
Notes:
 Please Refer to Chapter 17.72 Planned Development in Title 17-Zoning for the full

regulaƟons.
 A property ‘can only be zoned PD when no district in this Code, and no combinaƟon of

districts can be used to approve a new development that provides substanƟal addiƟonal
benefits to the town that would not otherwise be required by this Code, nor is it intended to
be used to approve variaƟons from the standards and criteria in this Code. Since the planned
development accommodates innovaƟve paƩerns of development, development standards,
dimensional requirements, and permiƩed uses are negoƟated and shall be allowed as set
forth in the planned development plan (PDP) and final development plan (FDP). Significant
addiƟonal benefits to the town must be demonstrated. This chapter is to implement the
provisions of the Planned Unit Development Act of 1972 (C.R.S. § 24-67-101 et seq.) as
amended.’

 Town staff will strive to review the submiƩed applicaƟon for completeness within ten (10)
days of receipt. Once an applicaƟon is deemed complete, the required payment of fees are
received, and the cost reimbursement agreement is signed, the applicaƟon will be
forwarded to appropriate staff and referral agencies.

1. SUBMITTAL REQUIREMENTS
This checklist, with items checked off
30-day requirement signed waiver
Mineral rights noƟficaƟon
Project narraƟve:
 DescripƟon of the proposed development

-see 17.72.140 (3)
 QuanƟtaƟve data for the project (see

17.72.140 (7) and also see 17.72.090
Density)

 PD zoning text (see 17.72.010) including
principle uses, accessory uses, acreage of
planning area(s), dimensional standards,
development standards, design standards,
open space descripƟon, lighƟng, drainage,
and other negoƟated zoning aƩributes

 DescripƟon of open space, including
accessibility and allowed uses

Water and sewer demand for the enƟre PD
Traffic impact analysis

SUBMITTAL REQUIREMENTS
Development schedule and submission of
subdivision applicaƟon if applying for
concurrent review.
SupporƟng maps, plans, and drawings (see
drawing requirements below)
Water resources report
Master uƟlity plan, including proposed general
off-site connecƟon methods for both deep and
shallow uƟliƟes
Sanitary Sewer will serve leƩer
Preliminary drainage plan
If there are any residenƟal units, a leƩer from
the school district

2. DRAWING REQUIREMENTS
See Basic Drawing requirements form
AddiƟonal PDP requirements:
 Phasing schedule, if phased
 Ownership configuraƟon
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DRAWING REQUIREMENTS

 Project Table: acreage, permiƩed uses,
zoning, site coverages, density, parking,
percent of open space, setbacks and other
staƟsƟcs

 Type of residents expected, if any
 Abuƫng subdivisions or parcel owners;

include required setbacks – 200 Ō. from
Highway 105 and building setback of 25 Ō.
from the perimeter of the district (see
17.72.080)

 General size and locaƟon of proposed
public lands and common open space

 Layout of lots, blocks, and streets
 Proposed parks, trails, open space,

recreaƟon
 Landforms and topographic character
 Site condiƟons
 2’ contour interval, 10’ if slope is 30% or

greater, contours to extend 100’ beyond
property lines

Preliminary landscape plan
Natural features
Provisions to protect or incorporate natural
features
A generalized grading plan; include streets that
require cut and fill
Slope, grading, disturbance area, and erosion
per secƟon 17.68 showing how stormwater
quality control requirements can be met
Areas sloping 15% or greater
Watercourses and floodplain
Preliminary drainage plan for the enƟre project
Footprint of structures and buildings to remain
Proposed subdivision boundary lines and site
design in specific or prototypical form
Traffic circulaƟon and access plans showing
ROW or access easement, and pavement
widths
Parking areas: type of surface and if enclosed
Flood cerƟficaƟon, if any
100-year floodplain
ExisƟng and proposed circulaƟon system,
within and adjacent to the property. (see
17.72.140 (9) (e))

DRAWING REQUIREMENTS
Proposed concept and general off-site
connecƟons for uƟlity services
Preliminary lighƟng plan
Preliminary landscape plan
Maintenance Provisions and Plan (see
17.72.080)
Such other addiƟonal informaƟon the PC or the
BOT may require

3. REVIEW PROCESS
The following is a general descripƟon of the steps
involved in processing an applicaƟon.
NOTE: PC means Planning Commission, BOT
means Board of Trustees.
Step 1:
ApplicaƟon
submiƩal

Applicant submits complete
applicaƟon 30 days prior to
Planning Commission meeƟng

Step 2:
ApplicaƟon
completeness

Town staff reviews the
applicaƟon for completeness
and noƟfies the applicant of
any deficiencies. Applicant
addresses deficiencies and
updates submiƩal.

Step 3.
CerƟficaƟon of
completeness

The project will not be
scheduled for PC’s review unƟl
all required informaƟon has
been confirmed, at which point
Town staff provides a
completeness cerƟficaƟon.

Step 4: Refer
applicaƟon to
parƟes of
interest

This is a 30-day process for
referral agencies to respond.

Step 5: Staff and
DRT review

Staff and DRT review the
applicaƟons and sends
comments to the applicant.

Step 6: Applicant
revisions

Applicant addresses comments
received and submits any
revisions

Step 7: Staff
review and
memo

Staff reviews any revisions and
prepares memo to Planning
Commission
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Step 8: PC
hearing date and
noƟce

Town publishes noƟce and
prepares sign(s); post sign(s)
and applicant mails to

REVIEW PROCESS conƟnued

property owners within 300
feet from the boundary of the
property

Step 9: PC public
hearing and
recommendaƟon

Planning Commission
recommends approval,
approval with condiƟons,
denial, or conƟnues the
hearing for 30 days.

Step 10: Final
revisions

Applicant addresses PC
comments and submits
documents for BOT hearing

Step 11: Final
Staff review and
report to BOT

Staff reviews submiƩed
documents and prepares
memo to BOT

Step 12: BOT
public hearing ,
and recording if
approved

BOT adopts resoluƟon of its
decision. If approved, PDP
documents are recorded with
El Paso County Clerk and
Recorder.

Step 13: FDP
applicaƟon

Final PD applicaƟon must be
submiƩed within one year of
approval.

Step 14: PDP
expiraƟon

Following noƟce at a public
hearing, BOT may terminate
the PDP if the FDP applicaƟon
is not made within a year or an
extension is granted.

PDP Minor
Amendment
(see step 10)

Minor amendments are
processed by Town
Administrator and DRT.

PDP Major
Amendments
(see step 11)

See list of Major Amendments.
Major amendments are subject
to the same review process as
the original applicaƟon.

4. SUMMARY OF CRITERIA FOR APPROVAL
See SecƟon 17.72.50 CondiƟons and Standards
See SecƟon 17.070 Buffering, Screening and
setbacks
Open Space Requirements must be saƟsfied (see
17.72.100)

Maintenance provisions and plan must be approved
by BOT aŌer PC review (see 17.72.080)
See SecƟon 17.72.020 EffecƟve Date and
establishment of a Planned Development District

For Office Use Only:

ApplicaƟon received date:__________________

Accepted as complete date:________________

PC hearing date:__________________________
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Amendment recorded:

RecepƟon no. or Book & Page_____________

RecepƟon date_________________________
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