
AGREEMENT BETWEEN 

THE CITY OF MONTICELLO AND SAN JUAN COUNTY 

FOR BUILDING INSPECTION SERVICES 

 
This Agreement is made and entered into pursuant to 11-13-1, Utah Code Annotated, 

as amended, commonly referred to as the Interlocal Cooperation Act, by and between 

San Juan County, a body corporate and politic of the State of Utah, hereinafter referred 

to as “County”, and the City of Monticello, a municipal corporation of the State of Utah, 

hereinafter referred to as “City”. 

 
WITNESSETH 

 
WHEREAS, City wants a safe and secure environment for its citizens, businesses and 

all others within the City boundaries; and 

 
WHEREAS, City desires to make the most cost-effective use of tax dollars to provide 

building inspection services; and 

 
WHEREAS, City feels that the San Juan County Building Department can provide 

excellent, cost-effective building inspection services within the City boundaries; and 

 

WHEREAS, City is required by State Code to have a licensed building official 

preforming the needed functions of inspections and plan approvals, and requests this 

role be filled by San Juan County Building Department; and 

 
WHEREAS, City and County have determined that it is mutually advantageous to enter 

into this Agreement for the San Juan County Building Department to provide building 

inspection services in the City; and 

 
WHEREAS, it is agreed that the services provided will be paid for by the City as 

hereinafter set forth and the respectful entities have determined and agree that the 

amount set forth herein is reasonable, fair and adequate compensation for providing the 

described building inspection services; 

 
NOW THEREFORE, pursuant to the Utah Interlocal Cooperation Act the parties hereby 

agree as follows: 

 
SECTION ONE: 

AGREEMENT 

 
1.01 The County, through the San Juan County Building Department agrees to furnish 

building official services and to enforce State laws within the corporate limits of City, to 

the extent and in the manner hereinafter set forth. 



1.02 This Agreement terminates and supersedes any existing building inspection 

service agreement, whether oral or written, between the parties. 

 
1.03 The concepts set forth in the above recitals are recognized and incorporated as 

an integral part of this agreement. 

 
1.04 The City Manager and City Planning & Zoning Administrator shall be the 
administrators of this Agreement. 
 
1.05 The City will enforce all City Codes and ensure land use is appropriate and shall 
issue stop work orders as necessary.  

 
1.06 The County will designate a deputy and/or an appropriate supervisor as the 

liaison to the City for the purpose of coordinating the activities of the City of Monticello, 

attending staff and City Council meetings as reasonably requested, and to oversee the 

delivery of building services under this agreement. 

 
SECTION TWO: 

SCOPE OF SERVICES 

 
2.01 The City of Monticello shall be responsible to furnish all personnel for the 

collection of applications and fees, data input into building software, compliance 

investigations, communications with County employees and applicants, Stop Work 

Orders (as applicable) , Certificate of Occupancy,  follow-up communications, as well 

as any other services in the field of construction that are within the legal power and 

ability of the City of Monticello to provide. 

 

2.02 The County will furnish all necessary labor, supervision, equipment, vehicles, 

communication software, communications with City and applicants, copy of fee 

schedule, and other items of equipment reasonably necessary to provide the services 

described herein. 

 

2.03 The personnel and equipment furnished by the County will provide responsive, 

direct services within the normal operating hours of County Administration, Monday 

through Friday, 8am to 5pm. 

 

2.04 The County will adjust operating hours set in accordance with 2.03, to meet all 

State current and future state code timeline requirements and deadlines. Provided 

that the change of operating hours is at the cause from County personnel. 

 

2.05 The City will provide the software for the upload and documentation on the City’s 
Building permits. The County will document its work in the City system along with any 
attachments to each building permit. If work is accidentally uploaded to the wrong entity 
building permit software, the respected party must notify the other party within 48 hours 
to correct the upload to the correct software.  

 

 



SECTION THREE: 

AUTHORITY AND EMPLOYMENT STATUS 

 
3.01 For purposes of liability, County officers or employees or contractors shall not be 

deemed to be City officers or employees except as more fully specified in the 

Agreement. All building inspection officers employed by the County to perform duties 

under the terms of this Agreement shall be County employees, and shall have no right 

to any City pension, civil service, or any other City benefit for services provided 

hereunder. The County will have full supervision authority over all persons employed to 

carry out the requirements of this agreement. Any contractors under contract will provide 

services as requested by the County and will be under the full supervision of the County. 

 

SECTION FOUR: 

INDEMNIFICATION 

 
4.01 The City shall be responsible for all damages to persons or property that occur 

as a result of the negligence or fault of the City in connection with the performance of 

this Agreement. The City shall also defend and indemnify the County for all claims and 

expenses that arise out of the enforcement of a State law or City ordinance that is 

deemed to be unlawful or unconstitutional. 

 
4.02 The County shall be responsible for all damages to persons or property that 

occur as a result of negligence or fault of the County in connection with the performance 

of this Agreement. The County shall indemnify and hold the City free and harmless 

from all claims that arise as a result of the negligence or fault of the County, its officers, 

agents and employees. 

 
4.03 In the event that the City or any of its officers or employees are named as co-

defendants with the County or any of its officers or employees in any civil action 

based upon the delivery of County services under the terms of this Agreement, the 

County agrees to undertake the defense of the City or any of its officers or employees 

so named under a reservation of rights agreement until such time as they have been 

successfully dismissed from the action or it has been determined by the County that a conflict 

of interest exists, at which time City will be notified of its duty to independently undertake and 

pay for the defense of the City or its officer or employee named as a co-defendant in such 

civil actions. 

 

4.04 In the event that the County or any of its officers or employees are named as 

co-defendants with the City or any of its officers or employees in any civil action 

based upon the delivery of City services under the terms of this Agreement, the City 

agrees to undertake the defense of the County or any of its officers or employees so 

named under a reservation of rights agreement until such time as they have been 

successfully dismissed from the action or it has been determined by the City that a conflict of 

interest exists, at which time County will be notified of its duty to independently undertake and 

pay for the defense of the County or its officer or employee named as a co-defendant in such 

civil actions. 

 



 
SECTION FIVE: 

RESPONSIBILITY FOR SALARY AND BENEFITS 

 
5.01 The City shall not assume any liability for the payment of any salaries, wages, 

employment benefits or other compensation to any County personnel performing 

services hereunder for the City and will not assume any other employment related 

liability except as provided for in this Agreement. 

 
5.02 The City shall not be liable for compensation or indemnity to any County 

employee for injury or sickness arising out of his employment, unless otherwise 

provided herein, and the County hereby agrees to hold the City harmless against any 

such claim. 

 
SECTION SIX: 

TERM OF AGREEMENT 

 
6.01 Unless terminated sooner as provided for herein, this Agreement shall be 

effective 12:01 am, August 27, 2025, and shall run for a five (5) year period until 12 

midnight August 26, 2030. 

 
6.02 In the event the City desires to extend this Agreement for a succeeding five year 

period, the City Council, by April 15 of the year of the expiration date of this Agreement, 

shall notify the County Commissioners that it wishes to renew the agreement, 

whereupon the County Commissioners, not later than May 15, shall notify the City 

Council in writing of its determination concerning the renewal for an additional five-year 

period together with any readjusted rates for the new extended agreement and a new 

agreement shall be executed. If these notifications are not made, this agreement shall 

expire and shall terminate on the final day of this agreement. 

 
6.03 Notwithstanding the provisions of this Section, either party may terminate this 

Agreement at any time by giving 30 days prior written notice to the other party. In 

the event of a termination all services will be carried out to the end of the month, 

regardless of which party terminates the agreement. Payments will be prorated 

based on time of cancellation and refunds to the City or payments from the City will 

be processed within 30 days after the day of termination of the agreement.  

 
SECTION SEVEN: 

COMPENSATION FOR SERVICES 

 
7.01 The City agrees to pay to the County the amount set forth in Attachment A, which 

is attached hereto and incorporated herein by reference, for the services provided 

pursuant to this agreement. The amount listed on Attachment A includes, but is not 

limited to: building inspection fee, etc., etc., etc. The City shall pay the amount set forth 

in Attachment A, as scheduled in this agreement, even during times when a new officer 

is being recruited, hired, trained, etc. to fill a vacancy under this agreement. 



 

7.02 The City’s payments will cover all work required for each permit, including all 

inspections by the County through completion of the permit. If additional inspections or 

unplanned adjustments are needed, they will be added to the permit with a note  

explaining the reason. The City will then collect the additional fees based on the agreed 

fee schedule and make adjustments as stated in Attachment A.  

 
7.03 The City shall budget for and remit the amounts due to the County at the close of 

the semi-annual year: June and December. If such payment is not remitted to the 

County within 30 days following the end of the quarter, a reminder will be send out from 

the County inquiring about the payment. Both parties are responsible for tracking the 

payment amounts due following the semi-annual schedule. 

 
 

7.04 The compensation paid by the City to the County pursuant to this Agreement 

shall be used for the services provided pursuant to this Agreement, and County shall 

not have the authority or right to use such funds for other purposes.  Further, the County 

agrees not to offset the City’s present or future budget because of the compensation 

paid pursuant to this Agreement. 

SECTION EIGHT: 

REPORTS AND RECORDS 

 
8.01 Records will be maintained of all building inspection activity and services in the 

City and the records will be accessible to the City at all reasonable times. The County 

will prepare an annual report of building inspections in the City and will review the report 

annually with City Staff at a meeting upon request. The County will also provide 

updates to online building records within 48 hours of services rendered to the City. 

 
SECTION NINE: 

COORDINATION 

 
9.01 The City’s Manager, City’s Mayor, or other designated representatives may 

confer with the County, and/or his designated contract representatives, to coordinate 

with the San Juan County Building Department regarding the performance or services 

under this Agreement, the costs for future periods under this contract, or any other 

issues related to the services provided under this contract. Such meetings will be 

subject to the discretion and availability of the Building Department Manager and shall 

be handled in accordance with County policy. 

 

9.02 All inspections must be requested by the City Planning & Zoning Administrator. 

The County will schedule each inspection directly with the property owner based on the 

proper timeline for the requested inspection. Following completion, the County shall 

document the inspection in the City system within 48 hours.  

 
9.03 The County shall notify the City of any adjustments to the County fee schedule 

for plan reviews or inspection fees within 1 week of adoption, to allow proper collection 

of the fees.  



 
SECTION TEN: 

GOVERNMENTAL OR CITY PROJECTS 

 

10.01   City building projects, plan reviews, and inspections will be paid at the applicable 
rate set forth in Attachment A.  

 

10.02   County projects within the City’s municipal boundary will be requested through 
the City system and given the same timeline as all other building requests. Fees will be 
waived for all services provided by the County. Non-inspection-related City fees will still 
be assessed, unless waived or adjusted by City Council at the County’s request. 

 

10.03  Other Governmental projects within the City’s municipal boundary will pay the set 
fees and follow the same process as standard building permits, unless an adjustment is 
requested and approved by the City Council and the County Commission. 

 
IN WITNESS WHEREOF The City of Monticello, by resolution duly adopted by its City 

Council, caused this Agreement to be signed by its Mayor and attested by its Clerk, and 

San Juan County, by resolution of its County Commissioners, has caused this 

Agreement to be signed by the Chairman of said Commission and attested by its Clerk, 

all on the day and year appearing below their respective signatures. 

 
THE CITY OF MONTICELLO 
 

 
By   

Mayor Bayley Hedglin 

 
Date   
 

ATTEST:  
Approved as to form and for compliance 

with state law: 
 

 
  

City Recorder City Attorney 



BOARD OF COUNTY COMMISSIONERS OF SAN JUAN COUNTY 
 

 
By   

Chairman Silvia Stubbs 

 
Date   
 

ATTEST:  
Approved as to form and for compliance 

with state law: 

 

 
  

San Juan County Clerk San Juan County Attorney 

 
  



Attachment A 

 

County and City have agreed upon the following fee schedule.  

 

Payments to County 

Semi-Annual payments in the amount of $3,000 ($6,000 yearly) will be made by June 
30 and December 31 of each year. This will continue for five (5) years as stated in the 
current contract and on the terms specified in Section Seven, Compensation of 
Services.  

 

Payment Review 

When yearly City Inspections reach over 75 inspections or stay under 35 inspections, a 
review of this agreement be made to adjust the rate of the later semi-annual payment. 
During such time, the rates will be adjusted based on the cost of the building fees as set 
by the County. Following years will resume at standard rate as set by the above 
payment schedule.  

Payment Review Process: 

Upon recognizing that the inspections have increased or decreased below the above 
threshold, the recognizing party will notify the other of the finding within one (1) month. 
Parties will hold a meeting to calculate the new fee based on the assumed average for 
the remaining year. This meeting may be delayed until later in the year once all building 
has slowed down for the season. 

For Example. In the eighth month, only 20 inspections have occurred. Due to 
this fact the rate will be reduced to reflect that change based on the remaining 
inspections to be added to the system (2 permits added with a total of 5 inspections). 5 
inspections at $65 per inspection (as set by the County Fee Schedule) would reduce the 
remaining balance due to $325. This amount plus any plan review fees would be the 
total due for the second yearly payment ($130 x 2 = $260 + 325 = $585 total year end 
payment) Overage inspections would work in the same way increasingly based on the 
County inspection and plan review fees.  


