience of the original Project Team, defined by the original 
proposal as Scope of Services Item 01, reproduced as follows: 
 

01 DESIGN TEAM  S|EA’s Project Design Team is the following. 
A  Architectural Design Scott|Edwards Architecture LLC 
B  Civil Engineering Harper Houf Peterson Righellis Inc. 
C  Landscape Design Harper Houf Peterson Righellis Inc. 
D  Structural Engineering WDY 
E  Mechanical, Electrical, Plumbing 

and Fire Protection Engineering 
Interface Engineering 

F  Interior Design Scott|Edwards Architecture LLC 
G  Cost Estimating JLD Cost Consulting 
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Services provided are defined by the original proposal as Scope of Services Item 06, reproduced as follows: 
 

06 FUTURE SERVICES:  When the project advances to the construction stage the following services will be provided 
upon request, for a fee to be established at that time. 
A Permitting – submit and manage building permit application and coordinate trade permits.      
B Bidding and Negotiations – assist and coordinate bidding and construction contract processes. 
C Contract Administration - perform on-site construction observation, shop drawing and submittal review, “punch list”, 

and project close-out processes.   
 
 
Per request, we offer the following, further itemization of the above services. 
 
Permitting 
 Shepherding of the general building permit preparation, submittal, and review processes as required to obtain the 

general Building Permit.  This process includes coordination with Building Officials and usually entails minor 
document revisions and coordination between design disciplines. 
For clarification, in addition to this general Building Permit, the General Contractor is responsible for all specialized 
and building trade permit processes. 
 

Bidding and Negotiations 
Led by the authorized Owner’s Representative, we share our knowledge and experience in helping to select the 
appropriate project delivery system (contract type) to meet your needs. 
We’ll work with your Owner’s Representative to refine the qualification and bid processes to best meet your needs 
and schedule. 
Upon receipt of bids, we’ll assist in assessing bid results, proposed schedules, and conducting interviews as needed 
for General Contractor selection. 
In anticipation of award of a Construction Contract, we’ll review the proposed contract and share our thoughts and 
insights. 

 
Contract Administration 

We will attend weekly Owner / Architect / Contractor meetings; approximately half of which are assumed to be virtual 
via Microsoft Teams, Zoom, or similar digital platform. 
In conjunction with on-site meetings, we will walk the project and document our observations, drawing attention to 
any conditions of concern.  We’ll maintain a photo library of project progress, shared upon request. 
We will monitor and respond to General Contractor Requests for Information (RFI’s) and coordinate and review 
project submittals in conjunction our project consultant team. 
We will review and process all Change Order Proposals (COP’s) and provide recommendations. 
We will review and sign-off on all monthly payment applications. 
As the project nears completion will help develop and manage a project “Punch List” and help to administer the 
project “Close out” process, including reviewing all submitted close-out documents and submittals.  We will issue a 
Certificate of Substantial Completion when appropriate, upon which product warranties are initiated. 
Throughout the Construction process we will act as a reference and sounding board for your needs and concerns. 
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EXCLUSIONS TO SCOPE OF SERVICE 

01 Design Review Fees. 
02 Permit Fees. 
03 SDC Fees.  
04 Traffic Impact Study. 
05 Geotechnical investigations (soils structural report). 
06 Topographic survey. 
07 Infiltration testing. 
08 Full building technology systems design. 
09 Food Service/Kitchen design. 
10 Fixtures, Furnishings & Equipment [FF&E] specification and design. 
11 Sustainable certification [LEED, etc.]. 
12 Hazardous material assessment and abatement. 
13 Special testing and inspection required by code during construction. 
14 Record drawings following construction completion. 
15 As-built field measuring and documentation. 
16 3rd party Fire and Life Safety review. 
17 3D model imagery except as described in scope of services. 
18 Value Engineering. 
19 Studies or surveys, unless outlined above. 

FEES 
We propose to provide the services outlined above, consistent with terms of our current contract, for a fee of 
four hundred sixty-seven thousand, seven hundred sixty dollars.  ($467,760) 
 
The above fee is based upon our Standard Billing Schedule (unchanged from 2020) and an expected construction 
duration of 18 months once the contractor has mobilized and broken ground.  Per your request, we have added a 
full breakdown of our fee – see attached “Exhibit ‘X’”. 

 
REIMBURSABLE EXPENSES 
Printing, plotting, shipping, travel, and long-distance communication costs are included as defined by the DESIGN FEE 
OVERVIEW.   

ADDITIONAL SERVICES 
Services requested beyond those included in this proposal shall be considered additional services and will be billed at the 
hourly rates listed above. 

 
We appreciate the opportunity to submit this proposal and look forward to working with you further on your project. 
 

END OF DOCUMENT 
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Fee Breakdown Exhibit “X” 
 

The following breakdown represents the basis of our fee proposal, including time, duration and billing rates 
anticipated for providing scope of services identified.  
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