Stephen Clough

From: FOIA Council <foiacouncil@dls.virginia.gov>
Sent: Tuesday, March 17, 2026 12:22 PM

To: Stephen Clough

Cc: pstrother@strotherlaw.com

Subject: Re: Closed session for interviews.

[EXTERNAL EMAIL] DO NOT CLICK links or attachments unless you recognize the sender and know the content is safe.

Dear Stephen:
The announcement at an open meeting is all that is required here (the normal closed meeting motion and
certification afterward do not apply- these interviews are exceptions to the usual requirements). Some

public bodies do choose to do a certification at their next public meeting after the interviews have been
conducted just for increased public awareness, but it is not required.

- Alan

On Tue, Mar 17, 2026 at 11:38 AM Stephen Clough <sclough@warrentonva.gov> wrote:

Good morning all!

I’m hoping you may already have an opinion or can help me ensure I’'m documenting everything right to
ensure the Town Council is following best practice for Closed Session interviews of perspective Town
Manager candidates.

§ 2.2-3712. Closed meetings procedures; certification of proceedings.

B. The notice provisions of this chapter shall not apply to closed meetings of any public body held solely
for the purpose of interviewing candidates for the position of chief administrative officer. Prior to any
such closed meeting for the purpose of interviewing candidates, the public body shall announce in an
open meeting that such closed meeting shall be held at a disclosed or undisclosed location within 15
days thereafter.

To ensure compliance it appears that if stated at the open meeting, the Town Council would not need to
advertise a meeting but would still need to swear into the closed session to conduct the interviews.
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Do you have any written guidance on this or can you help me ensure I’m following best practices?

Thank you.

Stephen Clough, MMC
Town Clerk, FOIA Officer

Department of the Town Clerk
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21 Main Street
Warrenton, VA 20186
0:(540) 347-1101 x(124)
M: (540) 714-9270

warrentonva.gov

CONFIDENTIALITY NOTICE: This electronic message is intended to be viewed only by the individual or entity to whom it is addressed. It may
contain information that is privileged, confidential and exempt from disclosure under applicable law. Any dissemination, distribution or copying of
this communication is strictly prohibited without the permission of the sender. If the reader of this message is not the intended recipient, or if you
have received this communication in error, please notify the sender immediately by return e-mail and delete the original message and any copies of
it from your computer system.

Thank you for contacting this office. I hope I have been of assistance.
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Alan Gernhardt, Esq., Executive Director

Joseph Underwood, Esq., Senior Attorney

Matteo Murrelle, Staff Attorney

Fiora DeBorous, Program Coordinator

Virginia Freedom of Information Advisory Council
201 N. Ninth St., 4th Floor

Richmond, Virginia 23219

Phone: (804) 698-1810

Website: foiacouncil.dls.virginia.gov

The staff of the Freedom of Information Advisory Council is authorized to issue advisory opinions.
Please be advised that any staff advisory opinion delivered by e-mail is based solely upon the facts and
information presented in your attached email inquiry.



