
 

 

Council Action Sheet 
 
To: City Council 
 
From: Lisa Scholl, Deputy City Recorder 

 
Date: December 7, 2022 
 
Subject: Recommendation for Denial of Animal Facility License 
 
 
Background 
Michele King, located at 60002 Ridgeway Loop, applied for an Animal Facility License because she 
has four dogs. SHMC 6.04.040(5)(a)(ii) states that “No single-family residence shall contain more 
than three adult dogs and one litter of puppies under six months of age.” However, the Code does 
allow for an Animal Facility License in this case. 
 
Code Enforcement Officer Medina and Police Officer Coy conducted an inspection of the site and 
determined that King should not be granted an Animal Facility License because she is not in 
compliance with City Ordinances and there is a potential risk to Public Safety.  
 
 
Recommendation  
Code Enforcement Officer Medina recommends denial of the request for an Animal Facility 
License.   
 
 
Attachments: 

• SHMC Ch. 6.04.080 Animal Facility Licensing 
• Animal Facility License Application 
• Inspection Report 
• Incident Detail Reports 

 
 



6.04.080 Animal facility licensing.  
An animal facility shall require a license from the city, and no such animal facility may 

lawfully be operated except upon application and payment of prescribed fees for the license. It 
shall be unlawful for any person to own or have custody of any animals as defined in SHMC 
6.04.040(5)(b). 

(1) License Issuance. 
(a) Issuance of an animal facility license shall require compliance with land use 

regulations and permits as required by federal law, state statutes, and city ordinances. 
(b) Exhibitions or parades of wildlife, dangerous animals, livestock or exotic animals may 

be conducted only upon securing a special date-specific permit from the city and complying 
with any directions set forth by the St. Helens police department. 

(2) License Approval. Approval, denial or revocation of animal facility licenses shall be under 
the authority of the city council. 

(3) Facility Inspection. An officer shall inspect any animal facility for which the license is 
sought, to determine whether the facility and its operation complies with all applicable 
provisions of this chapter and other applicable state and federal laws. The officer shall issue a 
written review of the site including any written statements from neighbors whose property 
borders the site. 

(4) Facility Requirements. In addition to any requirements outlined in subsection (3) of this 
section, an officer inspecting the facility must be convinced that the animals housed in the 
facility will not represent a threat to the safety of the public. The officer may require any 
animals currently housed within to be removed for the city in a timely and reasonable manner, 
until such time that an animal facility license is approved. 

(5) License Application. Application for an animal facility license shall be made upon forms 
furnished by the city and shall include all information required therein and shall be accompanied 
by the review of the animal facility site by an officer and payment of the required fee. Fees may 
be refunded if the animal facility license is denied, but not if the license is issued and later 
revoked. A refund request shall be in writing to the city recorder. An inspection to verify that 
your property is in compliance with this chapter may be conducted. 

(6) Proof of Liability Insurance. An applicant for a license must demonstrate satisfactory proof 
to respond in damages for bodily injury or death of any person or for damage to any property, 
which may result from the keeping, owning or control of the animal. The city council may 
require posting of an adequate bond or proof of liability insurance to remain in effect during any 
license period. 

(7) Licensing Term. An animal facility license shall be valid for two years, beginning on the 
date the animal facility license is approved by the city council. 

(8) Licensing Display. A copy of the license shall be conspicuously displayed on the facility 
premises. The original must be presented upon request by an officer. 

(9) License Inspection. A holder of a license may be inspected at any time during their 
licensing period and shall keep available for inspection by any city representative or officer a 
record of the name, address and telephone number of the owner of each animal kept at the 
facility, the date each animal was received, the purpose for the animal being kept, the name 
and address of the person from whom the animal was purchased or received, and a description 
of each animal including age, breed, sex and color, and the animal’s veterinarian, if known. 

(10) Animal Identification. Any animals removed from the licensed animal facility must bear 
identification either directly on the animal, if not contained, or on the animal’s container. 

(11) License Revocation. An animal facility license may be denied or revoked by the city 
council for failure to comply with any of the provisions of this chapter, or for furnishing false 
information on an application for a license. If any application for a license is denied, or revoked, 
the applicant may appeal the denial or revocation to the court. The court’s determination shall 
be final. 

(12) License Exceptions. The provisions of this section do not apply to animals owned by a 
licensed research animal facility, housed by a government operated or licensed animal shelter, 
or a retail pet store business. (Ord. 3179 § 2, 2014; Ord. 3130 §§ 2, 3, 2010; Ord. 2733, 1996; 
Ord. 2725 § 8, 1996) 
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