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Administering Agency: Truckee Library Joint Powers Authority 
 
Contract No.   _______________________________ 
 
Contract Description: Design and Engineering Services – New Truckee Regional Library 
 

DESIGN/ENGINEERING PROFESSIONAL SERVICES CONTRACT 
 

 THIS DESIGN/ENGINEERING PROFESSIONAL SERVICES CONTRACT (“Contract”) is made at 
Nevada City, California, as of March 18, 2026 by and between the Truckee Library Joint Powers Authority 
("JPA"), and Jordan Knighton Architects Inc.("Consultant"), who agree as follows: 
 

1.0 Services Subject to the terms and conditions set forth in this Contract, Consultant shall provide 
the services described in Exhibit A.  Consultant shall provide said services at the time, place, and 
in the manner specified in Exhibit A. 
 

2.0 Extra Services Additional Services shall include services not included in Basic Services and shall 
be compensated as provided herein. Additional Services shall include, but are not limited to: 

A. Changes in scope not caused by Consultant 
B. Revisions required by code changes after submission 
C. Owner-requested redesign after milestone approvals 
D. Services required due to General Contractor default 
E. Additional efforts associated with schedule delays and/or extensions that are not the fault of 

the Consultant. 
 
Payment JPA shall pay Consultant for services rendered pursuant to this Contract at the time and in 

the amount set forth in Exhibit B.  The payments specified in Exhibit B shall be the only payment made 

to Consultant for services rendered pursuant to this Contract.  Consultant shall submit all billings for 

said services to JPA in the manner specified in Exhibit B; or, if no manner be specified in Exhibit B, 

then according to the usual and customary procedures which Consultant uses for billing clients similar 

to JPA.  The amount of the contract shall be $1,297,392 with a contingency of $129,739 not to 

exceed $1,427,131 Dollars (One million four hundred twenty-seven thousand one hundred thirty-

one dollars). 

3.0 Term This Contract shall commence on 3/18/2026.  All services required to be provided by this 
Contract shall be completed and ready for acceptance no later than the Contract Termination 
Date of: 6/30/2027.  

 
4.0 Facilities, Equipment, and Other Materials Consultant shall, at its sole cost and expense, 

furnish all facilities, equipment, and other materials which may be required for furnishing services 
pursuant to this Contract. 

 
5.0 Exhibits All exhibits referred to herein and attached hereto are incorporated herein by this 

reference. 
 

6.0 Electronic Signatures The parties acknowledge and agree that this Contract may be executed 
by electronic signature, which shall be considered as an original signature for all purposes and 
shall have the same force and effect as an original signature. Without limitation, “electronic 
signature” shall include faxed or emailed versions of an original signature or electronically 
scanned and transmitted versions (e.g., via pdf) of an original signature. 
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7.0 Time for Performance Time is of the essence. Failure of Consultant to perform any services 
within the time limits set forth in Exhibit A, or elsewhere in this Contract, shall constitute a material 
breach of this contract.  Consultant shall devote such time to the performance of services 
pursuant to this Contract as may be reasonably necessary for the satisfactory performance of 
Consultant's obligations pursuant to this Contract.  Neither party shall be considered in default of 
this Contract to the extent performance is prevented or delayed by any cause, present or future, 
which is beyond the reasonable control of the party. 

 
8.0 Relationship of Parties 

 

8.1 Independent Consultant 
In providing services herein, Consultant, and the agents and employees thereof, shall 
work in an independent capacity and as an independent Consultant and not as agents or 
employees of JPA. Consultant acknowledges that it customarily engages independently 
in the trade, occupation, or business as that involved in the work required herein. 
Further, the Parties agree that Consultant shall perform the work required herein free 
from the control and direction of JPA, and that the nature of the work is outside the usual 
course of the JPA’s business. In performing the work required herein, Consultant shall 
not be entitled to any employment benefits, Workers’ Compensation, or other programs 
afforded to JPA employees. Consultant shall hold JPA harmless and indemnify JPA 
against such claim by its agents or employees. JPA makes no representation as to the 
effect of this independent consultant relationship on Consultant’s previously earned 
California Public Employees Retirement System (“CalPERS”) retirement benefits, if any, 
and Consultant specifically assumes the responsibility for making such determination. 
Consultant shall be responsible for all reports and obligations including but not limited to: 
social security taxes, income tax withholding, unemployment insurance, disability 
insurance, workers’ compensation and other applicable federal and state taxes.   
 

8.2 No Agent Authority Consultant shall have no power to incur any debt, obligation, or 
liability on behalf of JPA or otherwise to act on behalf of JPA as an agent. Neither JPA nor 
any of its agents shall have control over the conduct of Consultant or any of Consultant’s 
employees, except as set forth in this Contract. Consultant shall not represent that it is, or 
that any of its agents or employees are, in any manner employees of the JPA.  

 
8.3 Indemnification of CalPERS Determination In the event that Consultant or any 

employee, agent, or subcontractor of Consultant providing service under this Contract or is 
determined by a court of competent jurisdiction or CalPERS to be eligible for enrollment in 
CalPERS as an employee of the JPA, Consultant shall indemnify, defend, and hold 
harmless JPA for all payments on behalf of Consultant or its employees, agents, or 
subcontractors, as well as for the payment of any penalties and interest on such 
contributions, which would otherwise be the responsibility of JPA.  

 
9.0 Assignment and Subcontracting Except as specifically provided herein, the rights, 

responsibilities, duties and Services to be performed under this Contract are personal to the 
Consultant and may not be transferred, subcontracted, or assigned without the prior written 
consent of JPA. Consultant shall not substitute or replace any personnel for those specifically 
named herein or in its proposal without the prior written consent of JPA. 

 
Consultant shall cause and require each transferee, subcontractor, and assignee to comply with 
the insurance provisions set forth herein, to the extent such insurance provisions are required of 
Consultant under this Contract. Failure of Consultant to so cause and require such compliance 
by each transferee, subcontractor, and assignee shall constitute a Material Breach of this 
Contract, and, in addition to any other remedy available at law or otherwise, shall serve as a 
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basis upon which JPA may elect to suspend payments hereunder, or terminate this Contract, or 
both. 
 

10.0 Licenses, Permits, Etc. Consultant represents and warrants to JPA that Consultant shall, at its 
sole cost and expense, obtain or keep in effect at all times during the term of this Contract, any 
licenses, permits, and approvals which are legally required for Consultant to practice its 
profession at the time the services are performed. 

 
11.0 Hold Harmless and Indemnification  

 

11.1 Definitions. For purposes of this Section, “Consultant” shall include its officers, 

employees, servants, agents, or subcontractors, or anyone directly or indirectly employed 

by either Consultant or its subcontractors, in the performance of this Agreement. “JPA” 

shall include JPA, its officials, officers, agents, employees and volunteers. 

 

11.2 Consultant to Indemnify JPA. Where the services to be provided by Consultant under 

this Agreement are design professional services, as that term is defined under Civil Code 

Section 2782.8, Consultant agrees to indemnify and hold harmless, the JPA, its officers, 

officials, employees and volunteers from any and all claims, demands, costs or liability that 

actually or allegedly arise out of, or pertain to, or relate to the negligence, recklessness or 

willful misconduct of Consultant and its agents in the performance of services under this 

contract, but this indemnity does not apply to liability for damages for bodily injury, 

property damage or other loss, arising from the sole negligence, active negligence or 

willful misconduct by the JPA, its officers, official employees, and volunteers. If it is finally 

adjudicated that liability is caused by the comparative active negligence or willful 

misconduct of the JPA, then Consultant’s indemnification obligations shall be reduced in 

proportion to the established comparative liability of the JPA and shall not exceed the 

Consultant’s proportionate percentage of fault as provided for in Civil Code Section 

2782.2. 

 

As respects all acts or omissions which do not arise directly out of the performance of 

design professional services, including but not limited to those acts or omissions normally 

covered by general and automobile liability insurance, and to the full extent permitted by 

law, Consultant agrees to indemnify and hold harmless the JPA, its officers, officials, 

agents, employees, and volunteers from and against any claims, demands, losses, 

liability of any kind or nature (including liability for claims, suits, actions, arbitration 

proceedings, administrative proceedings, regulatory proceedings, losses, expenses or 

costs of any kind, whether actual, alleged or threatened, including attorney’s fees and 

costs, court costs, interest, defense costs, and expert witness fees) where the same arise 

out of, are in connection with, are a consequence of, or are in any way attributable to, in 

whole or in part, the performance of this Agreement by Consultant or by any individual or 

entity for which Consultant is legally liable, including but not limited to officers, agents, 

employees or sub-contractors of Consultant, excepting those which arise out of the active 

negligence, sole negligence or willful misconduct of the JPA, its officers, officials, 

employees and volunteers. 

 

11.3 Scope of Indemnity. Personal injury shall include injury or damage due to death or injury 

to any person, whether physical, emotional, consequential or otherwise, Property damage 

shall include injury to any personal or real property. Consultant shall not be required to 

indemnify JPA for such loss or damage as is caused by the sole active negligence or 
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willful misconduct of the JPA. If it is finally adjudicated that liability is caused by the 

comparative negligence or willful misconduct of an indemnified party, then Consultant’s 

indemnification obligation shall be reduced in proportion to the established comparative 

liability. 

 

11.4 Defense Costs: Notwithstanding any other provision of this Agreement, Consultant shall 

have no immediate duty to defend the JPA. However, to the fullest extent permitted by 

law, Consultant shall reimburse the JPA for reasonable attorneys’ fees, expert fees, and 

other defense costs incurred by the JPA to the extent such costs arise from claims caused 

by the negligent acts, errors, or omissions, recklessness, or willful misconduct of 

Consultant or its officers, employees, agents, or subcontractors in the performance of this 

Agreement. Consultant’s obligation to reimburse defense costs shall be limited to 

Consultant’s proportionate share of fault as determined by agreement of the parties or final 

adjudication. 

 

 

11.5 Waiver of Statutory Immunity. The obligations of Consultant under this Section are not 

limited by the provisions of any workers’ compensation act or similar act. Consultant 

expressly waives its statutory immunity under such statutes or laws as to JPA. 

Notwithstanding the foregoing, in no event shall the indemnification obligation extend 

beyond the date when the institution of legal or equitable proceedings for professional 

negligence would be barred by any applicable statute of repose or statute of limitations. 

 

11.6 Indemnification by Subcontractors. Consultant agrees to obtain executed indemnity 

agreements with provisions identical to those set forth here in this Section from each and 

every subcontractor or any other person or entity involved in the performance of this 

Agreement on Consultant’s behalf. 

 

11.7 Insurance Not a Substitute. JPA does not waive any indemnity rights by accepting any 

insurance policy or certificate required pursuant to this Agreement. Consultant’s 

indemnification obligations apply regardless of whether or not any insurance policies are 

determined to be applicable to the claim, demand, damage, liability, loss, cost or expense. 

 

11.8 Civil Code. The parties are aware of the provisions of Civil Code 2782.8 relating to the 

indemnification and the duty and the cost to defend a public agency by a Design 

Professional and agree that this Section complies therewith. 

 

12.0 Standard of Performance Consultant shall perform its services consistent with the professional 
skill and care ordinarily provided by Consultants practicing in the same or similar locality under the 
same or similar circumstances. No other representation or warranty, express or implied, is 
included or intended in this Agreement. 
 

13.0 Code Interpretations Consultant shall design the Project in accordance with applicable laws, 
codes, and regulations in effect at the time of design. The Consultant shall not be responsible for 
interpretations or determinations made by authorities having jurisdiction but shall assist the JPA in 
responding to code review comments as part of its services. 

 

14.0 General Contractor Means and Methods Consultant shall not control or be responsible for 
construction means, methods, techniques, sequences, procedures, or site safety. These 
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responsibilities are solely those of the General Contractor and its subcontractors. The Consultant 
shall not be responsible for the General Contractor’s failure to perform the Work in accordance 
with these Contract Documents. 

 

15.0 Owner-Provided Information The Consultant may rely on the accuracy and completeness of 
information provided by the Owner or others retained by the Owner. The Consultant shall not be 
responsible for errors or omissions in such information but shall notify the Owner if any apparent 
discrepancies are identified. 

 

16.0 Construction Costs Consultant does not warrant or guarantee that bids or negotiated 
construction costs will not vary from the Owner’s budget or estimates. Consultant is not 
responsible for cost escalation and market conditions. 

 
17.0 Accessibility It is the policy of the JPA that all JPA services, programs, meetings, activities and 

facilities shall be accessible to all persons, and shall comply with the provisions of the Americans 
With Disabilities Act and Title 24, California Code of Regulations.  To the extent this Contract shall 
call for Consultant to provide JPA contracted services directly to the public, Consultant shall 
certify that said direct Services are and shall be accessible to all persons. 

 
18.0 Nondiscriminatory Employment Consultant shall not discriminate in its employment practices 

because of race, religious creed, color, national origin, ancestry, physical handicap, medical 
condition, marital status, sex or sexual orientation in contravention of the California Fair 
Employment and Housing Act, Government Code section 12900 et seq. 

 
19.0 Drug-Free Workplace Senate Bill 1120, (Chapter 1170, Statutes of 1990), requires recipients of 

state grants to maintain a "drug-free workplace”. Every person or organization awarded a contract 
for the procurement of any property or services shall certify as required under Government Code 
Section 8355-8357 that it will provide a drug-free workplace.   

 
20.0 Political Activities Consultant shall in no instance expend funds or use resources derived from 

this Contract on any political activities. 
 

21.0 Financial, Statistical and Contract-Related Records: 
 

21.1 Books and Records Consultant shall maintain statistical records and submit reports as 
required by JPA. Consultant shall also maintain accounting and administrative books and 
records, program procedures and documentation relating to licensure and accreditation as 
they pertain to this Contract.  All such financial, statistical and contract-related records 
shall be retained for five (5) years or until program review findings and/or audit findings are 
resolved, whichever is later. Such records shall include but not be limited to bids and all 
supporting documents, original entry books, canceled checks, receipts, invoices, payroll 
records, including subsistence, travel and field expenses, together with a general ledger 
itemizing all debits and credits. 

 
21.2 Inspection Upon reasonable advance notice and during normal business hours or at such 

other times as may be agreed upon, Consultant shall make all of its books and records 
available for inspection, examination or copying, to JPA, or to the State Department of 
Health Care Services, the Federal Department of Health and Human Services, the 
Controller General of the United States and to all other authorized federal and state 
agencies, or their duly authorized representatives. 
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21.3 Audit Consultant shall permit the aforesaid agencies or their duly authorized 
representatives to audit all books, accounts or records relating to this Contract, and all 
books, accounts or records of any business entities controlled by Consultant who 
participated in this Contract in any way.  All such records shall be available for inspection 
by auditors designated by JPA or State, at reasonable times during normal business 
hours.  Any audit may be conducted on Consultant’s premises or, at JPA’s option, 
Consultant shall provide all books and records within fifteen (15) days upon delivery of 
written notice from JPA.  Consultant shall promptly refund any moneys erroneously 
charged and shall be liable for the costs of audit if the audit establishes an over-charge of 
five percent (5%) or more of the Maximum Contract Price. 

 
22.0 Termination 

22.1 A Material Breach, as defined pursuant to the terms of this Contract or otherwise, in 
addition to any other remedy available at law or otherwise, shall serve as a basis upon 
which JPA may elect to immediately suspend payments hereunder, or terminate this 
Contract, or both, without notice. 

22.2 If Consultant fails to timely provide in any manner the services materials and products 
required under this Contract, or otherwise fails to promptly comply with the terms of this 
Contract, or violates any ordinance, regulation or other law which applies to its 
performance herein, JPA may terminate this Contract by giving five (5) calendar days 
written notice to Consultant.   

22.3 Either party may terminate this Contract for any reason, or without cause, by giving thirty 
(30) calendar days written notice to the other, which notice shall be sent by registered 
mail in conformity with the notice provisions, below.  In the event of termination not the 
fault of the Consultant, the Consultant shall be paid for services performed to the date of 
termination in accordance with the terms of this Contract.  Consultant shall be excused for 
failure to perform services herein if such performance is prevented by acts of God, strikes, 
labor disputes or other forces over which the Consultant has no control. 

22.4 Notwithstanding anything to the contrary herein, if state or federal funds that JPA intended 
to use for payment under this Contract are canceled, reduced, or otherwise made 
unavailable, or if the JPA, for any reason, lacks sufficient funds to meet its payment 
obligations under this Contract, JPA shall have the right to immediately terminate this 
Contract upon written notice to Consultant. In such an event, JPA shall compensate 
Consultant for all services satisfactorily performed up to the date of termination in 
accordance with the terms of this Contract, and Consultant shall have no further claims 
against JPA due to such termination. If termination occurs due to funding unavailability, 
Consultant shall, with mutual agreement in writing by both Parties, prior to termination, be 
compensated for convenience provisions, including reasonable termination expenses. 

In the event this Contract is terminated: 
22.5 Consultant shall deliver copies of all writings prepared by it pursuant to this Contract.  The 

term "writings" shall be construed to mean and include: handwriting, typewriting, printing, 
photostatting, photographing, and every other means of recording upon any tangible thing 
any form of communication or representation, including letters, words, pictures, sounds, or 
symbols, or combinations thereof. 

22.6 JPA shall have full ownership and control of all such writings delivered by Consultant 
pursuant to this Contract. 

22.7 JPA shall pay Consultant the reasonable value of services rendered by Consultant to the 
date of termination pursuant to this Contract not to exceed the amount documented by 
Consultant and approved by JPA as work accomplished to date; provided, however, that in 
no event shall any payment hereunder exceed the amount of the Contract specified in 
Exhibit B, and further provided, however, JPA shall not in any manner be liable for lost 
profits which might have been made by Consultant had Consultant completed the services 
required by this Contract.  In this regard, Consultant shall furnish to JPA such financial 
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information as in the judgment of the JPA is necessary to determine the reasonable value 
of the services rendered by Consultant.  The foregoing is cumulative and does not affect 
any right or remedy, which JPA may have in law or equity. 

 
23.0 Intellectual Property To the extent JPA provides any of its own original photographs, diagrams, 

plans, documents, information, reports, computer code and all recordable media together with all 
copyright interests thereto, not the property of Consultant (herein “Intellectual Property”), which 
concern or relate to this Contract and which have been prepared by, for or submitted to 
Consultant by JPA, shall be the property of JPA, and upon fifteen (15) days demand therefor, 
shall be promptly delivered to JPA without exception.  If JPA uses the Instruments of Service 
without retaining the Consultant, JPA shall indemnify and hold Consultant harmless from claims 
arising from such reuse. 

 
24.0 Waiver One or more waivers by one party of any major or minor breach or default of any 

provision, term, condition, or covenant of this Contract shall not operate as a waiver of any 
subsequent breach or default by the other party. 

 
25.0 Conflict of Interest Consultant certifies that no official or employee of the JPA, nor any business 

entity in which an official of the JPA has an interest, has been employed or retained to solicit or 
aid in the procuring of this Contract. In addition, Consultant agrees that no such person will be 
employed in the performance of this Contract unless first agreed to in writing by JPA.  This 
includes prior JPA employment.  

 
26.0 Entirety of Contract This Contract contains the entire Contract of JPA and Consultant with 

respect to the subject matter hereof, and no other Contract, statement, or promise made by any 
party, or to any employee, officer or agent of any party, which is not contained in this Contract, 
shall be binding or valid. 

 
27.0 Alteration No waiver, alteration, modification, or termination of this Contract shall be valid unless 

made in writing and signed by all parties, except as expressly provided in Section 19, 
Termination. 

 
28.0 Governing Law and Venue This Contract is executed and intended to be performed in the State 

of California, and the laws of that State shall govern its interpretation and effect. The venue for 
any legal proceedings regarding this Contract shall be the County of Nevada, State of California. 
Each party waives any Federal court removal and/or original jurisdiction rights it may have. 

 
29.0 Compliance with Applicable Laws Consultant shall comply with any and all federal, state and 

local laws, codes, ordinances, rules and regulations which relate to, concern or affect the Services 
to be provided by this Contract. 

 
30.0 Additional Consultant Responsibilities Consultant will immediately notify JPA of any active 

complaints, lawsuits, licensing or regulatory investigations, reports of fraud or malfeasance, or 
criminal investigations regarding its operations.  Consultant agrees to work cooperatively with JPA 
in response to any investigation commenced by JPA with regard to this Contract or the clients 
served herein, including providing any/all records requested by JPA related thereto. 

 
31.0 Dispute Resolution Claims or disputes arising out of this Agreement shall first be addressed 

through good faith negotiation between the parties. If unresolved, the matter shall be submitted to 
mediation as a condition precedent to litigation. If mediation does not resolve the dispute, either 
party may pursue remedies available at law or equity. Arbitration may be used if mutually agreed 
to in writing by both Parties. 
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32.0 Notification Any notice or demand desired or required to be given hereunder shall be in writing 
and deemed given when personally delivered or deposited in the mail, postage prepaid, and 
addressed to the parties as follows: 

 Truckee Library JPA:  CONSULTANT: 

JPA 
Nevada County Facilities Department 

Name of firm 
Jordan Knighton Architects Inc. (JKAE) 

Address:  950 Maidu Ave. Address 11661 Blocker Drive # 220 
City, St, Zip Nevada City, CA, 95959 City, St, Zip Auburn CA 95603 
Attn:   Joshua White Attn:   Derek Labrecque 
Email: Joshua.white@nevadacountyca.gov Email: derek@jkaedesign.com 
Phone:   5305596556 Phone:   530-888-0998 / 530-401-3736 

 
Any notice so delivered personally shall be deemed to be received on the date of delivery, and 
any notice mailed shall be deemed to be received five (5) days after the date on which it was 
mailed. 
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Executed as of the day first above stated: 
Authority: All individuals executing this Contract on behalf of Consultant represent and warrant that 
they are authorized to execute and deliver this Contract on behalf of Consultant. 
 
IN WITNESS WHEREOF, the parties have executed this Contract effective on the Beginning Date, 
above. 
     
 
Truckee Library JPA: 

 
By:   _____________________________  Date: ____________ 
 
Printed Name/Title: Jennifer Callaway, Board Chair 

 

By:   _____________________________  

Attest: Kelly Carpenter, Clerk of the Truckee Library Joint Powers Authority 

 
CONSULTANT: Jordan Knighton Architects, Inc.  
 
 
By: _____________________________  Date: ____________ 
  
Name: ____Derek Labrecque__________ 
  
* Title: _______CEO/CFO____________ 
 
By: _____________________________ Date: ____________ 
 
Name: ___Kenneth W Anderson_________ 
 
* Title: _____Secretary________________ 
 
*If Consultant is a corporation, this Contract must be signed by two corporate officers; one of 
which must be the secretary of the corporation, and the other may be either the President or Vice 
President, unless an authenticated corporate resolution is attached delegating authority to a 
single officer to bind the corporation (California Corporations Code Sec. 313). 

 
Exhibits 
A. Schedule of Services  
B. Schedule of Charges and Payments 
C. Insurance Requirements 
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EXHIBIT A 
 

SCHEDULE OF SERVICES 
 

Consultant shall collaborate with the Core Project Team (herein referred to as “CPT”) throughout the 
project to ensure a quality design product for the new Truckee Library facility, which is expected to be 
highly functional, flexible, energy efficient, circulation and space appropriate.   
 
The Project will consist of multiple circulation areas, independent work/quiet areas, conference spaces, 
staff office areas, community room, restrooms, and storage closets to provide a completely functional 
facility as programmed during the Part 1 scope of work. 
 
Phase I Completion Consultant shall provide architectural and design services to incorporate all Phase 1 
schematic and site design changes or incomplete items that were identified during the Phase 1 
development and review, including but not limited to, items identified in the January 29, 2026 memo 
from the Town of Truckee Engineering Division, by the Town of Truckee Planning Divisions entitlement 
review, Core Management Team (CMT) meetings, and other agency reviews to date. To ensure 
alignment on those items, within two weeks of contract execution, Consultant shall prepare a memo 
identifying and summarizing the comments and requested changes and Consultant’s proposed plan to 
address them in Phase 2. This memo will be reviewed and approved by the CMT. Recognizing that 
comments from the Town Planning Department entitlement review have not yet been received, 
Consultant shall clearly identify in this memo any changes or requests from the Town of Truckee 
Planning Division that might require “Extra Services” as defined in this contract or substantial 
construction cost increases.   
   
PHASE II Includes final construction specifications and Construction Documents that include full details 
for construction permitting, bid documents, bid administration, and general contractor selection.  
 
PHASE III associated to any/all scope beyond the bidding phase associated to pre-construction / 
construction administration services to be a part of a future scope of services. 

 
1. Design Development (Part 2) March – July 2026.  Consultant shall complete the Design 

Development Phase previously initiated for the project. During this phase the design will be refined 
and coordinated among the architectural and engineering disciplines including structural, 
mechanical, plumbing, fire protection, electrical, telecommunications and acoustical design. 
The Consultant shall prepare a coordinated Design Development document set sufficient to describe 
the size, character, and building systems of the project and to establish a basis for the Construction 
Documents phase. 

a. Anticipate every 2-3 week CPT Meetings for coordination with the JPA and design team.  
Anticipate technical meetings with Town of Truckee, Nevada County, Nevada County 
Library and FOTL as necessary for fulfilling the DD Phase activities. 

b. Preparing final design development level building systems design and coordination for 
landscape and civil disciplines, structural, mechanical, plumbing, and electrical 
disciplines, fire alarm/fire protection, and telecommunications/data disciplines, 
incorporation of the Part 1 Entitlement Submittal Documents associated to civil & 
landscape and updating the estimate of probable construction cost to reflect the 
decisions made in this phase. 

c. Draft specifications for all disciplines. 
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d. 100% Design Development Drawings 
e. Prepare value engineering considerations identifying line-item costs and the pros and 

cons of possible revisions to proposed materials for potential project savings. Direction 
on all value engineering items shall to occur prior to the start of the CD Phase. 

f. Affirm the projects additive and/or deductive alternates that are requested to be 
integrated into the CD’s for bidding purposes.  

g. Items 1E-F above are anticipated to occur in two CPT meetings.  Additional meetings 
and/or studies would be considered an additional service; noted as Allowance No 3. 

2. Construction Documents (CD Phase) July – November 2026 + Plan Check (Agency Phase) December 
– April 2027) Upon direction from the CPT, Consultant shall develop detailed Construction 
Documents for the library design. All building systems, including structural, mechanical, electrical, 
plumbing, lighting design, telecom, and security, interior design concepts, and finishes, will be 
documented and refined. Work during this task will include: 

a. Anticipate every 2-3 week CPT Meetings for coordination with the JPA and design team.  
Anticipate technical meetings with Town of Truckee, Nevada County, Nevada County Library 
and FOTL as necessary for fulfilling the CD Phase activities. 

b. Meet with Town of Truckee / 3rd party plan review following 100% Design Development 
Phase to perform a preliminary project review and address any assumptions made by the 
design team relative to the code compliance that could be subject to interpretations.   

c. Update and refine the design, and prepare all required drawings, specification and 
associated calculations as required for building department submittal/approval. 

d. Review and evaluate options for finishes and other interior design elements 
e. Perform Title 24 Calculations and prepare Compliance Documents 
f. Develop code required signage in conjunction with the design concepts for wayfinding 

library signage and branding. 
g. Prepare Construction Documents, under a single phase of permitting, approvals and 

construction to comply with applicable laws and regulations including, but not limited to, 
ADA requirements, Building Code requirements, Town codes and standards, applicable 
Federal rules and regulations, and enforced at the time the Construction Documents are 
issued; project documents shall clearly identify document requirements for review and 
approval by the Fire Marshal and Building Official 

h. Submittals at  completion of Construction Documents phase to the Town and other agencies 
are for the specific purpose of obtaining the building permit and coordination review 

i. Prepare and submit back check documents with revisions and written responses to the 
review comments based upon the number of revisions as required to attain final permits 

j. Assist in the selection of Special Inspectors required by the project 
k. Assist in coordination with any utility companies, as it relates to attaining design permits 

related to both utility connections and the utility undergrounding along Brockway Road.  All 
efforts associated to construction activities to be performed by the general contractor.  

l. Coordinate the traffic signal design with the Town of Truckee and Caltrans, including 
obtaining approval of final design from Caltrans as the provider of signal maintenance.  

m. Prepare Final (100%) plans and specifications suitable for the purpose of bidding and 
construction.   

n. JPA to be responsible for all contract bid documents associated to Division 0 General 
Conditions and Division 1 Special Conditions. 

o. Develop site design elements including grading concepts, stormwater management 
strategies, utility coordination, parking layout, pedestrian circulation, ADA accessible paths 
of travel, and site accessibility improvements. 
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p. Refine landscape design including planting concepts, irrigation strategies, outdoor program 
areas, shade structures, site furnishings, and integration of sustainable and climate-
appropriate landscaping. 

q. Evaluate and incorporate preliminary traffic circulation and mitigation measures, including 
site access, vehicle circulation, parking configuration, drop-off areas, pedestrian safety 
considerations, and coordination with Town of Truckee requirements for traffic 
management and roadway interfaces. 

r. Develop and coordinate site and off-site improvements associated with Brockway Road, 
including but not limited to trail realignments, traffic signal upgrades, intersection 
improvements, utility service coordination, and utility undergrounding, as required to 
support project access, safety, and regulatory compliance. 

3. Bidding April-June 2027. Consultant shall provide the following services during the Bidding phase: 
a. Consultant shall assist with the evaluation and response to general contractor questions 
b. Consultant shall attend a pre-bid conference and give a brief presentation of the project 
c. Consultant shall provide an analysis of bids received compared to the consultant’s final 

estimated construction cost or below. 

d. Assist the Owner in evaluating bids and provide a written recommendation regarding award 

of the construction contract. 
e. Consultant shall be responsive to RFI’s during bidding process.  
f. Anticipate monthly meetings with CPT during the Bidding Phase. 

4. Furniture, Fixtures & Equipment (FF&E) and Signage Consultant shall develop the furniture and 
signage procurement packages which shall consist of: 

a. Furniture:  
1. Part II: DD & CD Phase: Consultant shall work with the project team to set the 

furniture budget and work with the Task Force to develop furniture concepts.  
2. Part III: Construction Administration Phase (Future): Select furniture and finishes that 

enhance the architectural design concepts and meet the program goals. The 
furniture package will be developed to facilitate procurement of the FF&E through 
established pre-negotiated contracts available to the County. Consultant shall assist 
the County in preparing purchase details. The County will be responsible for 
preparing and processing purchase orders. 

b. Public Art: Consultant shall identify potential areas for public art both on the interior and 
exterior, including potential media/forms and available dimensions. 

c. Signage: Consultant shall work with the project team to develop design concepts for library 
signage and branding. Signage will include graphic “wayfinding” signage that enhances 
usability and customer experience, as well as building, room, and code-required signage. We 
shall prepare signage concepts for review with the County and integrate that code-required 
signage into the Construction Documents. Based on direction given by the CPT, Consultant 
shall provide the following procurement services for signage: 

1. Part II: DD & CD Phase: 
1. Consultant shall prepare Design Intent documents consisting of illustrative 

diagrams, worksheets and/or specifications 
2. Consultant shall attend up to three (3) coordination meetings with the CPT 

 

5. Quality Assurance-Quality Control and Cost Control Consultant shall provide a QA/QC review of the 
new Truckee Regional Library project to a coordinated deliverable that is timely and budget 
compliant. 
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6. Deliverables: Consultant shall prepare required documents for construction and permitting as 
needed for this project .  Documents must include at a minimum the following deliverables: 

a. Four (4) printed sets of completed plans, 30” x 42” with all Building Department approval 
stamps including but not limited to: 

1. Cover Sheet   
2. General Note Sheet  
3. Green Building Code Requirements  
4. Sheet Specifications  
5. Code Analysis and Egress Plan   
6. Site Plan -including EV and E-Bike Charging and Bike racks 
7. Site Demolition Plan, including phasing 
8. Landscape Plan 
9. Architectural Floor Plan 
10. Furniture Plan and Equipment Plan  
11. Interior Finish  
12. Reflected Ceiling Plan 
13. Mounting Heights and Accessories Schedules  
14. Building Sections  
15. Exterior Elevations 
16. Interior Elevations  
17. Millwork/Casework 
18. Miscellaneous Details 
19. Civil Engineering plan, ADA parking, Grading plan with survey,      EV and E-Bike 

charging and Bike Rack      
20. Provide snow accumulation areas for large amounts of snow from snow removal 

equipment in and around the parking areas. 
21. Information Technology Plan- including WiFi, Security and Open+ systems  
22. Structural plan  
23. Mechanical plan and electrical     
24. Fire Sprinkler System Engineering – layout drawing and performance 

specification.  Final design to be performed as a deferred submittal by the 
subcontractor.   

25. Fire Alarm design 
26. Plumbing plan 
27. Security alarm -design  

b. Low Voltage plan including the Open Plus system integrating the Camera system and lighting 
system.  Also include a separate Access control system plan – Mfg Avigilon, data jacks, low 
voltage wiring, symbols, notes 

c. Specification booklet and printed plan sets- 4 sets minimum 
d. AutoCad / Revit versions of approved plans 
e. Professional cost estimate upon permit submittal to cover all estimated construction costs      

7. Reporting Requirements:  Provider shall comply with the following reporting requirements: 
a. Monthly – submit summary report and billing using the schedule of values showing 

percentage of progress attained 
1. Design Development, submittal review, approx, 100% of plans completed  
2. Construction plans, submittal review, approx. 50% of plans completed 
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3. 100% completion submittal for submittal review before submitting to Building Dept 
for plan check.  

b. Project Specific  Exclusions: LEED certification, high performance, zero net energy equivalent 
design, enhanced commissioning, geothermal and specialty systems beyond 2025 CBC 
requirements. 

c. Specialty studies associated with greenhouse gas, carbon footprint, life-cycle cost analysis.  

d. Design of custom FF&E, audio/video systems 

e. BIM modeling & coordination beyond BOD LOD 350. 

f. FF&E selection and procurement, Construction Administration and Project Closeout Services. 
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EXHIBIT B 
 

SCHEDULE OF CHARGES AND PAYMENTS 
 
 
Maximum Limit & Fee Schedule  
 
Consultant's compensation shall be paid at the schedule shown below.  Reimbursement of travel, 
lodging and miscellaneous expenses shall only be allowed with written approval by Contract 
Administrator at a pre-negotiated rate and in alignment with the federal per diem rates as 
applicable.  All expenses of Consultant, including any expert or professional assistance retained by 
Consultant to complete the work performed under this contract, shall be borne by the Consultant. 
  
The total of all payments made under this Contract shall not exceed the amount shown in 
Section 2 of this Contract. 
 
Extra Work. At any time during the term of this Agreement, JPA may request that Consultant 
perform Extra Work. As used herein, "Extra Work" means any work which is determined by JPA 
to be necessary for the proper completion of the Project, but which the Parties did not 
reasonably anticipate would be necessary at the execution of this Agreement. Consultant shall 
not perform, nor be compensated for, Extra Work without written authorization from the JPA. 
 
Payment Schedule: 
 
Milestone payments shall be consistent with the Project schedule shown above in Exhibit A and shall 
be paid upon completion of each milestone with approval of the Contract Administrator:  

1. Milestone No.1- Design Development – Part 2: $333,126 
2. Milestone No.2-Construction Documents: $686,798 
3. Milestone No.3-Agency Review: $157,195 
4. Milestone No.4-Bidding: $70,273 
5. Allowance No.1-Reimbursements (Expense +10%): $25,000 
6. Allowance No.2-Site / Rockery Retaining Walls: $10,000 
7. Allowance No.3-Additional Meetings / Value Engineering: $15,000 

 
Invoices 
Invoices shall be submitted to JPA in a form and with sufficient detail as required by JPA.  Work 
performed by the Consultant will be subject to final acceptance by the JPA project manager(s).  
 
Submit all invoices to:    

Truckee Library JPA 
Nevada County Facilities Department 
Address:  10014 N. Bloomfield 
City, St, Zip Nevada City, CA 95959 
Attn:   Joshua White 
Email: Joshua.white@nevadacountyca.gov 
Phone:   530-265-1262 

 
Payment Schedule 
The JPA will make payment within thirty (30) days after the billing is received and approved by 
JPA, and as outlined above. 
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EXHIBIT C 
 

INSURANCE REQUIREMENTS  

Insurance.  Consultant shall procure and maintain for the duration of the contract insurance 
against claims for injuries to persons or damages to property which may arise from or in 
connection with the performance of the work hereunder by the Consultant, its agents, 
representatives, or employees. Coverage shall be at least as broad as: 
 
(i) Commercial General Liability (CGL): Insurance Services Office Form CG 00 01 covering 

CGL on an “occurrence” basis, including products and completed operations, property 
damage, bodily injury and personal & advertising injury with limits no less than $2,000,000 
per occurrence. If a general aggregate limit applies, either the general aggregate limit shall 
apply separately to this project/location (ISO CG 25 03 or 25 04) or the general aggregate 
limit shall be twice the required occurrence limit. 

(ii) Automobile Liability Insurance Services Office Form Number CA 0001 covering, Code 1 
(any auto), or if Consultant has no owned autos, Code 8 (hired) and 9 (non-owned), with 
limit no less than $1,000,000 per accident for bodily injury and property damage. (Note – 
required only if auto is used in performance of work, submit waiver to Risk for 
approval to waive this requirement) 

(iii) Workers’ Compensation insurance as required by the State of California, with Statutory 
Limits, and Employer’s Liability Insurance with limit of no less than $1,000,000 per accident 
for bodily injury or disease. (Not required if Consultant provides written verification it 
has no employees).  

(iv) Professional Liability  
(Errors and Omissions) Insurance appropriate to the Consultant’s profession, with limit no 
less than $2,000,000 per occurrence or claim, $2,000,000 aggregate. 

 
If the Consultant maintains broader coverage and/or higher limits than the minimums shown 
above, the JPA requires and shall be entitled to the broader coverage and/or the higher 
limits maintained by the Consultant. Any available insurance proceeds in excess of the 
specified minimum limits of insurance and coverage shall be available to the JPA. 
 

Other Insurance Provisions: 
The insurance policies are to contain, or be endorsed to contain, the following provisions: 

(i) Additional Insured Status: The JPA, its officers, employees, agents, and volunteers 
are to be covered as additional insureds on the CGL policy with respect to liability 
arising out of the work or operations performed by or on behalf of the Consultant including 
materials, parts, or equipment furnished in connection with such work or operations. 
General liability coverage can be provided in the form of an endorsement to the 
Consultant’s insurance (at least as broad as ISO Form CG 20 10 11 85 or both CG 20 10, 
CG 20 25, CG 20 33, or CG 20 38; and CG 20 37 forms if later revisions used.)  

(ii) Primary Coverage For any claims related to this contract, the Consultant’s insurance 
shall be primary insurance primary coverage at least as broad as ISO CG 20 01 04 13 
as respects the JPA, its officers, employees, agents, and volunteers. Any insurance or 
self-insurance maintained by the JPA, its officers, employees, agents, and volunteers shall 
be excess of the Consultant’s insurance and shall not contribute with it. Additional insured 
coverage shall apply only to claims arising out of Consultant’s non-professional services. 
Professional liability coverage shall not be subject to additional insured requirements. 
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(iii) Notice of Cancellation This policy shall not be changed without first giving thirty (30) 
days prior written notice and ten (10) days prior written notice of cancellation for non-
payment of premium to the Truckee Library Joint Powers Authority. 

(iv) Waiver of Subrogation Consultant hereby grants to JPA a waiver of any right to 
subrogation which any insurer or said Consultant may acquire against the JPA by virtue 
of the payment of any loss under such insurance. Consultant agrees to obtain any 
endorsement that may be necessary to affect this waiver of subrogation, but this provision 
applies regardless of whether or not the JPA has received a waiver of subrogation 
endorsement from the insurer. 

(v) Sole Proprietors If Consultant is a Sole Proprietor and has no employees, they are not 
required to have Workers Compensation coverage.  Consultant shall sign a statement 
attesting to this condition, and shall agree they have no rights, entitlements or claim against 
JPA for any type of employment benefits or workers’ compensation or other programs 
afforded to JPA employees. 

(vi) Deductible and Self-Insured Retentions Deductible and Self-insured retentions must be 
declared to and approved by the JPA. The JPA may require the Consultant to provide 
proof of ability to pay losses and related investigations, claims administration, and defense 
expenses within the retention. The Policy language shall provide, or be endorsed to 
provide, that the self-insured retention may be satisfied by either the named insured or 
JPA. (Note – all deductibles and self-insured retentions must be discussed with risk, 
and may be negotiated) 

(vii) Acceptability of Insurers: Insurance is to be placed with insurers authorized to conduct 
business in the state with a current A.M. Best’s rating of no less than A:VII, unless 
otherwise acceptable to the JPA. 

(viii) Claims Made Policies if any of the required policies provide coverage on a claims-made 

basis: (note – should be applicable only to professional liability) 
a. The Retroactive Date must be shown and must be before the date of the contract 

or the beginning of contract work. 
b. Insurance must be maintained and evidence of insurance must be provided for at 

least five (5) years after completion of the contract of work. 
c. Consultant shall maintain professional liability insurance for not less than two (2) 

years following completion of services, provided such coverage is commercially 
available at reasonable rates. 

(ix) Verification of Coverage Consultant shall furnish the JPA with original Certificates of 
Insurance including all required amendatory endorsements (or copies of the applicable 
policy language effecting coverage required by this clause) and a copy of the Declarations 
and Endorsement Page of the CGL policy listing all policy endorsements to JPA before 
work begins. However, failure to obtain and provide verification of the required documents 
prior to the work beginning shall not waive the Consultant’s obligation to provide them. 
The JPA reserves the right to require complete, certified copies of all required insurance 
policies, including endorsements required by these specifications, at any time. 

(x) Subcontractors Consultant shall require and verify that all subcontractors maintain 
insurance meeting all the requirements stated herein, and Consultant shall ensure that 
JPA is an additional insured on insurance required from subcontractors. For CGL 
coverage subcontractors shall provide coverage with a format at least as broad as CG 20 
38 04 13. 

(xi) Special Risks or Circumstances JPA reserves the right to modify these requirements, 
including limits, based on the nature of the risk, prior experience, insurer, coverage, or 
other special circumstances. 

(xii) Conformity of Coverages If more than one policy is used to meet the required coverages, 
such as an umbrella policy or excess policy, such policies shall be following form with all 
other applicable policies used to meet these minimum requirements. For example, all 
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policies shall be Occurrence Liability policies or all shall be Claims Made Liability policies, 
if approved by the JPA as noted above. In no cases shall the types of polices be different. 

(xiii) Premium Payments The insurance companies shall have no recourse against the JPA 
and funding agencies, its officers and employees or any of them for payment of any 
premiums or assessments under any policy issued by a mutual insurance company.  

(xiv) Material Breach Failure of the Consultant to maintain the insurance required by this 
Contract, or to comply with any of the requirements of this section, shall constitute a 
material breach of the entire Contract. 

(xv) Certificate Holder The Certificate Holder on insurance certificates and related documents 
should read as follows: 

Truckee Library Joint Powers Authority 
10183 Truckee Airport Rd,  
Truckee, CA 96161 
 

Upon initial award of a contract to your firm, you may be instructed to send the actual 
documents to a JPA contact person for preliminary compliance review.   
 
Certificates which amend or alter the coverage during the term of the contract, including 
updated certificates due to policy renewal, should be sent directly to Contract 
Administrator. 
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Consultant Name Consultant Name Jordan Knighton Architects, Inc. 

 

 Description of Services Design and Engineering Services – New Truckee 
Regional Library 

 

SUMMARY OF MATERIAL TERMS 

Max Annual 
Price: 

$1,297,392    

  
 

Contract Start Date: 3/18/2026 Contract End Date: 6/30/2027 

Liquidated Damages: N/A 

  INSURANCE POLICIES      FUNDING:  

Commercial General Liability           ($2,000,000) Click or tap here to enter text. 

Automobile Liability                          ($1,000,000) Click or tap here to enter text. 

Worker’s Compensation                   (Statutory Limits) 

Professional Errors and Omissions($2,000,000) 

LICENSES AND PREVAILING WAGES 

 Designate all required licenses: Licensed A&E 

NOTICE & IDENTIFICATION 

Truckee Library JPA:  CONSULTANT: 
Nevada County Facilities Department  Name of firm: Jordan Knighton Architects 

Inc. (JKAE) 

Address:  950 Maidu Ave. Address 11661 Blocker Drive # 220 
City, St, Zip Nevada City, CA, 95959 City, St, Zip Auburn, CA 95603 
Attn:   Joshua White Attn:   Derek Labrecque 
Email: Joshua.white@nevadacountyca.gov Email: derek@jkaedesign.com 
Phone:   5305596556 Phone:   530-888-0998 / 530-401-3736 

 
Consultant is a:  (check all that apply)           EDD Worksheet Required  
Corporation:  ☒ Calif., ☐ Other, ☐ LLC, ☐                 Yes ☐           No☒ 

Non- Profit ☐ Corp ☐ Yes ☐ No     

Partnership:  ☐ Calif., ☐ Other, ☐ LLP, ☐ Limited  

Person:  ☐ Indiv., ☐ Dba, ☐ Ass’n ☐ Other  

ATTACHMENTS 

Exhibit A:Schedule of Services   
Exhibit B:Schedule of Charges and Payments   

Exhibit C:Insurance Requirements   
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