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 CITY OF ST. HELENS PLANNING DEPARTMENT 

 M E M O R A N D U M 
 
TO: Planning Commission 
FROM: Jacob A. Graichen, AICP, City Planner 
RE: Planning Commission Applicants / Interviews 
DATE: January 2025 
 
 
This memo and its attachments are intended to aid Planning Commissioners’ efforts for considering 
and interviewing new candidates. 
 
The list of candidates to interview is on the meeting agenda.  Generally, those on the interview list have 
been reviewed, at least cursorily, for eligibility with applications received before the pool of applicants was 
determined to be adequate by the Council liaison.  If a prospective candidate is ineligible, such as having an 
occupation that two other Commissioners have, they are not included on the list.  Still, we want to consider 
eligibility in case we missed something with the initial review.  This memo provides details on eligibility 
and other matters. 
 
There are several sources of requirements for Planning Commission vacancy appointments: 
 
• City of St. Helens Resolution 1648 (attached to this memo) 

 This addresses rules about filling vacancies, term limits, and similar details and applies to all City of St. 
Helens boards, commissions and committees. 

 
• Chapter 2.08 St. Helens Municipal Code (see excerpts below) 

 This Chapter applies specifically to St. Helens Planning Commission.  Some sections apply to filling 
vacancies such as SHMC 2.08.020 - 2.08.040. 

 
• Oregon Revised Statute 227.120 and 227.030 (see excerpts below) 
 The ORS allows a city to create a Planning Commission and provides some guidance. 
 
In addition, as of November 2014 (via Ord. No. 3176) the Planning Commission (PC) may serve as the 
Historic Landmarks Commission (HLC) when thus appointed.  The PC and HLC have been combined 
since c. 2015, thus, any new Planning Commissioner is required to have: 

 
 

St. Helens Municipal Code 
 
2.08.020 Membership. 
 The commission may consist of up to seven members. The councilmember in charge of planning shall 
be entitled to sit with the commission and take part in its discussions, but shall not have the right to vote. 
The following regulations shall also apply to the planning commission: 
 (1) Planning commission members may be compensated only by resolution from the city council. 
 (2) No more than two voting members shall be engaged principally in the buying, selling, or 
developing of real estate for profit as individuals, or by members of any partnership, or officers or 
employees of any corporation that is engaged principally in the buying, selling, or developing of real 
estate for profit. No more than two voting members shall be engaged in the same kind of occupation, 

a demonstrated positive interest, knowledge, or competence in historic preservation 
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business, trade or profession. 
 (3) A member of the planning commission shall not participate in any commission proceeding or 
action in which any of the following has direct or substantial financial interest: the member or his spouse, 
brother, sister, child, parent, father-in-law, mother-in-law, any business in which he is then serving or has 
served within the previous two years, or any business with which he is negotiating for or has an 
arrangement or understanding concerning prospective partnership or employment. Any actual or potential 
interest shall be disclosed at the meeting of the commission where the action is being taken. 
 
2.08.030 Term of office. 
 Members of the planning commission shall be appointed by the city council for a term of four years 
from the first calendar day of the year in which their existing appointment to the position expires. The 
members of the present planning commission are hereby reappointed for the unexpired term of the office 
they presently hold. 
 
2.08.040 Vacancies and removal. 
 Appointments to fill vacancies shall be for the remainder of the unexpired term. A member may be 
removed by the city council after a hearing for misconduct or nonperformance of duty. A member who is 
absent from three consecutive meetings without an excuse as approved by the planning commission is 
rebuttably presumed to be in nonperformance of duty, and the city council shall declare the position 
vacant unless finding otherwise following the hearing. 
 
 

Oregon Revised Statutes 
 
227.020 Authority to create planning commission.  
 (1) A city may create a planning commission for the city and provide for its organization and 
operations. 
 (2) This section shall be liberally construed and shall include the authority to create a joint planning 
commission and to utilize an intergovernmental agency for planning as authorized by ORS 190.003 to 
190.130. [Amended by 1973 c.739 §1; 1975 c.767 §2] 
 
227.030 Membership.  
 (1) Not more than two members of a city planning commission may be city officers, who shall serve 
as ex officio nonvoting members. 
 (2) A member of such a commission may be removed by the appointing authority, after hearing, for 
misconduct or nonperformance of duty. 
 (3) Any vacancy in such a commission shall be filled by the appointing authority for the unexpired 
term of the predecessor in the office. 
 (4) No more than two voting members of the commission may engage principally in the buying, 
selling or developing of real estate for profit as individuals, or be members of any partnership, or officers 
or employees of any corporation, that engages principally in the buying, selling or developing of real 
estate for profit. No more than two members shall be engaged in the same kind of occupation, business, 
trade or profession. [Amended by 1969 c.430 §1; 1973 c.739 §2; 1975 c.767 §3]  
 
 

Sample Interview Questions 
 

Use these as you see fit and try to make every effort to ask all candidates the same questions.  For 
example, if a question not listed below is asked, ask it of all candidates. 
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1. Why are you a prime candidate for the Planning Commission? 

 
 
 

2. The Planning Commission is like a sports team with a variety of folks, whose combined 
knowledge and experience make the team stronger. What will you bring to the Planning 
Commission to strengthen it? 

 
 
 
3. What do you know about the Planning Commission? 
 
 
 
4. What do you know about St. Helens? 
 
 
 
5. What is your availability for meeting attendance and preparation for meetings? 
 
 
 
6. What is your experience dealing with conflict of interest and bias? 
 
 
 
7. How can you be a voice for the city? 
 
 
 
8. Describe your civic participation and/or involvement in city government. 
 
 
 
9. The Commission has determined to be proactive.  What does this mean to you? 
 
 
 
10. After your time on the Planning Commission, what do you want your legacy to be when you 

leave? 
 
 
 
11. What is your experience with Oregon land use planning? 
 
 
 
12. Do you have any questions for us? 
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Home > Boards & Commissions Application - ONLINE SUBMITTAL > Webform results > Submission #41

Submission information

Form: Boards & Commissions Application - ONLINE SUBMITTAL [1]

Submitted by Visitor (not verified)
Tue, 11/19/2024 - 10:55am
75.164.221.8

I am interested in:
Planning Commission

Applicant Name
jay echternach

Home Address
434 s. 2nd street

City, Zip
Saint Helens

Primary Phone
15037809879

Secondary Phone

Email
jay.echternach77@gmail.com

Mailing Address
434 S 2nd St

City, Zip
Saint Helens

Do you live within the city limits of St. Helens?
Yes

If yes, how long?
3 years

Civic Activities (offices held, honors, etc.)
10 year Portland High School umpire
Gresham-Barlow Foundation board
Gresham-Barlow schools budget and curriculum committees
Gresham Little league board
Gresham-Barlow Babe Ruth / legion baseball board

List names, addresses, and phone numbers of three references not related to you.
Barry Cook- 503-349-5335 (owner Northwest Hydro Mulchers)

Submission #41 https://www.sthelensoregon.gov/print/56889/submission/12228
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Sue Piazza- ( City of Gresham Council member)
Mark Eisenzimmer- 503-805-4170 (owner Cascade Athletic clubs)

Briefly summarize educational background.
BS- State University of NY at Buffalo

Present Employer Name, Phone, and Address
self-employed Salesman- Publishing Industry

Job Title
publishing sales

Additional information you wish to include.
Just appointed to the Saint Helen's library board as well
local Elks and Moose lodge member

I hereby certify that the information provided above is true and accurate to the best of my
knowledge. If appointed, I agree to not participate in any proceeding or action in which
there may be a direct or substantial financial interest to myself, my relatives, or a
business I or my relatives are associated with, including any business with which I am
serving on their board or have served in the previous two years; or any business with
which I am negotiating for or have an agreement or understanding concerning
prospective partnership or employment. I agree to disclose any actual or potential conflict
of interest at the meeting where the action is being taken.
Yes

Submission #41 https://www.sthelensoregon.gov/print/56889/submission/12228
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Home > Boards & Commissions Application - ONLINE SUBMITTAL > Webform results > Submission #46

Submission information

Form: Boards & Commissions Application - ONLINE SUBMITTAL [1]

Submitted by Visitor (not verified)
Fri, 01/03/2025 - 3:12pm
73.180.28.204

I am interested in:
Budget Committee

Parks & Trails Commission

Planning Commission

Applicant Name
Joshua Walter

Home Address
174 South 7th Street

City, Zip
St Helen’s, 97051

Primary Phone
5039449773

Secondary Phone

Email
joshuaiwalter@gmail.com

Mailing Address
174 S 7th st

City, Zip
St Helen’s, 97051

Do you live within the city limits of St. Helens?
Yes

If yes, how long?
3 years

Civic Activities (offices held, honors, etc.)

List names, addresses, and phone numbers of three references not related to you.
Abel Orbistondo- +1 (808) 368-4747
Jonathan Diaz - (817) 905-5240
Tim Rotter - +1 (503) 704-4074

#1
#2

#3



Briefly summarize educational background.
High school graduate - 2000
Associates of Computer Science - 2003

Present Employer Name, Phone, and Address
Conveyance 365 Solutions.
https://conveyance365.com/

Job Title
Application Consultant

Additional information you wish to include.

I hereby certify that the information provided above is true and accurate to the best of my
knowledge. If appointed, I agree to not participate in any proceeding or action in which
there may be a direct or substantial financial interest to myself, my relatives, or a
business I or my relatives are associated with, including any business with which I am
serving on their board or have served in the previous two years; or any business with
which I am negotiating for or have an agreement or understanding concerning
prospective partnership or employment. I agree to disclose any actual or potential conflict
of interest at the meeting where the action is being taken.
Yes
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Home > Boards & Commissions Application - ONLINE SUBMITTAL > Webform results > Submission #48

Submission information

Form: Boards & Commissions Application - ONLINE SUBMITTAL [1]

Submitted by Visitor (not verified)
Tue, 01/07/2025 - 5:00pm
73.240.39.183

I am interested in:
Planning Commission

Applicant Name
Trina Kingsbury

Home Address
2745 Columbia Blvd

City, Zip
St Helens, OR 97051

Primary Phone
503-729-6942

Secondary Phone

Email
trinakingsbury@gmail.com

Mailing Address
2745 Columbia Blvd

City, Zip
St Helens, OR 97051

Do you live within the city limits of St. Helens?
Yes

If yes, how long?
8 years

Civic Activities (offices held, honors, etc.)
St Helens Parks and Recreation Book Sorting Volunteer, 2020
Nob Hill Nature Park Work Party Volunteer, 2022
Amani Center Sponsor, 2023

List names, addresses, and phone numbers of three references not related to you.
Annie Paschall | 27144 Eversole Ln Scappoose, OR 97056 | 503-369-8630
Craig T. Olson | 253 S 1st St St Helens, OR 97051 | 503-329-7269
Amy Herzog | 445 Port Ave, St Helens, OR 97051 | 503-369-9655



Briefly summarize educational background.
Portland State University, B.S. Business Administration: Supply and Logistics Management, 2016
Portland Community College, A.A. Oregon Transfer Degree, 2012
Liberty High School, Chancellor's Diploma, 2010

Present Employer Name, Phone, and Address
Currently Unemployed

Most Recent Employer (as of August 2024):
EVRAZ North America
503-286-9651
14400 North Rivergate Blvd
Portland, Oregon 97203

Job Title
Materials Manager

Additional information you wish to include.
I’m excited about the opportunity to serve my community on the Planning Commission. As a
supply chain professional with over 14 years of experience in steel planning and supply chain
management, I believe many of my skills are transferable and would be beneficial to the
commission. Land use planning has always piqued my interest, and I look forward to learning
more and applying that knowledge, along with my skills, to give back to my community in a
meaningful way.

I hereby certify that the information provided above is true and accurate to the best of my
knowledge. If appointed, I agree to not participate in any proceeding or action in which
there may be a direct or substantial financial interest to myself, my relatives, or a
business I or my relatives are associated with, including any business with which I am
serving on their board or have served in the previous two years; or any business with
which I am negotiating for or have an agreement or understanding concerning
prospective partnership or employment. I agree to disclose any actual or potential conflict
of interest at the meeting where the action is being taken.
Yes
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