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Instructions for Historic District Certificate of Appropriateness Application 

City of Norman Planning & Community Development – 225 N. Webster Avenue – Norman, OK 73069 – (405) 307-7112 
 

 

                                                                                                                                          

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 1: Review the Historic District Preservation Guidelines available at the City of Norman website 
 (http://www.normanok.gov/planning/historic-preservation) or by calling (405) 366-5392. 
Step 2: Contact the Historic Preservation Officer to discuss proposed work at (405) 366-5392 or at 

anais.starr@normanok.gov 
Step 3: Submit your application, supporting documents and application fee if applicable, by the deadline. 

Submission deadline is by the end of the first business day of the month. 
 

APPLICATION SUBMITTAL STEPS 

Applications will be scheduled for review at the next Historic District meeting only if the completed application and 
all required materials are submitted through the online portal by the end of the first business day of the month. 

 Certificate of Appropriateness (COA) Application Form (see attached)  
 Property Documentation 
• Copy of deed showing ownership. If owned by LLC or Trust, documents must be submitted showing 

the authority to apply.  
 Certified Adjacent Property Ownership List 
•  A Certified adjacent property ownership list (using City provided Adjacent Radius Map and certified 

by an approved professional or the Cleveland County Assessor’s Office) must be provided. 
 Site Plan (drawn to scale) 
• Existing and proposed buildings and site elements (including garages, sheds, fences, walls, 

sidewalks, driveways, parking areas, patios, decks, pools, and trees). 
• Adjacent property structures shown (for additions or new construction). 

 Supporting Documents 
• Photos documenting existing conditions and materials to be altered or replaced. 
• Illustrations of proposed design, materials, and finishes (photos, drawings, and/or samples) 
• Elevation drawings and floor plan showing dimensions, exterior materials, architectural features, 

doors, windows, roofs, foundations, porches, steps, ramps, railings, and related elements. 
• Specification sheet for proposed materials. 
• Narrative explaining proposed project. 

 Additional Requirements (if applicable) 
• Tree Preservation Plan for major projects (show existing trees, protection methods, and any 

removals). 
• New construction or additions: streetscape elevation with adjacent properties shown, site photos 

(front/side/rear), topography (if grade changes), height and floor comparisons to adjacent properties, 
façade elevations, and floor plans. 

 Application Fee - $ 75. If an application is approved by Administrative Bypass, there is no application fee. 
 

 

 

 

 

 

REQUIRED DOCUMENTS  

WHATS NEXT? 

Once your application is submitted, the Historic Preservation Officer will review it for completeness. Complete 
requests are scheduled for a public hearing at the next Historic District Commission meeting (held the first 
Monday of each month). A notice sign will be posted on the property, and adjacent owners will be notified by 
mail. You or a representative must attend the meeting, where the Commission will hear public comments and 
vote on the request. Denials may be appealed to the Board of Adjustment. 
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