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Attachment 1:  Proposed Changes to Article 7 – Administration 
 
ARTICLE 7. - ADMINISTRATION
 
Sec. 7.1.2. – Governing Bodies 
 
B.  Training and Education of Boards and Commissions 

1. Members of the Planning Commission and Zoning Board of Appeals shall attend by the 365th day 
of their term of appointment or re-appointment one (1) or more courses, seminars, or other 
opportunities of training and education on matters pertaining to the operations, activities, or duties 
of their respective board or commission (Sec 2.6.17.b). 
 
2.  Education and training opportunities include, but are not limited to, any organized training or 
educational activities that in the opinion of the Planning and Zoning Director are relevant to the 
activities, operations, and duties of said board or commission. (Sec. 2.6.17.e) 

 
 
Sec. 7.2.2. - Applications.  

B.  Processing of said applications. The processing of said applications shall be based upon an annual 
calendar adopted by the city council. This calendar shall be made available to the public in the offices 
of the planning department.  

1.  The director of planning shall be authorized to establish application submittal requirements 
necessary to obtain sufficient information to allow for a compliance review of the application as 
well as forms and instructions for each application type or petition.  

2.  Any application that is found to be incomplete during the review for completeness shall be rejected 
from processing and returned to the applicant. Return of the rejected application shall constitute 
notice of the rejection to the applicant.  

2. No application shall be processed by the planning and zoning director unless it complies with 
the procedural requirements of this division and is found to be a complete application. 

 

Sec. 7.2.4. - Public hearings.  

C.  Zoning decisions, appeals to the zoning board of appeals, variances, extensions of special land use 
permits, and major modifications of conditions initiated by a party other than the city. For any zoning 
decision, appeal to the zoning board of appeals, variance, extension of special land use permits, or 
major modification of conditions initiated by a party other than the city, notice of the public hearing 
shall be provided as follows:  

1.  Written notice of each public hearing shall state the nature of the proposed change, and the date, 
time, and place of the public hearing before either the planning commission, zoning board of 
appeals or the city council and shall be mailed by first class mail by the director of planning to all 
owners of property within 250 feet  one thousand (1000) of the boundaries adjoining the subject 
property, as such property owners are listed on the records of DeKalb tax commissioner, at least 
15 days and not more than 45 days prior to said public hearing.  
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Sec. 7.2.5 Community Impact Notification 

A. Applicability  

1. Any development or building project with an aggregate of 12,000 square feet or more of new 
buildings or a site consisting of two acres or more must meet the Community Impact Notification 
requirements. 

2. This includes any development or building project with an aggregate of 12,000 square feet of 
construction, or other similar work requiring a building permit within the next 24 months.  

B. Requirements 

1. Council notification. The Chief Building Official shall provide notification to the pertinent district 
councilmember. 

2. Posted notice.  Applicant shall place one or more signs in a conspicuous location on the 
property.  At least one sign shall be posted along each street on which the subject property has 
frontage.  One additional sign shall be posted for each additional 500 feet of frontage.  Each sign 
shall contain the location and nature of the proposed project and web address to access and 
view plans. 

2. Written notice.  Written notice shall be mailed by first class mail by the Applicant to all owners of 
property within 1,000 feet of the boundaries of the subject property.  The notice shall state the 
location and nature of the proposed project. 

 

  


