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Agreement for Professional Services 

This Agreement is effective as of May 1, 2025, between City of Saint Francis (Client) and Short Elliott 
Hendrickson Inc. (Consultant). 

This Agreement authorizes and describes the scope, schedule, and payment conditions for Consultant’s work on 
the Project described as: Community Park Grant Assistance and Environmental Work 

Client’s Authorized Representative: Paul Carpenter 
Address: 4058 St. Francis Boulevard NW, St. Francis, Minnesota 55070, United States 
Telephone: 763.235.2304 email: PCarpenter@stfrancismn.gov 

Project Manager: Jessica Hedin 
Address: 2351 Connecticut Avenue, Suite 300, Sartell, Minnesota 56377 
Telephone: 612.247.2768 email: jhedin@sehinc.com 

Scope: The Basic Services to be provided by Consultant as set forth herein are provided subject to the attached 
General Conditions of the Agreement for Professional Services (General Conditions Rev. 05.15.22), which is 
incorporated by reference herein and subject to Exhibits attached to this Agreement. 

Refer to Exhibit 1 – Scope of Work and Schedule 

Schedule: Refer to Exhibit 1 – Scope of Work and Schedule 

Payment:  
The fee is hourly estimated to be $23,800 including expenses and equipment. 

The payment method, basis, frequency and other special conditions are set forth in attached Exhibit A-1. 

This Agreement for Professional Services, attached General Conditions, Exhibits and any Attachments 
(collectively referred to as the “Agreement”) supersedes all prior contemporaneous oral or written agreements and 
represents the entire understanding between Client and Consultant with respect to the services to be provided by 
Consultant hereunder. In the event of a conflict between the documents, this document and the attached General 
Conditions shall take precedence over all other Exhibits unless noted below under “Other Terms and Conditions”. 
The Agreement for Professional Services and the General Conditions (including scope, schedule, fee and 
signatures) shall take precedence over attached Exhibits. This Agreement may not be amended except by written 
agreement signed by the authorized representatives of each party. 

Other Terms and Conditions: Other or additional terms contrary to the General Conditions that apply solely to 
this project as specifically agreed to by signature of the Parties and set forth herein: 
None. 



Short Elliott Hendrickson Inc. Letter Agreement - 2 City of Saint Francis 
(Rev. 04.09.25) 

Short Elliott Hendrickson Inc. 

By: [[DocuSignSignature_1]] 

Full Name: [[DocuSignFullName_1]] 

Title: [[DocuSignText_1]] 

City of Saint Francis 

By: [[DocuSignSignature_2]]

Full Name: [[DocuSignFullName_2]] 

Title: [[DocuSignText_2]] 

Jessica Hedin

Project Manager/Client Service Manager

[[DocuSignSignature_2]]



Engineers  |  Architects  |  Planners  |  Scientists 

Short Elliott Hendrickson Inc., 2351 Connecticut Avenue, Suite 300, Sartell, MN 56377-2485 
320.229.4300  |  800.572.0617  |  888.908.8166 fax 

SEH is 100% employee-owned  |  Affirmative Action–Equal Opportunity Employer 

April 30, 2025 RE: City of St Francis 
Community Park Grant Assist and 
Environmental 
SEH No. STFRA 185031  14.00 

Paul Carpenter 
Deputy Administrator/Public Works Director 
City of St Francis 
4058 St Francis Blvd 
St Francis, MN 55070 

Dear Mr. Carpenter: 

The City of St Francis has recently completed a Park Planning Study for Community Park, aimed at 
constructing new park amenities and related infrastructure.  Following the identification of proposed 
improvements, SEH informed the City about the DNR Outdoor Recreation Grant Program, which is well-
suited for the Community Park project.  This grant program can provide up to $350,000 for community 
parks.  SEH will assist the City in applying for the grant to help fund a portion of the project costs. 

For even further assistance, SEH will help the City apply for a League of Minnesota Cities grant which is 
aimed at providing up to $5,000 for cities to help cover the costs for applying for other grants, including 
filling out the applications and the environmental work required.  If awarded, the City can use the $5,000 
towards the scope of work that SEH proposes below for the DNR Outdoor Recreation Grant. 

TASK 1: LEAGUE OF MINNESOTA CITIES GRANT APPLICATION 
SEH will assist in preparing an application for the Client to submit to the League of Minnesota Cities. The 
following work will be included: 

• Assisting in writing, reviewing and submitting a League of Minnesota Cities (LMC) Grant
Navigator application. This assistance would be provided by SEH at no cost to the city.

• The City would be notified within 30 days of submittal and receiving the grant dollars soon after.
• You will be responsible for completing a resolution in support of the LMC grant application.
• The Grant Navigator award of $5,000 would be used to have SEH complete the DNR Outdoor

Recreation Grant application.

TASK 2: DNR OUTDOOR RECREATION GRANT APPLICATION 
SEH will assist the City of St Francis with the funding application to construct new park amenities and 
related infrastructure in Community Park.  The funding application and required attachments will be 
completed by a team that consists of community development specialists and natural resources 
scientists.  The team will be responsible for all application items listed below: 

• Item 1: Application Summary
• Item 2: Project Narrative
• Item 3: Project Relation to SCORP
• Item 4: Cost Breakdown
• Item 5: Project Site Evaluation
• Item 6: Public Participation and Benefit
• Item 7: Availability for Public Use
• Item 8: Statement of Accessibility
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Please note that this program is very competitive and the DNR strongly encourages applicants to allow 
enough time to complete the resolution, public participation, and any appraisals (if applicable).  They also 
encourage submitting a draft application which DNR will provide comments for prior to submittal of the 
final application.  SEH will coordinate the submittal of both a draft and final application at the appropriate 
deadlines identified in the grant requirements. 

Task 2.1: DNR Outdoor Recreation Grant Application (Items 1-4, 6-8) 
In coordination with the City, our community development specialist will be responsible for completing the 
following sections of the application.  SEH will identify any information needed from the City and will 
review both draft and final applications with the City prior to submittal. 

Item 1: Application Summary 
• Applicant information
• Park information
• Project description
• Financial narrative for match funds

Item 2: Project Narrative 
• General overview of the project

Item 3: Project Relation to the Statewide Comprehensive Outdoor Recreation Plan (SCORP) 
• Discuss how the following strategic decisions from SCORP apply to the project
• Connection of people to outdoors
• Creation of opportunities for redevelopment of proposed project
• Discussion of how the project takes care of what the City has existing

Item 4: Cost Breakdown 
• Cost breakdown by facility in table provided
• Discussion of costs including sources, assurances, life span

Item 6: Public Participation and Benefit 
• Respond to questions regarding public participation, planning process, and how the project

will provide new and/or expanded recreational opportunities
Item 7: Availability for Public Use 

• Description of programmed use for the facilities
Item 8: Statement of Accessibility 

• Discussion of how the project addresses access requirements under ADA Standards and
Final Accessibility Guidelines for Outdoor Developed Areas

Task 2.2 – DNR Outdoor Grant Application (Item 5) 
The scope of work related to the Project Site Evaluation requirements will be completed by natural 
resource scientists and includes the following Parts: 

Part 1 – USFWS Information for Planning and Consultation (IPaC) Report 
Coordinate review of the project by the US Fish and Wildlife Service (USFWS) to provide the 
following: 

• List of species and other resources known or expected to be in or near the project area.
• Determination of the project’s impact on the list of species and other resources.

Part 2 – Minnesota Conservation Explorer Conservation Planning Report 
A Conservation Planning Report is required to provide information on ecologically significant 
areas. 

• Use Minnesota Conservation Explorer (MCE) to generate a Conservation Planning
Report.

• Prepare drawings that show the area of interest to be used by MCE.
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Part 3 – Minnesota State Historic Preservation Office (SHPO) 
The project area must be reviewed for any archeological and/or historic properties that may be 
impacted. 

• Use Minnesota Statewide Historic Inventory Portal (MnSHIP) and the Office of the State
Archeologist (OSA) Portal to identify any historical or archeological resources.

• Follow up with Minnesota Indian Affairs Council (MIAC) and/or OSA if needed.

Part 4 – Description of Environment and Environmental Impact of Proposed Project 
Environmental impacts on the proposed project area need to be identified. 

• Describe the existing site conditions, facilities, and park acres
• Answer the questions about the site in the application.  The questions cover the following

topics:
o Environmental intrusions
o Fish and wildlife
o Vegetation
o Wetland resources
o Geologic and Physiographic Features
o Flood plains
o Air quality/noise
o Archeology/ground disturbances
o Historic structures
o Surveys

Part 5 – Environmental Screening Form (ESF) 
This will serve as a record of the environmental resources present at the site and whether the 
project is likely to have a significant negative impact on those resources. 

• Prepare the ESF in consultation with relevant local, state, and federal governments, as
appropriate.

• Respond to questions in the application related to the ESF.

EXCLUDED TASKS: 
1. Past applications for the DNR Outdoor Recreation Grant Program have included Part 6 of the Project

Site Evaluation.  Part 6 was related to CEQ’s Climate and Economic Justice Screening Tool (CEJST).
The requirement has since been removed due to an Executive Order by President Trump on January
20, 2025.  The proposed scope and fee for this proposal does not include completing Part 6. If Part 6
is reinstated prior to the submittal of the application, it would be considered an additional service.

2. Cost of various agency (DNR, Historical Society, SHPO, etc.) fees for reviews involved with preparing
the Project Site Evaluation section of the grant application are not included and will be considered the
responsibility of the City of St Francis.

3. If the City’s application is funded, the DNR will require you to request and submit a Natural Heritage
Review letter.  This review is not to be done unless you have been selected for funding and there is a
fee to conduct this step.  This proposal does not include any SEH time or fees for the Natural
Heritage Review letter, and this would be considered an additional service once the City has been
selected for funding.

4. If the City’s application is funded, the DNR will initiate the federal Section 106 and/or state review
process with SHPO.  If during the Section 106 or state review process, the SHPO determines you
need to complete a Phase I or Phase II survey, it will need to be completed prior to contract approval.
A Phase I or Phase II survey is not anticipated and has not been included in this proposal.  Any
Phase I or Phase II survey work would be considered an additional service.

5. Based on the project site evaluation information required for the application, no site visits are
anticipated for the natural resource scientists, and none are included in the scope or fee of this
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proposal.  If it is determined that any site visits are needed, they would be considered an additional 
service. 

6. This proposal does not include any services related to assisting the City with public participation.  Any
SEH assistance with public participation would be included in the separate contract for the parks
design, bidding, and construction administration.

SCHEDULE: 
Work on the application will begin upon receiving the signed contract.  The 2026 application is not yet 
available; however, SEH will use the 2025 application as a guide until the 2026 application is released.  In 
accordance with the anticipated submittal dates, SEH will have a draft application ready to submit prior to 
February 28, 2026, and a final application prior to March 31, 2026.  

Important dates related to the grant include the following: 
• Grant applications submitted at end of March 2026
• DNR will review and rank applications during the Spring of 2026
• Preliminary awards announced in Summer of 2026
• Earliest anticipated project construction start date Fall of 2026
• All work to be completed by June 30, 2028

ESTIMATED FEE: 
The hourly estimated fee is $23,800 including expenses. Details of the hourly payment method will be set 
forth in the agreement documents.  Please note, however, that if the City receives the League of 
Minnesota Cities grant for grant writing assistance in the amount of $5,000, the City would only be paying 
$18,800 out-of-pocket for these services. 

We look forward to working with the City of St Francis on this very important project for the City. If you 
should have any questions, please contact Jessica Hedin directly at 612.247.2768 or jhedin@sehinc.com. 

Thank you. 

Sincerely, 

SHORT ELLIOTT HENDRICKSON INC. 

Jessica Hedin, PE 
Project Manager/Client Service Manager 
(Lic. MN, SD) 

jah 

c: Jeremy Shook, City of St Francis 
x:\pt\s\stfra\180937\1-genl\10-setup-cont\03-proposal\dnr outdoor rec grant assist\contract docs\exhibit 1 scope of work and schedule.docx 
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Exhibit A-1 

Payments to Consultant for Services and Expenses Using the Hourly Basis Option 

The Agreement for Professional Services is amended and supplemented to include the following agreement of 
the parties: 

A. Hourly Basis Option

The Client and Consultant select the hourly basis for payment for services provided by Consultant. Consultant 
shall be compensated monthly. Monthly charges for services shall be based on Consultant’s current billing rates 
for applicable employees plus charges for expenses and equipment.  

Consultant will provide an estimate of the costs for services in this Agreement. It is agreed that after 90% of the 
estimated compensation has been earned and if it appears that completion of the services cannot be 
accomplished within the remaining 10% of the estimated compensation, Consultant will notify the Client and 
confer with representatives of the Client to determine the basis for completing the work. 

Compensation to Consultant based on the rates is conditioned on completion of the work within the effective 
period of the rates. Should the time required to complete the work be extended beyond this period, the rates shall 
be appropriately adjusted. 

B. Expenses

The following items involve expenditures made by Consultant employees or professional consultants on behalf of 
the Client. Their costs are not included in the hourly charges made for services but instead are reimbursable 
expenses required in addition to hourly charges for services and shall be paid for as described in this Agreement: 

1. Transportation and travel expenses.

2. Long distance services, dedicated data and communication services, teleconferences, Project Web sites, and
extranets.

3. Lodging and meal expense connected with the Project.

4. Fees paid, in the name of the Client, for securing approval of authorities having jurisdiction over the Project.

5. Plots, Reports, plan and specification reproduction expenses.

6. Postage, handling and delivery.

7. Expense of overtime work requiring higher than regular rates, if authorized in advance by the Client.

8. Renderings, models, mock-ups, professional photography, and presentation materials requested by the Client.

9. All taxes levied on professional services and on reimbursable expenses.

10. Other special expenses required in connection with the Project.

11. The cost of special consultants or technical services as required. The cost of subconsultant services shall
include actual expenditure plus 10% markup for the cost of administration and insurance.
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The Client shall pay Consultant monthly for expenses. 

C. Equipment Utilization 

The utilization of specialized equipment, including automation equipment, is recognized as benefiting the Client. 
The Client, therefore, agrees to pay the cost for the use of such specialized equipment on the project. Consultant 
invoices to the Client will contain detailed information regarding the use of specialized equipment on the project 
and charges will be based on the standard rates for the equipment published by Consultant. 

The Client shall pay Consultant monthly for equipment utilization. 
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