e y CITY COUNCIL
St. PIHHC]S AGENDA REPORT

TO: Mayor and Council

FROM: Kate Thunstrom, City Administrator
SUBJECT: Personnel Policy Updates

DATE: November 4, 2024

OVERVIEW:

To ensure that our Personnel policies remain relevant staff will continue to review and suggest
updates. All items would be effective immediately. For the 2024 updates, the following

language updates are proposed:

Section 1 — Definitions

Add: “ELECTION JUDGES” — shall be identified as temporary employee who is not eligible for city

benefits with the exception of ESST for work performed in excess of 80 hours per year.

Section 3- Citywide work rules/ code of conduct

Update:

ABSENCE PROCEDURE

Employees who are absent from work are required to notify their supervisor as soon as possible
in advance of their absence. In case of unexpected absence, employees should call their
supervisor before the scheduled starting time. If the supervisor is not available at the time, the
employee should contact the City Administrator or a Deputy Administrator. leave-a-message
be-reached-or-contact-any-otherndividual-as-may-be-designated-by-the-sup oF—Abuse of
this policy shall be grounds for disciplinary action (see Discipline Policy). Departments may
establish more specific reporting procedures |




Section 6 — Benefits

Update to Health, Dental, Life, Short and Long-Term Disability:

\.

An employee can elect to continue coverage while on leave of absence without pay. However,
during this period, the employee shall be responsible for all dependent premiums due.
Employee coverage will be maintained by the city up to a 1|2 week leave.

Employees will be covered by the statutory paid leave program effective January 1, 2026. The
City will pay the fifty percent (50%) premium required by Minn. Stat. Sec 268B.14 and the
employee will pay 50% of the premium.

Update/Addition to Wellness Policy Including Public Safety Duty Disability

\.

Additional health and wellness initiatives that are supported by the city include training,
education and opportunities that will work and support all employees on prevention in major
health issues. The city will participate in wellness initiatives and screenings that will be
informative for all employees. If at any time an employee leamns of an issue or concemn, it is the
responsibility of the employee to work with their healthcare provider/system. The city does not
continue to treat or manage identified or diagnosed health care concerns through these
initiatives or screenings.

Section 8 — Hours of Work

Update:

Normal City Hall office hours are., Monday through Thursday, 7:00 a.m.to 64:30 p.m and Friday
7:00 a.m. to 11:00 a.m - unless otherwise stated by the department head, subject to City
Administrator approval. A regular workday shall be 18-heursvary by the employees designated
work schedule.




Section 9 - Leaves

Vacation - removed pre 2024 vacation schedule table.

VACATION
4 Unless as otherwise approved by the City Council or contained in a collective bargaining

agreement, vacation leave shall be accrued per pay period by all regular and probationary
employees pursuant to the following schedule:

.....
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;
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The Personnel Committee pointed out that our parental leave policy was more restrictive and
not aligned with Earned Sick and Safe Leave per State care definitions.

PARENTING LEAVE

A.  Employees who work twenty (20) hours or more per week and have been employed more
than one year are entitled to take an unpaid leave of absence in connection with the birth
or adoption of a child. The leave may not exceed twelve weeks, and must begin not more
than six (6) weeks after the birth or adoption of the child.

B. Employees are-notrequiredio-use- may use EESL siekleave during parental leave but
may-use sickleave at- theiroptien-for any period of this leave they are unable to work due
to medical reasons or in order to care for their spouse or child. in-addition—sickleave-ofup




Section 10 — Separation from Service

Update to clarify section on Severance Pay timeframes

The payment for accrued sick leave shall be applied towards the Employee's Minnesota State
Retirement Health Care Savings Plan

Up to 8 years of service 50% of accrued sick leave
9-8 years 1 day to 16 years of service 65% of accrued sick leave
4716 years 1 day years-or more of service 80% of accrued sick leave

Section 14 — Other Information

Updated our Non-DOT Drug and Alcohol Testing and Drug Free Workplace Policy to align with
LMC, State law and update requirements due to legalization of THC and CBD drugs.

ACTION TO BE CONSIDERED:
Council is requested to review and approve suggested updated policy language.

Attachments: none



