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Transportation Improvement Board (TIB) 

Consultant Agreement 
TIB PROJECT NUMBER 

2-W-977(003)-1 

PROJECT PHASE  (check one)  Design  Construction 

PROJECT TITLE & WORK DESCRIPTION 

Grind and overlay 2,800 linear feet of 28-foot-wide paved roadway on Old Highway 99 SE from the westerly city limits to Huston Street S. The project will 
include performing a 2-inch grind and overlay and restriping of the existing roadway.  The existing storm drainage will be retained.   

CONSULTANT NAME & ADDRESS 
Gibbs & Olson, Inc. 
PO Box 400 
Longview, WA 98632 

 
AGREEMENT TYPE (check one) 

 LUMP SUM     $61,470.00  

 COST PLUS FIXED FEE  OVERHEAD PROGRESS PAYMENT RATE  _________ % 

   OVERHEAD COST METHOD 

     Actual Cost 

     Actual Cost Not To Exceed _________ % 

     Fixed Rate  _________ % 

   FIXED FEE  $________________________________________ 

 SPECIFIC RATES OF PAY   Negotiated Hourly Rate 

     Provisional Hourly Rate 

 COST PER UNIT WORK 

DBE PARTICIPATION 

  Yes  No _______________% 
WBE PARTICIPATION 
  Yes  No _______________% 

COMPLETION DATE 

August 29, 2025 

MAXIMUM AMOUNT PAYABLE 

$61,470 

 

THIS AGREEMENT, made and entered into this _____________________ day of January, 2025, between the City of Tenino, Washington, hereinafter called the 
AGENCY, and the above organization hereinafter called the CONSULTANT.  The Transportation Improvement Board hereinafter called the TIB, administers the 
following accounts: Urban Arterial Trust Account funds, Transportation Improvement Account funds, Small City Account funds, and City Hardship Assistance Account 
funds. 

WITNESSETH THAT: 

WHEREAS, the AGENCY desires to accomplish the above referenced project, with the aid of TIB funds in conformance with the rules and regulations promulgated by 
the TIB; and 

WHEREAS, the AGENCY does not have sufficient staff to meet the required commitment and therefore deems it advisable and desirable to engage the assistance of a 
CONSULTANT to provide the necessary services for the PROJECT; and 

WHEREAS, the CONSULTANT represents that he/she is in compliance with the Washington State Statutes relating to professional registration, if applicable, and has 
signified a willingness to furnish Consulting services to the AGENCY, 

NOW THEREFORE, in consideration of the terms, conditions, covenants and performance contained herein, or attached and incorporated and made a part hereof, the 
parties hereto agree as follows: 

I 
GENERAL DESCRIPTION OF WORK 

The work under this AGREEMENT shall consist of the above described work and 
services as herein defined and necessary to accomplish the completed work for 
this PROJECT. The CONSULTANT shall furnish all services, labor and related 
equipment necessary to conduct and complete the work as designated 
elsewhere in this AGREEMENT. 

II 
SCOPE OF WORK 

The Scope of Work and project level of effort for this project is detailed in Exhibit 
B-1 attached hereto, and by this reference made a part of this AGREEMENT. 
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III 
GENERAL REQUIREMENTS 

All aspects of coordination of the work of this AGREEMENT, with outside 
agencies, groups or individuals shall receive advance approval by the AGENCY. 
Necessary contacts and meetings with agencies, groups or individuals shall be 
coordinated through the AGENCY. 
 
The CONSULTANT shall attend coordination, progress and presentation 
meetings with the AGENCY or such Federal, Community, State, City or County 
officials, groups or individuals as may be requested by the AGENCY. The 
AGENCY will provide the CONSULTANT sufficient notice prior to meetings 
requiring CONSULTANT participation. The minimum number of hours or days 
notice required shall be agreed to between the AGENCY and the CONSULTANT 
and shown in Exhibit B attached hereto and made part of this AGREEMENT. The 
CONSULTANT shall prepare a monthly progress report, in a form approved by 
the AGENCY, that will outline in written and graphical form the various phases 
and the order of performance of the work in sufficient detail so that the progress 
of the work can easily be evaluated. Goals for Disadvantaged Business 
Enterprises (DBE), Minority Business Enterprises (MBE), and Women-owned 
Business Enterprises (WBE) if required shall be shown in the heading of this 
Agreement. 
 
The original copies of all reports, PS&E, and other data furnished to the 
CONSULTANT by the AGENCY shall be returned. All designs, drawings, 
specifications, documents, and other work products prepared by the 
CONSULTANT prior to completion or termination of this AGREEMENT are 
instruments of service for the PROJECT and are property of the AGENCY. 
Reuse by the AGENCY or by others acting through or on behalf of the AGENCY 
of any such instruments of service, not occurring as a part of this PROJECT, 
shall be without liability of legal exposure to the CONSULTANT. 
 

IV 
TIME FOR BEGINNING AND COMPLETION 

The CONSULTANT shall not begin any work under the terms of this 
AGREEMENT until authorized in writing by the AGENCY. All work under this 
AGREEMENT shall be completed by the date shown in the heading of this 
AGREEMENT under completion date. 
 
The established completion time shall not be extended because of any delays 
attributable to the CONSULTANT, but may be extended by the AGENCY, in the 
event of a delay attributable to the AGENCY, or because of unavoidable delays 
caused by an act of GOD or governmental actions or other conditions beyond the 
control of the CONSULTANT. A prior supplemental agreement issued by the 
AGENCY is required to extend the established completion time. 
 

V 
PAYMENT 

The CONSULTANT shall be paid by the AGENCY for completed work and 
services rendered under this AGREEMENT as provided in Exhibit C attached 
hereto, and by this reference made part of this AGREEMENT. Such payment 
shall be full compensation for work performed or services rendered and for all 
labor, materials, supplies, equipment, and incidentals necessary to complete the 
work specified in Section II, Scope of Work. 
 

VI 
SUBCONTRACTING 

The AGENCY permits subcontracts for those items of work as shown in Exhibit G 
to this Agreement.  Compensation for this subconsultant work shall be based on 
the cost factors shown on Exhibit G, attached hereto and by this reference made 
a part of this AGREEMENT. 
 
The work of the subconsultant shall not exceed its maximum amount payable 
unless a prior written approval has been issued by the AGENCY. 
 

All reimbursable direct labor, overhead, direct non-salary costs and fixed fee 
costs for the subconsultant shall be substantiated in the same manner as 
outlined in Section V. All subcontracts exceeding $10,000 in cost shall contain all 
applicable provisions of this AGREEMENT. 
 
The CONSULTANT shall not subcontract for the performance of any work under 
this AGREEMENT without prior written permission of the AGENCY. No 
permission for subcontracting shall create, between the AGENCY and 
subcontractor, any contract or any other relationship. 
 

VII 
EMPLOYMENT 

The CONSULTANT warrants that he/she has not employed or retained any 
company or person, other than a bona fide employee working solely for the 
CONSULTANT, to solicit or secure this contract, and that it has not paid or 
agreed to pay any company or person, other than a bona fide employee working 
solely for the CONSULTANT, any fee, commission, percentage, brokerage fee, 
gift, or any other consideration, contingent upon or resulting from the award or 
making of this contract. For breach or violation of this warrant, the AGENCY shall 
have the right to annul this AGREEMENT without liability, or in its discretion, to 
deduct from the AGREEMENT price or consideration or otherwise recover the full 
amount of such fee, commission, percentage, brokerage fee, gift, or contingent 
fee.  
 
Any and all employees of the CONSULTANT or other persons while engaged in 
the performance of any work or services required of the CONSULTANT under 
this AGREEMENT, shall be considered employees of the CONSULTANT only 
and not of the AGENCY, and any and all claims that may or might arise under 
any Worker's Compensation Act on behalf of said employees or other persons 
while so engaged, and any and all claims made by a third party as a 
consequence of any act or omission on the part of the CONSULTANTs 
employees or other persons while so engaged on any of the work or services 
provided to be rendered herein, shall be the sole obligation and responsibility of 
the CONSULTANT. 
 
The CONSULTANT shall not engage, on a full or part time basis, or other basis, 
during the period of the contract, any professional or technical personnel who 
are, or have been, at any time during the period of the contract, in the employ of 
the STATE, or the AGENCY, except regularly retired employees, without written 
consent of the public employer of such person. 
 

VIII 
NONDISCRIMINATION 

The CONSULTANT agrees not to discriminate against any client, employee or 
applicant for employment or for services because of race, creed, color, national 
origin, marital status, sex, age or handicap except for a bona fide occupational 
qualification with regard to, but not limited to the following: employment 
upgrading, demotion or transfer, recruitment or any recruitment advertising, 
layoffs or terminations, rates of pay or other forms of compensation, selection for 
training, rendition of services. The CONSULTANT understands and agrees that if 
it violates this provision, this AGREEMENT may be terminated by the AGENCY 
and further that the CONSULTANT shall be barred from performing any services 
for the AGENCY now or in the future unless a showing is made satisfactory to 
the AGENCY that discriminatory practices have terminated and that recurrence 
of such action is unlikely. 
 
During the performance of this AGREEMENT, the CONSULTANT, for itself, its 
assignees, and successors in interest agrees as follows: 
 
A. COMPLIANCE WITH REGULATIONS: The CONSULTANT shall comply 

with the Regulations relative to nondiscrimination in the same manner as in 
Federally-assisted programs of the Department of Transportation, Title 49, 
Code of Federal Regulations, Part 21, as they may be amended from time 
to time, (hereinafter referred to as the Regulations), which are herein 
incorporated by reference and made a part of this AGREEMENT. 
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B. NONDISCRIMINATION: The CONSULTANT, with regard to the work 

performed by it during the AGREEMENT, shall not discriminate on the 
grounds of race, creed, color, sex, age, marital status, national origin or 
handicap except for a bona fide occupational qualification in the selection 
and retention of subconsultants, including procurements of materials and 
leases of equipment. The CONSULTANT shall not participate either 
directly or indirectly in the discrimination prohibited by Section 21.5 of the 
Regulations, including employment practices when the contract covers a 
program set forth in Appendix II of the Regulations. 

 
C. SOLICITATIONS FOR SUBCONSULTANTS, INCLUDING 

PROCUREMENTS OF MATERIALS AND EQUIPMENT: In all solicitations 
either by competitive bidding or negotiation made by the CONSULTANT for 
work to be performed under a subcontract, including procurements of 
materials or leases of equipment, each potential subconsultant or supplier 
shall be notified by the CONSULTANT of the CONSULTANTs obligations 
under this AGREEMENT and the Regulations relative to nondiscrimination 
on the grounds of race, creed, color, sex, age, marital status, national origin 
and handicap. 

 
D. INFORMATION AND REPORTS: The CONSULTANT shall provide all 

information and reports required by the Regulations, or directives issued 
pursuant thereto, and shall permit access to its books, records, accounts, 
other sources of information, and its facilities as may be determined by the 
AGENCY or TIB to be pertinent to ascertain compliance with such 
Regulations or directives. Where any information required of the 
CONSULTANT is in the exclusive possession of another who fails or 
refuses to furnish this information the CONSULTANT shall so certify to the 
AGENCY, or the TIB as appropriate, and shall set forth what efforts it has 
made to obtain the information. 

 
E. SANCTIONS FOR NONCOMPLIANCE: In the event of the 

CONSULTANTs noncompliance with the nondiscrimination provisions of 
this AGREEMENT, the AGENCY shall impose such sanctions as it or the 
Transportation Improvement Board may determine to be appropriate, 
including, but not limited to: 

 
 1. Withholding of payments to the CONSULTANT under the 

AGREEMENT until the CONSULTANT complies, and/or 
 2. Cancellation, termination or suspension of the AGREEMENT, in 

whole or in part. 
 
F. INCORPORATION OF PROVISIONS: The CONSULTANT shall include 

the provisions of paragraphs (A) through (G) in every subcontract, including 
procurements of materials and leases of equipment, unless exempt by the 
Regulations or directives issued pursuant thereto. The CONSULTANT 
shall take such action with respect to any subconsultant or procurement as 
the AGENCY or the Transportation Improvement Board may direct as a 
means of enforcing such provisions including sanctions for noncompliance; 
provided, however, that, in the event a CONSULTANT becomes involved 
in, or is threatened with, litigation with a subconsultant or supplier as a 
result of such direction, the CONSULTANT may request the AGENCY to 
enter into such litigation to protect the interests of the AGENCY, and in 
addition, the CONSULTANT may request the TIB to enter into such 
litigation to protect the interests of the TIB. 

 
G. UNFAIR EMPLOYMENT PRACTICES: The CONSULTANT shall comply 

with RCW 49.60.180 prohibiting unfair employment practices and the 
Executive Orders numbered E.O.70-01 and E.O.66-03 of the Governor of 
the State of Washington. 

 
IX 

TERMINATION OF AGREEMENT 

The right is reserved by the AGENCY to terminate this AGREEMENT at any time 
upon ten days written notice to the CONSULTANT. 

 
In the event this AGREEMENT is terminated by the AGENCY other than for fault 
on the part of the CONSULTANT, a final payment shall be made to the 
CONSULTANT as shown in Exhibit F for the type of AGREEMENT used. 
 
No payment shall be made for any work completed after ten days following 
receipt by the CONSULTANT of the Notice of Termination. If the accumulated 
payment made to the CONSULTANT prior to Notice of Termination exceeds the 
total amount that would be due computed as set forth herein above, then no final 
payment shall be due and the CONSULTANT shall immediately reimburse the 
AGENCY for any excess paid. 
 
In the event the services of the CONSULTANT are terminated by the AGENCY 
for fault on the part of the CONSULTANT, the above formula for payment shall 
not apply. In such an event, the amount to be paid shall be determined by the 
AGENCY with consideration given to the actual costs incurred by the 
CONSULTANT in performing the work to the date of termination, the amount of 
work originally required which was satisfactorily completed to date of termination, 
whether that work is in a form or a type which is usable to the AGENCY at the 
time of termination; the cost to the AGENCY of employing another firm to 
complete the work required and the time which maybe required to do so, and 
other factors which affect the value to the AGENCY of the work performed at the 
time of termination. Under no circumstances shall payment made under this 
subsection exceed the amount which would have been made using the formula 
set forth in the previous paragraph. 
 
If it is determined for any reason that the CONSULTANT was not in default or 
that the CONSULTANTs failure to perform is without it or its employees fault or 
negligence, the termination shall be deemed to be a termination for the 
convenience of the AGENCY in accordance with the provision of this 
AGREEMENT. 
 
In the event of the death of any member, partner or officer of the CONSULTANT 
or any of its supervisory personnel assigned to the project, or, dissolution of the 
partnership, termination of the corporation, or disaffiliation of the principally 
involved employee, the surviving members of the CONSULTANT hereby agree 
to complete the work under the terms of this AGREEMENT, if requested to do so 
by the AGENCY. The subsection shall not be a bar to renegotiation of the 
AGREEMENT between the surviving members of the CONSULTANT and the 
AGENCY, if the AGENCY so chooses. 
 
In the event of the death of any of the parties listed in the previous paragraph, 
should the surviving members of the CONSULTANT, with the AGENCYs 
concurrence, desire to terminate this AGREEMENT, payment shall be made as 
set forth in the second paragraph of this section. 
 
In the event this AGREEMENT is terminated prior to completion, the original 
copies of all reports and other data, PS&E materials furnished to the 
CONSULTANT by the AGENCY and documents prepared by the CONSULTANT 
prior to said termination, shall become and remain the property of the AGENCY 
and may be used by it without restriction. Such unrestricted use, not occurring as 
a part of this PROJECT, shall be without liability or legal exposure to the 
CONSULTANT. 
 
Payment for any part of the work by the AGENCY shall not constitute a waiver by 
the AGENCY of any remedies of any type it may have against the 
CONSULTANT for any breach of this AGREEMENT by the CONSULTANT, or 
for failure of the CONSULTANT to perform work required of it by the AGENCY. 
Forbearance of any rights under the AGREEMENT will not constitute waiver of 
entitlement to exercise those rights with respect to any future act or omission by 
the CONSULTANT. 

X 
CHANGES OF WORK 

The CONSULTANT shall make such changes and revisions in the complete work 
of this AGREEMENT as necessary to correct errors appearing therein, when 
required to do so by the AGENCY, without additional compensation thereof. 
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Should the AGENCY find it desirable for its own purposes to have previously 
satisfactorily completed work or parts thereof changed or revised, the 
CONSULTANT shall make such revisions as directed by the AGENCY. This 
work shall be considered as Extra Work and will be paid for as herein provided 
under Section XIV. 

XI 
DISPUTES 

Any dispute concerning questions of fact in connection with the work not 
disposed of by AGREEMENT between the CONSULTANT and the AGENCY 
shall be referred for determination to the Director of Public Works or AGENCY 
Engineer, whose decision in the matter shall be final and binding on the parties of 
this AGREEMENT, provided however, that if an action is brought challenging the 
Director of Public Works or AGENCY Engineer's decision, that decision shall be 
subject to the scope of judicial review provided under Washington Case Law.  
 

XII 
VENUE, APPLICABLE LAW AND 

PERSONAL JURISDICTION 

In the event that either party deems it necessary to institute legal action or 
proceedings to enforce any right or obligation under this AGREEMENT, the 
parties hereto agree that any such action shall be initiated in the Superior Court 
of the State of Washington, situated in the county the AGENCY is located in. The 
parties hereto agree that all questions shall be resolved by application of 
Washington law and that the parties to such action shall have the right of appeal 
from such decisions of the Superior court in accordance with the laws of the 
State of Washington. The CONSULTANT hereby consents to the personal 
jurisdiction of the Superior Court of the State of Washington, situated in the 
county the AGENCY is located in. 
 

XIII 
LEGAL RELATIONS AND INSURANCE 

The CONSULTANT shall comply with all Federal, State, and local laws and 
ordinances applicable to the work to be done under this AGREEMENT. This 
AGREEMENT shall be interpreted and construed in accord with the laws of 
Washington. 
 
The CONSULTANT shall indemnify and hold the AGENCY and the STATE of 
Washington, and their officers and employees harmless from and shall process 
and defend at its own expense all claims, demands, or suits at law or equity 
arising in whole or in part from the CONSULTANT’s negligence or breach of any 
of its obligations under this AGREEMENT; provided that nothing herein shall 
require a CONSULTANT to indemnify the AGENCY and the STATE against and 
hold harmless the AGENCY and the STATE from claims, demands or suits 
based solely upon the conduct of the AGENCY and the STATE, their agents, 
officers and employees and provided further that if the claims or suits are caused 
by or result from the concurrent negligence of (a) the CONSULTANT’s agents or 
employees and (b) the AGENCY and the STATE, their agents, officers and 
employees, this indemnity provision with respect to (1) claims or suits based 
upon such negligence, (2) the costs to the AGENCY and the STATE of 
defending such claims and suits, etc. shall be valid and enforceable only to the 
extent of the CONSULTANT’s negligence or the negligence of the 
CONSULTANT’s agents or employees.  
 
The CONSULTANT’s relation to the AGENCY shall be at all times as an 
independent contractor. 
The CONSULTANT specifically assumes potential liability for actions brought by 
the CONSULTANT’s own employees against the AGENCY and, solely for the 
purpose of this indemnification and defense, the CONSULTANT specifically 
waives any immunity under the state industrial insurance law, Title 51 RCW. The 
CONSULTANT recognizes that this waiver was specifically entered into pursuant 
to the provisions of RCW 4.24.115 and was the subject of mutual negotiation. 
 
Unless otherwise specified in the AGREEMENT, the AGENCY shall be 
responsible for administration of construction contracts, if any, on the project. 
Subject to the processing of an acceptable, supplemental agreement, the 

CONSULTANT shall provide on-call assistance to the AGENCY during contract 
administration. By providing such assistance, the CONSULTANT shall assume 
no responsibility for: proper construction techniques, job site safety, or any 
construction contractor’s failure to perform Its work in accordance with the 
contract documents. 
 
The CONSULTANT shall obtain and keep in force during the terms of the 
AGREEMENT, or as otherwise required, the following insurance with companies 
or through sources approved by the State Insurance Commissioner pursuant to 
RCW 48. 
 
Insurance Coverage 
A. Worker’s compensation and employer’s liability insurance as required by the 
STATE. 
 
B. General commercial liability insurance in an amount not less than a single limit 
of one million and 00/100 Dollars ($1,000,000.00) for bodily injury, including 
death and property damage per occurrence.  
 
Excepting the Worker’s Compensation insurance and any professional liability 
insurance secured by the CONSULTANT, the AGENCY will be named on all 
certificates of insurance as an additional insured. The CONSULTANT shall 
furnish the AGENCY with verification of insurance and endorsements required by 
this AGREEMENT. The AGENCY reserves the right to require complete, certified 
copies of all required insurance policies at any time.  
 
All insurance shall be obtained from an insurance company authorized to do 
business in the State of Washington. The CONSULTANT shall submit a 
verification of insurance as outlined above within 14 days of the execution of this 
AGREEMENT to the AGENCY. No cancellation of the foregoing policies shall be 
effective without thirty (30) days prior notice to the AGENCY. 
 
The CONSULTANT’s professional liability to the AGENCY shall be limited to the 
amount payable under this AGREEMENT or one million dollars, whichever is the 
greater unless modified by Exhibit H. In no case shall the CONSULTANT’s 
professional liability to third parties be limited in any way. 
 
The AGENCY will pay no progress payments under Section V until the 
CONSULTANT has fully complied with this section. This remedy is not exclusive; 
and the AGENCY and the STATE may take such other action as is available to 
them under other provisions of this AGREEMENT, or otherwise in law. 

 
XIV 

EXTRA WORK 

A. The AGENCY may at any time, by written order, make changes within the 
general scope of the AGREEMENT in the services to be performed. 

 
B. If any such change causes an increase or decrease in the estimated cost 

of, or the time required for, performance of any part of the work under this 
AGREEMENT, whether or not changed by the order, or otherwise affects 
any other terms and conditions of the AGREEMENT, the AGENCY shall 
make an equitable adjustment in the (1) maximum amount payable; (2) 
delivery or completion schedule, or both; and (3) other affected terms and 
shall modify the AGREEMENT accordingly. 

 
C. The CONSULTANT must submit any proposal for adjustment (hereafter 

referred to as proposal) under this clause within 30 days from the date of 
receipt of the written order. However, if the AGENCY decides that the facts 
justify it, the AGENCY may receive and act upon a proposal submitted 
before final payment of the AGREEMENT. 

 
D. Failure to agree to any adjustment shall be a dispute under the disputes 

clause. However nothing in this clause shall excuse the CONSULTANT 
from proceeding with the AGREEMENT as changed. 
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E. Notwithstanding the terms and condition of paragraphs (a) and (b) above, 
the maximum amount payable for this AGREEMENT, shall not be 
increased or considered to be increased except by specific written 
supplement to this AGREEMENT. 

 
XV 

ENDORSEMENT OF PLANS 

The CONSULTANT shall place his endorsement on all plans, estimates or any 
other engineering data furnished by him. 
 

XVI 
TIB AND AGENCY REVIEW 

The AGENCY and TIB shall have the right to participate in the review or 
examination of the work in progress. 
 

XVII 
CERTIFICATION OF THE 

CONSULTANT AND THE AGENCY 

Attached hereto as Exhibit A-1, are the Certifications of the Consultant and the 
Agency. 
 
 
 

XVIII 
COMPLETE AGREEMENT 

This document and referenced attachments contains all covenants, stipulations 
and provisions agreed upon by the parties. No agent, or representative of either 
party has authority to make, and the parties shall not be bound by or be liable for, 
any statement, representation, promise or agreement not set forth herein. No 
changes, amendments, or modifications of the terms hereof shall be valid unless 
reduced to writing and signed by the parties as an amendment to this 
AGREEMENT. 
 

XIX 
EXECUTION AND ACCEPTANCE 

This AGREEMENT may be simultaneously executed in several counterparts, 
each of which shall be deemed to be an original having identical legal effect. The 
CONSULTANT does hereby ratify and adopt all statements, representations, 
warranties, covenants, and agreements contained in the proposal, and the 
supporting materials submitted by the CONSULTANT, and does hereby accept 
the AGREEMENT and agrees to all of the terms and conditions thereof. 

 In witness whereof the parties hereto have executed this AGREEMENT as of the day and year first above written. 
 

By  By   
    

 Consultant Richard A. Gushman, President - Gibbs & Olson, Inc. City of  Tenino  
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EXHIBIT A-1 
Certification of Consultant 

 
Project No. 

2-W-977(003)-1 

City of  

Tenino 

 
I hereby certify that I am Richard A. Gushman a duly authorized representative of the firm of Gibbs & Olson, Inc. whose address is PO Box 

400 Longview, WA 98632 and that neither I nor the above firm I here represent has: 

(a) Employed or retained for a commission, percentage, brokerage, contingent fee or other consideration, any firm or person (other than a 
bona fide employee working solely for me or the above CONSULTANT) to solicit or secure this contract. 

 
(b) Agreed, as an express or implied condition for obtaining this contract, to employ or retain the services of a firm or person in connection 

with carrying out the contract. 
 
(c) Paid, or agreed to pay, to any firm, organization or person (other than a bona fide employee working solely for me or the above 

CONSULTANT) any fee, contribution, donation or consideration of any kind for, or in connection with procuring or carrying out the 
contract; except as here expressly stated (if any): 

 
I further certify that the firm I hereby represent is authorized to do business in the State of Washington and that the firm is in full compliance 
with requirements of the Board of Professional Registration. 
 
I acknowledge that this certificate is to be available to the Transportation Improvement Board (TIB), in connection with this contract involving 
participation of TIB funds and is subject to applicable State and Federal laws, both criminal and civil. 
 
 
                                             January 6, 2025   
 Date Signature 
 
 

Certification of Agency Official 

I hereby certify that I am the AGENCY Official of the City of Tenino, Washington and that the above consulting firm or his/her representative 

has not been required, directly or indirectly as an express or implied condition in connection with obtaining or carrying out this contract to:  

(a) Employ or retain, or agree to employ or retain, any firm or person, or 
 
(b) Pay or agree to pay to any firm, person or organization, any fee, contribution, donation or consideration of any kind, except as here 

expressly stated (if any). 
 
I acknowledge that this certificate is to be available to the TIB, in connection with this contract involving participation of TIB funds and is subject 
to applicable State and Federal laws, both criminal and civil. 
 
 
  
  Date Signature 
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EXHIBIT B-1 
SCOPE OF WORK 
CITY OF TENINO 

2025 OLD 99 GRIND & OVERLAY  
TIB PROJECT NUMBER 2-W-977(003)-1 

PROJECT DESCRIPTION 

The Agency proposes to grind and overlay 2,800 linear feet of 28 foot wide paved roadway on 
Old Highway 99 SE from the westerly city limits to Huston Street S.  The project will include 
performing a 2-inch grind and overlay and restriping of the existing roadway.   The existing 
storm drainage will be retained.  Consultant understands that all work will occur within 
existing street right-of-way owned by the Agency.  

The project is part of the Agency’s currently adopted 6-year Transportation Improvement Plan 
and is being constructed to serve existing development. 

ASSUMPTIONS 

The following assumptions were utilized by Consultant in developing the scope of work and 
estimated budget: 

• Survey work will be performed based on NAVD88 vertical datum and NAD83/2011 
horizontal datum (Washington Plane Coordinate System-South Zone).  

• Survey work will be performed in U.S. Survey Feet and prepared using 22” x 34” sheets. 

• Plan orientation will be shown with North Arrow at the top. 

• Consultant will call 811 Locates for the survey site, going through the two-week Design 
Information Request (DIR), followed by the Design Locate Request (DLR) process.  Any 
additional locates requested, including private locates, will be deemed out of scope and 
billed at current rates. 

• No structural engineering, foundation design, landscaping design, street lighting design, 
traffic signalization or offsite roadway design or striping is included in the scope of 
work. 

• A Cultural Resource Survey is not required to be completed for the project. 

• A geotechnical evaluation will not be performed. 

• No permit applications, including a Department of Ecology Construction Stormwater 
Permit or Stormwater Pollution Prevention Plan (SWPPP), or fees are included in the 
scope of work and budget. 

• Improvements to the City’s water main or sanitary sewer will not be required and are 
not included in the scope of work and budget. 

• Streetlighting is not included in the scope of work. 

• The project is redevelopment and is exempt from stormwater detention and water 
quality, which is not included in the scope of work and budget. 

• The project is funded through a TIB Small City Preservation Program grant. 

SCOPE OF WORK 

Task 1 - Project Management and Administration 

Under this task the Consultant will: 
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• Provide project administration consisting of the following: 

• Prepare monthly narrative progress reports and submit to the Agency. 

• Conduct general correspondence with Agency during design to ensure project issues are 
communicated and to request input from Agency as appropriate. 

Task 2 - Survey 
Consultant will perform a topographic survey of the project site from westerly city limits to 
Huston Street S. Existing water, sanitary sewer, stormwater, electric, natural gas, telephone, 
cable and fiber optic utilities will be included in the topographic survey. Rim elevations will be 
obtained at each manhole and catch basin.  

Consultant will mark the limits of utility locates and will call for utility locates prior to performing 
the topographic survey.  

A. Coordinates, descriptions, and elevations of the following existing items: 

• Existing monumentation. 

• Centerline, features, and edges of existing roadways, sidewalks, pedestrian ramps, and 
parking lots or other asphalt or concrete paved surfaces. 

• Adjacent public utilities serving the subject parcels or project area consisting of: 

o Sanitary sewer manhole locations, rim elevations, pipe sizes, material type and 

invert elevations,  

o Storm drain manholes, catch basins, lines, outfalls, ditches, ponds, and structures 

with invert details including pipe size and grate/rim elevations, 

o Water line valves, blow-offs, and fire hydrants, 

o Underground utilities to the extent of known and determinable information from 

utility locates. Surveyor will call in to 811 Utility Locate for the location of Public 

Utilities.  Any on-site utility locating services requested will be considered out-of-

scope and billed at time and materials. 

B. Site grade elevations (i.e., site topography) with the elevations labeled on shot markers 
depicted across the site.  

C. Buildings: the location of any buildings, structures, and/or improvements on the surveyed 
property observed in the process of conducting the fieldwork.  

The following elements will be included on the existing conditions topographic survey map: 

• Vertical datum used; 

• North arrow; 

• Map scale and graphic scale bar; 

• Legend of symbols used; 

• Licensee name and contact information the; 

• Seal and signature of licensee. 

• Statements of clarification for elements shown: 

• Basis of elevations citing benchmark(s) used with elevation(s); 

• Purpose or intended use of the topographic elements shown on the map; 

• A description of the source of the contours; 

• Labeling to determine contour interval(s); 
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• Description of project benchmarks established; 

• Statement of elevations and contour accuracy; 

• Statement on limitation of use; 

• Source of boundary information and method(s) used to relate area mapped to said 
boundaries. 

• Statements of clarification of utility information shown: 

• Source of utility location; 

• Statement of accuracy of utility depiction; 

• A statement of the scope of work between the project owner and the licensee regarding 
the comprehensiveness, exclusions, and limits of the utility investigations leading to 
these utility depictions. 

Consultant will prepare a topographic survey base map in AutoCAD Civil 3D 2022 format that 
incorporates all field collected information. The topographic base map will be provided to Client 
in both AutoCAD and .pdf. The .pdf copy will be sealed and signed by the Surveyor. The 
AutoCAD file will include description, coordinates and elevation of each data point and will be 
to scale. A 3D surface model will also be included in the AutoCAD file for Client use. 

Consultant will utilize the topographic survey to prepare an AutoCAD base map of existing 
conditions for the project.  

Task 3 - Prepare 90% Design Documents 
Under this task the Consultant will: 

A. Research, evaluate and identify preliminary design criteria that will serve as the 
development strategy and standards for the design. 

B. Prepare 90% complete design drawings to show the general scope, extent and character of 
the construction work to be performed by a contractor. It is anticipated that construction 
requirements for the project can be shown on 13 drawing sheets (measuring 22" x 34") 
consisting of: 

• Cover sheet 

• Notes, Survey Control, Legend and Abbreviation sheet 

• Existing Conditions Plan  

• Alignment and Survey Control Plan sheet 

• Paving Plan and Detail Sheets (4) 

• Typical Roadway Sections sheet 

• Channelization and Signing Plan and Detail Sheets (4) 

C. Attend a web-based meeting with Agency to review preliminary drawings before 
proceeding to final design. 

D. Coordinate with Agency as appropriate.   
E. Provide Preliminary Design Phase Deliverables as follows: 

1. Monthly progress report. 
2. Monthly schedule update. 
3. Meeting notes from project meetings.  
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Task 4 - Prepare Final Design Documents 
Under this task the Consultant will: 

A. Prepare final drawings to show the general scope, extent and character of the construction 
work to be by a contractor. The anticipated list of drawings is as listed under Task 2 above. 

B. Prepare the construction contract documents including technical specifications which will 
be prepared in conformance with Agency standards and the latest version of the WSDOT 
Standard Specifications and Special Provisions.  It is anticipated the contract documents and 
specifications will be comprised of approximately 300 pages (8-1/2" x 11"). 

C. It is anticipated that two progress meetings with the Agency will occur to review and 
discuss various aspects of the project as the work proceeds. It is assumed the progress 
meetings will be virtual, and time for travel is not included in the scope of work. 

D. Prepare for review and approval by Agency, its legal counsel and other advisors contract 
agreement forms, general conditions and supplementary conditions, and bid forms, 
invitations to bid and instructions to bidders, and assist in the preparation of other related 
documents. 

E. Provide technical criteria, written descriptions and data for Agency's use in filing 
applications for permits with or obtaining approvals of such governmental authorities as 
have jurisdiction to approve the design of the Project and assist Agency in consultations 
with appropriate authorities. 

F. Advise Agency of any adjustments to the latest opinion of probable Total Project Costs 
caused by change in general scope extent or character or design requirements of the Project 
or Construction Costs.  Furnish to Agency a final opinion of probable Total Project Costs 
based on the completed design documents. 

G. Design Phase Engineering Deliverables include the following: 

1. Monthly progress reports. 
2. Meeting notes from project meetings. 
3. 90% complete Drawings and Specifications and opinions of construction cost. 
4. Final (100% complete) Drawings and Specifications. 
5. Drawings, specifications and opinions of cost will be provided to Agency in .pdf format. 

Task 5 - Bid Ad and Award 
Consultant will perform the following work under this task: 

A. Assist Agency in advertising the project for construction bids. 
B. Receive questions from prospective bidders and prepare appropriate responses. 
C. Issue an addendum, if required, to identify, clarify, amend or expand the Bidding 

Documents. 
D. Review the bids received, verify low bidder’s state licensing, check references for low 

bidder, and prepare a letter to Agency consisting of the bid tabulation and the Consultant’s 
recommendation regarding award of a construction contract. 

Responses to bidder questions, the addendum, and the Consultant’s letter of recommendation 
of award will be provided to the Agency in pdf format. 



Page 11 of 15 

CONSTRUCTION PHASE ENGINEERING SERVICES 

Construction Phase Services are not included in this Agreement.  Construction Phase Services 
may be added by Agency and Consultant by amendment at a future date. 

SCHEDULE 

The preliminary schedule for this project is presented below.  The schedule shows starting work 
on January 15, 2025.  Any delay to the starting date will result in a day for day adjustment to the 
listed schedule milestones. 

• Field Survey & Base Map Preparation by February 19, 2025 

• Prepare 50% Design Documents by March 21, 2025 

• Prepare 100% Design Documents by April 25, 2025 

• Bid Advertisement by May 15, 2025 

• Bid Opening by May 29, 2025 
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TIB 

EXHIBIT C-1 
Payment 

(Lump Sum) 

A.  Lump Sum Agreement 

 Payment for all consulting services for this project shall be on the basis of a lump sum amount as shown in the heading of this 
AGREEMENT. 

 
 The maximum amount payable, by the AGENCY to the CONSULTANT under this AGREEMENT, shall not exceed the amount 

shown in the heading of this AGREEMENT as maximum amount payable unless a supplemental agreement has been negotiated 
and executed by the AGENCY prior to incurring any costs in excess of the maximum amount payable. 

 
 

B.  Monthly Progress Payments 

 Partial payments may be made upon request of the CONSULTANT to cover the percentage of work completed and are not to be 
more frequent that one (1) per month. 

 
 

C.  Final Payment 

 Final payment of any balance due the CONSULTANT of the gross amount earned will be made promptly upon its verification by the 
AGENCY after the completion of the work under this AGREEMENT contingent upon receipt of all PS&E, plans, maps notes, reports, 
and other related documents which are required to be furnished under the AGREEMENT. Acceptance of such final payment by the 
CONSULTANT shall constitute a release of all claims for payment which the CONSULTANT may have against the AGENCY unless 
such claims are specifically reserved in writing and transmitted to the AGENCY by the CONSULTANT prior to its acceptance. Said 
final payment shall not, however, be a bar to any claims the AGENCY may have against the CONSULTANT or to any remedies the 
AGENCY may pursue with respect to such claims. 

 
 

D.  Inspection of Cost Records 

 The CONSULTANT and his/her subconsultants shall keep available for inspection by representatives of the AGENCY and/or the TIB 
for a period of three years after final payment the cost records and accounts pertaining to this AGREEMENT and all items related to 
or bearing upon these records with the following exception: if any litigation, claim, or audit arising out of, in connection with, or related 
to this contract is initiated before the expiration of the three-year period, the cost records and accounts shall be retained until such 
litigation, claim or audit involving the records is completed. 
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EXHIBIT D-1 
Consultant Fee Determination Summary Sheet 

 (Lump Sum, Cost Plus Fixed Fee, Cost per Unit of Work) 
 

Prepared by 

Gibbs & Olson, Inc. 

Date 

January 8, 2025 

Project 

2025 Old Highway 99 Overlay 

Direct Salary Cost (DSC) 

Classification Man Hours  Rate  Cost 

Principal 4 x $87.50 = $350.00 

Engineer VI 16 x $70.00 = $1,120.00 

Engineer IV 40 x $63.00 = $2,520.00 

Engineer III 88 X $50.00  $4,400.00 

Engineer I 150 x $32.00 = $4,800.00 

CAD Designer 24 x $37.00 = $888.00 

Administrative Assistant 8 x $30.25 = $242.00 

Sr. Land Surveyor 12 x $57.50 = $690.00 

Land Surveyor 32 x $45.50 = $1,456.00 

1 Man Survey Crew 10 X $35.00  $350.00 

2 Man Survey Crew 40 X $70.00 = $2,800.00 

TOTAL DSC $19,616.00 

OVERHEAD (OH Cost including Salary Additives) 

OH Rate x DSC or 162.03% x $19,616.00 $31,783.80 

FIXED FEE (FF) 

FF Rate x DSC or 30% x $19,616.00 $5,884.80 

REIMBURSABLES - Itemized 

Mileage 

GPS Equipt - $35/Hr/Unit x 2 Units x 40 Hrs/Unit 
Reproduction 

Misc. Expenses 

 

$500.00 
$2,800.00 

$250.00 
635.40 

 
SUBCONSULTANT COST (See Exhibit G) $0.00 

GRAND TOTAL $61,470.00 



Financial Stmt

Description Amount

Direct Labor Base $1,294,151

Indirect Costs

Fringe Benefits:

Paid Time Off $150,066

Holiday 64,611

Payroll Taxes 182,958

Retirement 139,950

Trust Expenses 2

Group Insurance 165,889

Bonuses 139,369

Total Fringe Benefits $842,845

General Overhead Expenses:
Salaries (Administrative) $192,017
Salaries (Office) 250,910
Salaries (Ind Overtime premium) 30,819
Salaries (Bid & Proposal Admin) 73,718
Salaries (Bid & Proposal Office) 46,460
Salaries (CL Dev-Direct Selling) 70,770
Salaries (Marketing/PR) 24,038
Salaries (Unallowable) 804
Other Benefits 21,715
Office Supplies 6,283
Repairs & Maintenance 4,134
Office Rent 116,580
Utilities 3,548
Postage 1,447
Publications 1,009
Prof Registration & Dues 5,892
Business Licenses & Fees 990
Technology 63,572
Education 12,036
Prof & Other Insurance 50,673
Depreciation 91,728
Professional Fees 42,618
Business Taxes 111,405
Travel & Lodging 33,110
Travel & Lodging Recovery (29,188)
Misc Field Expense 16,899
Equipment Rental 2,230
Reproduction 5,525
Reproduction Recovery (4,606)
Telephone 19,216
Recruiting/HR 0
Misc Expense Recovery GPS (63,839)
Loss on Asset Dispositions 616
Life Insurance 4,365
Meals 8,339
Donations 9,402
Lobbying Dues 704
Business Development 24,363
Bank Fees - Financing 12
Bad Debt 3,761

Total General Overhead $1,254,076

Total Indirect Costs & Overhead $2,096,921

Indirect Cost Rate 162.03%

For the Year Ended December 31, 2023

Indirect Cost Rate Schedule

EXHIBIT E-1

GIBBS & OLSON, INC.

1 of 1
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EXHIBIT F-1 
Payment Upon Termination of Agreement 

by the Agency Other than for Fault of the Consultant 
 (Refer to Agreement, Section IX) 
 
 
 Lump Sum Contracts 

 A final payment shall be made to the CONSULTANT which when added to any payments previously made 
shall total the same percentage of the Lump Sum Amount as the work completed at the time of termination is 
to the total work required for the PROJECT. In addition, the CONSULTANT shall be paid for any authorized 
extra work completed. 

 
 
 Cost Plus Fixed Fee Contracts 

 A final payment shall be made to the CONSULTANT which when added to any payments previously made, 
shall total the actual costs plus the same percentage of the fixed fee as the work completed at the time of 
termination is to the total work required for the PROJECT. In addition, the CONSULTANT shall be paid for any 
authorized extra work completed. 

 
 

 Specific Rates of Pay Contracts 

 A final payment shall be made to the CONSULTANT for actual hours charged at the time of termination of this 
AGREEMENT plus and direct nonsalary costs incurred at the time of termination of this AGREEMENT. 

 
 
 Cost Per Unit of Work Contracts 

 A final payment shall be made to the CONSULTANT for actual units of work completed at the time of 
termination of this AGREEMENT.  
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