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THE CITY OF

WATERTOWN
Watertown Parks, Recreation, and Forestry

Department
514 S. First Street / Watertown, WI 53094
920-262-8080 office / 920-262-8087 fax

2026 General Facility Use Contract

Organization Name Trinity-St. Luke’ s
Contact Name Joe Herrewig
Contact Phone # (920)539-6287
Contact Email Jherrewig @tslwels.org
Event Dates 512

Event Location Brandt-Quirk Park

This contract applies to all renters of diamond/field/court/complex facilities in the city of
Watertown; and whereas the organization name listed above will be hereinafter referred
to as “the renter” or “renters,” and the Watertown Parks, Recreation, and Forestry
Department referred to as “the department.”

SERVICES
The department will provide a clean and maintained facility including restrooms and
refuse containers. Ball diamonds, courts, and fields must be prepared and marked by
the department’s staff on weekdays (games and tournaments only). The renter will be
responsible for their own preparation on all other weekend days & holidays, if
applicable. The department will provide initial trash can liners, soap, paper towels, and
toilet paper.

SCHEDULING
Programs and events sponsored by the department will have priority when scheduling.
Other tournaments and events may be scheduled using this contract starting September
1 for the following year according to the following criteria:

1. Parks and Recreation programs and events.
Watertown Unified School district programs and events.

3. Previous renters in good standing will have an opportunity to schedule on the same dates
they used the previous year.

4. New renters deemed to be appropriate for the use of these facilities by the department’s
administration.

Hours of Use: Park hours are 5 am to 11 pm. Ball games should not be scheduled
prior to 8 AM and should end by 10 PM.

Contracts and reservations dates for previous renters must be submitted by
November 1, 2025. Dates will be open to new renters on November 1. All
contracts and schedules are due by January 1, 2026 for facility use in the
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following season. Specific facility use details (times, dimensions,
equipment, etc.) are due 30 days prior to the reservation. All other
reservations will be subject to availability on a first-come, first-served
basis. Rain dates may not be prescheduled.
CANCELLATIONS

The department should be notified of any and all reservation cancellations,
unrelated to weather, at least 14 days prior to the reservation.
Rescheduling and scheduling new reservations will be completed by the
department when notified by the Renter and is subject to availability. Any
cancellations by the renter within 14 days of a reservation, including due
to weather, and more than 10 cancellations over 14 days in advance of a
reservation will be billed according to the Fee Schedule

FEES
Fees are determined by the department Fee Schedule and are subject to change at any
time. Fees associated with the reservation (including, but not limited to, field rental,
concession stand rental, and supplies) must be paid within 30 days after the
reservation. Failure to do so will result in forfeiture of the next year’s reservation.

Additional supplies and equipment the department agrees to provide will be charged to
the renter. Also, any additional cost of cleanup required by the department due to the
operation of the renter’s events will be billed to the renter in accordance with the Fee
Schedule. Any additional fees must be paid within 30 days after reservation.

Condition of Facility Use:

A Condition of Facility Use Agreement may be signed by the renter indicating donations
to the department in which regular rental fees are waived. Agreements are to be
approved by the Park, Recreation, and Forestry Director and Commission before facility
use contracts will be accepted for the following year.

ACCESS/MAINTENANCE
L. Keys - The department will provide the keys necessary to access any areas needed for the
operation of the event(s). The renter should make arrangements to pick up keys at least
two days in advance of the event(s). All keys must be returned to the office or placed in
the drop box located at the front of the main entry doors at 514 S. First St. by the next
business day.

2. Litter/Grounds - The renter is responsible for keeping the
diamonds/fields/courts/complex litter free and should do a complete litter pick up at the
end of each day’s games.

3. Bagged Garbage — All refuse should be bagged in bags provided by the department. Bags
should be left in a designated spot at each location for pick up by department staff. At
Brandt-Quirk, bags should be placed in the Department truck.

4. Restrooms — The department will provide clean restrooms at the start of each day. The

department will also provide initial trash can liners, soap, paper towels, and toilet paper
which the renter will replace and restock on an as-needed basis, at additional cost. The
cleanup of unexpected messes during the course of the day should be cleaned by the
renter.

Restrooms at certain locations may have capacity limits for usage. If your
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game/tournament/event is expected to or does exceed the capacity limit, portable
toilet rentals will be required at the renter's expense. (e.g. if all diamonds/fields
are in use at one time, at least two portable toilets will be required.)

Driving/Parking - The renter may charge for specific tournament or event parking only at
Brandt-Quirk Park, provided the general public is able to access the lot and park for free
(with clear signage) and the soccer complex parking is also available for public parking.
Renters must not use vehicles, barricades, or other obstructions that block or restrict
traffic flow. All access points must remain open and passable, and any temporary setup
must be easily movable to allow immediate access for emergency vehicles.

[f utilizing an ATV for field preparation, or any other use of a vehicle in the park is needed, a
Driving/Parking Permit is required.

Advertising/Banners - No form of advertising may be sold to be hung, staked, displayed,
etc. on the premises of any diamond/field/court/complex without permission from the
department through a Banner Permut.

Scorepad (Brandt-Quirk) —

Scorepads are in the east side storage room in the rack. When removing a scorepad, unplug the
charger. Follow the instructions on the bottom of the pad to turn on. Instruction sheet is
also in the shelf or on the breaker panel if any help is needed.

To turn on:

Press OFF/ON to turn on.

It will ask "Scoreboard" press 1 regardless of field your on, then press enter

It will ask "Use last setup" press Yes, then enter. Scorepad and scoreboard will now be working.

When games are done put pad in correct shelf and plug charger in.

Lighting (Brandt-Quirk) —
Keys for the lights are in the east side storage room. There is a red paddle on a key set that 1s
hanging on the small breaker box to the left of the scorepad rack.

Diamond lights 1 and 2 are controlled from the panel behind field 5 outfield fence. When keying,
turn the key to "ON". Lights should start to light up.

Diamonds 2, 3 & 4 the control panel is between diamonds 3 and 4. When keying, turn the key
to "ON". Lights should start to light up.

When games are done turn switches with key to OFF. Please return key to storage panel.

Field Maintenance -

At the end of the renter’s event(s), the renter is required to rake dirt into depressions around
home plate and the pitching rubber and any other areas as needed. At Washington Park,
at the end of the event(s), and after any field maintenance, tarps must be placed and
secured over home plate and pitcher’s mound. Check with the department for any uses of
irrigation and field equipment.

In an emergency, members of the Park & Rec Department may be contacted:

Parks Supervisor — 920-390-9208
Recreation Manager — 920-342-3853
Oftfice Manager = 920-567-8157

W N —

CONCESSIONS

If the renter is interested in providing or selling concessions, please use the
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Concession in Parks Permit; rental fees apply.

The concession stand should be kept reasonably clean during the hours of

operation by the concessions operator. At the end of each day or week the
stand and equipment should be cleaned to a standard at which it was when
opened, and left as found at the end of the tournament, and product
removed. The department and other renters are not liable for any product
or equipment which is left in the concession stand after the renter’s use.
Grease from food preparation must be taken with the concessions
operator. All doors should be locked prior to leaving the facility. Renters
are responsible for any equipment or stand damages which may occur
during their reservation. A list of equipment available at each stand is
available by request.

WEATHER CONDITIONS AND PLAYABILITY

The department will evaluate conditions and make final decisions regarding the
playability of the diamonds/fields/complex during times of adverse weather conditions
on weekdays until 3pm. Evaluations and playability after 3pm on weekdays and
weekends will be handled by the program/event coordinator; if play does occur, the
renter will accept all responsibility for any damage which may occur. Fields are rented
and billed rain or shine.

The renter may hand rake or use an approved drying agent but should never:
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Disperse standing water onto any grass areas

Rake saturated dirt off the playing surface

Use any power equipment on the fields without permission

Attempt to use any type of flammable substance to aid the drying

Use any other tactics that could jeopardize the continued quality and
contour of the playing surfaces or facility

Use more than 2 bags of turface per diamond (need for additional may
mean the diamond is in an unplayable condition)

In a large weather event (e.qg. flooding, tornado, etc.), the department will determine
playability and accept responsibility for the condition of the fields.

Brandt-Quirk Park:

5 lighted and 1 unlit youth baseball diamonds (see attached)
Remote controlled baseball scoreboards for fields 1-5, no scoreboard for at field 0
5 full-size, 9 multi-size soccer fields

10 tennis courts

21-hole disc golf

Concession Stands (1 baseball, 1 soccer)

Men’s and Women'’s Restrooms

3 Small Covered Shelters

Picnic tables and garbage/recycling/charcoal cans

10. Playground

Shdal s o e

FACILITIES & AMENITIES AVAILABLE

11. Bleachers at 5 diamonds, none at field 0
12.  Sun Protection at dugouts

2. 1 youth field
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< 4 tennis courts
4. 8 pickleball courts
3, 7 volleyball courts
6 Scoreboards at Diamonds 1 and 2; no scoreboard at diamond 3
7 Concession Stand
8. Playground

9. Restrooms located within walking distance

10. Bleachers at Diamond 1; terraced seating at Diamonds 2 and 3
11.  Covered shelter and restrooms at volleyball courts

12.  Grills

Washington Park
| lighted hardball field (see attached)
Remote controlled scoreboard
Team dugouts
Concession Stand
Restrooms
Covered Shelter
Bleachers, picnic tables, benches, garbage/recycling/charcoal cans
Playground

ENpd R =

Grinwald Park:

1. 2 full-size soccer fields
2. | portable toilet

3 Playground

4 Small bleachers

Clark
2 tennis courts
1 diamond
1 basketball court
| volleyball court
| soccer field
Playground
Restrooms
2 Covered Shelters

0 o N O G f o

Union
1 basketball court
Playground
Restrooms
1 Covered Shelter

rad el

Lincoln
| basketball court
1 diamond
1 volleyball court
Playground
Restrooms
I Covered Shelter

RO B o

Timothy Johnson
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Il 1 basketball court
10. 1 diamond

11. 1 soccer field

12.  Playground

13.  Restrooms

14. 1 Covered Shelter

Brandt/Quirk Park Field Dimensions

Diamond 0
Bases: 50, 60
Pitching: 35, 40, 43, 46
150’ outfield fence/down the line

Diamond 1
Bases: 50, 60, 65, 70
Pitching: 35, 40, 43, 46, 50
215’ outfield fence/down the line

Diamond 2
Bases: 60, 65, 70
Pitching: 40, 43, 46, 50
215’ outfield fence/down the line

Diamond 3
Bases: 50, 60, 65, 70, 80
Pitching: 35, 40, 43, 46, 50
215’ outfield fence/down the line

Diamond 4
Bases: 50, 60, 65, 70
Pitching: 35, 40, 43, 46, 50
215’ outfield fence/down the line

Diamond 5
Bases: 50, 60, 65, 70
Pitching: 35, 40, 43, 46, 50
215’ outfield fence/down the line

Riverside Park Field Dimensions

Diamond 1
Bases: 60, 70, 80
Pitching: 40, 43, 46, 50, 54
275 outfield fence/down the line; 290’ to center

Diamond 2
Bases: 60, 70, 80
Pitching: 40, 43, 46, 50, 54
275 outfield fence/down the line; 290’ to center

Diamond 3
Bases: 50, 60
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Pitching: 395, 40, 46
140’ outfield fence/down the line; 180’ to center

Washington Park Dimensions

Diamond
Bases: 60
Pitching: 90
375" outfield fence/down the line; 325’ to center

INDEMNIFICATION

Neither the Commission, the City of Watertown, or the Director of the Park and Recreation Department,
nor his/her agents shall be liable, and Renter waives all claims for damages to persons or property
sustained by the Renter or any occupant of the premises resulting from an accident occurring in or about
the Premises resulting from the disrepair of any part of the Premises or resulting from an act or
negligence of any tenant occupant, or any other person, including the Commission’s agent.

In addition to, and not to the exclusion or prejudice of, any provisions of this Agreement or documents
incorporated herein by reference, the Renter shall indemnify and save harmless and agrees to accept
tender of defense and to defend and pay any and all legal, accounting, consulting, engineering, and other
expenses relating to the defense of any claim asserted or imposed upon the municipality, its officers,
agents, employees and independent contractors growing out of this Agreement by any party or parties.
The Renter shall also name as additional insured on its general liability insurance the City, its officers,
agents, employees, and any independent contractors hired by the City. The Renter shall provide evidence
of the same upon request by the City.

INSURANCE

The Renter shall provide a certificate of insurance written by a company licensed in the State of
Wisconsin, approved by the City Attorney and covering any and all liability or obligations which may result
from the operations by the Renter its employees, agents, contractors or subcontractors, and including
workers' compensation coverage in accordance with Ch. 102, Wis. Stats. The City shall be listed as an
additional insured. The certificate shall provide that the insurance provider will furnish the City with a ten-
day prior written notice of cancellation, nonrenewal or material change. The insurance shall be written in
comprehensive form and shall protect the applicant and City against claims arising from injuries to
members of the public or damage to property of others arising out of any act or omission of the applicant,
its employees, agents, contractors and subcontractors. The policy of insurance shall provide minimum
combined single limits for bodily injury and property damage of at least $1,000,000 per person/aggregate.

AGREEMENT

[, as the renter, have read the preceding information and agree to abide by the policies
and procedures as set forth by the department.

Joseph C. Herrewig

5/8

Renter Signature Date

Approved by agent of the department.
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Signature Date

OFFICE USE

___ Contract ____Banner Permit

____Concession Permit ____Condition of Facility Use
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ACCRD"  CERTIFICATE OF LIABILITY INSURANCE S

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTRCATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject

to the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights
to the certificate holder in lieu of such endorsement(s).

PRODUCER CONTACT NAME: Gregory J Gunderson, CIC
LIGHTWELL INSURANCE ADVISORS OF Wi, LLC PHONE (A/C, No, Ext): (877) 224-9471 FAX (A/C, No): (866) 800-1737
4906 MAIN STREET, SUITE 101 E-MAIL ADDRESS: ggunderson@lightwell.com
LISLE, IL 60532 CUSTOMER ID #:
INSURER(S) AFFORDING COVERAGE NAIC #
INSURED INSURER A: Brotherhood Mutual Insurance Company 13528
Trinity St Lukes Lutheran School HioHRERS
801 S 5" Street INSURER C:
Watertown, WI 53094 INSURER D:
INSURER E:
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY
PERIOD INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO
WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL
THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDL|SUBR POLICY EFF | POLICY EXP
LTR TYPE OF INSURANCE INSR | WVR POLICY NUMBER (MMDD/YYYY) | (MMDDIYYYY) LIMITS
GENERAL LIABILITY EACH OCCURRENCE $ 2,000,000
AMAGE T0 RENTED
DX commerciaL ceneraL LiasiLITY ot (E2 occurrence) | $ 2,000,000
CLAIMS-MADE @ OCCUR MED EXP (Any one person) $ 5,000
A D 48MPA0500862 7/13/2023 | 7/13/2026 |PERSONAL &ADV INJURY $ 2,000,000
D GENERAL AGGREGATE $ 6,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | § 6,000,000
4 - i Loe SEXUAL ACTS - AGGREGATE | $ 300,000
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY & ancidonl) $ 1,000,000
D ANY AUTO BODILY INJURY (Per person) | §
D ALL OWNED AUTOS PR— —) pr— BODILY INJURY (Per accident) | §
[] scHepuLep autos ;Z?:iﬁg‘?AMAGE $
(X Hreo auTos UNDERINSURED MOTORIST | §
& NON-OWNED AUTOS UNINSURED MOTORIST $
@ UMBRELLA LIAB [E OCCUR EACH OCCURRENCE $ 2,000,000
D EXCESS LIAB oy AGGREGATE $ 2,000,000
A E 48MPA0500862 7/13/2023 | 7/13/2026
D DEDUCTIBLE $
[ ] retenTion s $
WORKERS COMPENSATION WC STATU- OTH-
AND EMPLOYERS LIABILITY TORY LIMITS ER
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $100,000
A | OFFICER/MEMBER EXCLUDED? N/A 48WPA0500848 711312024 | 7/13/2025
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| $ 100,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | § 500,000
A |Directors & Officers 48MPA0500862 7/13/2023 | 7/13/2026 | Aggregate $ 6,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required)
Proof of insurance for School Choice Program for school at 303 Clark St; Watertown, W1 53094. Sexual Acts coverage limit is

shown above. Employee Dishonesty coverage limit is $35,000. Coverage is strictly limited to the terms and conditions of
this policy.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE

B EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE
Dept of Human Services WITH THE POLICY PROVISIONS.
201 W Washington St
Madison Wi 53703 AUTHORIZED REPRESENTATIVE
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