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November 3, 2023

SPENCER REED
RICHLAND AIRPORT
28694 CTH B
RICHLAND, WI, 53581

Richland Airport Petition Package

Dear Dave:

| have enclosed the following to get you started on your airport's petition for federal/state aid for an airport
development project:

Airport Aid Petition Resolution Checklist.

Resolution petitioning the Secretary for Airport Improvement Aid.
Agency and Assurances Agreement.

Chapter Trans 55, Wisconsin Administrative Code.

Federal Owner Assurances

Sample of the Notice of Public Hearing.

Sample of the Affidavit of Publication of the hearing notice.
Information on the airport development hearing process.
Information to be submitted in support of airport aid petitions.
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It may be helpful for you to call Wendy Hottenstein, the bureau’s project manager for your airport, to discuss
your request, to be ensure all needed work items are included. This will help assure no step in the process is
missed and avoid the need for a new resolution.

The public hearing is the first step in the petition process. Wisconsin Statutes require at least ten (10) days
notice of the public hearing is provided by publication of a Class | notice in the local legal paper. It is also
imperative that all the work items you wish to petition for are listed in the notice and addressed in the public
hearing. An affidavit of publication signed by the publisher and notarized is also required. An exhibit showing
the location of the proposed work (including land to be acquired) should be made available for inspection at
the public hearing. Please include a copy of this exhibit in your petition package to clarify the intent of your
request.

The sample hearing notice includes suggested wording for meeting the requirements of the Americans with
Disabilities Act (ADA).

After the public hearing, the airport's governing body can pass the petition resolution. The petition resolution
authorizes representatives of the governing body to execute the agency agreement and owner assurances.
Please return one original copy of the petition resolution and two copies of the agency agreement and owner
assurances. A copy of the agency and assurances agreement will be returned to you after it is signed by the
bureau director.

The Bureau of Aeronautics recommends that general aviation airport sponsors budget 20% of the project
costs as their share of all projects.

Bureau of Aeronautics, 4822 Madison Yards Way, 5" Floor South, Madison, WI 53705



Please contact me at brandon.benjamin@dot.wi.gov with any questions.
Sincerely,

Brandon Benjamin
Airport System Planner
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