
VILLAGE OF RIDGEWAY

Re port D ale : 02 I 03 I 2025

Report Time: 5:16:26 PM

Time Distribution Report.LC - LPHELAN -01125t2024

Primary Sort By: Employee;DEPT(G2)

0112012025 . 0210212025 [1 4 days]

(G2) Paycode Reg. Hrs Total Hrs

AD [General Admin]

AD [General Admin]

EL IADMtN-ELECION]

SE fSewer]

WA lWaterl

Employee:AD001 [PHELAN, LORI LI

501[rRW]

511[CW]

551[ECW]

305[SADW]

605[WADW]

59.75

8.75

3.00

4.25

4.25

1.00

1.25

0.00

0.00

0.00

60.75

'10.00

3.00

A nE

4.25

AD001 IPHELAN, LORI LITotal:

AD [General Admin]

SE fSewer]

WA [Water]

Employee: AD005 [RlNlKER, MARJORIE]

701[ADSW]

30slsADWl

605[WADW]

56.25

8.00

8.00

0.00

0.00

0.00

56.25

8.00

8.00

AD005 [RlNlKER, MARJORIE] Total:

Employee: PW003 [JOHNSON, HARRY]

FM IFACtLtTES MATNTENANCE]

PA fParks]

SE fSewer]

SP [Streets Plowing]

ST [Streets]

WA [Water]

611[F|VW]

101[PAW]

301[SEW]

401[Srw]

401[srw]

601[WAW]

14.7 5

7.75

2.00

4.00

4.25

3.00

14.75

7.75

2.00

4.00

4.25

3.00

0.00

0.00

0.00

0.00

0.00

0.00
PW003 UOHNSON, HARRYI Total: 35.75

PA IParks]

SE [Sewer]

SP [Streets Plowing]

ST [Streets]

WA [Water]

Employee: SP004 [MECKLEY, KEVIN]

101[PAW]

301[SEW]

401[Srw]

401[STW]

601[wAW]

1.50

2.00

8.75

65.75

2.00

0.00

0.00

0.00

3.25

0.00

1.50

2.00

8.75

69.00

2.00
SP004 [MECKLEY, KEVIN] Total:

Grand Totals:

END OF REPORT

Time Distribution Report.LG - LPHELAN -01125t2024
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VILLAGE OF RIDGEWAY

Report Dale: 01 127 12025

Report Time: 12:43:31 PM

Employee Timecard - LPHELAN -0712712015

0112012025 - 0112612025 [7 days]

Iime Card

Date Paycode IN OUT Reg Hrs OT Hrs Daily Total

01/2012025 Mon

0112112025f ue

0112212025tNed

0112312025fhu

0112412025 Fri

501 [TRW]

501 [TRW]

501 [TRW]

501 [TRW]

501 [rRW]

s01 [TRW]

501 [TRW]

501 [TRW]

511 [CW]

501 [TRW]

0B:01AM

12:4BPM

07:59AM

02:43PM

07:35AM

01:40PM

07:54AM

01:00PM.

06:00PM-

07:474M

12:17PM

05:00PM

02:1 5PM

04:39PM

01:12PM

05:30PM

12:29PM

04:53PM

07:00PM.

'12:56PM

4.2500000

4.2500000

6.2500000

2.0000000

5.7500000

3.7500000

4.5000000

4.0000000

1.0000000

4.2500000 1.0000000

8.50

8.25

9.50

9.50

5.25

}ummary - AD001 [PHELAN, LOR| LI

Paycode N/A Reg Hrs oT1 - OT-2 Total Hrs
Accrual

Prior Bal Adjust Used Earned Available
2 IVACA]

3 [SrCK]

6 [FH]

501 [RW]
511[CW]

1[UNUSED]

1[UNUSED]

39.00

1.00

1.00 40.00

1.00

189.00

34.25

8.00

TOTALS 40.00 1.00 41.00 231.25

lCERTIFY THE ABOVE INFORMATION TO BE CORRECT

.X,'x P
Employee Signature Supervisor Signature

Page 1
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Lori Phelan

Time Distribution Work Log Week of January 20-2G,2025

Monday
o PrinVdistributetimesheets
r Utitity (2 hr)
o Tax receipts

Tuesday
o Draft minutes
o Post approved minutes
o Farmers Savings questions
o Utility (2 hrs)

Wednesday
o Auditor on site
o To county/election materials

Thursday
o Payroll
o DPW position

Friday
o Enter invoices
o SubmiVpay payrolltaxes and WRS

o Calculate correctlons for WRS next payroll



VILLAGE OF RIDGEWAY

F-eport Dale: 0 1 I 27 I 2025

Report Time: 12:43:3'1 PM

Employee Timecard . LPHELAN -07 127 12015

0112012025 .0112612025 [7 days]

lime Card

Date Paycode IN OUT Reg Hrs OT Hrs Daily Total

0112012025 Mon

0112112025 f ue

0112212025 Vned

0112312025Thu

0112412025 Fri

701 IADSW]

701 IADSW

701 [ADSW]

701 [ADSW]

701 IADSW]

701 IADSW]

701 [ADSW]

701 [ADSW]

701 [ADSW]

08:01AM

01:38PM

07:56AM

01:32PM

08:00AM

02:30PM

07:564M

01:42PM

07:54AM

12:53PM

04:38PM

12:59PM

04:30PM

02:01PM

04:30PM

01:12PM

04:30PM

12:02PM

5.0000000

3.0000000

5.0000000

3.0000000

6.0000000

2.0000000

5.2500000

2.7500000

4.0000000

8.00

8.00

8.00

8.00

4.00

Summary - AD005 [RlNlKER, MARJORIE]

Paycode N/A Reg Hrs oT1 - OT-2 Total Hrs
Accrual

Prior Bal Adjust Used Earned Available
701 [ADSW] 1[UNUSED] 36.00 36.00

TOTALS 36.00 36.00

Supervisor Signature

Page 2
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Week of Jan 20 - Jan24

Monday -

o Utility payments (.5)
o Created graphic and posted in FB
o Created 2025lmp date calendar
o Trained with Maggie on creating agendas

Tuesday -
r assisted customers
o utilities (1.5)
o postings in FB
o creating content in Canva
o wrote procedures
o learned entering invoices in WH and wrote procedures
o pulled invoices

Wednesday -
. processed utilities (1)
o Created/posted FB
o Learned bldg permiUnew res process and wrote procedures
o Filed invoices

Thurs -
o Utility payments (1 hr)
r Worked on Freezer estimate/ins claim
o Spent time in library
o Posted FB

Fri-
o Admin tasks
o Learned to do e-bill set up in HeyGov and wrote procedures



VILLAGE OF RIDGEWAY

Report Date: 01 127 12025

Report Time:'12:43:31 PM

Employee Timecard - LPHELAN -07 127 12015

0112012025 . 0112612025 [7 days]

Iime Card

Date Paycode IN OUT Req Hrs OT Hrs Daily Total
0112112025 Tue

0112212025tNed

0112312025f hu

0112412025 Fri

611 [FMW]

611[FMW]

401 [STW]

401 [STW]

0B:31AM

08:1SAM

07:46AM

08:34AM

12:21PM

12:1SPM

1'1:51AM

12:00PM

3.7500000

4.0000000

4.0000000

3.5000000

3.75

4.00

4.00

3,50

Summary - PW003 [JOHNSON, HARRYJ

Paycode N/A Reg Hrs oT1 - OT-2 Total Hrs
Accrual

Prior Bal Adjust Used Earned Available
401 [STW]

611 [FMW]

1[UNUSED]

1[UNUSED]

7.50

7.75

7.50

7.75

TOTALS 15.25 15.25

I CERTIFY THE ABOVE INFORMATION TO BE CORRECT

x

Page 4
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VILLAGE OF RIDGEWAY

Report Date: 01 127 12025

Report fime 12:43'.32 PM

Employee Timecard - LPHELAN -07 127 12015

0112012025 .0112612025 [7 days]

lime Card

Date Paycode IN OUT Req Hrs OT Hrs Daily Total
0112012025 Mon

01121 12025 Tue

0112212025\Ned

01l23l2O25Thu

0112412025 Fri

401 [STW]

401 [STW]

401 [STW]

401 [STW]

401 [STW]

401 [STW]

401 [STW]

401 [sTW]

401 [STW]

401 [STW]

07:00AM

01:00PM

07:00AM

01:00PM

07:00AM

01:00PM

03:3BAM

01:00PM

07:00AM

01:00PM

12:30PM

03:30PM

12:30PM

03:30PM

12:30PM

03:30PM

12:30PM

03:30PM

12:30PM

03:30PM

5.5000000

2.5000000

5.5000000

2.5000000

5.5000000

2.5000000

8.7500000

2.s000000

4.7500000 0.7500000

2.5000000

8.00

8.00

8.00

11.25

8.00

Summary - SP004 [MECKLEY, KEVIN]

Paycode N/A Req Hrs oT1 - OT-2 Total Hrs
Accrual

Prior Bal Adjust Used Earned Available
401 [STW] 1[UNUSED] 40.00 3.25 43.25

TOTALS 40.00 3.25 43.25

I CERTIFY THE ABOVE INFORMATION TO BE CORRECT

t1f,.-----
I

Employee Signature Supervisor Signature

Page 5
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VILLAGE OF RIDGEWAY

Report Date:0203/2025

Report Time: 7:16:03 AM

Employee Timecard - LPHELAN -07 127 12015

Ul27 nO25 - 0210212025 p daysl

lime Card

Date Paycode IN OUT Reg Hrs OT Hrs Daily Total

0112712025Mon

01l2Bl2O25Tue

O112912025Wed

01/3012025 Thu

0113112025 Fn

0210112025 Sal

OZOZ2025Sun

501 riRwl
501 rrRwl
501 rrRW

501IRW

501IrRWI

501 [rRWl

501rrRwl

sol rrRwl
501 IrRWI

s11[CWI

511ICWI

08:MAM

O1:13PM

0B:01AM

12:49PM

07:59AM

01:41PM

0B:02AM

a1:12PM

07:59AM

'10:57AM*

0B:00PM"

12:44PM

M:53PM

12.23PM

04:34PM

01:1OPM

04:33PM

12:4BPM

O4:32PM

01:30PM-

12:32PM

09:30PM*

4.7500000

3.7500000

4.5000000

3.7500000

5.2500000

2.7s00000

4.7500000

3.2500000

s.5000000

1.5000000

0.2500000 1.2500000

8.50

8.25

8.00

8.00

5.50

1.50

1.50

Summary - AD001 [PHELAN, LORI LI

Paycode N/A Reg Hrs oT1 - OT-2 Total Hrs

Accrual

Prior Bal Adjust Used Eamed Available

2 [VACA]

3 [SrCK]

6 [FH]

501 rrRW
511tCWl

1[UNUSED]

1[UNUSED]

38.25

1.75 1.25

3B.25

3.00

u.25 4.00

189.00

38.25

8.00

TOTALS 40.00 1.25 41.25 34.25 4.00 235.25

I CERTIFY THE ABOVE INFORMATION TO BE CORRECT

Employee Signature

x

Supervlsor Signature

Page 1
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Lori Phelan

Tlme Distribution Work Log Week of January 27-February 2,2025

Monday
o Mailabsentee ballots
r HeyGov meeting
o Prop tax receipting
o Year end payroll

o Prepare & mailW-2's
o Submit W-2

I SSA
r Wisc DOR

Tuesday
o Property Tax Receipts
o Online utility receipts (30 min)
o Bank Deposit
o Prepare/post FC Meeting Agenda
o Train MR-Beacon (2hrs)

Wednesday
o To county/election materials
o Train MR-Utility billing (2 hrs)
r Weekly timesheet allocations

Thursday
o Bank deposit for courier
e ICE Pre-lat (2 hrs)
o Prop Tax Receipting

Enter invoices/call vendors with questions

Bank reconciliation (mark txns)

Rec'd complaint form
Tax receipting/social post

o Bank Deposit
Saturday

o Discussion with MC
o lnterest receipts in WH
o Bank reconciliation

Sunday
o Email DPW applicant
o Draft FC minutes
o BOT agenda

a

a

Friday
o

o



VILLAGE OF RIDGEWAY

Report Date: 021 03 I 2025

Report Time: 7:16:03 AM

Employee Timecard - LPHELAN-07 127 12015

0,1.l27n025 -0ilo2n025 f/ daysl

lime Card

Date Paycode IN OUT Reg Hrs OT Hrs Daily Total

01127l2Q25Mon

0112812025-fue

Ail29l2025Wed

01/30/2025 Thu

0113112025Fn

701 [ADSWI

701IADSWI

701 IADSW]

701IADSW

701 [ADSWI

701 [ADSWI

701 IADSW]

701 IADSWI

701 IADSWI

07:55AM

01:45PM

07:56AM

01:21PM

07:54AM

02:19PM

07:51AM

02:37PM

07:56AM

01:'l3PM

04:32PM

'12:50PM

05:12PM

01:4BPM

04:32PM

01:16PM

04:30PM

12:04PM

5.2500000

2.7500000

4.7500000

4.0000000

5.7500000

2.2500000

5.5000000

2.0000000

4.0000000

8.00

8.75

8.00

7.50

4.00

Summary -AD005 [R!N!KER, MARJORIE]

Paycode N/A Reg Hrs oT1 - OT-2 Total Hrs

Accrual

Prior Bal Adjust Used Eamed Available

3 ISICKI

701[ADSW] 1[UNUSED] 36.25 36.25

4.00 4.00

TOTALS 36.25 36.25 4.00 4.00

x

Supervisor Signature

Page 2



//

Week of Jan 27 - Jan 31

Monday -
o Utility payments (.5)
o Created graphic and posted in FB
o Assisted customers
o Set up Beacon reading
o Created Amended agenda for P&R meeting

Tuesday -

o assisted customers
o Worked on Freezer estimate/ins claim
o Got utility bills ready for printing / worked in Beacon
o wrote procedures
o meeting for Girls on the Run

Wednesday -
o processed utilities billing (4 hours?)
o Created/posted FB

Thurs -
o Utility billing (1 hr)
o Spent time in library
o Amended agenda and redid minutes for p&R meeting
o Finalized snow banners and HH postcards
o Vet bricks

Fri -
o Admin tasks
o Research grant workshops
o Met with Michele



"/VILLAGE OF RIDGEWAY

Report Date: 02/03/2025

Report Time: 7:16:03 AM

Employee Timecard - LPHEIAN -Ol 127 //201 5

0112712025 .02J02/2025 p daysl

[JOHNSON, HARRY]

fime Card

Date Paycode IN OUT Reg Hrs OT Hrs Daily Total

0112712025Mon

O1l2Bl2O25Tue

0112912025Wed

0113012025Thu

01l3112025Fn

401ISTWJ

401[STWI

401[Srw]

401[SrWl

401 [STl rl

0B:09AM

08:04AM

08:22AM

0B:21AM

08:16AM

11:39AM

12:11PM

12:46PM

12:30PM

12:1OPM

3.5000000

4.2500000

4.5000000

4.2500000

4.0000000

3.50

4.25

4.50

4.25

4.00

Summary - PW003 [JOHNSON, HARRY]

Paycode N/A Reg Hrs oT1 - OT-2 Total Hrs
Accrual

Prior Bal Adjust Used Eamed Available
401[STWI] 1[UNUSED] 20.50 20.50

TOTALS 20.50 20.50

I CERTIFY THE ABOVE INFORMATION TO BE CORRECT

x x

Supervlsor Signature
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VILLAGE OF RIDGEWAY

Report Date:0203/2025

Report Time: 7:16:03 AM

Employee Timecard - LPHELAN .07 127 12015

0112712025 - 0210212025 [7 days]

lime Card

Date Paycode IN OUT Reg Hrs OT Hrs Daily Total
0112712025Mon

O112812025Tue

O112912025Wed

01/30/2025 Thu

0113112025 Fn

401 [STW]

401[STW]

401[SIWJ

401 [STw]

401[SnM

401[STW]

401 [STl r]

401 ISTVyJ

401[STWI

401 [ST\ r]

07:00AM

01:00PM

07:0OAM

0't:00PM

07:00AM

01:30PM

07:00AM

01:00PM

07:00AM

01:00PM

12:30PM

03:30PM

12:30PM

03:30PM

01:00PM

03:30PM

12:30PM

03:30PM

12:30PM

03:30PM

5.5000000

2.5000000

5.5000000

2.5000000

6.0000000

2.0000000

5.5000000

2.5000000

5.5000000

2.5000000

8.00

8.00

8;00

8.00

8.00

Summary - SP004 [MECKLEY, KEVIN]

Paycode N/A Reg Hrs oT1 - OT-2 Total Hrs
Accrual

Prior Bal Adjust Used Eamed Available
3 tsrcK]

401 [STVy] 1[UNUSED] 40.00 40.00

4.00 4.00

TOTALS 40.00 40.00 4.00 4.00

I CERTIFY THE ABOVE INFORMATION TO BE CORRECT

x

Employee Signature

,-t.{
X iL''-'"'.*""'-'

Supervlsor Slgnature
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VILLAGE OF RIDGEWAY

Re port D ale'. 02 I 03 I 2025

Report Time: 5:15:59 PM

Summary Report.TA - LPHELAN -09101 12016

Primary Sort By: LOC(G1);DEPT(G2);Employee

0 1 I 20 12025 . 02102t 202s [1 4 days]

Police Wages Reg Police (off Site Adjust Holidays police FloatEmployee Hours Punch) Reg Hours Hours Hours Ho Hours
Vacation

Hours
Police Sick

Hours
Police Grant Reg

Hours Total Hrs

GORHAM, TVTCHAEL IPDO1 1]

LOC: 1 [Village of Ridgeway]

DEPT: PD [Police]

77.50 2.50

PD [Police] Total: 0.00 77.50 0.00

Head Count:

of Ridgewayl Total:

Head Count:

Grand Total: 0.00 77.50 0.000.000.000.00

Head Count:

END OF REPORT

Summary Report.TA - LPHELAN -0910112016

Page 1 of 1
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VILLAGE OF RIDGEWAY

Report Date: 0 1 I 27 12025

Report Time: 12:43:3'1 PM

Employee Timecard - LPHELAN -07 127 12015

0112012025 - 01126t202s [7 days]

fime Card

Date Paycode IN OUT Req Hrs OT Hrs Daily Total

0112012025 Mon

0112112025 f ue

0112212025Wed

01l23l202srhu

0112412025 Fri

01/26/2025 Sun

205 [POP]

205 IPOP]

203 [POS]

205 [PoP]

20s [PoP]

205 [PoP]

03:00PM-

03:00PM-

03:30PM"

08:00PM.

08:30PM.

'1'1:30PM.

12:30AM.

11:30PM-

04:00AM.

01:00AM.

8.5000000

9.5000000

4.0000000

8.0000000

8.0000000

4.5000000

8.50

9.50

4.00

8.00

8,00

4.50

Summary - PD011 [GORHAM, MICHAEL]

Paycode N/A Reg Hrs oT1 - OT-2 Total Hrs
Accrual

Prior Bal Adjust Used Earned Available
2 IVACA]

3 [S|CK]

6 [FH]

203 [POS]

205 [POP]

1[UNUSED]

1[UNUSED]

4.00

38.50

4.00

38.50

'146.00 4.00

160.25

142.00

8.00

TOTALS 42.50 42.50 146.00 4.00 310.2s

,TION TO BE CORRECT

Supervisor Signature

Page 3
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VILLAGE OF RIDGEWAY

Report Date: 02/03/2025

Report Time; 7:16:03 AM

Employee Timecard - LPHELAN -07 l/27 12015

0112712025 -02102/2025 p daysl

Iime Card

Date Paycode IN OUT Reg Hrs OT Hrs Daily Total

0112712025Mon

01l2Ll2025fue

O112912025Wed

01/3012025 Thu

020112025 Sat

O2lO2l2O25 Sun

205 [POP]

205 [POP]

205lPOPl

205 [POP]

205 [POP]

20s [PoPI

205 [POP]

205 [POP]

205 [POP]

208 [PADJI

02:30PM-

07:30PM-

02:00PM-

09:00PM*

01:00PM*

05:00PM-

10:00PM-

0B:30PM-

08:00PM.

04:30PM-

10:30PM-

06:30PM-

03:00AM*

01:30PM"

01:30AM*

01:00AM*

04:00AM"

12:00AM'

2.0000000

3.0000000

4.5000000

6.0000000

0.5000000

8.5000000

3.0000000

7.5000000

4.0000000

2.5000000

5.0{)

10.50

9.00

3.00

7.50

6.50

- PD011 [GORHAM, MICHAEL]

41.50 41.s0 146.00 4.00

I CERTIFY

Employee Signature

TO BE CORRECT

x

Supervisor Signature
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t+rl Gmail Lori Phelan <clerk@ridgewaywi.gov>

Work hours
1 message

Braden Losby <bradenlosby@yahoo.com> Tue, Jan 2g,2025 at g:02 pM
To: Lori Phelan <clerk@ridgewaywi.gov>

1-22-25 4:00am- 6:00am call in for low well temp alarm ;t -U:,
1-22-25 9:00pm- 11-00pm call in for scata communication issue g_ - j
1-24-25'11:00pm- 1:00am call in for communication issue with scata. & - j
1-25-25 3:00am- 5:00am call in for tower level critically low due to communication fail. 2 '- LJ
1-25'25 11 :00am- 1:00pm weekend rounds and manually filling tower. Z ujl)
1-26-25 11 :00am- 1:00pm weekend rounds and manually filling tower. fl- - u-l >

Sent from Yahoo Mail for iPhone
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