Ellen Burgeson
Ellen Burgeson Inc.
P.O. Box 4394
Rockford, IL 61110
815/484-8067

June 2, 2026

Mr. Sam Tesreau

Interim Rochelle City Manager
420 N. 6" Street

Rochelle , IL 61061

Dear Interim City Manager Tesreau::

I have prepared this letter to serve as the agreement between the City of Rochelle (hereinafter
referred to as the “CLIENT”) and my firm (hereinafter referred to as the “CONSULTANT”) for
services required to administer DCEO grant #19-242040 which will fund construction of lining
of sanitary sewers in the Southeast Rochelle target area. Specifically, the services covered by
this agreement include the following:

- Clearing special conditions attendant to the grant award, including the environmental
review process.

- Reviewing bid documents and contract documents to ensure inclusion of required information for
compliance with federal labor standards and equal opportunity requirements. Obtain a federal
wage rate determination for all labor classifications to be used on the project (NOTE - it is the
“CITY’s” responsibility to provide a copy of the bid documents and contract documents for the
sanitary sewer construction to the “CONSULTANT” for her review at least two weeks prior to the
date of the first bid advertisement)

- Monitoring bidding process to ensure that the wage rate determinations used in the bid documents

are applicable

- Monitoring contract award to ensure that recommended low bidder is in compliance with HUD’s
eligibility standards

- Monitoring contractor’s weekly payrolls and compliance reports for compliance with labor
standards requirements

- Monitoring employee interviews for compliance with labor standards requirements

- Resolving discrepancies between payrolls, employee interviews, and wage rate determination

- Monitor required reports for compliance with federal equal opportunity requirements

- Preparing vouchers and expenditure summary reports for drawdown of CDBG funds. Request
drawdowns.

- Preparing quarterly reports for submittal to DCEO

- Establishing and maintaining comprehensive filing system in accordance with DCEO’s CDBG
requirements

- Monitoring the expenditure of CDBG funds for compliance with the uses stated in the grant
application and grant agreement

- Monitoring the expenditure of leveraging funds for compliance with the uses stated in the grant
application

- Preparing close-out documents upon expenditure of all funds and completion of construction
activities in accordance with Department of Commerce and Economic Opportunity requirements



The “CONSULTANT” is not responsible for submittal of audit(s) or any audit-related documents to
DCEO. The “CONSULTANT” is also not responsible for CITY’s compliance with DCEO auditing
regulations and procedures. Upon completion of grant activities, the “CONSULTANT” will deliver project
records to the “CITY” and the “CITY” will be solely responsible for retaining records after grant activities are
completed. The “CONSULTANT’s” responsibilities under this agreement end with close out of grant.

Please note that for the services of my firm as outlined above, we will be compensated at the
following hourly rates:

Classification of Employee Hourly Rate
Grants Consultant $105.00
Clerical $ 86.00 (estimated)

The rate for Grants Consultant services shall remain in effect through the term of this
contract. My firm will also be reimbursed for expenses incurred in performance of my duties
such as clerical services, mileage, postage and shipping costs, etc. Please note that any clerical
services needed will be provided by staff of Willett Hofmann and Associates at the cost billed to
Ellen Burgeson Inc. Invoices for services provided by Ellen Burgeson Inc. under this agreement
will be submitted periodically, with payment being due within 30 days of the date of the invoice.

This agreement allowed for extensions if all grant administration tasks could not be
completed within the original maximum billing amount. Although the grant is nearing
completion, there are still additional administrative tasks to be completed before the grant can be
closed out (one or two additional drawdowns of grant funds to be made, preparation and
submittal of final reports and monitoring documents, a close-out public hearing to be conducted,
etc). To provide sufficient funding for the remaining grant administration tasks, it is proposed
that the original agreement shall be extended from the current maximum of $24,500 to a
maximum of $30,000 for the Grants Consultant’s time, to be billed under this agreement at the

hourly rate shown above..

It is the understanding of both the “CONSULTANT” and the “CLIENT” that the desired
outcome of the services provided under this agreement is completion of all DCEO required grant
administration activities and close out of grant #19-242040. However, if additional hours are
needed to complete the tasks required to close out grant #19-242040, the “CONSULTANT” will
advise the “CLIENT”, estimate the time needed to complete the tasks required, and submit an
extension to this agreement for the “CLIENT”S” approval. This agreement may not be amended
orally, but only by a written document signed by the parties hereto.

Indemnity - The “CLIENT” and “CONSULTANT” shall each hold the other harmless from any acts
or decisions made by either of them, with the exception of acts performed at the direction of the other,
with regard to services provided hereunder for the preparation of an EDA grant application.

Termination of Agreement - This agreement may be terminated by either party by written notice of
termination. If such notice is issued, and except for a breach of this Agreement by the
“CONSULTANT”, monies due to the “CONSULTANT” for all work done prior to the date of receipt
of the notice of termination shall immediately become due and payable, and upon payment the
“CONSULTANT” shall deliver all work products to the “CLIENT”. A breach of this Agreement
shall include but not be limited to such acts as the failure by either party to perform its obligations
hereunder this contract. Notice shall be deemed properly given if hand-delivered or sent by United



States mail, postage prepaid to the addresses listed above.

If this agreement meets with your approval, please sign and date as indicated below and
return one copy to me.

Sincerely,

Elen Burgeson/Inc.

en Burgeson
President

By:

ACCEPTANCE

The terms and conditions of this letter agreement are hereby accepted by the City of Rochelle for
services required to administer DCEO grant #19-242040 staff. The services included in this
agreement may include but are not limited to:

By:

Clearing special conditions attendant to the grant award, including the environmental
review process.

Reviewing bid documents and contract documents to ensure inclusion of required information for
compliance with federal labor standards and equal opportunity requirements. Obtain a federal
wage rate determination for all labor classifications to be used on the project INOTE - it is the
“CITY’s” responsibility to provide a copy of the bid documents and contract documents for the
sanitary sewer construction to the “CONSULTANT” for her review at least two weeks prior to the
date of the first bid advertisement)

Monitoring bidding process to ensure that the wage rate determinations used in the bid documents

are applicable

Monitoring contract award to ensure that recommended low bidder is in compliance with HUD’s
eligibility standards

Monitoring contractor’s weekly payrolls and compliance reports for compliance with labor
standards requirements

Monitoring employee interviews for compliance with labor standards requirements

Resolving discrepancies between payrolls, employee interviews, and wage rate determination
Monitor required reports for compliance with federal equal opportunity requirements

Preparing vouchers and expenditure summary reports for drawdown of CDBG funds. Request
drawdowns.

Preparing quarterly reports for submittal to DCEO

Establishing and maintaining comprehensive filing system in accordance with DCEO’s CDBG
requirements

Monitoring the expenditure of CDBG funds for compliance with the uses stated in the grant
application and grant agreement

Monitoring the expenditure of leveraging funds for compliance with the uses stated in the grant
application

Preparing close-out documents upon expenditure of all funds and completion of construction
activities in accordance with Department of Commerce and Economic Opportunity requirements

City of Rochelle Date



