SEDGWICK

KANSAS
City of Sedgwick
City Council Meeting
May 21, 2025
TO: Mayor and City Council
SUBJECT: Records Retention Policy

INITIATED BY: Administration

AGENDA: New Business

Background: A formal Records Retention Policy has not been adopted making it difficult to decide what
to keep and what to shred. Therefore, staff researched records retention policies from Halstead, Newton,
Wichita, Topeka, and Harvey County to determine how best to set our own policy. Once established, the
policy was reviewed by McDonald Tinker to verify that all timeframes were within state statutes. No
issues or concerns were identified.

Financial Considerations: None

Recommendations/Actions: It is recommended that the City Council approve the Records Retention
Policy as presented.

Attachments: City of Sedgwick Records Retention Policy
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