
WHITE LAKE CHARTER TOWNSHIP 

WRITTEN PUBLIC SUMMARY OF THE 

FREEDOM OF INFORMATION ACT PROCEDURES AND GUIDELINES 

White Lake Charter Township (the "Township") adopts this written public summary pursuant to 
the requirements of Section 4(4) of the Michigan Freedom of Infmmation Act, 1976 PA 442 
("FOIA") so that the public will understand the Township's Procedures and Guidelines for 
processing FOIA requests. This is a summary of the Procedures and Guidelines. A complete 
copy of the Procedures and Guidelines is available at the Township Hall located at 7525 
Highland Road, White Lake, Michigan 48383 or on the website at 
http://www. whitelaketwp .com/how-do-if request-for-records. 

A. How Can I Request a Public Record?

• A person ( except those persons incarcerated in state, county or federal correctional
facilities), may request public records.

• The requestor must send a written request for the public record to the Township. A
request can be made through a letter, in person, or sent by electronic transmission. The
requests should be directed to the FOIA Coordinator. The contact information is as
follows:

White Lake Charter Township 
Attn: FOIA Coordinator 
7525 Highland Road 
White Lake, MI 48383 

Email: 
Admin Assistant 
Police Chief 
Fire Chief 

Fax: 

Telephone: 

ppergament@whitelaketwp. corn 
dkeller@whitelakepolice.com 
jholland@whitelaketwp.com 

248-698-3996

248-698-3300 ext. 150

• A request from a person must include (unless the request is from an individual who
qualifies as indigent) the person's complete name, address (in compliance with United
State Postal Service standards), and contact information, and if made by a person other
than an individual, the complete name, address, and contact information of the person's
agent who is an individual. Contact information must include a valid telephone number or
electronic mail address.
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1. Where to Send the Request. Whenever possible, requests for public
records should be directed to the following recipients so that the info1mation can
reach the FOIA Coordinator:

a. By mail or in person:

b. 

C. 

White Lake Charter Township
Attn: FOIA Coordinator
7525 Highland Road
White Lake, MI 48383

By e-mail: 

By fax: 

ppergament@whitelaketwp.com 
dkeller@whitelakepolice.com 
jholland@whitelaketwp.com 

248-698-3996

(Township) 
(Police) 
(Fire) 

2. Sufficient Description. Requests in writing must identify the public
record sufficiently to allow the Township to find the requested record. If not, the
request may be denied on that basis.

3. Requester Contact Information Required. A request from a person must
include the following (unless the request is from an individual who qualifies as
indigent under Section 4(2)(a) of the FOIA):

a. the requesting person's complete name, address, and contact
information, and

b. if the request is made by a person other than an individual, the
complete name, address, and contact information of the person's agent
who is an individual.

An address must be written in compliance with United States Postal Service 
addressing standards. Contact information must include a valid telephone number 
or electronic mail address. 

4. Electronic Transmissions. For requests sent by electronic transmission,
the following shall apply:

a. Electronic Transmissions. A written request made by facsimile,
electronic mail, or other electronic transmission is not received by the
Township's FOIA coordinator until 1 business day after the electronic
transmission is made.
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