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VILLAGE OF RIDGEWAY

Report Date: 101 17 12024

Report Time: '10:51:59 AM

Summary Report.TA - LPHELAN -09101 12016

Prlmary Sort By: LOC(Gl );DEPT(G2);Employee

0913012024 - 1011312024 [1 4 days]

Employee
Police Wages Reg Police (off Site Adjust Holidays Police Float

Hours Punch) Reg Hours Hours Hours Ho Hours
Vacation Police Sick Police Grant Reg

Hours Hours Hours Total Hrs

GORHAM, MICHAEL [PDO1 1]

LOC: 1 [Village of Ridgeway]

DEPT: PD [Police]

72.25 -0.25 8.00

PD [Police] Total: 0.00 72.25 -0.25 0.00 80.00

Head Count:

'l pillage of Ridgewayl Total: 0.00 8.00

Head Count:

Grand Total: 72.25 -0.25 0.00 0.00 80.00

Head Count:

END OF REPORT

Summary Report.TA - LPHELAN -09101 12016
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VILLAGE OF RIDGEWAY

Report D ale: 1 0 I 08 I 2024

Report Time: 8:32:'13 PM

Employee Timecard - LPHELAN -07 127 12015

0913012024 - 1010612024 [7 days]

lime Card

Date Paycode IN OUT Req Hrs OT Hrs Daily Total

0913012024 Mon

1010112024 f ue

1010212024 \Nerl

1010312024fhu

1010412024 Fri

1010512024 Sat

205 [POP]

203 [POS]

205 [PoP]

205 [POP]

205 [POP]

205 [POP]

03:00PM-

07:00PM-

06:45AM-

07:00PM-

04:00PM-

12:00AM.

11:00PM.

'10:30PM.

1'1 :00PM.

01:00AM.

9.0000000

8.0000000

4.0000000

1 5.7500000

4.0000000

9.0000000

9.00

8.00

4.00

15,75

4.00

9.00

Summary - PD011 IGORHAM, MICHAELI

Paycode N/A Req Hrs oT1 - OT-2 Total Hrs
Accrual

Prior Bal Adjust Used Earned Available
2 [VACA]

3 IS|CK]

6 [FH]

203 [POS]

205 [POP]

1[UNUSED]

1[UNUSED]

8.00

41 .75

8.00

41 .75

152.00 4.00 8.00

35.25

'148.00

TOTALS 49.75 49.75 152.00 4.00 8.00 189.25

TION TO BE CORRECT

Supervisor Signature

Page 2

ICERTIFY

x

Employee

x



VILLAGE OF RIDGEWAY

Report Date: 1 0 I 1 4 12024

ReportTime: B:20:33 AM

Employee Timecard - LPHELAN -07 127 12015

1010712024 .1011312024 [7 days]

lime Card

Date Paycode IN OUT Reg Hrs OT Hrs Daily Total

1010712024 Mon

1010812024 f ue

1010912024 \Ned

1011012024 rhu

1011112024 Fri

1011212024 Sat

1011312024 Sun

205 IPOP]

205 [POP]

205 [PoP]

205 [PoP]

205 [POP]

205 [PoP]

205 [POP]

208 [PADJ]

03:00PM-

06:30PM-

0B:00PM.

07:00PM.

03:00PM.

03:00PM-

'10:00PM.

11:30PM.

'l 1:30PM-

12:00AM.

12:00AM-

06:00PM"

04:00PM.

02:00AM-

8.5000000

5.0000000

4.0000000

5.0000000

3.0000000

1.0000000

4.0000000

-0.2500000

8.50

5.00

4.00

5.00

3.00

5.00

-0.25

Summary - PD011 [GORHAM, MTCHAEL]

Paycode N/A Req Hrs oT1 - OT-2 Total Hrs
Accrual

Prior Bal Adjust Used Earned Available
2 IVACA]

3 [SrCK]

6 [FH]

205 [POP]

208 IPADJ]

1[UNUSED]

1[UNUSED]

30.50

-0.25

30.50

-0.25

35.25

148.00

TOTALS 30.25 30.25 183.25

TION TO BE CORRECT

x

Supervisor Signature

Page 2



VILLAGE OF RIDGEWAY

Report Dale: 1 0 I 17 I 2024

Report Time: 10:54:24 AM

Time Distribution Report.LC - LPHELAN -0112512024

Primary Sort By: Employee;DEPT(G2)

ostsol2o24. 1 0/13/2024 [14 days]

oT.1(G2) Paycode Reg, Hrs Total Hrs

AD [General Admin]

AD [General Admin]

EL [ADMTN-ELECTION]

SE [Sewer]

WA [Water]

Employee:AD001 IPHELAN, LORI L]

501[TRW]

511[CW]

551[ECW]

305[SADW]

605[WADW]

t35.25

!rru
1.50

4.25/

5.7{

6.00.

1.5)
0.00

0.00

0.00

41.25

33.75

'l .50

4.25

5.75

AD001 IPHELAN, LORI L] Total: 7.50 ae.so,/

FM IFAC|L|TES MATNTENANCEI

PA [Parks]

ST [Streets]

Employee: PW003 [JOHNSON, HARRY]

611[FMW]

101[PAW]

401[STW]

s.7s/
12.75/

17.50 /

0.00

0.00

0.00

9.75

12.75

17.50

PW003 IJOHNSON, HARRY] Total: 40.oor'/

FM [FACtL|TES MATNTENANCE]

PA [Parks]

SE [Sewer]

ST lstreets]

WA [Water]

Employee: SP003 [LOSBY, BRADEN]

611[F[/W]

101[PAW]

301[SEW]

401[STW]

601[wAW]

2.OO/

1.75/
41.25/
4.OO/

s1.oo/

0.00

0.00

5.75/
0.00

g.oo/

2.00

1.75

47.00

4.00

34.00
sP003 ILOSBY, BMDEN] Total: 8.75 e&?5/
Grand Totals: 215.25

END OF REPORT

Time Distribution Report.LC - LPHELAN -0112512024

Page 1 oI 1



VILLAGE OF RIDGEWAY

Report Dale: 10107 12024

Report Time: 12:06:39 PM

Employee Timecard - LPHELAN -07 127 12015

0913012024 - 1010612024 [7 days]

Time Card

Date Paycode IN OUT Reg Hrs OT Hrs Daily Total

0913012024 Mon

1010112024 Tue

1010212024 \Ned

1010312024 Thu

1010412024 Fri

1010512024 Sat

1010612024 Sun

501 [TRW]

501 [TRW]

501 [TRW]

501 [rRW]

501 [rRW]

501 [TRW]

501 [TRW]

501 [TRW]

501 [TRW]

501 [TRW]

501 [TRW]

501 [TRW]

s01 [TRW]

07:59AM

01:25PM

07:56AM

02:00PM

05:29PM

08:01AM

01:29PM

0B:01AM

12:01PM

06:02PM

0B:0OAM

10:04AM

10:57AM

01:00PM

04:35PM

01:00PM

04:33PM

09:24PM

12:39PM

04:59PM

11:42AM

04:35PM

09:04PM

12:49PM

11:46AM

01:04PM

5.0000000

3.0000000

5.0000000

2.5000000

4.0000000

4.7500000

3.5000000

3.7500000

4.5000000

3.0000000

1.0000000 3.7500000

1.7500000

2.0000000

8.00

11.50

8.25

I t.z3

4.75

1.75

2.00

Summary -AD001 IPHELAN, LORI L]

Paycode N/A Reg Hrs oT1 - OT-2 Total Hrs
Accrual

Prior Bal Adjust Used Earned Available
2 [VACA]

3 IS|CK]

6 [FH]

501 [TRW] 1[UNUSED] 40.00 7.50 47.50

18.25 4.00

57.00

22.25

8.00

TOTALS 40.00 7.50 47.50 18.25 4.00 87.25

I CERTIFY THE ABOVE INFORMATION TO BE CORRECT

Employee Signature

x

Supervisor Signature

Page 1



Lori Phelan
Time Distribution Work Log Week of September 3O-October 6,2024

Monday
o Bank Deposit
o PrinVdistribute timesheets (30 min)
o Utilities (2 hrs)
o Park & Rec Meeting info for MC

Tuesday
o Utility (1 hr)
o 2025 Budget Workbook (4 hrs)
o BOR Meeting
o Budget Workshop (3 hrs)

Wednesday
o Utility Receipts (1 hr)
o Payroll (4 hrs)
o Emails/Phone
o Post Village Job Opportunities

o Website
o Facebook
o Clerks List

Thursday
o Emails/Phone
o DNR Well#1 Notice phone call/receipt
o Share Village Job Opportunities

o WRWA Website
o League of Wl Municipalities

o New Website Training (1.5 hrs)
o Meet w/Workhorse-payroll portal (1 hr)
o Work from home (3 hrs)

o Draft Minutes-Park & Rec Commission, Board of Review, Finance Committee
o Draft agenda for BOT Meeting and send to MC
o Create job opportunities on lndeed
o Send jobs to WMCA for their website

Friday
o Utility Receipts (1 hr)
o Bank Deposit
o Veterans Memorial project social post
o Chronicle job postings

Saturday
o Board packet preparation

o Credit card receipts
o lnvoices/checks

Sunday
o Credit card reconciliation
o Bank Statement reconciliations
o Meeting packet



VILLAGE OF RIDGEWAY

Report Date: 1 0 I 07 I 2024

Report Time: 12:06:40 PM

Employee Timecard - LPHELAN -07 127 12015

0913012024 - 1010612024 [7 days]

IJoHNSON, HARRYI

lime Card

Date Paycode IN OUT Req Hrs OT Hrs Daily Total
0913012024 Mon

1010112024 Tue

1010212024 Wed

1010312024 fhu
1010412024 Fri

401 [STW]

401 [STW]

401 [STW]

401 [STW]

401 [STW]

08:07AM

0B:09AM

0B:09AM

07:56AM

08:06AM

12:07PM

12:53PM

01:15PM

01:06PM

12:36PM

4.0000000

4.7500000

5.0000000

5.0000000

4.5000000

4.00

4.75

5.00

5.00

4.50

Summary - PW003 [JOHNSON, HARRYI

Paycode N/A Reg Hrs oT1 - OT-2 Total Hrs
Accrual

Prior Bal Adjust Used Earned Available
401 [STW] 1[UNUSED] 23.25 23.25

TOTALS 23.25 23.25

I CERTIFY THE ABOVE TNFORMATION TO BE CORRECT

trrrrProyeer.guirrure supervisor signatureftffffi mry
W d *, fttu ry,2il : r^ il, ra*d *, t-, t
fr e&,/oh frr, 4 J y* I ybreu bffim qfw k r,1 a,frM,%W ff
ftft4,fu;#f;^r*fftril,*A ,)).^n z,h,* WeruW@Ezk]

l



VILLAGE OF RIDGEWAY

Report Date: 1 0l 1 4 I 2024

Report Time: 8:20:33 AM

Employee Timecard - LPHELAN -07 127 1201 s
1010712024 -1011312024 [7 days]

Iime Card

Date Paycode IN OUT Reg Hrs OT Hrs Daily Total

1010712024 Mon

1010812024Tue

10lOO12024Wed

1011012024rhu

10h112024 Fri

1011212024 Sat

1011312024 Sun

301 [SEW]

301 [SEW]

301 [SEW]

301 [SEW]

301 [SEW]

301 [SEW]

301 [sEWl

301 [SEW]

301 [SEW]

301 [SEW]

301 [SEW]

601 [WAW]

06:56AM

12:43PM

06:57AM

12:31PM

06:55PM

06:54AM

12:32PM

06:564M

12:39PM

06:55AM

09:20AM

11:294M

12:00PM

03:29PM

11:49AM

03:39PM

08:06PM

'1 1:56AM

03:35PM

12:14PM

03:38PM

01:01PM

1'l:20AM.

01:29PM.

5.0000000

2.7500000

4.7500000

3.2500000

1.0000000

5.0000000

3.0000000

5.2500000

3.0000000

6.0000000

'1.0000000 1.0000000

2.0000000

7.75

9.00

8.00

8.25

6.00

2.00

2.00

Summary - SP003 [LOSBY, BRADENI

Paycode N/A Reg Hrs oT1 - OT-2 Total Hrs
Accrual

Prior Bal Adjust Used Earned Available
2 IVACA]

3 [SrCK]

6 tFHl

7 [BREV]

301 [SEW]

601 [WAW]

1[UNUSED]

1[UNUSED]

40.00 1.00

2.00

41.00

2.00

46.25

45.75

8.00

TOTALS 40.00 3.00 43.00 100.00

I CERTIFY THE ABOVE INFORMATION TO BE CORRECT
r'\.ltt ./

- i')\,/
Employee Signature Supervisor Signature

Page 4

x



Weeklv Work Log Oct 7 - Oct 13 2024 Braden Losbv

Mondav Oct 7 2024:

Daily rounds. - 2 hours - Water/Sewer

repping quotes for board meeting. - t hour

Waterreport.-2hours

Cleaning skimmers and screen. - 3 hours

Tuesdav Oct 8 2024:

Daily rounds. - 2 hours - Water/Sewer

TBoard meeting. - 2 hours

Lead service inventory, - 4 hours

Dealing with chem pump issue at wwtp. - 2 hours

Wednesdav Oct92024:
/

paily rounds. - 2 hours - Water/Sewer
V

Completing and submitting lead service line inventory. - 6 hours

Thursdav Oct 10 2024:

Tdailyrounds.-2hours
w Decanting sludge tank. - 4 hours

Cleaning skimmers and screen. - 2 hours

Fridav Oct 112024:

Dailyrounds.-2hours

1/ eurning brush - 2 hours

Scrubbing clarifiers. - 2 hours

Saturdav OctL22024,

Weekend rounds. - 2 hours

eekendrounds.-2hours



VILLAGE OF RIDGEWAY

Report Dale: 101 1412024

Report Time: 8:20:33 AM

Employee Timecard - LPHELAN -07 127 12015

10107 12024 . 1 0l'l 312024 [7 days]

Iime Gard

Date Paycode IN OUT Reg Hrs OT Hrs Daily Total
1010712024 Mon

1010812024 f ue

1O10912024 Wed

1O11012024 Thu

1011112024 Fri

501 [TRW]

501 [TRW]

501 [TRW]

501 [TRW]

501 [rRW]

501 [TRW]

s01 [TRW]

501 [TRW]

501 [rRW]

501 [TRW]

08:00AM

01:20PM

08:02AM

01:58PM

05:46PM

08:04AM

01:28PM

08:034M

01:39PM

07:57AM

12:26PM

04:37PM

12:57PM

04:39PM

09:02PM

12:31PM

04:32PM

12:48PM

04:29PM

01:17PM

4.5000000

3.2500000

5.0000000

2.7500000

3.2500000

4.5000000

3.0000000

4.7500000

2.7500000

5.2500000

7.75

1'1 .00

7.50

7.50

5.25

Summary -AD001 [PHELAN, LOR| L]

Paycode N/A Req Hrs oT1 - OT-2 Total Hrs
Accrual

Prior Bal Adjust Used Earned Available
2 IVACA]

3 [S|CK]

6 tFHl

501 [TRW] 1[UNUSED] 39.00 39.00

57.00

22.25

8.00

TOTALS 39.00 39.00 87.25

I CERTIFY THE ABOVE INFORMATION TO BE CORRECT

Employee Signature

x

Supervisor Signature

Page 1



Lori Phelan
Time Distribution Work Log Week of October 7-13,2024

Monday
o Emails
o Receive/save resumes

/a. PrinUdistribute timesheets

\,/ o Utility (1 hr)
o Receipts
o New & change meters in Beacon

o Enter updated checks for BOT Mtg

Tuesday
o Bank Deposit
o PrinUprepare checks

/. Utility receipting (30 min)

ur/ o Draft BOT minutes
o Public Hearing notice to DC
o BOT Meeting 2.5 hrs

Wednesday
o Draft BOT minutes
o Post approved minutes

)y' Election admin (1.5 hrs)
\r/ o Emails

o DOT Communications

Thursday
orzUtility receipts (30 min)

,h Bank DepositV . Lead Service (water i.5 hrs)
o Gift Bricks report

Friday

,,,'utility (1ht)

/ o Final Read

\/ o Receipts
o Bank Deposit
o Memorial Brick orders
o Resumes received and filed, sent to MC



VILLAGE OF RIDGEWAY

Report Dale: 101 1 412024

Report Time: 8:20:33 AM

Employee Timecard - LPHELAN -07 127 12015

10107 12024 - 1011312024 [7 daysl

lime Card

Date Paycode IN OUT Reg Hrs OT Hrs Daily Total
1010712024 Mon

1010812024 f ue

1010912024 Wed

1011012024 fhu

401 [STW]

401 [STW]

401 [STW]

401 [STW]

0B:09AM

08:1 7AM

0B:11AM

08:1 7AM

12:33PM

12:37PM

12:14PM

'12:30PM

4.2s00000

4.2500000

4.0000000

4.2500000

4.25

4.25

4.00

4.25

, EmProyegrctlgnarure Supervisor signature

rl(y W fr"Mrrla4 t%,o&*;;;/r,*9"fu
fr*rfn/"/rr/ fr'rc /mw ,M
,fl 

lrfr t$,."d/err.6lr1ft^;rrun*"1/r*,/w

WWryru fr; Wu yc wu@ l*fl *,1 u^-r,/ ilf,^

Summary - PW003 IJOHNSON, HARRY]

Paycode N/A Reg Hrs oT1 - OT-2 Total Hrs
Accrual

Prior Bal Adjust Used Earned Available
401 [STW] 1[UNUSED] to./c 16.75

TOTALS 16.75 16.75

I CERTIFY THE ABOVE INFORMATION TO BE CORRECT

Page 3



VILLAGE OF RIDGEWAY

Report D ale: 1 0 I 07 I 2024

Report Time:'12:06:40 PM

Employee Timecard - LPHELAN -07 lzt 12015

0913012024 - 1010612024 [7 days]

fime Card

Date Paycode IN OUT Reg Hrs OT Hrs Daily Total
0913012024Mon

1010112024f ue

1010212024 V"led

1010312024fhu

1010412024 Fri

1010512024 Sat

10i06/2024 Sun

301 [SEW]

301 [SEW]

301 [sEW]

301 [SEW]

301 [SEW]

301 [SEW]

301 [SEW]

301 [SEW]

301 [SEW]

301 [SEW]

301 [sEW]

601 [WAW]

06:55AM

12:32PM

06:29PM

06:56AM

12:33PM

06:55AM

12:38PM

06:564M

12:46PM

06:58AM

11:0SAM

06:23AM

11:53AM

03:29PM

08:15PM

11:52AM

03:36PM

11:58AM

03:38PM

12:06PM

03:37PM

03:23PM

01:05PM-

08:23AM.

5.0000000

3.0000000

1.7500000

4.7500000

3.0000000

5.0000000

3.0000000

5.0000000

2.7500000

6.7500000 1.7500000

2.0000000

2.0000000

o 7q

7.75

8.00

t.t5

8.50

2.00

2.00

Summary - SP003 ILOSBY, BRADEN]

Paycode N/A Reg Hrs oT1 - OT-2 Total Hrs
Accrual

Prior Bal Adjust Used Earned Available
2 IVACA]

3 IS|CK]

6 tFHl

7 [BREV]

301 [SEW]

601 [WAW]

1[UNUSEDI

1[UNUSED]

40.00 3.75

2.00

43.75

2,00

41 .75 4.00

46.25

45.75

8.00

TOTALS 40.00 5.75 45.75 41.75 4.00 100.00

I CERTIFY THE ABOVE INFORMATION TO BE CORRECT

* i\1,--
Employee Signature Supervisor Signature

Page 4

x



Weeklv Work Log Sep 30 - Oct G 2024 Braden Losbv

Mondav Sep 30 2024:

Daily rounds, - 2 hours - Water/Sewer

/ecanting sludge tank, - 3 hours

v Cleaning screen and skimmers. - 3 hours

Park and rec meeting. - 1.75 hours

Tuesdav Oct I 2024:

Daily rounds. - 2 hours - Water/Sewer

V/6rking on budget quotes. - 2 hours

U,/ Mowing at wwtp. - 3 hours

Lead service line inventory. - t hour

Wednesdav Oct 2 2024:

Daily rounds. - 2 hours - Water/Sewer

. TShulling down streets to repair customer line. - 3 hoursw
Lead service line inventory. - 3 hours

Thursdav Oct 3 2024:

Dailyrounds.-2hours

,,/Removing uv lights and washing effluent trough. - 4 hours

Assisting with water heater replacement at school. _ 2 hours

Fridav Oct 4 2024:

Dailyrounds.-2hours

pecanting sludge tank. - 3 hours
V

Scrubbing clarifiers. - 2 hours

Weekend rounds. - 2 hours

Surdav Oct62O24z,T-
Weekend rounds. - 2 hours
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H Gmail Lori Phelan <clerk@ridgewaywi.gov>

Maggie's Hours
1 message

Deputy Clerk <deputyclerk@ridgewaywi. gov>
To: Lori Phelan <clerk@ridgewaywi. gov>

Wed, Oct 16,2024 at 5:05 PM

Here are my hours so far:
10i 10: 4:30pm-7:30pm
10111:7:30pm-9pm
10113:9:30am-10:30am

tll
Thanks!

Maggie

3
2.{
I

1,i )'-/>

?,v,k'

208 Jarvis Street, Ridgeway, Wl 53582
608-924-5881

www.ridgewaywl.gov

THE VILLACE OF
.lr

e+*Ift s
RIDGEWAY

E-mail correspondence to and from this address may be subject to the open records law and may be disclosed to outside parties.

t@"3?oattt
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H Gmail Lori Phelan <clerk@ridgewaywi.gov>

Transfer Notification
1 message

fsbops@farmerssavings.com <fsbops@farmerssavings.com> Thu, Oct 17,2024 at 11 :26 AM
To: clerk@ridgewaywi. gov, fsbops@farmerssavings.com

Payroll.ach received from VILLAGE OF RIDGE on 10117t2024 has passed all origination steps without exception.

First Effective
Date: 10123t2024

Debit Totals: $6,508.14
Credit Totals: $6,508.14
Number of
Debits:

Number of
Credits:

Client Name: VILLAGE OF
RIDGE

Reference
Number: 991409783€

ACH Transfer
Type: Payrol

Thank you,
fsbops@farmerssavings. com

(


