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4. The required agreements, approvals, and other records have been provided. 
 
D. Once the Planning Administrator confirms compliance as required by Subparagraph (3), 

the Planning Administrator shall cause the approved subdivision plat and the applicable 
documents to be recorded with the San Juan County Recorder, executed by the Recorder, 
and a copy of the recorded and stamped subdivision plat and recorded documents 
delivered to the applicant. 

 
E. The applicant must provide the Planning Administrator the materials and fees required by 

Subparagraph (3) within 30 days of the Planning Administrator’s signing of the 
subdivision plat or it will be voidable if the applicant cannot show good cause for the 
delay. If the applicant does not provide the required materials and fees within six months, 
the subdivision plat shall be void. 

 
Section 10: OPTIONAL PRE-APPLICATION PROCESS 

A. An applicant may request a pre-application meeting with the Planning Administrator to 
discuss a concept plan and receive initial feedback. The Planning Administrator shall 
schedule the meeting within 15 business days of receiving the request. At the pre-
application meeting, the Planning Administrator shall provide or make available: 
1.  Copies of applicable land use regulations; 
2.  A complete list of standards required for the project; 
3.  Preliminary and final application checklists; and 
4.  Feedback on the concept plan to assist the applicant in preparing a complete 

subdivision application. 
 

B. Participation in a pre-application meeting is optional, and the feedback provided shall be 
advisory only, intended to help the applicant understand the requirements and streamline 
the formal application process. 

Section 11: AMENDMENTS AND VACATIONS 

A. A lot owner may file with the San Juan County Planning & Building Department an 
application for subdivision amendment with a plat meeting the requirements set forth in 
CLUDMA Chapter 6 and those sections of this LUDMO applicable to initial subdivision 
plat approvals.  
1. A proposed subdivision amendment shall be named to correlate with the original 

subdivision and the sequentially numbered amendment. Each new amendment to the 
original approved subdivision plat shall increase by an increment of one. Below the 
subdivision name and number, in parenthesis, shall be listed the affected lots and the 
resultant lots or changes. 
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2. The amended plat shall include the following signature blocks: San Juan County 
Planning Administrator, San Juan County Health Department, San Juan County 
Recorder, San Juan County Attorney, San Juan County Surveyor, consents of private 
easement owners, and the subdivision property owner’s and mortgagee's certificate of 
dedication of public land, rights of way, and easements, with space for notarization in 
the same form as required above for all other final subdivision plats.   

3. The amended plat shall include signature blocks for each property owner within the 
plat. 

 
B. The application petition shall also include proof of written notice to: 

1. The owners of record of lots within the plat affected by the plat revision; 
2. Adjoining owners; and 
3. If the subdivision includes one, the owners’ association. 

C. Upon determining that the application is complete, including the payment of required fee, 
and does not seek to amend or vacate a public street or easement, the Planning 
Administrator shall: 
1. Provide notice to affected entities, if required; and 
2. Treat the application as one for an initial subdivision and follow that process. 

D. If the proposed amended plat seeks to amend or vacate a public street or easement, the 
process for that amendment or vacation shall be that provided in CLUDMA. 

E. The Board of County Commissioners may vacate all or a portion of a subdivision plat by 
passing and recording an ordinance.  
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F. The amended plat shall become effective upon recording. The Planning Administrator 
shall follow the same procedure for recording as that for recording the initial plat and the 
same requirements and limitations apply.  

  
Section 12: EXEMPTION AND WAIVERS 

A. Small Subdivision - A subdivider may create a small subdivision of four or fewer lots 
without a plat by filing an application with the Planning Administrator that provides 
sufficient information for the County to find that the statutory requirements for a small 
subdivision have been met:  
1. In addition to the statutory requirements, each lot in the proposed subdivision must 

have access to a public or private road or an easement to access a public or private 
road directly and must comply with the applicable zoning. 

2. Upon determining that a small subdivision application is complete, including the 
payment of the required fees, and complies with the applicable requirement, the 
Planning Administrator shall: 
a) Certify the subdivision’s compliance in writing; 
b) Record the written certification; and  
c) Keep the certification on file in the San Juan County Planning & Building 

Department. 

B. Waivers  

1. The Planning Administrator may in its discretion waive certain requirements for a 
subdivision application or for all or a portion of the required processing fees. All 
waiver requests must be submitted to the Planning Administrator in writing 
explaining the reasons for the waiver request. The request must be presented 
contemporaneously with the application for which it is being sought.  

2. Waivers of submittal requirements may be granted by the Planning Administrator 
upon finding that the particular requirements are not necessary for the application’s 
consideration.  

3. A waiver of part or all the required processing fees for a subdivision application may 
be granted by the Planning Administrator only on finding that the County’s review 
time will be significantly less than the time required for the typical subdivision 
application.  
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