
Contract # __________________ 

STATE OF UTAH CONTRACT

1. CONTRACTING PARTIES: This contract is between the State of Utah, Administrative Office of the Courts, referred to as
STATE, and the following :

Name

Address

City State Zip

Contact Person: ___________________ Phone: _____________________     Email: ________________________

vendor #: ________________         Commodity Code #: 96480

2. GENERAL PURPOSE OF CONTRACT: To provide court perimeter and bailiff services at the courthouse/s in this county.
(Required by Statute 17-22-27 Paragraph 2. Sheriff – Assignment of court bailiffs – Contract and Costs

3. PROCUREMENT: This contract is entered into as a result of: No procurement required (Government Agency).

4. CONTRACT PERIOD: Effective Date: __________Termination Date: ___________unless terminated early or extended in
accordance with the terms and conditions of this contract.  RENEWALS:  NONE

5. CONTRACT AMOUNT: CONTRACTOR will be paid based on the following for this Contract Period:
Maximum Contract Hours: _______________ Maximum Budget:__________________ 

6. ATTACHMENT A: Terms and Conditions
ATTACHMENT B: Scope of Work
ATTACHMENT C: Costs/Payment
Any conflict between Attachment A and other Attachments will be resolved in favor of Attachment A.

7. DOCUMENTS INCORPORATED INTO THIS CONTRACT BY REFERENCE BUT NOT ATTACHED:
a. All other governmental laws, regulations, or actions applicable to the goods and/or services authorized by this contract.
b. Utah State Procurement Code

IN WITNESS WHEREOF, the parties sign and cause this contract to be executed.

CONTRACTOR:        STATE: 

County Sheriff Date Court Security Director or AOC Designee Date

County Commission Date Approved as to Form Date

County Attorney Date Approved as to Availability of Funds Date

State Division of Finance Date

LEGAL STATUS OF CONTRACTOR
Sole Proprietor
For-Profit Corporation
Non-Profit Corporation
Partnership

X    Government Agency







ATTACHMENT B:  SCOPE OF WORK 
 
Bailiff Services: 
 
A.  County shall assign such law enforcement or special function officers as bailiffs in each courtroom when 
court is in session in the Seventh District, District and Juvenile Courts in San Juan County.  
  
B.  County and AOC through their designees shall coordinate the staffing, scheduling and service levels at 
the various court locations with the goal of promoting efficiency and quality.  The County is hiring authority 
for all officers assigned under this contract; however, the appointment or reassignment of a courtroom bailiff 
is subject to the concurrence of the judges with whom the bailiff will work/works.  
 
Security Service: 
 
Sheriff agrees to provide court security services and such other duties as may be required by law for the 
Seventh District, District and Juvenile Courts in San Juan County.  The Sheriff agrees to provide sufficient 
security staff of qualified law enforcement officers to provide security according to the Court Security Plan.  
Court security services will be provided from Monday through Friday of each week, excepting legal holidays 
or other days the court is closed, as scheduled.  
 
Court Security Plan: 
 
In accordance with Rule 3-414, Utah Code of Judicial Administration, the court executive in consultation 
with the Sheriff, has developed a court security plan.  The plan outlines the responsibilities of the Sheriff and 
a written copy of that plan has been provided to the Sheriff.  The Court Security Plan is hereby incorporated 
by reference into this contract.   

 
 
 

Revised (01/10/2024) 
  



ATTACHMENT C: PAYMENT 

1. The AOC agrees to pay the CONTRACTOR the annual amounts listed on page one (1)
of this contract, not to exceed the total contract amount.

2. The CONTRACTOR will invoice the AOC once every month, within thirty (30) days
after the end of the month; however, the last invoice for the fiscal year will be due no
later than July 10.

3. The AOC will remit payment to the CONTRACTOR within thirty (30) days of receipt of
the invoice.

4. The invoice shall include the total hours of security services provided for the invoiced
period, as well as the vendor’s number. (located on the Cover Page)

5. Any invoice submitted in connection with this agreement shall be sent (USPS or
electronically) to the Contact Information for Courts listed below.

Please send payment to: 
Administrative Office of the Courts (AOC) 
Attn: Security Department 
Address: 450 South Main Street, N231B 
City/Zip: Salt Lake City, UT 84111 
Phone: 801-578-3841 
E-mail: courtsecurity@utcourts.gov

Revised (05/06/2025) 


