










 
 
     





Appendix D

Acknowledgment of Receipt and Understanding

I acknowledge that I have received a copy of the City of Tomball Boards, Commissions and 
Committees Handbook on  9/19/22    (date). 

I understand the eligibility requirements, policies, and procedures set forth in this Handbook. 

I have read and understood the contents of this handbook and will act in accordance with these 
eligibility requirements, policies and procedures as a condition of my appointment to a board, 
commission, or committee.

I have read and understood the Standards of Conduct expected by the City of Tomball and I agree 
to act in accord with the Standards of Conduct as a condition of my appointment by the City of 
Tomball.

Finally, I understand that the contents of this Handbook are policies and guidelines established by 
the City Council of the City of Tomball and that the City Council may amend the Handbook at its 
discretion. 

Please read this Handbook carefully to understand these conditions of appointment before you sign 
this document. 

Signature of Applicant for Appointment 

Printed Name of Applicant  

Date:

33

9/19/22

Melanie Sutton



Melanie Sutton is Area Manager for Clarus Hotels. She opened the Residence Inn by Marriott in Tomball 
as General Manager in 2016 and led her team to the Marriott Platinum Award in 2018. With over 20 
years of hotel operations experience, she now has a portfolio of four hotels with Clarus, including the 
Residence inn by Marriott in Tomball, that she supports. During her non-working hours Melanie  

 


