
Chapter 400.991 - Administrative Subdivision Regulations 

Article I - General Provisions 

400.991 Title and Authority 

This Chapter shall be known as the "Administrative Subdivision Ordinance" for the 

City of Willard Missouri. It supersedes conflicting local provisions where any 

inconsistency exists. 

Purpose 

To establish uniform administrative procedures and technical standards for 

Administrative replat, Lot Combination, Property Line Adjustment, Zoning 

Certificate. and Administrative Condominium within the City of Willard, promoting 

orderly development, protecting public health, ensuring adequate infrastructure, and 

preserving natural resources. 

Administrative subdivisions are not subject to the subdivision procedures of these 

regulations beyond the classification and predesign conference requirement and the 

procedures and requirements set forth or cited in this section. However, administrative 

subdivisions are subject to the development standards set forth in this sub chapter 

(such as height, bulk, area, density and overlay regulations). 

All lots created through the administrative subdivision process must comply with such 

development standards in order to be developed or improved (except individual 

cemetery plots). The administrative subdivision procedures may not be used to render a 

conforming lot nonconforming or to increase a nonconformity. However, the procedures 

may be used to reduce the nonconformity of a nonconforming lot. 

Unless otherwise stated, the provisions of these regulations shall be administered by 
the Director of Planning and Development. 

The director, with the assistance of the city attorney, shall have all necessary authority 

to administer and enforce these regulations on behalf of the city. Said authority shall 

include the ability to order, in writing, the remedy of any condition found in violation of 

these regulations and the ability to initiate legal action to insure compliance with the 

provisions including injunctions or other action to set aside subdivisions or any illegal 

conveyance of land which violates provisions of this article. The authority includes 

injunction, abatement, or other appropriate actions or proceedings. 
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In the administration of these regulations, the director shall: 

1. Receive, review for completeness and substantial compliance, officially
accept, and maintain current permanent files and records for all
applications for subdivision approval.

2. Conduct inspections of proposed subdivisions to determine compliance
with these regulations.

3. Ensure that copies of the subdivision regulations are available for public
distribution.

4. Provide such technical and consultative assistance as may be required by
the planning commission, the city council, and by the agencies of the city
in the exercise of their duties relating to these regulations.

5. Perform such other duties and functions as required by these regulations.

Classification of Subdivision. 

Classification of the subdivision shall be made by the director in accordance with the 
definitions of this section. 

A. Subdivisions shall be classified as a platted subdivision or administrative
subdivision in accordance with the provisions of this section.

B. Administrative subdivisions shall include an administrative re-plat, a lot
combination, property line adjustment, tract certification, or qualifying
administrative condominium in accordance with the provisions of this section.

C. The subdivision does not conflict with any adopted comprehensive plan, capital
improvements plan, or zoning.

1. Platted subdivision. A subdivision of property into four or more tracts,
parcels or lots, which is approved by the planning and zoning commission
and city council and is recorded in the form of a plat at the office of the
Greene County Recorder of Deeds.

2. Administrative subdivision. A subdivision of property which the director
of planning and development has the authority to approve in accordance
with this article.

3. Classification of a subdivision as anything other than a "platted
subdivision" shall not be construed as a waiver of any requirements of
these regulations nor the provisions of any other ordinance or statute
pertaining to the property.

2 



D. Administrative subdivisions are limited to the following and shall meet the

conditions for each as described herein:

1. Administrative re-plat. The subdivision of land shall be classified as an

administrative re-plat if an existing lot in a previously recorded subdivision

is subdivided into not more than five (5) tracts, parcels or lots, and does

not include the dedication of a new street or other public way or change in

existing streets, or alleys.

2. New tracts, parcels, or lots shall be served by individual utility stubs and

meet stormwater requirements. The proposed replat shall be in

compliance with all other provisions of this article, the zoning ordinance

and other ordinances and regulations of the City of Willard and no

substandard tract, parcel or lot shall be created.

(i) The administrative re-plat is prepared for recording in accordance with

the following standards:

(i) The document shall be entitled "Administrative Re-plat of

___ Lot of ___ [Prior Subdivision Name]";

(ii) All stormwater conveyance and/or detention facilities are

required to be designed in accordance with the design standards

adopted by the Department of Public Works and constructed,

inspected and approved prior to issuance of building permits

3. Lot Combination. The assembly or combination of contiguous existing

tracts of record. The proposed lot combination is consistent with the

surrounding area. In determining consistency, the size and dimensions of

lots previously developed, location of easements, the layout and design of

existing subdivisions and the degree of deviation from previous

development shall be considered.

The proposed lot combination does not substantially increase the potential 

for development or does not substantially increase demands on public 

infrastructure serving existing and proposed tracts, parcels or lots. 

4. Property Line Adjustment. Movement of a property line to correct an

encroachment or property line dispute in which the property line is moved

to change the dimensions of a tract while maintaining its original

shape.The proposed property line adjustment shall be in compliance with
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P. Effect of Approval

Recorded plats establish legal lots for transfer or development; unrecorded or 

improperly recorded plats are void, and no building permits will be issued for those 

parcels. 

Q. Appeals and Variances

Appeals 

1. Willard: Appeal must be filed with the Willard Board of Adjustments within 30

days of staff decision.

R. Transition and Effective Date

Transition 

Applications existing at the time of this Chapter's adoption may continue under 

previous rules unless the applicant opts into the current process. 

Severability 

If any part of this Chapter is invalid, the remainder stays in full force. 

12 


