BILL NO. 21-19 ORDINANCE NO.

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF REPUBLIC, MISSOUR]I,
AMENDING THE EMPLOYEE HANDBOOK

WHEREAS, the City of Republic, Missouri, (herein called the "City" or “Republic”) is a
municipal corporation and Charter City located in Greene County, Missouri, being duly created,
organized, and existing under the laws of the State of Missouri; and

WHEREAS, on February 2, 2021, in Ordinance 21-04, Council approved an amended
Employee Handbook to serve as an Employee Handbook and Personnel Policy for the City; and

WHEREAS, a clause dealing with the maximum accrual for full-time sworn fire
employees was inadvertently left out of the February 2, 2021 amendment; and

WHEREAS, the Council finds this amendment to the Employee Handbook is in the best
interest of the City.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
REPUBLIC, MISSOURI, AS FOLLOWS:

Section1. The Employee Handbook, Section 406, Sick Leave Benefits, is hereby
amended to read as follows:

406 SICK LEAVE BENEFITS

The sick leave policy is designed to provide full-time employees with paid
time off for personal illness or injury, or the illness/injury of an immediate
family member. This benefit is intended to help eligible employees maintain
a stable base pay during short periods of non-occupational illness or injury.

Full-time employees accrue approximately eight (8) hours of sick leave for
every full month of service. The maximum accumulation is 720 hours.

Full-time sworn fire employees working a 56-hour work-week will accrue
approximately twelve (12) hours of sick leave for every full month of service.
This maximum accumulation is 1080 hours.

If an employee is frequently absent, or out for more than three consecutive
days, he or she may be required to provide their Department Director with
a physician’s statement confirming the illness or injury, and that he or she is
released to return to work. The Department Director will forward the return-
to-work slip to the Human Resource Department to be kept in the
employee’s medical file. If warranted, the Department Director may require
a physician’s statement more frequently.

Sick leave may only be used for an employee’s own or an immediate family
member’s illness, or medical/dental appointments. Immediate family, for
the purpose of sick leave, is defined as a parent, spouse or child (or
guardianship) or in event the family member is residing with the employee.
Any exception will require department director and/or HR approval.
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Section 2.

Section 3.

Section 4.

Section b.
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Sick leave continues to accrue while an employee is on FMLA leave or other
leave of absence. An employee may carryover accrued but unused sick leave
from one calendar year to the next.

If an employee has been employed for the entire calendar year in a full-time
position and does not use any sick leave hours within that calendar year;
then the employee will be awarded sixteen (16) hours of vacation time at the
beginning of the following calendar year. If the employee uses eight hours
or less (or one shift or less) of sick leave within that calendar year, then the
employee will be awarded eight (8) hours of vacation time at the beginning
of the following year.

Upon separation from the City’s service, accrued sick leave shall not be paid.
In the event of a local, state or national disaster, (i.e. pandemic), mandated
sick leave will be paid in accordance with federal/state/local regulations

and/or recommendations.

EXPLANATION —Matter in bold-face type in the above is added
language. Matter in strikethroueh in the above is deleted.

All other Sections of the Employee Handbook not specifically referenced in
this Ordinance shall remain unmodified and in full force and effect.

The City Administrator is hereby authorized to adopt and amend such
administrative policies as are reasonably necessary to implement the intent
of the Employee Handbook.

The provisions of this Ordinance are severable, and if any provision hereof
is declared invalid, unconstitutional, or unenforceable, such determination
shall not affect the validity of the remainder of this Ordinance.

This Ordinance shall take effect and be in force from and after its passage
as provided by law.

PASSED AND APPROVED at a regular meeting of the City Council of the City of
Republic, Missouri, this day of 2021.

Attest:

Matt Russell, Mayor

Laura Burbridge, City Clerk
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Digitally signed by Scott Ison
%M Date: 2021.03.17 14:20:30
Approved as to Form: 0500 , Scott Ison, City Attorney

Final Passage and Vote:
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