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February 21, 2025

Walton County Board of Commissioners
111 S Broad Street
Monroe, GA 30655

RE: March Agenda / Approval of Merchant Application

The Walton County Probate Court is requesting review and approval of a Merchant
Application for the Court to receive funds through the upcoming implementation of TrueFiling
(efiling), which will eventually be mandatory. I have attached the Merchant Application Guide
(Burton/Onboarding), the Letter prepared by Stuart Smith with Synovus Bank, as well as a copy
of a correspondence from Mitchell Jasenosky with i3 Verticals. The County Attorney reviewed
and approved on February 19, 2025.

Please let me know if anything further is required to be added to the March Agenda.

Kindest Regards,

B <
Bruce E. Wright
Probate Judge




Burton Merchant Application
Onboarding Guide
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To expedite the approval process for your merchant application, please ensure you have the following
information ready:

Verify your legal entity name and tax EIN number. These can be found on the court's SS-4 form or other
tax documents.

Provide a bank letter or a voided check. Please follow these criteria:

Bank Letter Criteria:
e Must be on bank letterhead (including bank name and logo).
e Must reference the merchant’s legal name, DBA name, or IRS filing name.
e Mustinclude the DDA account number and ABA transit routing number.

o [f there are multiple DDA/ABA TR numbers, list only the account you wish to use for TrueFiling.

A dated letter is not required but is strongly preferred.

Must be typed or in a pre-printed format (ABA TR/DDA can be handwritten legibly on pre-printed
letters only).

Voided Check Criteria:
e Must include the bank name.

¢ Must have the merchant's legal name, DBA name, or IRS filing name pre-printed on the check as
it appears on the merchant account record (business address is not required). Starter checks are
not acceptable.

e Must not have any alterations, such as address labels or white-out.
e  Must have DDA/TR MICR encoded at the bottom of the check.

Here is a sample bank letter:
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Website URL Court’s or county’s website

Financial contact email Email address of the person
completing the application/the
financial lead for the court

Tax ID The Courts EIN tax identification | Format: xx-xxxxxxx
number

t is required that the value of $10,000 should be used for High Sale Amount. If a lesser amount
is selected, you will run the risk of transactions being auto declined.

L1 aondrd pingie payliielit) |
McC Merchant Category Code [ 9211
Description of products/services | Description of what people are ]
sold paying for. Maximum of 100
characters. |

Add your courts banking information. Note: Your routing number must be 9-digits. Please do not
include dashes in the routing or account number.

Please verify that you are submitting the correct bank account and type of account (Checking vs Saving).
Changing this number after the application is approved requires an additional review from underwriting.
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Type your Title, First and Last Name, and click continue. On the next page, you will read and accept the
agreement.
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