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CHAPTER 12 SHORT TERM RENTAL OF DWELLING UNITS 

3-12-1: Purpose: 

The purpose of this chapter is to protect the integrity of the city's residential neighborhoods and private property 
rights by limiting non-owner occupied short term rentals within residential neighborhoods and by regulating all 
short term rentals of dwelling units to safeguard the health, safety and welfare of short term rental occupants and 
that of neighboring residents.  

The purpose of this chapter is to:  

(a) establish reasonable regulations for the operation of short-term rentals, consistent with the Idaho Short-
term Rental and Vacation Rental Act currently set forth in Idaho Code §63-1801 et. seq. and §67-6539, in 
order to safeguard the public health, safety, and general welfare;  

(b) protect the integrity of Sandpoint’s neighborhoods by ensuring that short-term rentals (e.g. short-term 
occupancy) have no greater impacts (such as noise, parking congestion, traffic, and changes to 
neighborhood character) than typical long-term occupancy;  

(c) support private property rights and preserve housing opportunities for the community.  

These regulations are adopted pursuant to the city’s authority under Idaho Code § 67-6539 to protect the public 
health, safety, and welfare. 

(Ord. 1353, 6-6-2018) 

3-12-32: RequirementsApplicability: 

A. Permit Required: No person shall occupy, use, operate or manage, nor offer or negotiate to use, lease or rent 
a dwelling unit for short-term rental occupancy within the city without first obtaining a short-term rental 
permit as provided in this chapter. Commencing on the effective date hereof, any person who is permitted to 
engage in the rental of a dwelling for short-term occupancy shall have obtained one of the following short-
term rental permits, depending on the type of operation: 

1. Standard STR permit: for a short-term rental that accommodates fewer than twelve (12) overnight 
guests. 

2. High-occupancy STR permit: for a short-term rental advertising occupancy for eleven (11) or more 
overnight guests. High Occupancy STRs are subject to additional review and shall be required to 
obtain a High-occupancy (HSTR) permit from the Planning & Zoning Commission when located within 
residential zoning districts. High-occupancy STRs located within Commercial zoning districts are not 
subject to the HSTR permit requirements set forth in this chapter. 

B. Compliance with Chapter: Permits for short-term rentals are allowed subject to all provisions of this chapter.  

C. Occupancy Tax: Compliance with the requirements of chapter 10, "Hotel-Motel Occupancy Tax", of this title 
is required.  
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D. Residential Zones: Within residential zones, short-term rentals shall have a minimum two (2) nights stay and 
shall be limited to one per parcel. All STRs in residential zones shall be limited to one (1) per parcel. 
 

E. Non-Owner Occupied Short Term Rentals: The sum total of all non-owner occupied short term rentals within 
the entirety of all residential zones shall not exceed thirty-five (35) units, except as provided below:  

1. Where the short term rental unit is included in a multi-unit development with the following standards:  

a. Such development must include not less than ten (10) units.  

b. Such development must include property that adjoins the waterfront.  

c. Such development must be within one thousand five hundred feet (1,500') of the downtown core 
defined as being within the boundaries of First Avenue, Cedar Street, Fifth Avenue and Pine 
Street. Developments located farther than one thousand five hundred feet (1,500') from the 
downtown core that meet standards in subsections E.1.a. and E.1.b. of this section may only be 
allowed non-owner occupied short term rentals at a ratio of one per ten (10) units.  

2. Where approved for greater short term rental density as part of an approved planned unit 
development. Existing approved planned unit developments must be formally amended to be eligible 
for this greater density.  

3. Where the short term rental was approved prior to the effective date of this chapter.  

(Ord. 1353, 6-6-2018) 

3-12-23: Definitions: 

HIGH-OCCUPANCY STR: A short-term rental permitted for occupancy for eleven (11) or more overnight guests. 
High Occupancy STRs are subject to additional review and shall be required to obtain a High-Occupancy STR 
permit, in accordance with the provisions of this chapter, when located within residential zoning districts. 

LOCAL REPRESENTATIVE: An area property manager, owner, or agent of the owner, who is readily available to 
respond to tenant and neighborhood or city questions or concerns., and who resides within twenty (20) miles of 
Sandpoint city limits. 

NEIGHBORHOOD INTEGRITY: The condition in which residential areas function in a manner consistent with their 
intended character and density, such that short-term rental activities do not generate impacts such as noise, 
traffic, parking congestion, or public nuisance, beyond those normally associated with lawful long-term residential 
use. 

OWNER: The person or entity that holds legal and/or equitable title to the private property. The owner may act 
through an agent or property manager, but the owner shall remain responsible for compliance with these 
provisions.  

OWNER OCCUPIED: Where the owner of a dwelling unit resides on the parcel for a minimum of six (6) months out 
of a calendar year. Homeowner occupied tax exempt status shall be considered to be proof of homeowner 
occupied status for the purposes of this code.  

SHORT-TERM RENTAL (STR): The use of a dwelling unit, or a portion thereof which is rented for the purpose of 
overnight lodging for a period of thirty (30) days or less per occurrence. Short-term rentals are also commonly 
referred to as vacation homes, tourist homes, bed and breakfast establishments or vacation rentals. Short-term 
rental does not include traditional bed and breakfast establishments licensed separately under city code (as 
defined in § 9-1-3). 
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STANDARD STR: A short-term rental that accommodates no more than two (2) persons per bedroom plus two (2) 
additional persons, up to a maximum of 10 persons. For the purposes of this definition a studio is considered to be 
a one (1) bedroom dwelling unit. 

(Ord. 1353, 6-6-2018) 

3-12-4: Permit Administration 

A. Issuance: Application for a short-term renal permit shall be made upon suitable forms furnished by the 
city. Each permit is valid for one calendar year, beginning January 1 and expiring December 31. Mid-year 
applications will be pro-rated. The issuance of a short-term rental permit shall be subject to the following 
requirements:  

1. Inspection: At the time of application for a new short-term rental permit, the dwelling unit shall be 
subject to inspection by the building official or their designee. Prior to the issuance of the short-term 
rental permit, the owner of the dwelling unit shall make all necessary alterations to the dwelling 
required by the building official pursuant to the requirements of this chapter.  

2. For renewals, applicants shall be required to submit a statement affirming compliance with the 
standards set forth in this chapter by completing a city provided self-inspection checklist.  

3. Any inspections required under this chapter may be conducted by a private inspector certified by the 
International Code Council at the owner's expense.  

B. Renewal: To remain active, permits must be renewed prior to expiration. Renewal requires submission of 
a complete permit renewal application and payment of the reduced renewal fee established by resolution 
of the City Council. If a permit is not renewed before expiration, it shall be deemed lapsed, and a new 
permit application with the full fee shall be required to continue operation.  

C. Transferability: Permits are non-transferable and shall lapse upon any change of ownership, except where 
the property is transferred into an entity wholly owned by the permit holder for estate or liability 
purposes. 

D. High-Occupancy STR (HSTR) Permit Procedures: HSTR permits may be granted only upon findings by the 
Planning & Zoning Commission that the proposal meets all of the following requirements 

1. Application form: The owner or authorize agent shall submit an HSTR permit application on forms 
provided by the City. 

2. Required materials: A complete application shall include 

i. Site plan showing building footprint(s), driveways, parking layout, trash/recycling 
storage, and adjacent properties. 

ii. Floor plan identifying all sleeping areas and proposed maximum overnight occupancy. 

iii. A narrative describing: 

1. Maximum advertised occupancy; 

2. Parking management plan; 

3. Noise management and quiet-hours plan; 

4. Local representative contact information; 

5. Procedures for compliance with the City’s STR standards. 

iv. Proof of property ownership. 
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v. Application fee established by resolution of the City Council. 

vi. Any additional information reasonably required by the City to evaluate the application. 

3. Completeness review: An application shall not be scheduled for public hearing until the Planning and 
Community Development Director determines that it is complete. 

4. Noticing requirements: 

i. Mailed notice: At least 15 days prior to the hearing, written notice shall be mailed to all 
property owners within 300 feet of the subject parcel. 

ii. Published notice: Notice of the public hearing shall be published in the official 
newspaper of the City not less than 14 days prior to the hearing date. 

iii. On-site posting: A public notice sign shall be posted on the property in a conspicuous 
location visible from the public right-of-way at least 10 days prior to the hearing.  

5. Review procedures: The Community Planning and Development Department shall prepare a staff 
report evaluating the application’s consistency with this Chapter and impacts on surrounding 
properties. 

6. Public hearing:  

i. The Planning & Zoning Commission shall conduct a public hearing in accordance with 
the procedures of Idaho Code §67-6512 and Title 9, Chapter 9-5 of the Sandpoint City 
Code. 

1. The Commission shall have final decision-making authority to approve, approve 
with conditions, or deny an HSTR permit. 

ii. Findings of fact for approval of HSTR permit: Prior to approval of a HSTR permit, the 
Planning & Zoning Commission shall make all of the following findings, based on 
substantial evidence in the record. 

1. The proposed maximum occupancy is supported by the physical capacity of the 
structure, parking availability, and access; 

2. The HSTR complies with building, fire, health, and life-safety requirements; 

3. The HSTR has demonstrated adequate management measures (local 
representative, guest behavior expectations, parking management, quiet 
hours, garbage) to protect residential quality of life; 

4. The HSTR will maintain the integrity of the surrounding residential 
neighborhood and will not generate noise, traffic, parking demand, occupancy-
related impacts, or other off-site effects that exceed those typical of long-term 
residential use, with adequate measures in place to prevent or mitigate such 
impacts; 

5. The proposal meets the intent of this Chapter and applicable standards of Title 
9. 

iii. Conditions of approval: The Planning & Zoning Commission may impose reasonable 
conditions necessary to: 

1. Mitigate adverse noise, lighting, and parking impacts; 

2. Ensure compliance with neighborhood compatibility standards; 

3. Protect public health, safety, and welfare. 
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4. Reduce occupancy, impose parking limits or restrictions, impose noise 
mitigation, or other operational standards in order to reduce such impacts. 

iv. The Planning & Zoning Commission shall approve, deny, or continue consideration of 
the application until such time as any necessary information sought has been provided 
to the Planning & Zoning Commission. The Planning & Zoning Commission may issue a 
tentative decision at the close of the public hearing. The final decision shall be a written 
decision approved by the Planning and Zoning Commission, and shall take effect twenty 
(20) days following the written decision, unless an appeal has been timely submitted 
pursuant to subsection 7, below. 

7. Appeals 

i. Appeal authority: Decisions of the Planning & Zoning Commission on HSTR permits may 
be appealed to the City Council. 

ii. Filing and appeal: Appeals must be submitted in writing to the City Clerk within 20 days 
of the Planning & Zoning Commission written decision. The appeal shall state the 
specific grounds for appeal and be accompanied by the applicable fee. 

iii. Hearing on appeal: The City Council shall conduct a noticed public hearing consistent 
with Idaho Code §67-6512 on the appeal. The Council may uphold, modify, or overturn 
the Commission’s decision. 

8. Revocation: An HSTR permit may be revoked following a public hearing before the Planning & Zoning 
Commission if: 

i. Three violations under §3-12-6 occur within a twelve-month period; 

ii. The owner fails to comply with any conditions of approval; 

iii. Operational impacts are found to be substantially detrimental to nearby properties. 

iv. The property owner has been notified by mail of the violations and the revocation public 
hearing; 

v. Revocation decisions may be appealed to City Council consistent with subsection 7.  

3-12-45: Standards: 

A. A short-term rental shall comply with the following standards:  

1. Permit: 

a. Commencing on the effective date hereof, any person who is permitted to engage in the rental of 
a dwelling for short term occupancy shall have obtained a short term rental permit.  

Application for such a permit shall be made upon suitable forms furnished by the city. The permit 
is valid for one year and must be renewed annually. Renewal of the permit requires a complete 
permit application and fee. If a complete application and applicable fees have not been received 
by the city on the annual renewal date, the short term rental shall be conclusively presumed to 
be discontinued and the city shall revoke the short term rental permit. 

b. A short-term rental permit is issued to a specific owner of a dwelling unit. The short term rental 
permit shall be revoked when the permit holder sells or transfers the real property. For purposes 
of this section, "sale or transfer" shall mean any change of ownership during the lifetime of the 
permit holder or after the death of the permit holder whether there is consideration or not , 
except a change in ownership where title is held in survivorship with a spouse or child or 
transfers on the owner's death to a trust which benefits only a spouse or child. A permit holder 
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may transfer ownership of the real property to: a trustee, a limited liability company, a 
corporation, a partnership, a limited partnership, a limited liability partnership, or other similar 
entity and not be subject to permit revocation pursuant to this section so long as the transferor 
lives and remains the only owner of the entity. When the permit holder sells or transfers the real 
property the new owner shall apply for and receive a short-term rental permit before using the 
dwelling as a short-term rental.  

2. Issuance: The issuance of a short-term rental permit shall be subject to the following requirements:  

a. Inspection:  

(1) At the time of application for a new short-term rental permit, the dwelling unit shall be 
subject to inspection by the building official or their designee. Prior to the issuance of the 
short-term rental permit, the owner of the dwelling unit shall make all necessary 
alterations to the dwelling required by the building official pursuant to the requirements of 
this chapter.  

(2) For renewals, applicants shall be required to submit a statement affirming compliance with 
the standards set forth in this chapter by completing a city provided self-inspection 
checklist.  

(3) Any inspections required under this chapter may be conducted by a private inspector 
certified by the International Code Council at the owner's expense.  

B1. Windows: Bedroom windows shall be operable to allow for emergency egress in accordance with 
the most recent building and fire codes as adopted and amended by the State of Idaho.  

C2. Smoke Alarms: Single or multiple-station smoke alarms shall be installed and maintained in 
accordance with manufacturers’ specification:  

(1a) On the ceiling or wall outside of each separate sleeping area in the immediate vicinity of 
bedrooms.  

(2b) In each room used for sleeping purposes.  

(3c) In each story within a dwelling unit, including basements but not including crawl spaces and 
uninhabitable attics. In dwellings or dwelling units with split levels and without an intervening 
door between the adjacent levels, a smoke alarm installed on the upper level shall suffice for 
the adjacent lower level provided that the lower level is less than one full story below the 
upper level.  

d3. CO Detectors: A CO detector is required on each floor if: there is a garage, solid fuel appliance or gas 
appliance.  

E4. Fire Extinguishers: The short-term rental shall be equipped with one 2A:10BC type extinguisher per 
floor. Fire extinguisher(s) shall be mounted in visible locations with the tops of the fire extinguishers 
mounted between three feet (3') and five feet (5') above the floor, and shall be accessible to 
occupants at all times.  

f5. Occupancy:  

(a) No recreational vehicle, travel trailer, tent or other temporary shelter shall be used as a 
short-term rental;  

(b) Standard Short-Term Rentals shall contain no more than two (2) persons per bedroom, plus 
two additional persons. Total maximum occupancy of the Short-Term Rental shall not 
exceed ten (10) persons without the issuance of a High Occupancy STR Permit (HSTR). 

g6. Local Representative:  
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(1a) Each short-term rental shall list a local representative who permanently resides within twenty 
(20) vehicular miles of Sandpoint City limits.  

(2b) If the Police Department is not able to contact the local representative in a timely manner 
more than twice during the term of the annual permit, this shall be considered a violation 
pursuant to section 3-12-5 of this chapter.  

(3c) The designated local representative may be changed by the permit holder from time to time 
throughout the term of the permit. However, to change the local representative, the permit 
holder must file a revised permit application that includes the name, address and telephone 
number of the new local representative. Failure to notify the city of a change in the local 
representative constitutes a violation pursuant to section 3-12-56 of this chapter.  

(4d) For non-owner occupied short-term rentals within the residential zones that do not meet the 
standards of subsection 3-12-3.E.1. of this chapter, property owners and/or residents within 
two hundred feet (200') of the dwelling shall be provided with the name and telephone 
number of the owner or the local representative. The permit holder shall provide 
documentation to the city of this notification and list of the owners and/or residents 
contacted as part of the permit application process.  

h7. Permit Posting: The short-term rental permit shall be posted within the dwelling adjacent to the 
front door. At a minimum, the permit will contain the following information:  

(1a) The name of the local representative and a telephone number where the representative may 
be reached;  

(2b) The name and a telephone number where the property owner can be reached;  

(3c) The telephone number and website address of the City of Sandpoint and the Sandpoint Police 
Department;  

(4d) The maximum number of occupants permitted to stay in the dwelling;  

(5e) The solid waste and recycling collection day; and  

(6f) The Sandpoint snowplowing regulations.  

8. Parking: Short-term rentals shall provide and maintain adequate off-street parking as follows: 

(1) One (1) off-street parking space is required for standard STRs advertising accommodation for 
five (5) or fewer guests. 

(2) Two off-street parking spaces are required for standard STRs advertising accommodation for 
six (6) or more guests.  

(3) Parking requirements for High-Occupancy STRs shall be established by the Planning & Zoning 
Commission as a condition of approval for the HSTR Permit and shall not be fewer than two 
(2) off-street spaces.  

(4) Any existing off-street parking in excess of the required parking for the residential use, 
including tandem spaces in driveways, or covered spaces in carports or garages, may count 
toward the requirement if they do not obstruct sidewalks, pedestrian routes, or emergency 
access. 

(5) On-street parking shall not count toward the minimum requirement. 

i.  Inactivity: License issuance and continued validity for non-owner occupied short term rental shall 
be contingent upon the owner's good faith effort to actively engage in the rental of the property. Failure 
to provide documentation of rental activity for a minimum of twelve (12) nights during a twelve (12) 
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month period, pro-rated quarterly, prior to the short-term rental permit renewal deadline shall constitute 
an immediate forfeiture of the license. 

(Ord. 1353, 6-6-2018; amd. Ord. 1380, 11-4-2020) 

3-12-56: Violation; Infraction; Penalty: 

A. The following conduct shall constitute a violation for which the penalties and sanctions specified in this 
section may be imposed:  

1. Violations:  

a. The tenants of the dwelling have created noise, disturbances, or nuisances, in violation of this 
code, or violations of State law pertaining to the consumption of alcohol, or the use of illegal 
drugs.  

b. The owner has failed to comply with the standards of section 3-12-4 and 3-12-5 of this chapter.  

2. Penalties:  

a. For the first two (2) violations within a twelve (12) month period, the sanction shall be a warning 
notice.  

b. For the third violation within a twelve (12) month period, the sanction shall be a revocation of 
the permit.  

3. Written Notice: The city shall provide the permit holder with a written notice of any violation of this 
section that has occurred. If applicable, a copy of the warning notice shall be sent to the local 
representative.  

4. Appeal of Suspension or Revocation: Pursuant to this section, the city shall provide the permit holder 
with a written notice of the permit suspension or revocation and the reasons therefor. The permit 
holder may appeal the suspension or revocation to the city council by filing a letter of appeal to the city 
clerk within twenty (20) days after the date of the mailing of the Planning Director's order to suspend 
or revoke the permit. The Planning Director's suspension or revocation shall be stayed until the appeal 
has been determined by the city council. The city council shall conduct a hearing on the appeal within 
sixty (60) days of the date of the filing of the letter of appeal. At the appeal, the permit holder may 
present such evidence as may be relevant. At the conclusion of the hearing, based on the evidence it 
has received, the council may uphold, modify, or overturn the decision of the Planning Director to 
suspend or revoke the permit based on the evidence received.  

5. Application for Permit After Revocation: A person who has had a short-term rental permit revoked 
shall not be permitted to apply for a subsequent short-term rental permit for a period of two (2) years 
from the date of revocation.  

6. Infraction: Unless otherwise provided, any person who shall commence or continue to operate a short-
term rental for which a permit is required by any provision of this title without first procuring the same 
obtaining such permit shall be deemed guilty of an infraction and, upon conviction thereof, shall be 
fined one hundred dollars ($100.00) an amount established in the City’s adopted fee schedule, as set 
by resolution of the City Council. An infraction is a civil public offense, not constituting a crime, for 
which no period of incarceration is imposed. A separate offense shall be deemed committed on each 
day during or on which a violation occurs or continues.  

7. Advertisement of Short-Term Rental: An advertisement promoting the availability of short-term rental 
property in violation of this code is prima facie evidence of a violation and may be grounds for denial, 
suspension or revocation of a license.  
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Advertising that offers a property as a residential short-term rental shall constitute prima facie 
evidence of the operation of a residential short-term rental and the burden of proof shall be on the 
owner, operator, or lessee of record to establish that the subject property is being used as a legal 
residential short-term rental or is not in operation.  

Any communication by a property owner, manager, operator, or lessee to any person where the 
owner, manager, operator, or lessee offers their home for rent as a residential short-term rental shall 
constitute prima facie evidence of the operation of a residential short-term rental and the burden of 
proof shall be on the owner, operator, or lessee of record to establish that the subject property is being 
used as a legal residential short-term rental or is not in operation.  

Other evidence of the operation of a residential short-term rental without a valid permit number may 
include, but is not limited to: guest testimony, rental agreements, advertisements, and receipts or bank 
statements showing payments to the owner by a guest.  

(Ord. 1353, 6-6-2018) 

 


