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From:    

Elizabeth Runge,  

Community  

Development Director 

 

Action:   Site and Architectural Review,  Business Storage with CUP for Flea   

   Markets – Conditional Use Permit (CUP) Pending    

 

Current Zoning:  (I-1) Industrial District 

 

Background 

The proposed development is for a 900 square foot building on a lot located on the corner of 

12th Street and Monroe Street. The parcel is 0.209 acres in size. 

The proposed use is to store inventory for a family owned antique business.  Owner also plans 
to store some personal property too.  The owner has applied for a Conditional Use Permit to 
have 2 to 3 flea market sales a year at this location.   
 
There will be a public hearing and action on the CUP by the City Council on October 2, 2023.  

Building Design  

The front of the building is oriented toward 12th Street.  A walkway is shown from the entrance 

connecting to the existing sidewalk on Monroe Street.    

 

Outdoor Storage  

If the owner wishes to pursue open storage, in the I-1 District, the provision for open storage 

is, to be “out of public view or contained within an opaque fence or wall eight feet high or a 

visual screen consisting of evergreen or evergreen-type hedges or shrubs…” . These 

provisions within the I-District are to be met.  

 

Trash Collection    

The owner indicated an onsite dumpster is not necessary.  The owner is to provide information 

regarding how trash is to be disposed of this location.  

 

Landscaping Information 

Owner is to provide a description of the landscaping shown outside the front entrance.    
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Transportation, Utilities and Stormwater Management 

Utility coordination is necessary with the electric, water, and public works departments for 

connection to services.     Specific plan review comments are provided by the Public Works 

Director, Matt Heckenlaible, and are attached following this memo.      

 

Access 

The access to the property is proposed on Monroe Street.  There currently are points of access 

along Monroe Street onto this property.   Driveway access and design is to comply with the 

City’s ordinance, Public Works Section 4-1-11 B. (2) .   The driveway to the north is 

recommended to be closed and grass planted in the terrace as shown on the site plan.  

 

Recommended Action:   

This proposed development supports the Comprehensive Plan goals to develop properties and 

support investment within the community.  Staff recommends the approval of this proposal 

with the conditions below.  

1. Any additional requirements identified by city engineering, utility, and/or water department 

director(s) including the specifics listed below and any other requirements identified during the 

coordination process.   

 

2. Driveway access onto Monroe Street is to be designed in accordance with Public Works 

Ordinance Section 4-1-11 B. (2).  

 

3.  Northern driveway apron is to be closed and replaced with grass as shown on the site plan. 

 

4. An updated,  final site plan is to be provided identifying the location of  water and sanitary 

sewer services connecting to this proposed development.  Stormwater sewer water inlets are 

to be identified for protection during construction.   

 

5.  An updated,  final site plan, or a separate drainage plan, showing  the details identified by 

public works to address the questions regarding the drainage on the site.  

 

6. Identify the plantings shown as “Landscaping Plan”. 
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7. Erosion control plan and permit submittal to the public works department per the 

requirements of the program.  

 

8. Any additional requirements from the state of Wisconsin. 

 

9. All required permits are obtained prior to construction. 
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Memorandum      Department of Public Works 
________________________________________________________________________ 
 
Date:  September 6, 2023 
 
To:  Elizabeth Runge 
   
From:  Matthew R Heckenlaible 
   Public Works Director / City Engineer 
 
Re  Dean Jacobs 12th Street & Monroe Street Site 

DPW Plan Review / Comments 
 

 Show existing utilities (Sanitary, Storm, Water, Electric, Gas) within the road rights-of-way. 
 Show existing and proposed utility service locations that will service the proposed building. 

 
 Public storm inlets need to be shown so that they can be ‘protected’ as part of the Erosion 

Control Best Management Practice during construction. 
 

 Existing driveway apron is non-conforming.  The driveway has radiused curbed apron which 
is inconsistent with the City’s current flared / tapered driveway apron.  This curbed apron 
shall be removed and replaced with a conforming driveway apron. 
 

 The northerly driveway apron needs to be closed and the terrace replaced with grass. 
   

 Show the distance between the east building wall and the east property line. 
 

 Upon review of the plans, it appears the potential area of disturbance exceeds 4,000 SF.  In 
this case, a City issued Erosion Control Permit be applied for and granted by the Department 
of Public Works.  
 

 Must prepare, submit and implement an appropriate Erosion Control Plan and Narrative as 
part of the application process. Erosion control best management practices (BMPs) are to be 
implemented and maintained during the construction process until final restoration is 
achieved.  (BMPs) may include perimeter control (silt fence, silt sock), tracking pad, inlet 
protection, showing and protecting soil stockpile locations. 
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 Ground elevations at the building corners were identified but proposed elevations for the 

remainder of the site appear to be missing.  There is a concern that water from the easterly 
adjacent property may be trapped if fill is brought in between the easterly building edge and 
the property line.  Additionally, runoff water from the proposed development site cannot 
adversely impact the adjacent property.  Provide additional detail as to how drainage around 
the site, especially along the easterly property line will be addressed. 
 

 Stormwater runoff appears to be ponding near the southeast corner of the building.  How is 
that going to be resolved without negatively impacting the adjacent property? 

 
 The proposed flow arrows shown in some cases are running parallel to what is believed to be 

existing contours.  Clarify proposed drainage. 
 

 Stormwater Management will not be required for this redevelopment project, under 20,000 
SF. 
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