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Breakdown by Requester Type
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Percent of YTD Requests in July

Clerk’s Office Requests vs. PD Requests
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Jan - Jun

Average Days to
Completion

vs. YTD average 5.38)

Total # of
Requests 

(vs. 80 in June)

Completed in
July

55.2%

44.8%

YTD January 1 - July 31

July Police Department

YTD Clerk’s Office YTD Police Department

3.3

22.22%
of the Year’s Public Record
Requests were requested

between 7/1/2026 and
7/31/2026.

76%

Percent of
Total Current

Open

64%

Estimated Time (in hours) Spent Fulfilling Requests
*Does not include any requests currently open.

308
YTD

46.4
July



Reoccuring Monthly Meetings

2
Regular Council Meetings

8
Council Committee

Meetings

4
Commissions*

*There are 4 additional committees that are held on
an “as needed” basis.

Agenda Packets Published:

Notices Sent:

Council Committees: 6

Potential Quorum: 3

Council: 5

Meeting Cancellations: 4

Commissions: 4

Special Meetings: 4

Legislation:

Proclamations: 1
Total Resolutions Presented: 5

Resolutions Passed: 5
Total Ordinances Presented: 0 

Ordinances Passed: 0
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MONTHLY DIRECTOR’S REPORT

JULY 2026

July Meeting Management

51
Total Agenda Bills Written Notices Published in 

The Seattle Times

22
WCIA Claims

(Closed: 9 | Open: 4)
134005

Total Agenda Packet Pages

YTD January 1 - July 31
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	Agenda Packets Published:
	Council Committees: 6
	Council: 5
	Commissions: 4

	Notices Sent:
	Potential Quorum: 3
	Meeting Cancellations: 4
	Special Meetings: 4

	Legislation:
	Proclamations: 1
	Total Resolutions Presented: 5 Resolutions Passed: 5
	Total Ordinances Presented: 0  Ordinances Passed: 0


	Reoccuring Monthly Meetings
	Regular Council Meetings
	Council Committee Meetings
	Commissions*

	Department Overview
	In addition to managing meeting agendas and public records requests, the Clerk’s Office also:
	Serves as the City’s Risk Officer.
	Manages the full life cycle of Agenda Bills
	Ensures timely processing of Council‑approved contracts
	Authenticates, publishes, and codifies adopted legislation to keep the municipal code current.
	Leads records management and retention,
	Maintains the City’s legislative record and index, including minutes, action summaries, and the official seal.
	Drafts proclamations and coordinates recognition with community recipients.
	Oversees OPMA training compliance for the City Council and applicable advisory bodies.
	Manages  commission rosters to ensure seats remain filled and appointments are processed.
	Administers oaths of office, files required certifications, and coordinates with King County Elections as needed.
	Provides executive support: The Deputy City Clerk serves as Executive Assistant to the Mayor and City Administrator and is currently covering Legal Assistant duties while the position remains vacant.
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