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PROPOSAL FOR PROFESSIONAL SERVICES 
November 21, 2024 

 

Client Information:   Project Summary:   Prepared by: 

 
 

 
 

 

 

Overview of Services 

Jacob|Martin will provide a building remodel feasibility to include conceptual floor plans and associated 

cost estimates.  This scope will include all necessary meetings and site/facility evaluations to prepare 

concept plans.  Existing building plans shall be provided by the client.  Jacob|Martin will provide 

measurements of the existing facility that are not represented in the provided plans. 

 

Compensation 

Jacob|Martin will complete conceptual services as requested by the client on an hourly fee basis not to 

exceed $8,000, see attachment A for hourly fee schedule.  The fee will be based upon actual hours 

worked by Jacob|Martin staff to complete the requested service.  Once the terms of this proposal are 

agreed upon Jacob|Martin will forward an agreement of services contract.  Please let me know if you 

have any questions. 

 

 

 

 

        

 

                                                                                           Accepted: 

                                                                                                           Signature ____________________________ 

 

                                                                                                                 Name ____________________________ 

 

                                                                                                                   Title ____________________________ 

                                                                                                                   

City of Willow Park 

120 El Chico Trail 

Willow Park, Texas 76087 

817-441-7108 

Prepare feasibility and 

conceptual floor plans for 

remodel improvements to City 

Hall and adjacent connected 

building  

William R. Duncan II, AIA, NCARB 

Architect / Project Manager 

Jacob|Martin 
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FEES FOR PROFESSIONAL SERVICES 

 

ENGINEERING SERVICES 

Senior Principal Engineer $     230.00 

Principal Engineer 210.00 

Registered Professional Engineer - 1 200.00 

Registered Professional Engineer - 2 165.00 

Engineer-in-Training  (E.I.T.) 125.00 

Engineering Technician - 1 130.00 

Engineering Technician - 2 110.00 

CAD Draftsman - 1 100.00 

CAD Draftsman - 2 85.00 

Engineering / Architectural Intern 60.00 

  

ARCHITECTURAL SERVICES 

Principal Architect $    200.00 

Licensed Architect - 1 190.00 

Licensed Architect - 2 150.00 

Licensed Interior Designer 115.00 

Architectural Associate 110.00 

  

ANCILLARY SERVICES 

Environmental Scientist $    120.00 

Environmental Technician 75.00 

GIS Technician - 1 130.00 

GIS Technician - 2 90.00 

Senior Land Man 105.00 

Clerical - 1 100.00 

Clerical - 2 75.00 

 

 

Effective 1/1/2024 
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SURVEYING SERVICES 

  

Principal Surveyor $    175.00 

Registered Professional Land Surveyor 175.00 

Surveyor-in-Training (S.I.T.) 110.00 

1-Man Crew  100.00 

General Overtime (Weekends, Holidays or before 8 am or after 5 pm) 125.00 

2-Man Crew 150.00 

General Overtime (Weekends, Holidays or before 8 am or after 5 pm) 175.00 

3-Man Crew 175.00 

General Overtime (Weekends, Holidays or before 8 am or after 5 pm) 200.00 

GPS Equipment 80.00 

Robotic Total Station 65.00 

Vehicle Charge (per day) plus IRS rate per mile 50.00 

  

FIELD SERVICES 

Resident Project Representative - 1 $    105.00 

General Overtime (Weekends, Holidays or before 8 am or after 5 pm) 125.00 

Resident Project Representative - 2 80.00 

General Overtime (Weekends, Holidays or before 8 am or after 5 pm) 100.00 

Licensed Water/Wastewater Operator (A/B) 100.00 

Licensed Water/Wastewater Operator (C/D) 85.00 

Vehicle Charge (per day) plus IRS rate per mile 50.00 

 

A FACTOR OF 1.1 SHALL BE APPLIED TO THE FOLLOWING 

1. Actual cost of subsistence and lodging 

2. Actual cost of postage and shipping fees 

3. Actual cost of materials required for the project used in surveying, drafting and associated activities 

4. Actual cost of special tests and services of special consultants, if required            

 

Effective 1/1/2024 

 

 

 

 

 


