Ehlers TIF Annual Reporting Services

SCOPE OF SERVICE

Client has requested that Ehlers & Associates assist Client in complying with its
annual TID reporting and JRB meeting requirement under Wisconsin Statutes
66.1105(6m)(c)(intro) and 66.1105(4m)(f)1. (“Project”). Ehlers & Associates proposes
and agrees to provide the following scope of services:

ANNUAL REPORT SUBMISSION

Annual reports must be filed electronically by Client not later than July 1 through the
Department of Revenue’s website with copies provided to each overlapping taxing
entity. The information needed to complete the report will be found within Client’s
financial statements and supporting accounting records.

Scope: If requested, Ehlers & Associates will provide input to Client
and Client’s auditor with respect to required report entries.

Fee: No charge for routine questions or review of report entries.

Additional assistance may be subject to hourly charges. Client
will be advised prior to incurring fees for this scope item if
charges become necessary.

Preparation Of Supplemental Information For JRB

Given that the DOR annual report format provides limited information for a single
fiscal year, Ehlers & Associates recommends preparation of supplemental information
that will assist Client in more fully presenting the TID’s current financial position, key
activities, and anticipated future performance.

Scope: 1. Request from Client information necessary for preparation of
summary page and updated TID cash flow.

2. Prepare supplemental information package to include:
a. Cover and summary page.
b. Current map of TID boundaries.
c. Updated cash flow projection.
d. Copy of Annual Report.
Fee: $1,500 flat fee per TID.

Flat fee applicable if Ehlers & Associates has available an existing
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cash flow model to update. If a cash flow model must be created, the
additional time required for that task may be billed hourly. Client will
be advised prior to incurring hourly fees for this scope item if
charges become necessary. In the event Ehlers & Associates has
already prepared an updated cash flow for the current year as part
of other work for which it has been compensated, the fee charged
may be reduced.

JRB Meeting Coordination

Following submission of the annual report with the Department of Revenue, the JRB
must meet to review the annual report, and to review the performance and status of
each district governed by the JRB.

Scope:

1. Obtain from Client preferred meeting dates and times and contact
overlapping taxing jurisdictions to confirm availability and attendance.
2. Prepare required Class 1 meeting notice and transmit to Client’s Official
Newspaper for publication.
3. Prepare, and via electronic mail, provide Client and overlapping taxing
jurisdictions with:
a. Cover letter with meeting details and requirements.
b. Agenda.
c. Supplemental information package.
d. Joint Review Board resolution.

Fee: $500 flat fee per meeting.

It is recommended that Client hold a single meeting for review of all active TIDs.
(Separate meetings may be required in certain cases where more than one county,
school district or technical college are involved).

JRB MEETING ATTENDANCE

Scope:

Attend Joint Review Board meeting to review cash flow projections and answer
guestions. Meeting attendance may be in person, or by conference call, as agreed to
by Client. Ehlers & Associates can provide a call-in number for meetings to be held
telephonically. If phone participation in meetings is permitted by Client’s ordinance
or policy, this may also be used to facilitate attendance by taxing jurisdiction
representatives.
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Fee: $500 Flat Fee per meeting.

It is recommended that Client hold a single meeting for review of all active TIDs.
(Separate meetings may be required in certain cases where more than one county,
school district or technical college are involved).

Fee Example

A Client with three active TIDs for which all services are requested would be charged
$4,500 for preparation of the supplemental reports ($1,500 per TID), $500 for JRB
meeting coordination and $500 for JRB meeting attendance for a total of $5,500.
This assumes a single JRB meeting is held.

Hourly Charges

For any service requested by Client related to the Project that exceeds the Scope of
Service defined in this Letter, Client will be charged on an hourly basis. Hourly
charges will also apply as identified in the Scope of Services & Fee Compensation
section of this Letter. Ehlers & Associates will bill Client at our then current hourly
rates dependent upon the task/staff required to meet Client request. Prior to
charging Client hourly fees, Ehlers & Associates will first advise Client of the
anticipated charges and receive authorization to proceed. (Does not apply to hourly
fees charged for travel if in person JRB meeting attendance is requested).

Payment For Services
Ehlers & Associates will invoice Client upon completion of the work. The invoice is
due and payable upon receipt by Client.

Future Fee Changes
Prior to any fee adjustments, Client will be notified in writing of the revised fees and
their effective date.

TID Eligible Expense
Fees charged by Ehlers & Associates for the services outlined in this Letter are a TID
eligible expense.

Client Responsibility
For each TID that Ehlers & Associates is assisting with, Client agrees to:

® Provide Ehlers & Associates with the following information:
v A copy of the TID Annual Report as filed with the Department of

Revenue. (Client must also provide a copy directly to each overlapping
taxing jurisdiction).
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A copy of the prior year’s audited financial statements if available.

A copy of the prior year’'s DOR Form PC-202 (Tax Increment Collection
Worksheet).

A current TID boundary map.

Copies of documents related to TID debt or other TID liabilities which
Client may have incurred, and which Ehlers & Associates does not have
on file.

e Complete and return a questionnaire which we will provide you inquiring as to
other information we may need to prepare an updated cash flow.

® Post the Annual JRB meeting agenda and provide notification as required by
statute. (Ehlers & Associates will prepare and coordinate publication of the
Class | Notice if this service is elected).

® Take and prepare minutes at the Annual JRB meeting.

® Provide any technology required for telephonic meeting participation by
Ehlers & Associates or other parties if such participation is allowed by Client.

® Pay the following costs, which are not include within our Scope of Services:

v' Services rendered by Client’s engineers, planners, surveyors, appraisers,
assessors, attorneys, auditors and others that may be called on by
Client to assist with preparing the annual report or related supplemental
information.

v" Publication charge for the Notice of Joint Review Board meeting.
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Acceptance

Client hereby accepts the terms set forth in this Written Municipal Advisor Client
Disclosure and engages Ehlers & Associates to provide the services accepted below.
This Letter shall be effective as of the date of its acceptance by Client and shall
remain in effect for a period of one (1) year. This Letter shall thereafter renew
automatically for successive one (1) year periods.

Notwithstanding the foregoing, this Letter may be terminated by either party upon
sixty (60) days prior written notice. Client may change their scope of service
elections or modify the list of TIDs for which services are being provided prior to
commencement of each annual reporting cycle.

Scope of Service ‘ Election of Services ‘
Preparation of Supplemental Information for JRB Accept This Service

Decline This Service

JRB Meeting Coordination Accept This Service

Decline This Service

JRB Meeting Attendance Accept This Service

O Oooojod

Decline This Service

O Provide these services for all active TIDs.
-OR-

0 Provide these services for the following TIDs only:

By: Title:

Name: Date:
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