TASK ORDER NO. 2024-07

REGARDING GENERAL AGREEMENT BETWEEN CITY OF TOPPENISH
AND

HLA ENGINEERING AND LAND SURVEYING, INC. (HLA)

PROJECT DESCRIPTION:

Growth Management Act Periodic Update
HLA Project No. 24166E

Cities must periodically take legislative action to review and, if necessary, revise their comprehensive
plans and development regulations to ensure the plan and regulations comply with the requirements of
the Growth Management Act (GMA). The Washington State Department of Commerce (COMMERCE) is
allocating $125,000 to the City of Toppenish (CITY) to finance the GMA Periodic Update for its
Comprehensive Plan, Development Regulations, and Critical Areas Ordinance (CAO).

The CITY desires to contract with HLA to develop its required GMA Periodic Update. The scope of
services was developed in accordance with RCW 36.70A and includes the development of a work plan
and public participation plan; using COMMERCE checklists to review the CITY’s existing Comprehensive
Plan, Development Regulations, and CAO to identify areas that require updating. HLA will draft required
updates to the documents for adopting updated regulations and plans and then will forward a final
resolution to COMMERCE.

SCOPE OF SERVICES:
At the direction of the CITY, HLA shall provide the following professional services:

1.0 Periodic Update Project Coordination

1.1 Develop Periodic Update work plan.

1.1.1 Identify the scope of the Periodic Update review and schedules for the public to
participate.

1.1.2 Finalize work plan for COMMERCE submittal.
1.2 Develop a public participation plan.
1.2.1 Develop text and graphics for a Periodic Update project webpage.

1.2.2 Assist the CITY to establish an advisory team to participate throughout the update
process.

1.2.3 Develop a community survey and summarize results in a plan appendix.

1.2.4 Develop materials for up to four (4) public engagement meetings.

1.2.5 Draft and finalize public participation plan for COMMERCE submittal.
1.3 Develop a public participation report.

1.3.1 Draft a report detailing public meetings: date/times, topic(s) covered, and summary of
public input.

G:\Contracts & Task Orders\Toppenish\202412024-09-11 24166E Task Order No. 2024-07 Growth Management Act Periodic Update.Docx
Page 1 of 5



1.4 Population and Housing Allocation.

1.5.1 Review Yakima County population projections and utilize the established growth rate
as the basis for the Periodic Update.

1.5.2 Using the COMMERCE Housing and Planning for All Tool (HAPT), allocate projected
housing needs across all required income segments.

1.5 Land Use Study

1.5.3  Using the population and housing allocations, develop a Land Capacity Analysis to
analyze vacant/buildable land utilization within city limits.

2.0 Critical Areas Ordinance Update

2.1 Complete Critical Areas analysis.

2.1.1 Use COMMERCE checklist to identify areas in the CAO that need to be updated for
compliance with applicable state law.

2.2 Draft CAO update and staff report.

2.2.1 Update required sections of the CAQO in track changes.

2.2.2 Present draft CAO to Planning Commission.
2.3 Public Engagement.

2.3.1 Hold one (1) public engagement meeting to discuss required changes to the CAO.
2.4 Adopt CAO.

2.4.1 Present final CAO for Council approval.

3.0 Development Requlations Update

3.1 Complete Development Regulations analysis.

3.1.1 Use COMMERCE checklist to identify areas in the Development Regutations that
need to be updated for compliance with applicable state law.

3.2 Draft Development Regulations update and staff report.
3.2.1  Update required sections of Development Regulations in track changes.
3.2.2  Present draft Development Regulations to Planning Commission.

3.3 Public Engagement.

3.3.1  Hold one (1) public engagement meeting to discuss required changes to
Development Regulations.

3.4 Adopt Development Regulations Ordinance.

3.4.1 Present final Development Regulations Ordinance for Council approval.
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4.0 Comprehensive Plan Update

4.1

42

4.3

4.4

4.5

4.6

Complete Comprehensive Plan Analysis.

411 Use COMMERCE checklist to identify areas in the Comprehensive Plan that need to
be updated for compliance with applicable state law.

Draft mandatory elements of the Comprehensive Plan, in accordance with RCW 36.70A.070.
421 Land Use Element

4,22 Housing Element

4.2.3 Capital Facilities Element

4.2.4 Utilities Element

4.2.5 Transportation Element

426 Economic Development Element

4.2.7 Park and Recreation Element

Public Notice and SEPA.

4.31 Draft combined notice of application and SEPA document for CAO, Development
Regulations, and Comprehensive Plan updates for CITY issuance.

4.3.2 Submit notice to COMMERCE for 60-day review.

4.3.3 Present draft Comprehensive Plan elements to Planning Commission.
4.3.4 Compile and incorporate written comments.

4.3.5 Draft SEPA determination for CITY issuance.

Public Engagement.

4.41 Hold up to two (2) public engagement meetings to discuss required changes to the
Comprehensive Plan.

Adopt Comprehensive Plan.
451 Present final Comprehensive Plan for Council approval.

Draft Resolution finding the Periodic Update required by RCW 36.70A.130(1) is complete and
send to COMMERCE.

5.0 Additional Services

Provide planning services for additional work requested by the CITY that is not included in this Task

Order.

6.0 Items to be Furnished and Responsibility of the CITY

The CITY will provide or perform the following:

6.1

6.2

Provide full information as to CITY requirements for the project, including but not limited to
Toppenish’'s Comprehensive Plan, Development Regulations, and CAO.

Assist HLA by placing at their disposal all available information pertinent to data associated
with the CITY, which may be enhanced or different from data publicly available at the 2020
Census Data.
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6.3 Examine all documents presented by HLA and provide written decisions within a reasonable
time so as not to delay the work of HLA.

6.4 Provide HLA the contact information of proposed advisory team participants.

6.5 Create and update a multi-lingual CITY web page to be maintained during the Periodic
Update development to boost outreach to overburdened communities and vulnerable
populations by sharing the planning schedule, planning progress, and anticipated outreach
opportunities.

6.6 Provide meeting spaces for up to four (4) public engagement meetings and coordinate CITY
Council agenda inclusion of each of the CITY Council presentations.

6.7 Obtain approval from City Council for the CAO, Development Regulations Ordinance, and
Comprehensive Plan.

TIME OF PERFORMANCE:

HLA will begin developing the Growth Management Act Periodic Update upon receipt of this executed
Task Order. The Periodic Update effort is anticipated to run through the term of the Commerce Grant
contract (June 30, 2026). HLA will complete the final document within thirty (30) days following submittal
to Commerce (Task 4.6).

FEE FOR SERVICES:

For services furnished by HLA as described in this Task Order, the CITY agrees to pay HLA the fees as
set forth herein. The amounts listed below may be adjusted between phases, but the maximum amount
shall not exceed $115,000.00 without written agreement of both parties.

1.0 Periodic Update Project Coordination

All work shall be performed on a time-spent basis at the normal hourly billing rates included in our
General Agreement, plus reimbursement for non-salary expenses for the estimated fee of $42,000.00.

2.0 Critical Areas Ordinance Update

All work shall be performed on a time-spent basis at the normal hourly billing rates included in our
General Agreement, plus reimbursement for non-salary expenses for the estimated fee of $24,000.00.

3.0 Development Requlations Update

All work shall be performed on a time-spent basis at the normat hourly billing rates included in our
General Agreement, plus reimbursement for non-salary expenses for the estimated fee of $24,000.00.

4.0 Comprehensive Plan Update

All work shall be performed on a time-spent basis at the normal hourly billing rates included in our
General Agreement, plus reimbursement for non-salary expenses for the estimated fee of $25,000.00.
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5.0 Additional Services

Additional work requested by the CITY not included in this Task Order shall be authorized by the CITY
and agreed upon by HLA in writing prior to proceeding with services. HLA will perform additional services
as directed/authorized by the CITY on a time-spent basis at the hourly billing rates included in our
General Agreement, plus reimbursement for direct non-salary expenses such as vehicle mileage, out-of-
town meals/lodging, advertising, and printing expenses. Outside subconsultant's invoices shall be marked
up by a factor of 1.10 times the subconsultant invoice.

Jf,/u/zczs‘

Proposed: L - TR <A
HLA Engineering afd Land"Styveying, Inc. Date
Michael T. Battle, PE, President

Approved:
City of Toppenish Date

Dan Ford, City Manager
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