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MASTER CONTRACT FOR PROFESSIONAL SERVICES 

 

CONTRACT DATE: ____________________, 20___ 

 

CLIENT: City of Stephenville  

 

PROJECT NAME: Downtown Street and Sidewalk Improvements  

 

PROJECT LOCATION:  Stephenville, Texas  

 

PROJECT NUMBER:  22356   

 

This CONTRACT is made and entered into on the           day of                             , 20         , by and between the           

City of Stephenville, whose address is 298 W. Washington, Stephenville, Texas 76401 hereinafter called CLIENT, and Jacob & 

Martin, LLC., whose address is 3465 Curry Lane, Abilene, Texas  79606, hereinafter called JM.  The CLIENT engages JM to 

perform professional services for the Project described above. 

 

SECTION I - SERVICES 

 

A. JM shall provide professional services as described in ATTACHMENT “A”. 

 

B. JM has assigned Tristan King, E.I.T as the Project Manager for this CONTRACT described above. 

 

C. JM will serve as CLIENT’s professional engineering representative in those phases of the Project to which 

this CONTRACT applies and will give consultation and advice to CLIENT during the performance of JM’s services. 

 

SECTION II - COMPENSATION 

 

A. The method of payment by CLIENT to JM for services provided under this CONTRACT shall be: 

 

X  Lump Sum - Preliminary Engineering Services   Total Amount: $3,000 

 

X  Lump Sum - Basic Engineering Services - Design and Construction  Total Amount: $72,300 

 

X  Time and Expense - Special Engineering Services - Surveying,  Not to Exceed: $26,500 

 Testing, Misc. Engineering Expenses   

   

The terms, amount and frequency of monthly and/or periodic billing shall be set forth in ATTACHMENT “A”.  Hourly rates 

shall be as described in ATTACHMENT “B”.  The JM Hourly Rate Schedule in effect at the time the work is performed 

shall be used and when a new JM Hourly Rate Schedule is published, a copy of the new schedule will be furnished to the 

client and shall supersede the previous JM Hourly Rate Schedule as ATTACHMENT “B”. For multiple project services or 

phases, a breakdown of individual costs and associated scope will be provided in ATTACHMENT “A”. 

 

The ATTACHMENT “B” Schedule of Rates will be adjusted annually on January 1st to reflect equitable changes in the 

compensation payable to Engineer, reimbursable expenses, and IRS directed mileage rates. 

 

B. For and in consideration of the Basic Services to be rendered by JM, the CLIENT shall pay, and JM shall 

receive compensation hereinafter set forth for the project.  All remittances by the CLIENT of such compensation shall either be 

mailed or delivered to JM’s office in Abilene, Taylor County, Texas. 

 

1. Payment for the services under the Project listed in the ATTACHMENT “A” “Scope of Work” of 

this Agreement and as set forth herein shall be paid as billed and in accordance with the 

compensation and financial requirements as set forth in ATTACHMENT “A”. 

 

C. Additional Services listed in ATTACHMENT “A” shall be paid by the Hour and Expense per 

ATTACHMENT “B”. 
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SECTION III - CLIENT'S RESPONSIBILITIES 

 

A. The CLIENT shall designate a Project Manager during the term of this CONTRACT.  The CLIENT’s 

project manager has the authority to administer this CONTRACT and shall monitor compliance with all terms and conditions 

stated herein. All requests for information from or a decision by the CLIENT on any aspect of the work shall be directed to the 

CLIENT’s project manager. 

 

B. The CLIENT shall review submittals by JM and provide prompt response to questions and rendering of 

decisions pertaining thereto to minimize delay in the progress of JM's work.  The CLIENT will keep JM advised concerning 

the progress of the CLIENT's review of the work.  Delays in response by the Project Manager greater than 5 days shall 

automatically extend by a like number of days any timelines or completion deadlines as set forth in ATTACHMENT “A”. 

 

C. The CLIENT shall provide full requirements for the Project. 

 

D. CLIENT shall assist JM by placing at JM’s disposal all available information pertinent to the Project, 

including previous reports and any other data relative to the Project’s design and construction. 

 

E. CLIENT shall furnish JM property, boundary, right-of-way, topographic and utility surveys; core borings, 

probings and subsurface exploration; hydrographic surveys, laboratory tests and inspections of samples and materials in 

CLIENT’s possession or to which CLIENT has reasonable access, all of which JM may rely on in providing the services 

described on ATTACHMENT “A”. 

 

F. CLIENT will guarantee access and make all provisions for JM to enter onto public and private lands as 

required for JM to perform work under this CONTRACT. 

 

G. Unless included in JM’s services as described on ATTACHMENT “A”, CLIENT shall advertise for 

proposals from bidders, open the proposals at the appointed time and place, and pay for all incidental costs related hereto. 

 

H. CLIENT will provide any legal, accounting and insurance counseling services required for the Project.  

CLIENT shall provide such insurance or may be required on ATTACHMENT “C”, which insurance shall include JM as an 

additional insured and be written with companies authorized to do business in the State of Texas and reasonably approved by 

JM. 

 

I. CLIENT will designate in writing its Project Manager as a person to act as CLIENT’s representative with 

respect to the work to be performed under this CONTRACT who will have complete authority to transmit instructions, receive 

information and interpret and define CLIENT’s policies and decisions with respect to materials, equipment, elements and 

systems pertinent to the services provided by JM pursuant to this CONTRACT.  The decision and directions given by the 

Project Manager shall be binding on CLIENT and JM shall have the right to rely on such decision and directions in performing 

work and services hereunder. 

 

J. CLIENT shall give prompt written notice to JM whenever CLIENT observes or otherwise becomes aware of 

any defect in the Project. 

 

K. Unless included in JM’s services as described in ATTACHMENT “A”, CLIENT shall obtain approval of all 

governmental authorities having jurisdiction over the Project and obtain approvals and consents from other individuals or bodies 

as may be necessary for completion of the Project.  Delays in obtaining approval beyond those time frames specified in 

ATTACHMENT “A” or as would otherwise be reasonably anticipated shall automatically extend by a like period of time, any 

timeline or completion deadlines as set out in ATTACHMENT “A”. 

 

L. If the Project involves more than one general contract, or separate construction contracts for different building 

trades or separate equipment contracts, CLIENT will ensure that the general conditions of all contracts are substantially 

identical and consistent with the terms hereof in all material respects. 

 

M. When required, CLIENT shall provide title searches, legal descriptions, detailed ALTA surveys and 

environmental assessments to the extent necessary for CLIENT to proceed with the Project. 
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SECTION IV – JM’S RESPONSIBILITY 

 

A. JM shall diligently and competently render engineering services which shall be reasonably necessary or 

advisable for the expeditious, economical and sound design of that portion of the Project included in ATTACHMENT “A” 

hereto and for such other preparatory work as is necessary to place such portion of the Project in service, except where such 

duties are excluded from the terms of this CONTRACT. 

 

B. JM shall take out and maintain through the contract period minimum insurance as set forth on 

ATTACHMENT “C”. 

 

C. JM shall prepare in collaboration with CLIENT, a work in progress report schedule. 

 

D. JM shall prepare, pursuant to the attachments to this CONTRACT, complete and detailed plans and 

specifications, drawings, maps and other documents as required for the construction of the Project (all of the foregoing being 

herein sometimes collectively called the “Plans and Specifications”). 

 

E. All Plans and Specifications and other documents required to be prepared or submitted by JM under this 

CONTRACT shall conform to industry standards generally acceptable on the date of this CONTRACT. 

 

F. JM shall provide CLIENT a complete and detailed copy of Plans and Specifications, prepared for 

construction, for the scope of the Project included in ATTACHMENT “A” within 150 calendar days from the executed date of 

this CONTRACT. 

 

 

SECTION V – TERMS AND CONDITIONS 

 

A. This CONTRACT shall be governed by the laws of the State of Texas. 

 

B. All reports, plans, specifications, computer files and other documents prepared by JM as instruments of 

service shall remain the property of JM.  JM shall retain all common law, statutory and other reserved rights including 

copyrights. 

 

C. The obligations and duties to be performed by JM under this CONTRACT shall be performed by persons 

qualified to perform such duties efficiently.  JM may, at its option, replace any engineer or other person employed by JM in 

connection with the Project.  The term “engineer” as used in this CONTRACT shall mean a person properly trained and 

experienced to perform the services required under the terms of this CONTRACT and does not mean that the person 

performing those duties must be a licensed or a registered professional engineer. 

 

D. JM shall comply with all applicable statutes pertaining to engineering and warrants that, as may be required 

by law or applicable regulations, a professional engineer shall possess a license issued to him or her by the State of Texas, and 

that such license has not been revoked or suspended and is in full force and effect on the date of this CONTRACT. 

 

E. Prior to the time when any payment shall be made to JM pursuant to this CONTRACT, JM, if requested by 

the CLIENT, shall furnish to the CLIENT, as a condition precedent to such payment, a certificate to the effect that all salaries 

or wages earned by the employees of JM in connection with the Project have been fully paid by JM up to and including a date 

not more than thirty (30) days prior to the date of such invoice.  Before the time when the final payment provided to be made 

pursuant to this CONTRACT shall be made to JM by CLIENT, JM shall also furnish to CLIENT as a condition precedent to 

such payment, a certificate that all of the employees of JM have been paid by it for services rendered by them in connection 

with the Project and that all other obligations which might become a lien upon the Project have been paid. 

 

F. CLIENT shall have the right, upon reasonable notice, to inspect and audit all payrolls, records and accounts 

of JM relevant to the work for the purposes of this CONTRACT and JM agrees to provide all reasonable facilities necessary 

for such inspection and audit. 

 

G. Compensation payable to JM under any of the attachments to this CONTRACT shall be in addition to taxes 

or levies (excluding federal, state and local income taxes), which may be assessed against JM by the state or political 

subdivision directly on services performed or payments for services performed by JM pursuant to this CONTRACT.  Such 

taxes or levies, which JM may be required to collect or pay, shall in turn, be added by JM to invoices submitted to CLIENT 
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pursuant to this CONTRACT. 

 

H. Interest at the rate of twelve percent (12%) per annum shall be paid by CLIENT to JM on any unpaid balance 

due JM commencing forty-five (45) days after the due date, provided that the delay in payment beyond the due date shall not 

have been caused by any condition within the control of JM.  Such compensation shall be paid ten (10) days after the amount of 

the interest has been determined.  All amounts received by JM shall be applied first to accrued unpaid interest and then to 

outstanding invoices for services and associated expenses. 

 

I. The obligations of JM under this CONTRACT shall not be assigned without the approval in writing of 

CLIENT. 

 

J. If, after execution of this CONTRACT, a service not listed on ATTACHMENT “A” is added to this 

CONTRACT, an amendment to this CONTRACT will be required, such amendment to be in writing signed by the parties 

hereto. 

 

K. JM shall hold CLIENT and CLIENT’s employees, agents, officers and directors harmless from any and all 

claims for injuries to persons or damage to property happening by reason of any gross negligence, material default or intentional 

misconduct on the part of JM, its agents, servants or employees during the performance of this CONTRACT.  This indemnity 

shall include, but not be limited to, all expenses of litigation, court costs and reasonable attorney’s fees. CLIENT shall hold JM 

and JM’s employees, agents, officers and directors harmless from any and all claims for injuries to persons or for damage to 

property happening by reason of any gross negligence, material default or intentional misconduct on the part of the CLIENT, 

his or its agents, servants, or employees during the performance of this CONTRACT. This indemnity shall include, but not be 

limited to, all expenses of litigation, court costs and reasonable attorney’s fees.  In no event will JM be liable for consequential 

damages, including loss of profits, loss of investment or other incidental damages incurred from CLIENT’s investment based 

on the scope of work to be performed by JM under this CONTRACT.  JM’s total liability for work performed shall never 

exceed the amount paid by CLIENT for services performed under this CONTRACT. 

 

L. If the performance of the CONTRACT, or of any obligation hereunder is prevented, restricted or interfered 

with by reason of fires, breakdown of plant, labor disputes, embargoes, government ordinances or requirements, civil or military 

authorities, acts of God or the public enemy, acts or omissions of carriers, or other causes beyond the reasonable control of the 

party whose performance is affected, then the party affected, upon giving prompt notice to the other party, shall be excused from 

such performance on a day-for-day basis to the extent of such prevention, restriction or interference (and the other party shall 

likewise be excused from performance of its obligations on the day-for-day basis to the extent such party’s obligations relate to 

the performance so prevented, restricted or interfered with); provided that the party so affected shall use its best efforts to avoid 

or remove such causes. 

 

M. Liquidated Damages – Failure to meet the timelines for completion of the work identified in the project scope 

will result in liquidated damages of $50.00 per consecutive calendar day until the work identified in ATTACHMENT “A” 

“Scope of Work” is submitted. Liquidated damages are only applicable to items under the control of JM and will not be 

enforced due to circumstances out of the control of JM. 

 

N. Except for claims or causes of action related to or arising from, the failure of CLIENT to pay the fees and 

compensation as provided hereunder, CLIENT and JM agree to submit to binding arbitration as a required resolution of any 

disputes arising under this CONTRACT.  JM and CLIENT agree that, prior to submission to binding arbitration, any disputes 

arising under this CONTRACT shall first be submitted to non-binding mediation. 

 

O. CLIENT and JM acknowledge and agree that each party has invested significant time and resources in the 

recruitment and training of its employees.  Therefore, to the extent permitted by applicable law, both parties agree that during 

the term of this CONTRACT, and for one (1) year thereafter, neither party will directly or indirectly solicit or seek to employ 

the employees of the other party except by mutual agreement of CLIENT and JM. 

 

P.  On occasion, JM engages the specialized services of individual consultants or other companies to participate 

in a project.  When considered necessary, these firms or other consultants will be used with CLIENT's approval.  Such 

specialists will be wholly responsible for their work product.  Alternatively, at CLIENT's request, JM will recommend 

contractor(s) or specialist(s) for CLIENT to enter into direct contract(s) with.  In that event, invoices for these outside services 

will be mailed to CLIENT for direct payment to the contractor(s).  JM review and approval of each invoice will be provided on 

request.  Under either alternative, JM does not guarantee and is not responsible for the performance of the contractor(s) or the 

accuracy of their results. 
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Q. CLIENT will furnish right-of-entry on the site for JM to conduct the work.  JM will take reasonable 

precautions to minimize damage to the land from use of equipment but has not included in the fee the cost for restoration of 

damage that may result from site operations. 

 

R. Reasonable care will be exercised in locating subsurface structures in the vicinity of proposed subsurface 

explorations.  This will include contact with the local agency coordinating subsurface utility information (i.e., "Call Before You 

Dig" service) and a review of plans provided by CLIENT for the site to be investigated.  JM shall rely upon any information 

provided by CLIENT or CLIENT's agent or representative.  If the locations of underground structures are not known 

accurately or cannot be confirmed, then there will be a degree of risk to CLIENT associated with conducting the work.  In the 

absence of confirmed underground structure locations, CLIENT agrees to accept the risk of damage and possible costs 

associated with repair and restoration of damage resulting from the exploration work and further agrees that JM shall not be 

liable for any such damages and/or costs.  In accepting our proposal for services, CLIENT acknowledges the inherent risks 

associated with any subsurface investigation.  In performing professional services, JM will use that degree of care and skill 

ordinarily exercised under similar circumstances by members of the profession practicing in the same or similar localities.  JM 

makes no express or implied warranty beyond our commitment to conform to this standard of professional practice. 

 

SECTION VI – TESTS AND INSPECTIONS 

 

A. Engineer will make visits to the Site at intervals appropriate to the various stages of construction as Engineer 

deems necessary in order to observe as an experienced and qualified design professional the progress that has been made and the 

quality of the various aspects of Contractor’s executed Work. Based on information obtained during such visits and 

observations, Engineer, for the benefit of Owner, will determine, in general, if the Work is proceeding in accordance with the 

Contract Documents. Engineer will not be required to make exhaustive or continuous inspections to the Site to check the quality 

or quantity of the Work.  On the basis of such visits and observations, Engineer will keep Owner informed of the progress of the 

Work and will endeavor to guard Owner against defective Work. 

B. Engineer will not supervise, direct, control, or have authority over or be responsible for Contractor’s means, 

methods, techniques, sequences, or procedures of construction, or the safety precautions and programs incident thereto, or for 

any failure of Contractor to comply with Laws and Regulations applicable to the performance of the Work.  Engineer will not be 

responsible for Contractor’s failure to perform the Work in accordance with the Contract Documents. 

C. Engineer will not be responsible for the acts or omissions of Contractor or of any Subcontractor, any Supplier, 

or of any other individual or entity performing any of the Work.  

D. CLIENT elects to assume the responsibilities of the “Resident Project Representative” and shall be solely 

responsible for monitoring the quality of all work to be performed by various contractors and subcontractors providing services 

and materials for the Project. CLIENT further assumes sole responsibility to arrange for or conduct any necessary or required 

testing or inspections which may be advisable to ensure that the work performed, and materials provided by any contractors or 

subcontractors are properly and timely performed and are in accordance with the Project’s plans, specifications and project 

documents.  

 

SECTION VII – RESPONSIBILITIES 

 

Except as expressly provided elsewhere in this CONTRACT, JM’s work shall not include determining, supervising or 

implementing the means, methods, techniques, sequences or procedures of construction.  JM shall not be responsible for 

evaluating, reporting or affecting job conditions concerning health, safety or welfare unless the scope of work set out on 

ATTACHMENT “A” hereto includes construction site inspection services.  JM’s work or failure to perform same shall not in 

any way excuse any contractor, subcontractor or supplier from performance of its work in accordance with the CONTRACT 

documents.   
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SECTION VIII – WARRANTY 

 

A. JM’s services will be performed, its findings obtained, and its reports prepared in accordance with the scope 

of work as described in ATTACHMENT “A” hereto.  In performing its professional services, JM will use that degree of care 

and skill ordinarily exercised under the same or similar circumstances for services of this type.  CLIENT recognizes that 

conditions may vary from those observed at specific locations where borings, surveys or other site explorations are made, and 

that site conditions may change over time.  This warranty is in lieu of all other warranties or representations, either express or 

implied.  The warranty granted hereunder shall be limited to one (1) year from the date of completion of the Project and such 

warranty shall only extend to the services provided by JM and shall not cover the workmanship and materials used by any 

subcontractors or any equipment manufactured by any third party.   

 

B. If JM or any of its employees, officers or agents be found to have been negligent in the performance of its 

work or to have made and breached any express or implied warranty, representation or contract, CLIENT, all parties claiming 

through CLIENT and all parties claiming to have in any way relied upon JM’s work must bring any actions arising from the 

same in the State of Texas in a court of competent jurisdiction.  Venue for any action brought pursuant to this paragraph shall lie 

in Erath County, Texas. 

 

C. The foregoing notwithstanding, JM shall not be liable for consequential and/or exemplary damages.  No 

action or claim, whether in tort, contract or otherwise, may be brought against JM, arising from or related to this CONTRACT 

after the expiration date under the statute of limitations provided for such action under Texas law.  

 

SECTION IX - TERMINATION 

 

Either party to this CONTRACT may terminate the CONTRACT by giving to the other party ten (10) days written 

notice.  Upon delivery of this notice by the CLIENT to JM, and upon expiration of the ten (10) day period, JM shall 

discontinue all services in connection with the performance of this CONTRACT and shall proceed to promptly cancel all 

existing orders and contracts insofar as such orders or contracts are chargeable to this CONTRACT.  As soon as practical after 

the receipt of a notice of termination, JM shall submit a statement showing in detail the services performed under this 

CONTRACT to the date of termination.  CLIENT shall then pay JM to the date of termination.  CLIENT shall then pay JM 

promptly that proportion of the prescribed charges which the services actually performed bear to the total services called for 

under this CONTRACT, less payments on account which have been previously made.  Copies of all completed or partially 

completed designs, plans and specifications prepared under this CONTRACT shall be delivered to CLIENT when and if this 

CONTRACT is terminated. 

 

SECTION X - NOTICES 

 

All notices required by this CONTRACT shall be sent by United States Postal Service, Federal Express or hand 

delivery to the addresses on Page 1 of this CONTRACT. 

 

SECTION XI – CONFLICT OF INTEREST 

 

JM agrees to disclose any financial or economic interest in or with the Project Property, or any property affected by the 

Project, existing prior to the execution of this CONTRACT.  Further, JM agrees to disclose any financial or economic interest 

in or with the Project Property, or any property affected by the Project, if JM gains such interest during the course of this 

CONTRACT.  If JM gains financial or economic interest in the Project Property during the course of this CONTRACT, 

CLIENT may in its sole discretion, terminate this CONTRACT.  JM shall not engage the services of any present or former 

employee of CLIENT who was involved as a decision-maker in the selection or approval processes, or who negotiated or 

approved billings or contract modifications for this CONTRACT.  JM agrees that it will not perform services on this Project 

for the general contractor, any subcontractor or any supplier of or for this Project.  JM will not negotiate or make any agreement 

with the contractor, any subcontractor or any supplier with regard to any of the work under this Project or any services, 

equipment or facilities to be used on this Project. 
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SECTION XII – COVENANT AGAINST CONTINGENT FEES 

 

JM affirms that it has not employed or retained any company or person, other than a bona fide employee working for 

JM, to solicit or secure this CONTRACT, and that it has not paid or agreed to pay any company or person, other than a bona 

fide employee, any fee, commission, percentage, brokerage fee, gift or any other consideration contingent upon or resulting from 

the award or making of this CONTRACT.  For a breach or violation of this section, CLIENT may terminate this CONTRACT 

without liability, or in its discretion may deduct from the CONTRACT a price or consideration, or otherwise recover, the full 

amount of such fee, commission, percentage, brokerage fee, gift or contingent fee. 

 

SECTION XIII – ADDITIONAL SERVICES 

 

Additional services which are outside the scope of ATTACHMENT “A” to this CONTRACT shall not be performed 

by JM without prior written authorization from CLIENT.  Additional services, when authorized by and additional contract or 

an amendment to this CONTRACT shall be compensated for by a fee mutually agreed upon in writing between CLIENT and 

JM. 

 

SECTION XIV – SUCCESSORS AND ASSIGNS 

 

This CONTRACT shall not be assignable except pursuant to the written consent of CLIENT and JM.  If assigned, 

this CONTRACT shall extend to and be binding upon the heirs, executors, administrators, successors and assigns of the parties 

hereto. 

 

IN WITNESS WHEREOF, the parties hereto have caused this CONTRACT to be duly executed and agree that this 

CONTRACT will be effective on the date first shown, said date being the           day of                                    , 20      .   

 

CITY OF STEPHENVILLE 

 

By:   

 

 

Doug Svien  

Printed Name 

 

Mayor  

Title 

 

JM warrants that the person who is signing this CONTRACT on behalf of JM is authorized to do so and to 

execute all other documents necessary to carry out the terms of this CONTRACT. 

 

 

JACOB AND MARTIN, LLC 

 

 

 

By:   

 

 

Kirt Harle, P.E.  

Printed Name 

 

Vice President  

Title 



 

ATTACHMENT “A” 

ATTACHMENT A 

TO MASTER CONTRACT FOR PROFESSIONAL SERVICES 

 

SCOPE OF WORK 

 

A. Description of Projects 

 

The project scope includes engineering services for design and construction administration of 

proposed street and sidewalk improvements for City of Stephenville as follows: 

 

1. College Street: 

 

• Street reconstruction with brick pavers from Graham to Belknap 

• 8” water line replacement 

• Fire hydrants 

• Sidewalk replacement 

• Curb and gutter 

• ADA curb ramps 

• Associated incidentals 

 

2. Belknap Avenue: 

 

• Street reconstruction with brick pavers from College to Washington 

• 8” water line replacement 

• 6” sewer line replacement 

• Fire hydrants 

• Sidewalk replacement 

• Curb and gutter 

• ADA curb ramps 

• Associated incidentals 

 

B. Preliminary Engineering Services 

 

The preliminary engineering (pre-design) phase includes materials engineering services to 

determine geotechnical data as necessary for pavement design and subgrade stabilization 

recommendations and requirements. 

 

C. Basic Engineering Services 

 

1. Design Phase 

 

a. The Engineer shall establish the scope of the project and advise the Owner of 

any investigations or any special surveys or testing which, in the opinion of 

the Engineer, may be required for proper execution of the project and arrange 

with the Owner for the conduction of such investigations and tests. 

b. Perform required topographic and legal surveying for infrastructure 



 

 

improvements (under separate compensation). 

c. Prepare detailed specifications, contract drawings and plans for bidding and 

constructing infrastructure improvements. 

d. Assist City with permitting as required. 

e. Prepare a detailed cost estimate(s), which shall include summaries of bid 

items and quantities, prior to bidding. 

f. Furnish Bidding Documents to City for staff, administration, and legal review. 

g. Finalize Contract Documents incorporating City’s comments. 

 

2. Bidding and Award Phase 

 

a. Assist City in the advertisement for bids.  

b. Conduct pre-bid meeting. 

c. Answer bidder’s questions and issue addenda (if necessary). 

d. Assist the City in the opening and tabulation of bids for construction of the 

project and make recommendations to the City for award of Contract. 

e. Assist in the preparation of executed Contract Documents for the construction 

of the project. 

 

3. Construction Phase* 

 

a. Coordinate Pre-Construction Conference. 

b. Make periodic visits to the site to observe the progress and quality of the 

executed work and to determine in general if the work is proceeding in 

accordance with the Contract Documents. 

c. Consult and advise the City, issue all instructions to the Contractor requested 

by the City, and prepare routine field orders and/or change orders as required. 

d. Review samples, catalog data, schedules, shop drawings, laboratory, shop and 

mill tests of material and equipment, and other data which the Contractor is 

required to submit, only for conformance with the design concept of the 

project and compliance with the information given by the Contract 

Documents. 

e. Provide construction staking for infrastructure improvements (under separate 

compensation). 

f. Review and recommend Contractor’s payment requests. 

g. Coordinate questions and information with the City’s resident inspector. 

h. Conduct in company with the City a site visit following substantial 

completion notice and prepare punch list. 

i. Conduct in company with the City a final inspection of the project for 

conformance with the design concept of the project and compliance with the 

Contract Documents and approve in writing final payment to the Contractor. 

j. Review contract drawings with the assistance of Owner and Contractor to 

show the work as actually constructed. Furnish two (2) sets of Record 

Drawings and a digital copy of the Record Drawings to the City. 

 

 



 

 

D. Additional Engineering Services 

1. Miscellaneous time and expense reimbursable expenses (shipping, travel, lodging, 

etc.). 

2. Provide topographic, legal surveying and construction staking for proposed 

improvements. 

3. Provide materials testing services for compaction testing and concrete testing. 

 

E. Compensation Payment Schedule 

 

Compensation for Preliminary Engineering Services as described in the Scope of Services 

shall be at a lump sum price of $3,000.00. 

 

Compensation for Basic Engineering Services (Design) as described in the Scope of 

Services shall be at a lump sum price of $54,200.00.  70% ($37,940) of the lump sum fee 

shall be invoiced at the completion of the design and approval of the construction drawings 

by the City. 10% ($5,420) of the lump sum fee shall be invoiced after completion of bid 

advertisement. The final 20% ($10,840) of the lump sum fee shall be invoiced after award 

of the contracts by the City. 

 

Compensation for Basic Engineering Services (Construction) as described in the Scope of 

Services shall be at a lump sum price of $18,100.00.  80% ($14,480) shall be invoiced on a 

monthly basis as the project progresses through construction.  The final 20% ($3,620) shall 

be invoiced after final completion and closeout of the project.* 

 

Compensation for Additional Engineering Services as described above shall be invoiced 

monthly following completion of the services and on a time and expense basis per the 

attached rate schedule.  The estimated time & expense for the Additional Engineering 

Services are as follows: 

 

• Topographic Surveying: $8,500 

• Legal Surveying: $5,000 

• Construction Surveying: $5,000* 

• Materials Testing: $7,500* 

• Reimbursable Expenses: $500 

 

Fees do not include any required outside review, inspection, or filing fees.  Time and 

expense items including mileage, vehicle, lodging, meal and other incidentals will be 

charged at the standard rates attached.   

 

*The construction phase of this project shall only commence upon written authorization from the 

City of Stephenville. If the construction phase of this agreement is not authorized in FY2022-

2023, the rates for the construction phase (construction engineering, surveying and materials 

testing) of the project may be re-negotiated and must be agreed upon by both parties. 
 



 

 

 

 
 

 

                        ATTACHMENT B 
 

                                   TO AGREEMENT FOR PROFESSIONAL SERVICES 
                                        FEES FOR PROFESSIONAL SERVICES 

INTEGRITY 
EXCELLENCE 

TRUST 

Principal  $ 220.00 
Licensed Architect-1 175.00 
Licensed Architect-2 140.00 
Licensed Interior Designer  110.00 
Architectural Associate 100.00 
Registered Professional Engineer-1 185.00 
Registered Professional Engineer-2 150.00 
Engineer-in-Training (E.I.T.) 120.00 
Engineering Technician-1 110.00 
Engineering Technician-2 100.00 
Engineering / Architectural Intern 60.00 
Environmental Scientist 120.00 
Environmental Technician 70.00 
GIS Technician-1 110.00 
GIS Technician-2 80.00 
CAD Draftsman-1 100.00 
CAD Draftsman-2 85.00 

 Senior Land Man 90.00 
Registered Professional Land Surveyor 160.00 
Surveyor-in-Training (S.I.T.) 110.00 

0.00 Resident Project Representative-1 95.00 
General Overtime (Weekends, Holidays or before 8 am or after 5 pm) 115.00 

Resident Project Representative-2 80.00 
General Overtime (Weekends, Holidays or before 8 am or after 5 pm) 100.00 

.00 Licensed Water/Wastewater Operator 90.00 
Clerical-1 75.00 
Clerical-2 60.00 

FIELD WORK 
 

1-Man Crew or Technician $ 100.00 
2-Man Crew 150.00 
3-Man Crew 175.00 
GPS Equipment 70.00 
Robotic Total Station 55.00 
Vehicle Charge (per day) plus IRS rate per mile 50.00 

A FACTOR OF 1.1 SHALL BE APPLIED TO THE FOLLOWING 

1. Actual cost of subsistence and lodging 
2. Actual cost of postage and shipping fees 
3. Actual cost of materials required for the project used in surveying, drafting and associated activities 

4. Actual cost of special tests and services of special consultants, if required 
Effective 1/1/2022 
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INTEGRITY 

EXCELLENCE 

TRUST 
 

CONSTRUCTION MATERIALS ENGINEERING AND TESTING FEES 
 

SERVICE TIME 
Registered Professional Engineer $ 185.00 
Materials Technician Service Time  68.00 

General Overtime (Weekends, Holidays or before 8 am or after 5 pm)  95.00 
Pier Observation, Hot Mix, Reinforcing Steel  85.00 

Overtime (Weekends, Holidays or before 8 am or after 5 pm)  100.00 
 

CONCRETE 
Concrete Cylinder Compressive Strength Tests  30.00 
Client Made Cylinder  37.00  
Entrained Air Content Test  35.00 
Slump Tests, when cylinders are not made  25.00 
Concrete Mix Design  850.00 
Concrete Design Confirmation Cylinder  35.00 
 

SOILS 
Atterberg Limits (Liquid Limit, Plastic Limit & P.I.)  82.00 
Field Compaction Test  32.00 
Moisture-Density Curve (Proctor)  295.00 
Washed Sieve Analysis (Soil)  72.00 
Washed Sieve Analysis (Base Material)  77.00 
Unit Weight  47.00 
Absorption  47.00 
Decantation  47.00 
Moisture Content  47.00 
 

ASPHALT 
Rice Theoretical Specific Gravity $ 90.00 
Field Density, Hot Mix (Nuclear Method)  37.00 
 
Local Vehicle Charge (within 20 miles of Abilene) - $30.00 per trip to the project 
Travel from and return to office at IRS rate per mile, plus service time at above rates 
Travel Charges (outside 20 miles of Abilene) – Round trip mileage at IRS current rate, plus 
 

A FACTOR OF 1.1 SHALL BE APPLIED TO THE FOLLOWING 
 

1. Actual cost of subsistence and lodging 
2. Actual cost of postage and shipping fees 
3. Actual cost of materials required for the project used in surveying, drafting and associated activities 
4. Actual cost of special tests and services of special consultants, if required 
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ATTACHMENT “C” 

Page 1 of 1 

ATTACHMENT C 

TO MASTER CONTRACT FOR PROFESSIONAL SERVICES 

 

INSURANCE 

 
A. Types of Insurance.  The types of insurance required in this CONTRACT are those indicated by initials 

below.  If no initials appear on any of the Items 1 through 6, insurance described in Items 1 through 4 shall be 

required. 

 

 Type Amount 

1. Workers compensation  

(employer’s liability statutory) 

$500,000.00  

(per occurrence) 

 

2. Commercial (public) liability including but not limited to:  

premises / operations 

Independent Contractors 

Product / Completed operations 

Contractual liability 

Insuring above indemnity 

Explosion collapse and underground (where such exposures 

exist) 

 

$500,000.00  

combined single limit for bodily injury 

and property damage (per occurrence) 

3. Business automobile liability to include coverage for:  

Owned / leased autos 

Non-owned autos 

Hired or rental vehicles 

 

$500,000.00  

combined single limit for bodily injury 

and property damage (per occurrence) 

4. Liability 

(per occurrence) 

$500,000.00  

combined single limit 

 

5. See addendum to this Attachment for special coverages 

and/or revisions 

 

 

6. No insurance required  

 

B. General Requirements.  JM agrees to purchase and maintain the type and amounts of insurance required 

above throughout the term of the CONTRACT.  JM is solely responsible for providing the required Certificates of 

Insurance.  The Certificates of Insurance shall: 

 

1. Name CLIENT as an additional insured with respect to the operations for which this CONTRACT is 

made except for professional liability and workers compensation. 

 

2. Provide for thirty (30) day advanced written notice of cancellation or material change. 

 

3. The required insurance must be issued by a company or companies of sound and adequate financial 

responsibility and authorized to do business in the State of Texas.  All policies are subject to examination 

and approval by CLIENT. 

 

4. The required insurance naming CLIENT as additional insured must be primary insurance and not 

contributing with any other insurance available to CLIENT under any third party liability policy. 

 

5. JM must provide CLIENT with the required Certificates of Insurance or a certified copy of the required 

Certificates of Insurance on or before CLIENT executes the notice to proceed with any work under the 

CONTRACT.  Thereafter, JM must furnish new Certificates of Insurance or certified copies of the same 

before the expiration date. 


