
Waller County Community Center Rules and Regulations for Elected Officials: Reserving the Community Center

Purpose

To establish clear guidelines for the reservation process to ensure fair and effective use of the Waller County Community Center
by elected officials.

Reservation Guidelines

1. Eligibility
Reservations are available to elected officials representing Waller County for official meetings, community
engagement events, and public forums.

2. Advance Reservations
○ Reservations must be submitted at least two weeks in advance.
○ Requests made less than two weeks prior may be considered based on availability.

3. Reservation Request Process
○ Complete the official reservation form available on the county website.
○ Include the purpose of the event, expected attendance, and any special requirements (e.g., equipment, setup).

4. Approval
○ Reservations will be confirmed via email within five business days.
○ The County Judge office reserves the right to deny requests that conflict with existing bookings or violate

policies.
5. Fees

○ No rental fees will be charged for official government functions.
○ Additional fees may apply for special equipment or services requested.

6. Cancellation Policy
○ Cancellations must be made at least 48 hours in advance to avoid penalties.
○ Repeated cancellations may impact future reservation privileges.

7. Facility Usage Regulations
○ Elected officials must adhere to the general rules of conduct and facility use during their event.
○ Ensure that all events are non-partisan and accessible to the public.

8. Setup and Cleanup
○ Setup time should be included in the reservation request.
○ Officials are responsible for leaving the space clean and restoring it to its original condition.

9. Safety and Security
○ Officials must ensure compliance with all safety regulations and may need to coordinate with security

personnel for larger events.
10. Contact Information



○ For questions or assistance, contact the Waller County Community Center Management at [phone number] or
[email address].

Enforcement

● Non-compliance with these reservation guidelines may result in future reservation restrictions.
● County Judge office will address any issues related to reservations as they arise.

By adhering to these rules, elected officials can facilitate effective and organized events that benefit the Waller County
community.
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RULES AND REGULATIONS 

WALLER COUNTY COMMUNITY CENTER 

 

 
The Waller County Community Center (“WCCC”) is dedicated to quality service and making your 

next event a memorable and successful one. 
 
The Waller County Commissioner’s Court has adopted the following Rental Rules and Regulations 

concerning the rental of the WCCC facilities to a member of the public, group, or organization (the 

“Renter”) for an “Event” as described in the Rental Application. These Rules and Regulations are 

incorporated by reference into all contracts and agreements between Waller County and the Renter. 
 

Waller County does not discriminate on the basis of race, color, religion, gender, age, sexual 

orientation, marital status, disability, national origin, or other status. Allowing any individual or 

group to use the WCCC does not imply endorsement of the individual’s or group’s view or 

ideology by Waller County. 
 

HOW TO SCHEDULE AN EVENT 
 

Waller County recommends that reservations are made at least two weeks prior to the date of the 

Event. For detailed facility rental information, a prospective Renter should contact the Waller 

County Judge’s Office at (979) 826-7700. The Waller County Judge’s Office reserves the right to 

deny requests that conflict with existing bookings or violate County policies. The Waller County 

Judge’s Office will confirm or deny the availability of a requested rental to the email provided on 

the Rental Application via email within five (5) business days of receiving such Rental Application. 

The Waller County Judge’s Office will address any issues related to reservations as they arise.  
 

 
 

RULES AND REGULATIONS 
 

The following Rules and Regulations have been adopted by the Waller County Commissioner’s 

Court to ensure a safe, positive, and healthy environment at the WCCC. Additional rules, 

regulations, and policies may be added from time to time as circumstances warrant. 
 

RESERVATIONS AND SCHEDULING 
 

To reserve facilities of the WCCC, the Renter must submit a WCCC Rental Application (the 

“Application”) which may be obtained at the Waller County Judge’s Office or online at 

http://co.waller.tx.us/page/CommunityCenter. Applications will be accepted during regular 

business hours only. Renters are not allowed to rent WCCC facilities on a continuous basis (i.e. 

daily, weekly, or monthly) without Waller County Commissioner’s Court’s written consent. The 

Commissioner’s Court reserves the right to restrict the number of dates an individual or group may 

reserve. This is to ensure that one group does not dominate use of a particular space and/or 

schedule. Reservations will not be accepted more than six months in advance. A reservation will 

http://co.waller.tx.us/page/CommunityCenter
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only be complete when proof of payment and a completed Rental Application are turned in to the 

County Judge’s Office. The applicant will deposit the money (CASH, CASHIER’S CHECK, OR 

MONEY ORDER ONLY) with the Treasurer’s Office and then take the receipt to the Judge’s 

Office to show proof of payment. Cashier’s checks and money orders should be made out to Waller 

County.  No dates will be reserved over the phone or without completed materials being turned in 

to the Judge’s Office. 

 
Waller County and its subdivisions shall have first priority to use, and second priority shall be 

given to all governmental uses and municipalities for their events and activities. Waller County 

“use” means a reservation by a Waller County department head or elected official of the WCCC 

for the primary benefit of Waller County and/or its employees during regular business hours. 

Reservations are also available to elected officials representing Waller county for official 

meetings, community engagement events, and public forums. Any reservation of the WCCC 

for Waller County use will require a Rental Application to be turned into the County Judge’s 

Office for planning and logistics purposes, but will not require the payment of associated Rental 

Fees or Security Deposit. Rental Applications must include expected attendance and any 

special requirements for the Event (e.g., equipment, setup). Additional fees may apply for 

special equipment or services requested. Waller County elected officials or department heads 

must state the purpose of the event in the “Type of Event’ section of the Rental Application.  

Elected officials must adhere to the general rules of conduct and facility use during their event, 

and ensure that all events are non-partisan and accessible to the public. General rules of conduct 

include the ensurance of compliance with all applicable safety regulations, and may include 

the need to coordinate with security personnel for larger events. The priority for all other uses 

shall be determined on a first-come, first-serve basis, following the needs of Waller County, 

governmental entities, and municipalities. After an Application has been approved, the Renter must 

enter into a written WCCC Rental Agreement (the “Rental Agreement”) with Waller County and 

pay all applicable fees and Security Deposits in the timeframe required by the Rental Agreement 

and these Rules. 
 

The minimum age to rent the WCCC facilities is twenty-one (21) years of age. Youth groups 

(groups with children under the age of 18) shall be chaperoned on a ratio of at least one adult for 

every ten (10) or fewer children under the age of 18. The number of minors attending shall be 

stated in the Rental Application. Violation of this ratio during an Event may result in early closure 

of the Event without refund.  
 

No Commissioner or County official may waive any requirements set forth herein. All alterations 

to the contract must be submitted to, and voted upon by, Waller County Commissioners Court. 
 

RENTAL FEES 
 

Renter agrees to pay Waller County Rental Fees for the use of the WCCC facilities as set forth in 

the Rental Agreement executed between the Renter and Waller County. Full payment of Rental 

Fees is due in accordance with the terms of the Rental Agreement. Failure to pay Rental Fees and 

Security Deposits when due under the Rental Agreement will result in the loss of the reservation. 



Updated by Commissioner’s Court on [] 2024 Page 3 of 8  

Renter must adhere to hours and Rental Term set forth in the Rental Agreement. The Rental Term 

includes the time necessary for set up and take down/clean up. 
 

CANCELLATIONS/REFUNDS 
 

No refunds will be issued for cancellation by the Renter made less than 72 hours before the start 

of the Rental Term. If the Renter cancels a reservation 72 hours or more before the start of the 

Rental Term, a refund of the Rental Fees (if any) and Security Deposit will be issued, less an 

administration fee equal to 15% of the Security Deposit. Reservations of the WCCC by elected 

officials must be made at least 48 hours in advance to avoid penalties. Repeated cancellations 

may impact future reservation privileges. All cancellations must be submitted in writing to the 

County Judge’s Office. Waller County reserves the right to cancel an Event for the reasons set 

forth in the Rental Agreement. If Waller County cancels an Event the Renter may be entitled to a 

full refund of any Rental Fee paid and any Security Deposit made 

 

RENTER GROUP RESPONSIBILITIES 

 

• Groups claiming non-profit status will be required to submit Texas documentation giving 

non-profit status. Groups claiming tax-exempt status will be required to submit Texas 

documentation showing tax exemption under Internal Revenue Code Section 501(c)(3). 

• Renter may only use the space as identified and approved on Renter’s Rental Application. 

• The Renter may not sublet the WCCC facility, nor may the Rental Application or Rental 

Agreement be transferred. Any attempt to sublet, transfer, or otherwise assign the Renter’s 

interest in using the WCCC is void.  

• Renter may not offer services already provided by Waller County, unless specifically 

approved by the Waller County Commissioner’s Court. 

• Neither Renter nor Renter’s Guests may charge a parking or entrance fee at the WCCC, 

unless specifically preapproved by the Waller County Commissioner’s Court. “Renter’s 

Guests” means all persons or entities at the WCCC premises by reason of the Renter, 

including but not limited to Renter’s guests, invitees, participants, players, coaches, 

members, spectators, agents, volunteers, vendors, contractors, employees, representatives or 

servants.  

• The Renter must comply with all applicable federal, State, and local laws, ordinances, rules, 

and regulations, as well as the WCCC Rules and Regulations contained herein. 

• Waller County has the right to immediately terminate use of the WCCC during any Event if 

the Renter violates or allows Renter’s Guests to violate any applicable federal, state, or local 

law, ordinance, rule, or regulation, or the WCCC Rules and Regulations contained herein. 

All Rental Fees and Security Deposits shall be forfeited when an Event is terminated for this 

reason. 
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KEYPAD 
 

Renter will be given a code for the keypads at the WCCC that will allow them to enter the building 

during their Rental Term and arm/disarm the security system. 
 

SECURITY DEPOSIT 
 

A Security Deposit of $100.00 (one hundred dollars) may be required under the Rental Agreement, 

as determined by the Waller County Commissioner’s Court. If a Security Deposit is required, the 

Security Deposit will be held until after the end of the Rental Term and returned to the Renter 

within 21 days after the end of the Rental Term. The County may withhold a portion or all of the 

Security Deposit to cover the cost of clean-up, repairs, replacement, or other damages. Any 

violation of the Rental Agreement or WCCC Rules and Regulations may result in partial or 

complete forfeiture of the Security Deposit. The amount of the Security Deposit does not limit the 

liability of the Renter for any damage or loss suffered by the County. Waller County expressly 

reserves the right to bill any Renter for damage or loss suffered by Waller County in connection 

with Renter’s WCCC rental if Waller County Commissioner’s Court waives said Renter’s Security 

Deposit.  
 

LIABILITY INSURANCE 
 

The County, in its discretion, may require the Renter to obtain liability insurance for the Event. If 

liability insurance is required, the following requirements apply: 

 

• $1,000,000 minimum coverage 

• Insurance shall cover liability for injury, death, and property damage, including coverage 

• for alcoholic related claims. 

• The insurance policy must be issued by an insurance company licensed to do business in 

Texas and acceptable to the Waller County Commissioner’s Court. 

• Waller County must be named as an “Additional Insured” on the policy. 

• At least fourteen (14) days prior to the start of the Rental Term, the Renter must give to the 

County a certificate of insurance showing the required coverage. 
 
PERSONAL PROPERTY 

 

Waller County shall not be liable or responsible for any damage to or loss of personal property 

belonging to the Renter or Renter’s Guests. 
 

The Renter shall indemnify, defend, and hold harmless Waller County for any losses, claims, 

damages, liabilities, costs and expenses (including legal fees) suffered by the Renter or 

Renter’s Guests in connection with Renter’s WCCC rental. The amount and type of 

insurance coverage requirements set forth herein shall in no way be construed as limiting the 

scope of the indemnity in this section.  
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DECORATIONS AND ROOM ALTERATIONS 
 

The Renter shall not make any alterations to the WCCC facilities without the written consent of 

the County. Alterations include, but are not limited to, any items that are hung, glued, taped, or in 

any other way affixed to the walls, ceiling, floor, windows, or light fixtures of the WCCC. Renter 

should, under no circumstances, use any sort of adhesive to adhere any items to the wall, ceiling, 

floor, windows, or light fixtures of the WCCC. A decoration and installation plan must be pre- 

approved in writing. Any decoration or set-up time must be included in the Rental Term. Tables, 

chairs, dance floor, staging, and other items of personal property shall not be stored at the WCCC, 

shall be brought in only during the Rental Term, and must be removed from the facility at the end 

of the Rental Term. Renter must supply his/her/its/their own labor and supplies when decorating. 

The Renter is responsible for leaving the WCCC facilities in as good or better condition than found. 

Elected officials who reserve the WCCC are also responsible for leaving the space clean and 

restoring it to its original condition. Items of personal property left by the Renter at the end of the 

Rental Term shall be deemed abandoned and Waller County may remove, store, dispose, or 

otherwise deal with such abandoned goods to the satisfaction of Waller County.  
 
 

FOOD/BEVERAGE POLICY 
 

Renters may provide their own food and non-alcoholic beverages or utilize a professional caterer. 

The WCCC kitchen is not stocked with food preparation supplies or utensils, but you may, 

however, prepare food on site. Under no circumstances is frying allowed as part of food 

preparation. Renters are specifically advised to double check that any cooking 

equipment is turned OFF before the end of the Rental Term. Any damage caused by 

cooking equipment left on will be assessed to the Renter. Renters are responsible for 

bringing all supplies and cleaning up after an Event. All food product and waste must be removed 

off-site following the termination of the Rental Term. Renter will be charged for failing to clean 

up before the end of their Rental Term. 
 

• All beverages served or consumed on the WCCC premises must be from non-glass 

containers. 

• All table linens must be removed and any liquids on tables must be wiped. 

• All WCCC equipment must be cleaned and placed in storage room. Renter is responsible for 

providing any cleaning materials needed to comply with these Rules and Regulations. 

• Renter shall submit the necessary state certifications and, if applicable, County health 

certifications for professional food handlers to the County Judge’s Office. 
 
ALCOHOL 

 

• NO ALCOHOL IS ALLOWED AT THE COMMUNITY CENTER. This includes but is not 

limited to alcohol in glass bottles, cans, plastic cups, or personal containers.  

• Alcohol may not be brought to or consumed in restrooms, parking lots, or any other facility 

of the WCCC. Alcohol brought to WCCC facilities, although not consumed, constitutes a 

violation of the Rules and Regulations. Consumption of alcohol by Renter or Renter’s Guests 
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during an Event will result in forfeiture of the Security Deposit and possibly early closure of 

the Event without refund.  

• “Bring Your Own Bottle (B.Y.O.B.)” functions are strictly prohibited. 
 
ENTERTAINMENT 

 

• All hired entertainment must be pre-approved in writing by Waller County Commissioner’s 

Court. Entertainment at the WCCC must be legal and cannot be obscene. Gambling, nudity, 

and profanity are strictly prohibited. 

• Music and any amplified sound must be set at a volume that cannot be heard outside of the 

WCCC premises. Waller County shall promptly resolve any complaints of noise to the 

satisfaction of Waller County.  
 

DAMAGES, ACCIDENTS, OR INJURIES 
 

• Any accident or injury occurring on WCCC premises, and any damage to the WCCC 

property or premises, must be immediately reported to the Waller County Judge’s Office. 

• Renters shall be liable for all damage to the WCCC facilities and/or WCCC property 

resulting from Renter’s or Renter’s Guest’s use of the WCCC. Damages to the WCCC 

facilities and/or WCCC property will result in additional charges and partial or full retention 

of the Security Deposit. If the Security Deposit is not enough to cover damages charges, the 

Renter will be billed the excess amount and payment is due immediately.  
 

SMOKING 
 

• Smoking in the WCCC is prohibited at all times. This includes smoking cigarettes, cigars, 

pipes, e-cigarettes and any other smoking device even if such device is marketed as 

“smokeless.” The Renter is responsible for all damage caused by smoking including, but not 

limited to, stains, burns, odors, and removal of debris.  
 
ACCESS AND HOURS OF OPERATION 

 

• All Events must be limited to the specific Rental Term set forth in the Rental Agreement. 

• The Renter shall permit Waller County officials and other designated agents to have access 

and to enter the WCCC facilities at any time during the Event. 

• Only the area or facilities designated in the WCCC Rental Application and/or Rental 

Agreement may be used by the Renter or Renter’s Guests. All other areas in the WCCC are 

off limits. 

• All parking at the WCCC is free for Renters and Renter’s Guests for the duration of the Rental 

Term. 

• Use of the WCCC facilities by Renter or Renter’s Guests outside of the contracted Rental 

Term, including for purposes of clean up, will result in additional charges and a partial or full 

retention of the Security Deposit.  
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PROHIBITED ACTIVITES AND ITEMS 

 

The following list of activities is not intended to be an exhaustive list. Waller County retains the 

right to enforce the prohibition of any other activities or items prohibited by law. Waller County 

reserves the right, but not the duty, to eject any persons or animals not in compliance with the Rules 

and Regulations and Renter waives any claims for damages against Waller County or any of its 

officers, agents, or employees resulting from the exercise of this authority.  

 

• Confetti (including confetti eggs), rice, water balloons, aerosol string, and piñatas are strictly 

prohibited throughout the WCCC facilities. 

• Commercial solicitation and transactions are prohibited. 

• ANY USE OF GLITTER WILL RESULT IN IMMEDIATE FORFEITURE OF RENTER’S 

SECURITY DEPOSIT AND ADDITIONAL CLEANING FEES WILL BE ASSESSED.  

• Firearms are prohibited except as authorized by law.  

• No animals are allowed on the WCCC premises except for vested service dogs as defined by 

the Americans with Disabilities Act.  

• No vehicle shall be driven over or across the curbs, sidewalks, grass, or lawn of the WCCC. 

Vehicles shall be parked in the designated parking lot, or other lawful areas.  

• Campfires, open burning, and candles of any kind are prohibited.  

• Fireworks, sparklers, explosives or other hazardous materials are strictly prohibited and may 

result in early termination of the Event. 

• Any activity causing unreasonable odors, smoke, dust, gas, or vibrations to emanate from the 

WCCC or that would constitute a nuisance to the surrounding community is prohibited.  

• Balloons must be tethered to prevent interference with the smoke alarms, air circulation 

systems, or cameras.  

• DO NOT PROP THE EXTERIOR DOORS OPEN. THIS MAY CAUSES DAMAGE TO 

DOOR HINGES.  

 

COMMON AREAS/OVERALL BUILDING POLICIES 
 

• Every Renter group must be under complete adult supervision at all times during the Rental 

Term. The Renter shall assume full responsibility for the conduct of all Renter’s Guests.  

• Renter shall be responsible for ensuring that all of Renter’s Guests comply with all applicable 

laws, ordinances, rules, regulations, polices, and procedures, including but not limited to the 

WCCC Rental Rules and Regulations set forth herein. 

• Children must be kept under direct supervision at all times during the Rental Term and kept 

confined to the rented facilities. Neither the WCCC nor Waller County will assume 

responsibility for under-supervised children. 

• Renter shall be liable for all cost of additional cleaning required as a result of Renter’s use of 

the WCCC. 

• All Events shall be operated and supervised to the satisfaction of Waller County. If deemed 

necessary because of the type of Event or number of people in attendance, Waller County 

reserves the right to assign a room attendant and/or licensed police officer to supervise the 

Event, and the payment of attendant and/or peace officer shall be paid by the Renter. 

• Renter is responsible for cleaning up after their Event. Trash must be bagged and put in the 

dumpster enclosure outside of the WCCC. Clean up must be during rental hours. 
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• Violation of law and/or the WCCC Rules and Regulations contained herein shall be 

grounds for immediate termination of the Event and ejectment of the Renter and Renter’s 

guest and invitees. In such case, no refund will be provided and Renter’s Security Deposit 

will be forfeited as liquidated damages. A violation of the law and/or WCCC Rules and 

Regulations shall be determined by WCCC staff and/or peace officer present or through 

investigation. Said determinations shall be at the sole discretion of Waller County. Neither 

Waller County nor any of its officers, officials, agents, representatives, servants, contractors, 

or employees shall be liable to Renter for any injuries, losses, or damages that may be 

sustained by the Renter or its guest or invitees as a result of Waller County’s exercise of its 

rights to terminate an Event or eject a Renter or Renter’s Guests. 

• Violations of these Rules and Regulations may result in denial of future use of the WCCC. 

Denial of use does not exempt violators from possible prosecution under applicable local, 

state, or federal law, ordinance, or regulation. 

• Waller County and its employees, agents, officers, representatives, servants, or assigns shall 

not be responsible for items damaged, lost, stolen, left on site, or left in vehicles on the WCCC 

premises. 

• Under no circumstances shall the total number of persons at an Event exceed the maximum 

capacity of 250 people / persons inside of the WCCC. This maximum occupancy is 

determined by the Waller County Fire Marshal’s Office for the safety of all WCCC 

inhabitants. 250 persons inside of the WCCC includes all rooms, areas, or facilities inside of 

the WCCC building which are the subject of the Rental Agreement. 
 



ORDER NO.____________ 

 

AN ORDER OF THE COUNTY COMMISSIONERS COURT (COURT) OF THE COUNTY OF 

WALLER, TEXAS, REVISING THE WALLER COUNTY COMMUNITY CENTER RULES AND 

REGULATIONS FOR ELECTED OFFICIALS 

 

WHEREAS, the Commissioners Court of the County of Waller, Texas (County) desires 

to revise the Waller County Community Center Rules and Regulations for elected officials.  

WHEREAS, the Court seeks to improve efficiency and transparency of requirements for 

the rental of the Waller County Community Center; and  

WHEREAS, the Court finds that such revisions will facilitate the efficiency and 

transparency of renting the Waller County Community Center to the benefit of the County and 

elected officials seeking to use the Waller County Community Center. 

 

NOW, THEREFORE, BE IT ORDERED BY THE WALLER COUNTY 

COMMISSIONERS COURT THAT:  

1. Approval of Recitals as Finding of Fact. The foregoing recitals, having been found 

by the Commissioners Court to be true and correct, are hereby incorporated into this 

Order as findings of fact.  

 

2. Order of Revision. The Waller County Community Center Rules and Regulations are 

hereby revised.  

 

 

 

BE IT SO ORDERED. 

 

Passed and Approved this __________ day of ______________, 2024.  

 

 

 

 



WALLER COUNTY COMMISSIONERS COURT 

 

____________________________   ____________________________ 

County Judge      Commissioner Precinct 3 

____________________________   ____________________________ 

Commissioner Precinct 1    Commissioner Precinct 4 

____________________________   ____________________________ 

Commissioner Precinct 2    Attest: County Clerk 

 


