
   
  

 
 

 
  
 
 

CITY OF SHEBOYGAN 
APPLICATION FOR 

CONDITIONAL USE PERMIT 
Requirements Per Section 15.905 

Revised May 2018 
 
Completed application is to be filed with the Department of City Development, 828 Center Avenue, Suite 
208.  To be placed on the agenda of the City Plan Commission, application must be filed two weeks prior 
to date of meeting.  Applications will not be processed if all required attachments and filing fee of $250 
(payable to the City of Sheboygan) is not submitted along with a complete and legible application.  
Application filing fee is non-refundable. 
 
1.  APPLICANT INFORMATION 
 

APPLICANT: ________________________________________________________ 
 

ADDRESS: ____________________________ E-MAIL: ______________________ 
 

PHONE: __(_____)________________  FAX NO. __(_____)__________________ 
 
2.  DESCRIPTION OF THE SUBJECT SITE/PROPOSED PROJECT 
 

NAME OF PROPOSED/EXISTING BUSINESS: _____________________________ 
 

ADDRESS OF PROPERTY AFFECTED: __________________________________ 
 
LEGAL DESCRIPTION: _______________________________________________ 
 
___________________________________________________________________ 
 
BRIEF DESCRIPTION OF EXISTING OPERATION OR USE: _________________ 
 
__________________________________________________________________ 
 
DETAILED DESCRIPTION OF PROPOSED OPERATION OR USE INCLUDING 
ANY CHANGES TO THE EXISTING USE: ________________________________ 
 
___________________________________________________________________ 
  
BRIEF DESCRIPTION OF ALL REQUESTED VARIANCES FROM PROVISIONS 
OF THE ZONING ORDINANCE, WHICH ARE RELATED TO THE PROPOSED 
OPERATION OR USE: ________________________________________________ 
 
___________________________________________________________________ 
 

FILING FEE: $250.00  (Payable to City of Sheboygan) 

 
PARCEL NO.         
 
MAP NO.      
 
ZONING CLASSIFICATION:    

 
 
 
APPLICATION/FILE NO.    
 
REVIEW DATE:      
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3. JUSTIFICATION OF THE PROPOSED CONDITIONAL USE 

 
 Written justification for the proposed conditional use, indicating reasons why the 

applicant believes the proposed conditional use is appropriate. 
 
 How is the proposed conditional use (independent of its location) in harmony with the 

purposes, goals, objectives, policies and standards of the City of Sheboygan 
Comprehensive Master Plan? ___________________________________________ 

 
 ___________________________________________________________________ 
 
 Does the conditional use, in its proposed location, result in any substantial or undue 

adverse impact on nearby property the character of the neighborhood, environment, 
traffic, parking, public improvements, public property or rights-of-way? ___________ 

 
 ___________________________________________________________________ 
 
 How does the proposed conditional use maintain the desired consistency of land 

uses in relation to the setting within which the property is located? ______________ 
 
      __________________________________________________________________ 
 
 Is the proposed conditional use located in an area that will be adequately served by 

utilities, or services provided by public agencies?  If not, please explain. _________ 
 
 __________________________________________________________________ 
 
4. NAMES AND ADDRESS (Indicate N/A for “Not Applicable” items) 
 
 OWNER OF SITE:             
 
 ADDRESS: ____________________________  E-MAIL: _ ____________________ 
 
 ARCHITECT:              
 
 ADDRESS: ____________________________  E-MAIL:  _____________________ 
 
 CONTRACTOR:            
 
 ADDRESS: ____________________________  E-MAIL:       
 
5. CERTIFICATE 
  
 I hereby certify that all the above statements and attachments submitted hereto are 

true and correct to the best of my knowledge and belief. 
 
 ____________________________    _____________________ 

    APPLICANT’S SIGNATURE                      DATE 
 
 ____________________________ 
          PRINT ABOVE NAME 
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Written Description – Conditional Use Application 
 
White Box Tenant Build-Out 
1937 S. Business Dr. 
Sheboygan, Wisconsin 53081 
 
Zoning District 
 
Urban Commercial (UC) 
 
Existing Land Use 
 
879 SF Vacant Building and Unimproved Lot. 
 
Proposed Land Use 
 
Renovate an existing underutilized Commercial Property along the South Business Drive Commercial 
Corridor to a “White Box” state in order to attract a new Commercial Tenant. Examples of potential tenants 
include Professional Services Office or Small Retail. 
 
Proposed Use Data 
 
Reason for Site Selection 

• Visibility from a high traffic count street (i.e. South Business Drive). 
• Appropriately sized existing office space for a small Professional Services Office or Small Retail. 

Access 
• Vehicles may enter and exit the site from the main driveway entrance on the West side of the site off 

of South Business Drive and a secondary entrance off of the alley on the South side of the property. 
Dumpsters Enclosures 

• No dumpster enclosures will be required because the site use does not require the need for a 
dumpster. 

 
Proposed Site Improvements 
 

• Pave existing gravel parking lot in a manner that allows for proper storm water management. 
• Paint existing office building. 
• No new building/structures being constructed. 
• Add required landscaping to comply with all standards per City of Sheboygan Zoning Ordinance. 

 
 
Parking Requirements 
 

• Provided: 8 spaces. 
• Required: One space per 300 square feet of gross floor area = 3 spaces. 

 
Landscape Requirements 
 
See attached drawing A1.2 Landscape Plan for Urban Commercial Zoning Landscape Point Requirements 
and Landscape Plant Schedule. 
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Potential Nuisances 
 
Reasons the business will not become a nuisance: 

• South Business Drive is an existing high traffic corridor that generates traffic noise and lights from 
vehicles. 

• The residences that border the site to the east are screened from the site by their garages. 
 

 
 

Site Lighting 
 

• Existing street light on City pole near southwest parking stalls. 
• New canopy down lighting to be installed in existing building canopy. 

 
Signage Regulations 
 
A formal signage submittal per City of Sheboygan Zoning Ordinance to be provided at a future date. 
 
Written Justification 
 
The project creates a new business along the South Business Drive Commercial corridor.  With the 
completion of this project, improvements will be made to an unimproved lot by paving an existing gravel 
parking lot, and adding the appropriate amount and type of site landscaping.  The vacant building will be 
rejuvenated with new paint that is in a neutral pallet to not stand out from its surroundings. 
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