
The City of Norman Historic District Commission 
APPLICATION FOR CERTIFICATE OF APPROPRIATENESS (COA) 

rApplication Submittal Steps: 
Review guidelines for proposed work in the Historic Preservation Handbook available at City 

Step 1 of Norman website: (http://www.normanok.gov/planning/historic-preservation) or by calling 
405-366-5392). 

Ste 2 Contact Historic Preservation Officer to discuss proposed work at (405-366-5392) or p anais.star nonnanok.gov 
Step 3 Submit the following items by 12:00 p.m. on the deadline date. 

ar/ It is strongly recommended that you meet and /or discuss your proposed work 
with the Historic Preservation Officer, prior to the submission deadline! 

le ' Completed Application Form 
V Application Fee of $75 
Iv  Copy of Property Deed to demonstrate ownership. If you do not have a copy, 

one may be obtained through the Cleveland County Court Office, 
405-366-0240. 

ii* ---Site Plan, Elevation Drawings if needed and all other required supporting 
documents 

Certified Adjacent Property Ownership List. A Radius Map delineating the 
rit" --- adjacent property owners will be furnished and must be used to compile the 

list of the adjacent property owners. The adjacent property owner list must be 
certified by a licensed lawyer, engineer, surveyor, or abstract company. 

COA Application Review Process: 
1) Your application, along with the filing fee and supporting documents, must be submitted by 

noon on the filing deadline in the Planning Department (201 W Gray Street, Building A). 
2) After your application and required supporting documents are filed, the Historic Preservation 

Officer will review the application to ensure it is complete. Incomplete applications will not be 
forwarded to the Commission. If the COA request for proposed work is complete, it shall be 
placed upon the next month's Historic District Commission Meeting agenda for a public 
hearing. A legally required sign will be posted in the yard of the property of the request at least 
7 days prior to the meeting. This sign must remain until 10 days after the public hearing for the 
COA request. At least 5 days prior to the meeting, a notification letter of your application 
request will be mailed to all adjacent property owners. These owners, and any other citizen, 
may attend the public hearing in support or protest of your request. 

3) At the Commission meeting approximately one month after you file your completed application 
(first Monday of each month), your request will be considered at a public hearing. You will be 
sent notice of this meeting along with a staff report. You or a designated representative must 
be present at the meeting. The city staff will introduce your request, you and any interested 
citizen will have the opportunity to speak to the Commission concerning the request. After 
presentation of the request, the Commission will discuss and vote to approve or deny the 
request. Applicants may appeal a denial of their request to the City Council. 

4) If you have any questions, please contact the Historic Preservation Officer at (405)366-5392. 



The City of Norman Historic District Commission 
APPLICATION FOR CERTIFICATE OF APPROPRIATENESS (COA) 

HD Case # 
Date 
Received by: 

Note: Any relevant building permits must be applied for and paid for separately 
Community Development Office 405-366-5311. 

in the Planning and 

C-EziAtt)-6-40 Address of Proposed Work: ] 721 
Applicants Contact Contact Information: 

Applicant's Name: "---t./ 1.--4 A -i — P-5/-11 firf)i-i>1.".(625 
Applicant's Phone Number(s): -fbe.c"---  i/.3 7 
Applicant's E-mail address:

Applicant's Address: 
/203 .40A•lezistl'e-1404 1,-_,/,-/ Isii_IFIct. 7 -  e'70--

Applicant's relationship to owner: 
, .t..,(e...4.4,--t . 

Architect JELContractor • Engineer • 

Owner's Contact Information: ( if different than applicant) 
Owner's Name

Owner's Phone Number(s): -7 
Owner's E-mail: E-mail: 

Project(s) proposed: (List each item of work proposed. Work not listed here cannot be reviewed. . .. . 
1) 

A ...56- e Ai---i-A-c...44-e_4> 7:::---1-7,,_f_ii 17-- 7i, * 
) 
) 
) 

Supporting documents such as project descriptions, drawings and pictures are required see 
checklist page for requirements. 
Authorization: 
I hereby certify that all statements contained within this application, attached documents and transmitted 
exhibits are true to the best of my knowledge and belief. In the event this proposal is approved and begun, I 
agree to complete the changes in accordance with the approved plans and to follow all City of Norman 
regulations for such construction. I authorize the City of Norman to enter the property for the purpose of 
observing and photographing the project for the presentations and to ensure consistency between the 
approved proposal and the completed project. I understand that no changes to approved plans are 
permitted without prior approval frorrjitur.storic Preservation Commission or Historic Preservation Officer 
Property Owner's Signature:, _________-- ...._..... .,__ Date: , 5-*.•'.72....z7/ 
• (If applicable). I authorize rhy--re-ff Sentitive to speaVtn matters regarding this application. Any 
agreement made by my representative regarding this proposal will be binding upon me. 
Authorized Representative's Printed Name: / 
Authorized Representative's Signature: -- 4Nri‘ Date: 

21 Page 



Exhibit A 

Items for Commission Review 

1. Replacement of Exterior Siding, Soffit, Trim, and Gutters 
2. Replacement of Windows 
3. Eliminate Two Exterior Doors 
4. Enclosure of Existing Sunroom — Already under roof and on existing foundation 
5. Expansion of existing approach and driveway 



The City of Norman Historic District Commission Certificate of Appropriateness Request 
Application Checklist 

The purpose of supporting documentation is to illustrate existing conditions and proposed work as 
installed. Photos, site plan, elevation drawings, and specification sheets all need to clearly illustrate both 
Li i exibuLty bli:11115 i:15 Illf 11 i:15 LIIt proposeu L.:Hauges. IL reuornmerlueu mat you meet vvim me rustoric 
Preservation Officer prior to submitting your COA application request to ensure you have a complete 
application by deadline. Incomplete applications will not be forwarded for review by the Historic District 
Commission. Please contact staff to discuss project before submitting application (405)366-5392. 
Uri( Documentation of Existing Conditions — Pictures of the appearance, condition and dimensions 
of 5py existing materials to be replaced or altered must be submitted. 
Mt. Site Plan — Show existing structures and site elements as well as proposed structures and site 
elemenctiVhe following elements should be included on a site plan drawn to scale: 

ildings, garages, sheds 
LY1ences, walls 
0 Sidewalks, driveways, parking pads 
M Patios, decks, Swimming pools, etc. 
0 Trees (see F Tree Preservation Plan) 
Note: Additions and New Structures need to show adjacent property structures and site elements 
on the site plan. 

MC-. Illustration of the proposed materials and design - Photos, drawings and/or samples must be 
provided to illustrate the design, materials, and finishes of the proposed work. 
RI). Elevation drawings and floor plans indicating existing and proposed features: 

12(Exterior materials 
la Doors 
ElFoundation materials, dimensions 81A 
-H--Roof, ridgeline, chimneys iici 14 

1TrArchitectural Elements 
El indows 
Errorches, stoops, gutters 

-8•Steps, ramps, railings /4 tok 
-EI-E. Trees Preservation Plan showing (required for major projects only, such as additions). This 
can be included on site plan. Show existing large shade trees 8" in diameter or greater and existing 
ornamental trees greater than 4" in diameter. Description of how existing trees will be protected during 
construction needs to be provided Any trees proposed to be removed must be indicated. 

-0 F. Additional Documents for New Construction or Additions: 
10 Streetscape elevation of existing 
I structure and adjacent structures 

fTh- Floor height of proposed house addition, 
comparison to adjacent properties 

-El-Color , Photos of site - front side and rear 0 -  Total height of proposed house or addition, 
comparison to neighboring structures 

-0 Site Plan to include structures, pavement, 
trees of subject property and adjacent 
properties 

-0 Elevation drawings of each façade of proposed 
house or addition 

-5-Topographical information if proposing to 
change grades of site -B-Floor Plans 

Revised: 11/16/20 
AIS 


