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CITY COUNCIL MINUTES 
Presented for approval on this 21st day of June, 2023 are the following Council 
minutes: 
 

 

2023 
 

• Work Session, Public Hearing, and Regular Session Minutes dated May 
3, 2023 

• Work Session, Public Hearings, and Regular Session Minutes dated May 
17, 2023 

 

 

 
 

 
 

 

 
 

 
 

 
 

 

 

After Approval of Council Minutes: 

 Scan as PDF Searchable 

 Make one double-sided, hole-punched copy and send to Library Reference 
 Minutes related to hearings and deliberations get copied to working file 

 Save PDF in Minutes folder 
 Update file name & signature block on Word document & copy Word document 

into Council minutes folder in Shared Drive 
 Upload & publish in MuniCode 

 Email minutes link to distribution list 

 Add minutes to HPRMS 
 Add packet and exhibits to HPRMS 

 File original in Vault 
 Update minutes spreadsheet 

 

 


