§ 143-318.12. Public notice of official meetings.

(a) If a public body has established, by ordinance, resolution, or otherwise, a schedule of regular meetings, it
shall cause a current copy of that schedule, showing the time and place of regular meetings, to be kept on file as
follows:

(1) For public bodies that are part of State government, with the Secretary of State;

(2) For the governing board and each other public body that is part of a county government, with the
clerk to the board of county commissioners;

(3) For the governing board and each other public body that is part of a city government, with the city
clerk;

(4) For each other public body, with its clerk or secretary, or, if the public body does not have a clerk
or secretary, with the clerk to the board of county commissioners in the county in which the
public body normally holds its meetings.

If a public body changes its schedule of regular meetings, it shall cause the revised schedule to be filed as
provided in subdivisions (1) through (4) of this subsection at least seven calendar days before the day of the first
meeting held pursuant to the revised schedule.

(b) If a public body holds an official meeting at any time or place other than a time or place shown on the
schedule filed pursuant to subsection (a) of this section, it shall give public notice of the time and place of that
meeting as provided in this subsection.

(1) If a public body recesses a regular, special, or emergency meeting held pursuant to public notice
given in compliance with this subsection, and the time and place at which the meeting is to be
continued is announced in open session, no further notice shall be required.

(2) For any other meeting, except an emergency meeting, the public body shall cause written notice
of the meeting stating its purpose (i) to be posted on the principal bulletin board of the public
body or, if the public body has no such bulletin board, at the door of its usual meeting room,
and (ii) to be mailed, emailed, or delivered to each newspaper, wire service, radio station, and
television station that has filed a written request for notice with the clerk or secretary of the
public body or with some other person designated by the public body. The public body shall
also cause notice to be mailed, emailed, or delivered to any person, in addition to the
representatives of the media listed above, who has filed a written request with the clerk,
secretary, or other person designated by the public body. This notice shall be posted and
mailed, emailed, or delivered at least 48 hours before the time of the meeting. The notice
required to be posted on the principal bulletin board or at the door of its usual meeting room
shall be posted on the door of the building or on the building in an area accessible to the
public if the building containing the principal bulletin board or usual meeting room is closed
to the public continuously for 48 hours before the time of the meeting. The public body may
require each newspaper, wire service, radio station, and television station submitting a written
request for notice to renew the request annually. The public body shall charge a fee to persons
other than the media, who request notice, of ten dollars ($10.00) per calendar year, and may
require them to renew their requests quarterly. No fee shall be charged for notices sent by
email.

(3) For an emergency meeting, the public body shall cause notice of the meeting to be given to each
local newspaper, local wire service, local radio station, and local television station that has
filed a written request, which includes the newspaper's, wire service's, or station's telephone
number, for emergency notice with the clerk or secretary of the public body or with some
other person designated by the public body. This notice shall be given either by email, by
telephone, or by the same method used to notify the members of the public body and shall be
given immediately after notice has been given to those members. This notice shall be given at
the expense of the party notified. Only business connected with the emergency may be
considered at a meeting to which notice is given pursuant to this paragraph.

(c) Repealed by Session Laws 1991, c. 694, s. 6.

(d) If a public body has a website and has established a schedule of regular meetings, the public body shall
post the schedule of regular meetings to the website.

(e) If a public body has a website that one or more of its employees maintains, the public body shall post
notice of any meeting held under subdivisions (b)(1) and (b)(2) of this section prior to the scheduled time of that



meeting.

(f) For purposes of this section, an "emergency meeting" is one called because of generally unexpected
circumstances that require immediate consideration by the public body. (1979, c. 655, s. 1; 1991, c. 694, ss. 5, 6;
2009-350, s. 1; 2025-25, 5. 29(1), (5).)



