
AGREEMENT OF LEASE 

THIS LEASE, dated                         , is by and between, SOUTH PUGET SOUND  
COMMUNITY COLLEGE, hereinafter called "Lessor", and CITY OF TUMWATER, 
hereinafter called "Lessee". 

1. NONSTANDARD PROVISIONS

The following entries constitute the nonstandard provisions of this Lease and are referred to elsewhere 
herein: 

(a) Premises: 

Building Name: Building 32, 2011 Mottman Road SW, Olympia WA 98512 
Room Numbers: 107, 108, 109, 110, and 111.        

(b) Approximate floor area of Premises: 2,450 Square Feet excluding Common Area 

(c) The term of this Lease shall be five (5) years and shall commence on       
(Commencement Date) and end on                        , inclusive. This Lease may be renewed for 
an additional five (5) year term upon by written notice to Lessor no later than three (3) months 
before the end of the current term.  Additional amendments may be made by mutual written 
consent of Parties. 

(d)  The Lease amount for the first two (2) years shall be Sixty-One Thousand Two Hundred 
Ninety-Nine Dollars and no cents ($61,299.00) annually, payable in monthly installments. 
Beginning June 15, 2025, and in each successive year, the annual Lease amount shall be 
Increased by the Seattle-Tacoma-Bellevue Consumer Price Index (CPl-W, 1982-84=100, Half 
1), but in no case by an amount greater than three percent (3%) per year. 

(e) Uses permitted on Premises: 

Lessee shall operate an office including administrative and managerial activities, 
consultant and client meetings, document, equipment, and material storage, staff dining, and 
limited public presentations, networking and business events. 

(f) Attached hereto, Exhibit A: Memorandum of Lease between the City of Tumwater /South 
Puget Sound Community College Regarding Leasing of Building 32 Facility, is hereby 
incorporated into this Lease and made a part hereof. In the case of conflict between Exhibit A 
and the terms of this Lease, this Lease shall take precedence. 

2. PREMISES

Lessor hereby Leases to Lessee, and Lessee hereby leases from Lessor, upon the terms and 
conditions hereinafter set forth, those certain Premises, described in Article 1 (a) and (b) and shown 
outlined on the standard floor plan attached hereto marked Exhibit “B” and made a part hereof, in that 
certain Building to be known as SPSCC Mottman Campus Building 32, situated in the City of Olympia, 
County of Thurston, State of Washington, located at 2011 Mottman Road SW, hereinafter referred to as 
the "Building” and located on the following real property: 

Mottman Campus parcel description: Parcel Number 12828110500 

A



 

Abbreviated Legal Description:  Section 28 / 27 Township 18 Range 2W Quarter NE / NW 
LYING WLY OF THE C/L OF PERCIVAL CREEK AND LYING ELY OF A LINE DESCRIBED AS: 
BAP ON THE N LINEOF SD SUBDIVISON 88-33-37E 800FT FROM NW COR, 

Full Legal Description:  Section 28 / 27 Township 18 Range 2W Quarter NE / NW LYING WLY 
OF THE C/L OF PERCIVAL CREEK AND LYING ELY OF A LINE DESCRIBED AS: BAP ON 
THE N LINEOF SD SUBDIVISON 88-33-37E 800FT FROM NW COR,THENCE S01-26-23W TO 
S LINE OF SD SUBDIVISION EXCEPTING PTN OF SD NE LYING NLY OF THE SLY LINE OF 
PLAT OF PERCIVAL CREEK DIV 1 AND SLY OF THE NLY LINE OF PLAT OF SOMERSET 
HILL, Parcels involved in project to administratively combine parcels for appraisal purposes ALSO 
for appraisal purposes only 28-18-2W NE4 Plat SECOND CAPITOL ADDITION TO OLYMPIA 
GLA090016OL PTN TR A Document 4092906 LYINGIN OLYMPIA TCA, OTHER PTN TR A 
73406100100 LYING IN TUMWATER TCA and for appraisal purposes only 27-18-2W NW4 Plat 
SECOND ADDITION TO OLYMPIA BLDG G Document 2408/0866 LESS CROSBY BLVD 
ROW3228527 

3. USE 

Premises may be used and occupied only for the purpose set forth in Article 1 (e) and for no other 
purpose or purposes without the written consent of Lessor. No use shall be made of Premises, no act 
done in or about Premises, which is illegal, unlawful, or which will increase the existing rate of 
insurance upon Building. Lessee shall not commit or allow to be committed any waste upon Premises, 
or any public or private nuisance or other act or thing which disturbs the quiet enjoyment of any other 
Lessee in Building, nor shall Lessee, without the written consent of Lessor, use any apparatus, 
machinery, or device in or about Premises which shall cause any substantial noise or vibration. If any of 
Lessee's office machines and equipment (other than normal small office equipment such as office 
equipment, computers, printers, and the like) should disturb the quiet enjoyment of any other occupants 
in Building, then Lessee shall provide adequate insulation, or take such other action as may be 
necessary to eliminate the disturbance. Lessee shall observe such reasonable rules and regulations as 
may be adopted and published by Lessor for the safety, care and cleanliness of Premises or Building 
and the preservation of good order therein. Lessee shall be entitled to the same right of quiet 
enjoyment from other occupants of the Building. Normal accessible Building hours are 7:00 a.m. to 
10:00 p.m., Monday through Friday, with access on weekends as needed. 

Lessor shall make available such areas and facilities for the common use of all tenants of the Building 
including lobbies, restrooms, parking areas, driveways, loading areas, access and egress, and 
walkways. Lessee and its employees, agents and invitees shall have the non-exclusive right to use the 
Common Areas subject to reasonable rules and regulations of the Lessor. 

Lessor represents that: 

Lessor has authority to execute this Lease; 
 
Lessor has title to the Premises free and clear of any encumbrances, liens or mortgages, except those 
encumbrances, liens and mortgages and matters of record, and these and any other matters disclosed 
and/or otherwise apparent to Lessee; 

There is legal ingress and egress to the Premises from a public right of way; and 

Execution and performance of this Lease will not violate any laws or agreements binding the Lessor. 



 

Lessor covenants and agrees with Lessee that upon Lessee paying the rent agreed and observing and 
performing all the terms, covenants and conditions of the Lease, Lessee may peacefully and quietly 
enjoy the Premises. 

4. TERM 

The term of this Lease shall be as set forth in Article 1 (c). 

5. RENT 

Lessee shall pay Lessor the monthly rental which is set forth in Article 1 (d) in United States currency of 
the present standard of value in advance of the first (1st) working day of each calendar month during 
said term, at the office of Lessor in Building or at such other place as Lessor may from time to time 
designate in writing. The installment of rent payable for any portion, less than all, of a calendar month 
shall be a pro rata portion of the installment payable for a full calendar month. Late rent penalty of five 
percent (5%) of the monthly rent shall be immediately due for any rent paid later than the fifth (5th) of 
any month. 

The monthly rental rate shall include water, sewer, stormwater, natural gas and electric utilities, 
garbage and recycling collection, and janitorial services.  Lessee shall timely pay directly for telephone 
and cable services. 

6. SECURITY DEPOSIT 

No security deposit shall be required. 

7. SERVICES 

Lessor, at its sole cost, shall provide the services described in Exhibit “C” attached. 

Lessor shall not be liable for damages, nor shall the rental herein reserved be abated for failure to 
furnish or delay in furnishing any of the foregoing services, when such failure or delay is caused by 
accident or conditions beyond the control of Lessor, or by labor disturbances or labor disputes of any 
character, or by inability to secure fuel, supplies, machinery, equipment or labor after reasonable efforts 
to do so, or by the making of necessary repairs or improvements to Premises or to Building. Nor shall a 
temporary failure of not more than 30-days to furnish any of such services because of an inability to 
secure labor or other means to provide such services be construed as an eviction of Lessee or relieve 
Lessee from the duty of observing and performing any of the provisions of this Lease. 

 8. REPAIRS AND ALTERATIONS 

Lessee agrees by taking possession of Premises that Premises are then in a tenantable and good 
condition; that Lessee will take good care of Premises, and that Premises will not be altered or changed 
without the written consent of Lessor. Lessor specifically authorizes: 

Lessee will complete tenant improvement activities, which include (but not limited to) internal remodel 
from two classrooms into an open space concept for 10 work stations and meeting space, construction 
of two walled offices, new carpet and paint, and other electrical, plumbing, or other work necessary to 
support the office spaces. 

All damage or injury done to Premises by Lessee shall be paid for by Lessee and Lessee shall pay for 
all damage to the Building caused by Lessee's misuse to Premises or the appurtenances thereto. All 
repairs to Premises necessary to maintain Premises in a tenantable and good condition shall be done 



 

by or under the direction of Lessor and at Lessor's expense except as otherwise specifically provided 
herein. Lessee shall be responsible for the expense of repair and replacement to Lessee's installed 
equipment and improvements. Lessee shall pay for the replacement and maintenance of doors or 
windows of Premises which are cracked or broken by Lessee, its employees, agents or invitees. 
Lessee shall not make changes to locks on doors or add, disturb or in any way change any plumbing or 
wiring without first obtaining written consent of Lessor. Lessee shall not put any curtains, draperies or 
other hangings other than those coordinated with the Lessor on or beside the windows in Premises. 
Lessor may make any alterations or improvements which Lessor may deem necessary for the 
preservation, safety or improvements of the Premises except fixtures installed by Lessee and which are 
removable without damage to Building. Access to the Building for said work shall be coordinated 
between the Parties except for life safety and emergency conditions which require immediate attention. 
Lessee shall, at the termination of this Lease by the expiration of time or otherwise, surrender and 
deliver Premises to Lessor in as good condition as when received by Lessee from Lessor, reasonable 
use and wear and damage by fire or other casualty excepted. 

 9. ENTRY AND INSPECTION 

Upon advance notice, Lessee will permit Lessor and its agents to enter into and upon Premises at all 
reasonable times for the purpose of inspecting the same or for the purpose of cleaning, repairing, 
altering or improving Premises or Building. When reasonably and actually necessary for such purposes, 
and in coordination with the Lessee, Lessor may temporarily close entrances, doors, corridors, 
elevators or other facilities without liability to Lessee by reason of such closure and without such action 
by Lessor being construed as an eviction of Lessee or relieve the Lessee from the duty of observing 
and performing any of the provisions of this Lease. Lessor shall have the right to enter Premises upon 
notice to Lessee during the hours of typical office use for the purpose of showing Premises to 
prospective Lessees for a period of ninety (90) days prior to the expiration of the Lease term.  

 10. DAMAGE OR DESTRUCTION 

If Premises or Building are damaged by fire or other casualty, the damage shall be repaired by and at 
the expense of Lessor, provided such repairs can be made within sixty (60) days after the occurrence 
of such damage without the payment of overtime or other premiums. Until such repairs are completed, 
the rent shall be abated in proportion to the part of Premises which is unusable by Lessee in the 
conduct of its business (but there shall be no abatement of rent by reason of any portion of Premises 
being unusable for a period equal to one day or less). If such repairs cannot be made within sixty (60) 
days, then either party may, by written notice to the other, cancel this Lease. A total destruction of 
Building shall automatically terminate this Lease. 

 11. ADVERTISING 

Lessor shall have the right to prohibit any advertising by Lessee which, in its opinion, tends to impair 
the reputation of the Building as a first class business or professional area. 

 12. SIGNS 

Lessee will not inscribe, any inscription or post, place, or in any manner display any permanent exterior 
sign anywhere in or about the Leased Premises of Building, without first obtaining Lessor's written 
consent thereto. Lessee shaII be responsible for the maintenance of all exterior signage to satisfaction 
of Lessor. 



 

 
 13. ACCIDENTS, INDEMNITY AND WAIVER OF SUBROGATION 

Lessee shall defend and indemnify Lessor from and against any and all liability, damages, costs, or 
expenses, including attorneys' fees, rising from any act, omission, or sole negligence of Lessee, or the 
officers, contractors, licensees, agents, servants, employees, guests, invitees, or visitors of Lessee in 
or about the Premises, or arising from any accident, injury, or damage, howsoever and by whomsoever 
caused, to any person or property, occurring in or about the Premises, provided that the foregoing 
provision shall not be construed to make Lessee responsible for loss, damage, liability or expense 
resulting from injuries to third Parties caused by the negligence of Lessor, or of any officer, contractor, 
licensee, agent, servant, employee, guest, invitee or visitor of Lessor. Likewise, Lessor shall defend 
and indemnify Lessee from and against any and all liability, damages, costs, or expenses, including 
attorneys' fees, arising from any act, omission, or negligence of Lessor or the officers, contractors, 
licensees, agents, servants, employees, guests, invitees, or visitors of Lessor in or about the common 
areas of the Building, or arising from any accident, injury, or damage, howsoever and by whomsoever 
caused, to any person or property, occurring in or about the common areas of the Building, provided 
that the foregoing provision shall not be construed to make Lessor responsible for loss, damage, 
liability or expense resulting from injuries to third Parties caused by the sole negligence of Lessee, or 
any officer, contractor, licensee, agent, servant, employee, guest, invitee or visitor of Lessee. Lessor 
and Lessee each releases the other from responsibility for, and waive their entire claim of recovery for 
(i) any loss or damage to the real or personal property of either located anywhere in the Building and 
including Building itself, arising out of or incident to the occurrence of any of the perils which may be 
covered by the fire and lightning insurance policy, with extended coverage endorsement, in common 
use in the Thurston County locality, and policies covering any loss by theft or water damage, or (ii) loss 
resulting from business interruption at Premises or loss of rental income from Building, arising out of or 
incident to the occurrence of any of the perils which may be covered by the business interruption 
insurance policy and by the loss of rental income insurance policy in common use in the Thurston 
County locality. To the extent that such risks under (i) and (ii) are in fact covered by insurance, each 
party shall cause its insurance carriers to consent to such waiver and to waive all rights of subrogation 
against the other party. 

 14. INSURANCE 

Lessee, at its sole expense, shall procure and maintain in full force and effect. Commercial general 
liability coverage in responsible companies qualified to do business in the State of Washington, which 
shall insure Lessee and his agents and employees against all claims for injuries or death to persons 
occurring in or about the leased Premises in the amount of at least $2,000,000 for any one person end 
in the amount of $2,000,000 for any one occurrence, and against all claims for damages to loss of 
property occurring in or about the leased Premises in the amount of $2,000,000 or such other amounts 
as Lessor shall deem necessary, based on periodic insurance reviews, in respect to injury or damage 
to persons or property. 

Lessee agrees to furnish Lessor with policies or certificates of such insurance naming Lessor as an 
additional insured prior to the commencement of the term hereof. Each such policy shall be non-
cancelable without at least ten (10) day written notice to Lessor. At Lessee's option Lessee may elect to 
self-insure under the same terms as set forth above. 

Lessor agrees to provide fire insurance in reasonable amounts on the Building only, not contents. 
Lessee covenants and agrees that it will not do or permit anything to be done on the leased Premises 



 

during the term hereof, which will increase the rate of Lessor's insurance on the Building which the 
leased Premises form a part, above the minimum rate which would be applicable in such Premises for 
the Lessee's type of business; and Lessee agrees that in the event it shall cause such an increase in 
the rate of insurance, it will, upon request by Lessor promptly pay to the Lessor, as additional rent, any 
increase in premiums resulting therefrom. 

 15. LIENS AND INSOLVENCY 

Lessee shall keep Premises and Building free from any liens or encumbrances arising out of any work 
performed by Lessee, materials furnished by Lessee, or obligations incurred by Lessee. 

 16. DEFAULT AND RE-ENTRY 

If Lessee fails to pay any installment of rent within ten (10) days after written notice, or to perform any 
other covenant under this Lease within thirty (30) days after written notice from Lessor stating the 
nature of the default, Lessor may cancel this Lease and re-enter and take possession of Premises 
using all necessary force to do so; provided, however, that if the nature of such default other than for 
non-payment of rent is such that the same cannot reasonably be cured within such thirty-day period, 
Lessee shall not be deemed to be in default if Lessee shall within such period commence such cure 
and thereafter diligently prosecute the same to completion. Notwithstanding such re-entry by Lessor, 
the liability of Lessee for the rent provided for herein shall not be extinguished for the balance of the 
term of this Lease, and Lessee covenants and agrees to make good to the Lessor any deficiency 
arising from a re-entry and reletting of the Premises at a lesser rental than agreed to herein.  Lessee 
shall pay such deficiency each month as the amount thereof is ascertained by Lessor.  

In the event of any such retaking of possession of Premises by Lessor as herein provided, Lessee shall 
remove all personal property located thereon and, upon failure to do so upon demand of Lessor, Lessor 
may reasonably remove and store the same in any place selected by Lessor, including but not limited 
to a public warehouse, at the expense and risk of Lessee. If Lessee shall fail to pay any sums due 
hereunder or the cost of storing any such property after it has been stored for a period of thirty (30) 
days or more, after ten (10) days notice to the Lessee, Lessor may sell any or all of such property at 
public or private sale and shall apply the proceeds of such sale first to the cost of such sale; second, to 
the payment of the charges for storage, if any; and third, to the payment of any other sums of money 
which may be due from Lessee to Lessor under the terms of this Lease, and the balance, if any, to 
Lessee. Lessee hereby waives all claims for damages that may be caused by Lessor's lawfully re-
entering and taking possession of Premises or lawfully removing and storing the property of Lessee as 
herein provided, and will save Lessor harmless from loss, costs or damages occasioned Lessor 
thereby, and no such lawful re-entry shall be considered or construed to be a forcible entry. 

 17. SURRENDER OF POSSESSION 

Upon expiration of the term of this Lease, whether by lapse of time or otherwise, Lessee shall promptly 
and peacefully surrender Premises to Lessor. 

 18. COSTS, ATTORNEYS' FEES AND VENUE 

If Lessee or Lessor shall bring any action or proceeding for any relief against the other, declaratory or 
otherwise, arising out of this Lease, including any suit by Lessor for the recovery of rent or possession 
of Premises, the prevailing party shall be entitled to recover from the other party, in addition to any 
other relief to which such party may be entitled, reasonable attorney’s fees and other costs incurred in 



 

the action or proceeding. Venue for any proceeding involving this agreement shall be in Thurston 
County, Washington. 

 19. NON-WAIVER 
 
Waiver by Lessor or Lessee of any breach of any term, covenant or condition herein contained shall not 
be deemed to be a waiver of such term, covenant, or condition, or of any subsequent breach of the 
same or any other term, covenant or condition herein contained. The subsequent acceptance of rent 
hereunder by Lessor shall not be deemed to be a waiver of any preceding breach by Lessee of any 
term, covenant, or condition of this Lease, other than the failure of Lessee to pay the particular rent so 
accepted regardless of Lessor's knowledge of such preceding breach at the time of acceptance of such 
rent. 

 20. ASSIGNMENT AND SUBLETTING 

Lessee shall not assign this Lease or sublet Premises or any part thereof without first obtaining 
Lessor's written consent, which consent shall not be unreasonably withheld. Lessee shall remain liable 
for the payment of all sums agreed to be paid under the terms of this Lease despite any such 
assignment. However, if at the time of any such assignment Lessee establishes to the reasonable 
satisfaction of Lessor that its assignee is of financial responsibility equal to or superior to Lessee, 
Lessee shall be released from all such liability by an instrument in writing signed by Lessor. Consent to 
any such assignment or subletting shall not operate as a waiver of the necessity for a consent to any 
subsequent assignment or subletting, and the terms of such consent shall be binding upon any person 
holding by, under or through Lessee. In the event of an assignment or subletting which requires 
Lessor's time end/or expense, Lessee shall reasonably compensate Lessor for such expenses. If 
Lessee is a corporation, then any transfer of this Lease by merger, consolidation or liquidation or any 
change in the ownership of, or power to vote, the majority of its outstanding voting stock shall constitute 
an assignment for the purposes of this article. 

 21. SUCCESSORS 

All of the covenants, agreements, terms and conditions contained in this Lease shall apply to and be 
binding upon Lessor and Lessee and their respective heirs, executors, administrators, successors and 
assigns. 

 22. TAX ON RENTAL 

If any governmental authority or unit under any present or future law effective at any time during the 
term of this Lease shall in any manner levy a tax on rentals payable under this Lease or on rentals 
accruing from use of Premises under this Lease or a tax in any form against Lessor because of or 
measured by income derived from the Lease or rental of Premises, the amount of the next succeeding 
month's rent following payment of such tax by Lessor shall be increased by an amount equal to such 
tax paid by Lessor, and for Lessee's default in paying the rent thus revised, Lessor shall have the same 
remedies as upon failure to pay rent. Lessee shall not be liable to pay any amount because of income 
tax of a general nature applicable to Lessor's various interests or sources of income or tax imposed on 
Lessor for inheritance, gift or succession taxes imposed or measured by rentals or otherwise. In the 
event that it shall not be lawful for Lessee to pay such tax, the rent payable to Lessor under this Lease 
shall be revised to net Lessor the same net rental after imposition of any such tax as would have been 
payable to Lessor prior to the imposition of any such tax. 
 



 

 23. SUBORDINATION 

So long as Lessor has fully performed under the terms of this Lease, Lessee agrees to execute, within 
ten (10) days of written request by Lessor, the state’s standard Tenant Estoppel and Subordination 
Agreements which have been approved as to form by the Office of the Attorney General. A $400.00 
processing fee will be assessed for processing these documents. 

 24. CONDEMNATION 

If the whole of Premises, or if such portion of either Premises or the facilities in Building as may be 
required for the reasonable use of Premises, shall be taken by virtue of any condemnation or eminent 
domain proceeding, this tease shall automatically terminate as of the date of such condemnation, or as 
of the date possession is taken by the condemning authority, whichever is earlier. Current rent and 
payments for Lessee's improvements shall be apportioned as of the date of such termination. In case of 
a taking of a part of Premises or a portion of the facilities in Building not required for the reasonable use 
of Premises, then this Lease shall continue in full force and effect and the rental shall be equitably 
reduced based on the proportion by which the rentable area of Premises is reduced, such rent 
reduction to be effective on the date of such partial taking. No award for any partial or entire taking shall 
be apportioned, and Lessee hereby assigns to Lessor any award which may be made in such taking or 
condemnation together with any and all rights of Lessee now or hereafter arising In or to the same or 
any part thereof, provided, however, that nothing herein shall be deemed to give Lessor any interest in 
or to require Lessee to assign to Lessor any award made to Lessee for the taking of personal property 
or fixtures belonging to Lessee, for the interruption of or damage to Lessee's business or for Lessee's 
moving expenses. 

 25. PARKING 

Lessor shall provide Lessee access to regular college parking spaces for its fleet vehicles until the 
termination of this Lease. A minimum of six (6) parking spaces shall be reserved and available for 
Lessee’s fleet vehicles 24-hours per day, seven days per week.  General parking is available for 
Lessee’s employees on a first come, first served basis during periods of typical office use from 7:00 
a.m. through 10:00 p.m., Monday through Friday. 

Fleet vehicles (currently 3) shall have dedicated parking spots with appropriate signage, and the Parties 
will cooperate to acquire and construct electric vehicle charging facilities in the parking area. 
 
Lessee agrees to support and coordinate with Lessor to the extent practical to seek funding packages 
to advance electric vehicle charging stations in support of both Lessor and Lessee needs. Any 
applications or agreements pursuant to this section are required to be considered through the routine 
administrative processes for each organization. 

  



 

26.  NOTICES 

All notices under this Lease shall be in writing and delivered in person or sent by registered or certified 
mail to at the address below, or to such other place as may be designated by either party in writing. 

Lessor:  Lessee: 

South Puget Sound Community College City of Tumwater 

Tysha Tolefree Dan Smith 

Vice President of Finance and Operations Water Resources & Sustainability Director 

2011 Mottman Road SW 555 Israel Road SW 

Olympia, WA 98512 Tumwater, WA 98501 

  

27. CONSTRUCTION 

The titles to paragraphs of this Lease are not a part of this Lease and shall have no effect upon the 
construction or interpretation of any part thereof. This Lease shall be construed and governed by the 
laws of the State of Washington. 

  28. TIME OF ESSENCE 

Time is of the essence of this Lease. 

 29. RECORDING 

Prior to entry into force, the Memorandum of Lease attached hereto as Exhibit A shall be filed with the 
Thurston County Auditor's Office. 

 30. The Parties respectively represent that their signatory is dully authorized and has full 
right, power, and authority to execute this Lease. 

 31. ENTIRE AGREEMENT 

It is expressly understood and agreed by Lessor and Lessee that there are no promises, agreements, 
conditions, understandings, inducements, warranties, or representations, oral or written, expressed or 
implied, between them other than as herein set forth and that this Lease shall not be modified in any 
manner except by an instrument in writing and executed by the Parties. 

 

 

***Signatures on the following page*** 

 

 

 

 



 

WHEREAS, Lessor and Lessee have executed this Lease. 

Lessor:   Lessee: 

South Puget Sound Community College  City of Tumwater 

   

Tysha Tolefree  Debbie Sullivan 

Vice President of Finance and Operations  Mayor 

Date signed:   Date signed:  

       ATTEST: 
 

                 _____________________________  

                 Melody Valiant, City Clerk 

                 APPROVED AS TO FORM: 
 

       _____________________________ 

                              Karen Kirkpatrick, City Attorney 

State of Washington ) 

   ) ss 

County of   ) 

I certify that I know or have satisfactory evidence 
that      is the person 
who appeared before me, and said person 
acknowledged that (he/she) signed this 
instrument, on oath stated that (he/she) was 
authorized to execute the instrument and 
acknowledged it as the                           
of       to be the 
free and voluntary act of such party for the uses 
and purposes mentioned in the instrument. 

Dated:      

 

       
(Signature)     

 
Notary Public in and for the State of Washington 
      

My appointment expires              . 

 State of Washington ) 

   ) ss 

County of   ) 

I certify that I know or have satisfactory evidence 
that      is the person who 
appeared before me, and said person 
acknowledged that (he/she) signed this instrument, 
on oath stated that (he/she) was authorized to 
execute the instrument and acknowledged it as the 
                          of 
      to be the 
free and voluntary act of such party for the uses 
and purposes mentioned in the instrument. 

Dated:     

 

       
(Signature)     

 
Notary Public in and for the State of Washington 
      

My appointment expires              . 



 

EXHIBIT "A" 

MEMORANDUM OF LEASE 

CITY OF TUMWATER /SOUTH PUGET SOUND COMMUNITY COLLEGE REGARDING LEASING 
OF BUILDING 32 FACILITY 

This Memorandum of Lease is made and entered into this ________ day of _________, 2023  by and 
between the City of Tumwater, a municipal corporation (hereinafter referred to as "CITY"), located at 
555 Israel Rd SW, Tumwater, WA 98501, and South Puget Sound Community College, (hereinafter 
referred to as "SPSCC"), located at _____________________________, together referred to as the 
"Parties”. 

This memorandum is summarized as follows: 
 

1. City and SPSCC entered into a Lease Agreement for office space as detailed in the Lease 
Agreement  which provisions are incorporated by reference herein with an effective date of  
                        . 

2. SPSCC is the owner of the PREMISES legally described in Exhibit A. 
 

3. SPSCC has leased to CITY and City has leased from SPSCC approximately 2,450 square-feet 
of the PREMISES for a term of five (5) years, commencing on the Commencement Date as 
defined by the Lease Agreement. The City shall have the right to extend the term of the 
Agreement by an additional term of five (5) years. If all options to renew are exercised, the 
Lease Agreement will have a term of ten (10) years from the Commencement Date.  

4. SPSCC and City possess duplicate copies of the originals of the Lease Agreement at the 
addresses set forth above and reference should be made thereto for a more detailed description 
thereof. 

5. It is expressly understood and agreed by all Parties that the sole purpose of this Memorandum 
is to give record notice of the Lease Agreement; it being distinctly understood and agreed that 
the Lease Agreement constitutes the entire agreement between the Parties with respect to the 
Premises and is hereby incorporated by reference.  The Lease Agreement contains and sets 
forth additional rights, terms, conditions, and obligations not enumerated within this 
Memorandum which govern the Lease Agreement.  This Memorandum is for information 
purposes only and nothing contained herein may be deemed in any way to modify or vary any of 
the terms or conditions of the Lease Agreement.  In the event of any inconsistency between the 
terms of the Lease Agreement and this Memorandum, the terms of the Lease Agreement shall 
control.  The rights and obligations set forth in the Lease Agreement shall be binding upon and 
inure to the benefit of the Parties and their respective heirs, representatives, successors, and 
assigns. 

6. The Parties mutually agree to defend, indemnify and hold the other, its officers, officials, 
employees, and volunteers harmless from any and all claims, injuries, damages, losses or suits, 
including reasonable attorney fees, to the extent caused by each entity's respective negligence 
in performance of its responsibilities under this Agreement. 

7. Prior to entry into force, this Agreement shall be filed with the Thurston County Auditor's Office. 



 

8. This Agreement shall be governed by the laws of the State of Washington as to interpretation 
and performance. The Parties hereby agree that venue for enforcement of the Agreement shall 
be the Superior Court of Thurston County. 

 

IN WITNESS THEREOF, the Parties hereto have entered into this Memorandum of Understanding this 
____day of ____________, 2023.  
 

City of Tumwater  South Puget Sound Community College 

   

   

Debbie Sullivan  Tysha Tolefree 

Mayor  Vice President of Finance and Operations 

Date signed:   Date signed:  

 

ATTEST:  

 

      

Melody Valiant, City Clerk 

 

APPROVED AS TO FORM: 

 

      

Karen Kirkpatrick, City Attorney 

 

 

 

 

 

 

 

 



 

EXHIBIT "B" 

LEASE AREA FLOOR PLAN 

 

FIRST FLOOR AREAS 

CITY OF TUMWATER LEASE AREA 

 

 

 

 



 

EXHIBIT "C" 

SERVICES TO BE PROVIDED - LEASE AGREEMENT BETWEEN 

SOUTH PUGET SOUND COMMUNITY COLLEGE AND THE CITY OF TUMWATER 

 

TAXES AND INSURANCE 

Lessor Lessee  

☒ ☐ Real Estate Taxes 

☒ ☐ Owner Property Assessments 

☒ ☐ Real Property Insurance 

☐ ☒ Personal Property Insurance  

 

UTILITIES  

Lessor Lessee  

☒ ☐ Water and Sewer 

☒ ☐ Stormwater 

☒ ☐ Garbage Collection 

☒ ☐ Electricity  

☒ ☐ Natural Gas 

☒ ☐ Recycling Collection 

☐ ☒ Telephone Service – paid directly by tenant 

☐ ☒ Cable Service – paid directly by the tenant 

 

JANITORIAL 

Lessor Lessee  

☒ ☐ Janitorial Service –Lessee Premises 

☒ ☐ Janitorial Service – Common Areas 

☒ ☐ Interior Window Washing 

☒ ☐ Exterior Window Washing 



 

☒ ☐ Restroom Supplies 

☐ ☒ Light Bulbs – Lessee Premises 

☒ ☐ Light Bulbs – Common Areas 

☐ ☒ Carpet Cleaning – Lessee Premises 

 

Services provided by Lessor: 

Daily. Empty trash receptacles. Sweep entrances, lobbies, and corridors. Spot sweep floors, and spot 
vacuum carpets. Clean drinking fountains. Sweep and damp mop or scrub restrooms. Clean all 
restroom fixtures, and replenish restroom supplies. Dispose of all trash and garbage generated in or 
about the Building. Wash inside and out or steam clean cans used for collection of food remnants from 
snack bars and vending machines. Dust horizontal surfaces that are readily available and visibly 
require dusting. Spray buff resilient floors in main corridors, entrances, and lobbies. Clean elevators 
and escalators. Remove carpet stains. Police sidewalks, parking areas, and driveways. 

Sweep loading dock areas and platforms. Clean glass entry doors to the spaces identified in Exhibit B. 

Every two weeks. Spray buff resilient floors in secondary corridors, entrance, and lobbies. Damp mop 
and spray buff hard and resilient floors in office space. 

Monthly. Thoroughly dust furniture. Completely sweep and/or vacuum carpets. Sweep storage space. 
Spot-clean all wall surfaces within 70 inches of the floor. 

Every two months. Damp wipe restroom wastepaper receptacles, stall partitions, doors, window sills, 
and frames. 

Annually. Vacuum or dust all surfaces in the Building more than 70 inches from the floor, including light 
fixtures. Vacuum all draperies in place. Strip and refinish floors in offices and secondary lobbies and 
corridors. Shampoo carpets in corridors and lobbies. Clean balconies, ledges, courts, areaways, and 
flat roofs.  

Wash all interior and exterior windows and other glass surfaces. Strip and apply four coats or finish to 
resilient floors in restrooms. Strip and refinish main corridors and other heavy traffic areas. Deep clean 
floors in all offices. 

As required. Properly maintain plants and lawns. Provide initial supply, installation, and replacement of 
light bulbs, tubes, ballasts, and starters. Provide and empty exterior ash cans and clean area of any 
discarded cigarette butts. 

Pest control. Control pests as appropriate, using Integrated Pest Management techniques, as specified 
in the GSA Environmental Management Integrated Pest Management Technique Guide. 

 

 

 

  



 

INTERIOR MAINTENANCE 

Lessor Lessee  

☒ ☐ Equipment and Business Property 
Maintenance -  fire extinguishers, 
annunciators and Building structure  

☐ ☒ Equipment and Business Property 
Maintenance - office equipment, portable 
equipment, and other Lessee owned items  

☐ ☒ Interior Lights – Lessee Premises  

☒ ☐ Interior Lights – Common Areas 

☒ ☐ Replacement of Ballasts – Lessee Premises  

☒ ☐ Replacement of Ballasts – Common Areas 

☒ ☐ Repair of Floor Coverings 

☒ ☐ Repair of Window Coverings 

 

STRUCTURAL 

Lessor Lessee  

☒ ☐ Plumbing  

☒ ☐ Ventilating & Air Conditioning Systems 

☒ ☐ Replacement of Filters as Recommended in Equipment 

☐ ☒ Tenant Installed Improvements 

☒ ☐ All Structural Portions of Building Including the roof and the 
water light integrity of the same 

☒ ☐ Exterior Windows  

☒ ☐ Fire Extinguishers 
(Maintenance/Repairs/Replacement/Furnishes 

 

 

 



 

EXTERIOR MAINTENANCE 

Lessor Lessee  

☒ ☐ Sidewalks 

☒ ☐ Exterior 

☒ ☐ Lighting 

☒ ☐ Remove Snow from Sidewalk(s) & Parking 
Lot(s) when accumulation exceeds 2” 

☒ ☐ Parking Lot Cleaning 

☒ ☐ Landscaping 

 

Landscape maintenance shall be performed during the growing season at not less than a 
weekly cycle and shall consist of watering, weeding, mowing, and policing the area to keep free 
of debris. Pruning and fertilization shall be done on an as-needed basis. In addition, dead, 
dying, or damaged plants shall be replaced.  

 


