Title: Gifts Policy Document Type: Policy

Chapter: Budget and Finance Document Number: 13.05
Approved By: Library Board of Trustees Original Effective Date: 11/24/2014
Date of Last Revision: 04/27/2023

Gifts Policy

Within the provision of the state laws, the Library Board adopts the following policies:

Mead Public Library (the “Library”) is pleased to accept gifts and donations. Gifts and donations
may be accepted by the Director, a member of the administrative staff, or the Library Board,
provided that they are in accord with the criteria set forth in this policy.

Books and other Periodical Materials:

While donations of material can be a significant contribution to the collection, the Library
recognizes that significant resources are required to process and maintain donations, including
evaluating, cataloging, processing, preserving and providing access to gifts. Collection
Development staff consider any additional costs to the Library when evaluating potential
donations.

A. Donations become the property of the library and are subject to its policies and procedures.
B. The Library has the right to determine suitability for inclusion of gifts and donations, and
is not obligated to accept or retain any gifts or donations.
C. Suggestions for specific donations of materials are welcomed by the Library but the final
decision, based on Library holdings and the Library mission, rests with the Library.
D. If a gift or donation is received which, after appropriate evaluation, cannot be used by the
Library in its collections, one of the following options will apply:
a. Gifts and donations not added to library collections may be given to the Friends of
Mead Public Library for their used book sales, proceeds of which are used by the
Friends to support the Library.
b. Gifts and donations not added to Library collections may be offered to other
educational or social service institutions.
c. Gifts and donations not added to Library collections may be disposed of by sale, or
in any other manner deemed appropriate by the Board.
E. Due to the volume of donations received, it is not possible to notify the donor of the status
of the donation or the time frame of the decision.

Monetary Gifts and Gifts of Securities:
A. The Library gratefully accepts gifts, donations, endowments, bequests, and trusts.

B. The Library shall attempt to use a given monetary gift according to the wishes of the
donor, so long as the Library can reasonably use the gift for the donor’s specified
purpose.

C. Any unrestricted monetary git donation, and or gift of securities shall be transferred to
the Mead Public Library Foundation as a donation, or gift from the Mead Public Library.
Unrestricted gifts in the form of checks that are made out to 'Mead Public Library' shall
be deposited in the Library's general donation account managed by the City, unless the




donation equals or exceeds $1,000, in which case they shall be transferred to the Mead
Library Foundation for investment.

. Restricted donations or grants shall remain as the property of the library in order to be

used and tracked according the donor’s wishes. The Library board will retain the
discretion to transfer unusually large, restricted gifts to the Foundation if those assets will
be held for a long period of time.

Art and Other Objects or Collections

A.

Proposed gifts of items of unusual monetary or artistic value will be referred to the
Library Director. The Library Director will be responsible for an initial determination as
to whether acceptance of the gift(s) is in the best interest of the Library.

Although collection and display of art work and collections is not the Library’s purpose,
it may from time to time accept such work if it (a) enhances the appearance of the interior
or exterior of the building, (b) records an aspect of the Library or the community, or (c)
commemorates the contribution of individuals to the Library.

. The Library Directors may defer the proposal to the Library Board for determination,

especially in cases where the gifts are given with unusual restrictions or designations, or
where the gift has storage, display, or insurance ramifications.

. The President of the Library Board shall establish a Gift Review Committee, as needed

on an ad hoc basis, to recommend whether or not the Library should accept proposed
gifts. The Gift Review Committee may consider each gift according to its intended use,
restrictions, liabilities and financial impact on the Library, now and in the future.

The Library will not appraise donations for purposes of income tax deductions. Such
appraisals are the responsibility of the donor. The Library will not assume any legal
responsibility if an acknowledgment letter of a donation is used for tax or other purpose.
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