
REIMBURSEMENT CONTRACT

This Contract made for the reimbursement of the cost to collect electronic waste at a one-day collection event, in 
support of the Solid Waste Management Act by and between the State of Oklahoma, ex.rel. The Department of 
Environmental Quality hereinafter referred to as “Department” and/or DEQ and City of Norman hereinafter referred to 
as “Contractor”.  In consideration of the provisions set forth herein; the parties mutually agree to the following 
provisions and any Addenda attached hereto and incorporated herein; Therefore, in consideration of the foregoing and 
the mutual Contracts set forth, Contractor and Department agree as follows: 

I. STATUTORY AUTHORITY AND EFFECTIVE DATES OF CONTRACT 
 

i. This contract is authorized pursuant to and in accordance with the provisions of Title 74 O.S. §581 and/or Title 
74 O.S. §1001 through §1008; and 27A O.S. § 1-3-101 and 27A O.S. § 2-10-202, 27A O.S. §§ 2-3-201, 2-3-202 and 
27A O.S. § 2-10-802(C);  
 

ii. DEQ hereby agrees to grant the Contractor funding for reimbursement of expenses related to completion of the 
project as agreed by both parties, as further described by the scope of work and budget in Attachment A.  

 
iii. In consideration of Contractor’s completion of the work described, DEQ shall reimburse Contractor for eligible 

costs not otherwise reimbursed by another funding source. The maximum value of this Agreement shall not 
exceed $6,000; however, DEQ must be billed for exact cost of the allowable services under this agreement; no 
overage will be paid. 

 
The Contract shall be in effect for the period from the date the contract is signed by both parties, or the day an 
executed Purchase Order has been issued, whichever is later through June 30, 2024. 

II. REQUIREMENTS FOR DEQ FUNDS: 
 

i. If equipment purchases are included as part of the project scope it shall be listed along with the work 
description of the project on Attachment A. 
   

ii. Records shall be maintained and accounts, including property, personnel and financial records that properly 
document and account for all contract funds in conformance with Generally Accepted Accounting Principles 
(GAAP), which can be found here if needed: https://asc.fasb.org/.  Effective control and accountability is 
maintained for all funds, property and other assets. 

iii. Equipment means tangible, non-expendable, personal property having useful life of more than one (1) year and 
an acquisition cost of $5,000 or more per unit. 

 
iv. Contractor is responsible for properly maintaining equipment and for obtaining all necessary permits associated 

with use.   
 

v. Contractor certifies that equipment proposed for administering this Contract is not already on hand and is 
required for the operation of the Contract. Equipment acquired with DEQ funds must be used in the program or 
project for which it was acquired.  
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vi. Contractor must maintain records of property acquired with DEQ funds from the date of acquisition through 
final disposition.  A control system must be developed to ensure adequate safeguards against loss, damage, or 
theft, adequate property records must be maintained, and a physical inventory must be completed at least once 
every two years. 

 
vii. Contractor may use, manage, and dispose of equipment purchased in accordance with State laws and 

procedures.  Equipment purchased with DEQ funds may not be offered as collateral in any transactions or sold 
within three (3) years from the date of purchase unless otherwise agreed by DEQ.  

 
viii. In consideration of the mutual covenants, Contracts, terms, conditions and provisions hereof, the Parties agree 

as follows: 
 

III.  COMPLIANCE 
 

i. Contractor agrees to possess and demonstrate compliance with all licenses, certifications, and permits that are 
required to lawfully perform the duties under this contract, including but not limited to Department 
Certification.  Loss of required certification, permit, or license by the Contractor shall automatically terminate 
this contract.   
 

ii. DEQ reserves the right to request copies of licensure at any time and Contractor agrees to provide proof of 
licensure.    
 

iii. The products and services supplied under the Contract shall comply with all applicable Federal, State, and local 
laws, including any regulations and rules promulgated by any governmental authorities which are applicable to 
the Contract.  
 

iv. Observance of and compliance with these requirements shall be the sole responsibility of Contractor, without 
reliance on or direction by Department. 
 

v. The Contract agrees to comply with the State of Oklahoma Contractor Registration Requirements.  
Requirements and Registration is available at: 
https://www.ok.gov/DCS/Central_Purchasing/Contractor_Registration/index.html 

vi. The Contractor certifies that it and all proposed subcontractors, whether known or unknown at the time this 
contract is executed or awarded, are in compliance with 25 O.S. §1313 and participate in the Status Verification 
System. The Status Verification System is defined in 25 O.S. §1312 and includes but is not limited to the free 
Employee Verification Program (E-Verify) available at https://www.uscis.gov/e-verify. 

vii. Termination of Contract shall be based on: 
 

a. TERMINATION FOR CAUSE:  The Contractor may terminate the Contract for default or other just cause 
with a 30-day written request and upon written approval from the Central Purchasing Division. The State 
may terminate the Contract for default or any other just cause upon a 30-day written notification to the 
Contractor.  The State may terminate the Contract immediately, without a 30-day written notice to the 
Contractor, when violations are found to be an impediment to the function of an agency and 
detrimental to its cause, when conditions preclude the 30-day notice, or when the State Purchasing 
Director determines that an administrative error occurred prior to Contract performance.  If the 
Contract is terminated, the State shall be liable only for payment for products and/or services delivered 
and accepted.  
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b. TERMINATION FOR CONVENIENCE: The State may terminate the Contract, in whole or in part, for 
convenience if the State Purchasing Director determines that termination is in the State's best interest. 
The State Purchasing Director shall terminate the Contract by delivering to the Contractor a Notice of 
Termination for Convenience specifying the terms and effective date of Contract termination. The 
Contract termination date shall be a minimum of 60 days from the date the Notice of Termination for 
Convenience is issued by the State Purchasing Director.  If the Contract is terminated, the State shall be 
liable only for products and/or services delivered and accepted, and for costs and expenses (exclusive of 
profit) reasonably incurred prior to the date upon which the Notice of Termination for Convenience was 
received by the Contractor.  

 
 
IV.  COMPENSATION AND APPROPRIATIONS 
 

i. COMPENSATION: In consideration of the faithful performance by the Contractor of the services identified in the 
Statement of Work and in conformity with the administrative procedures set forth herein, the Department 
agrees to compensate Contractor an amount not to exceed six Thousand Dollars  |  $6,000 unless amended in 
writing and approved by Contractor and Department. Compensation may be less than that requested in 
Contractor’s application. 
 

ii. INVOICES AND PAYMENTS Invoices shall be submitted monthly along with monthly progress reports.  Upon 
submission of an accurate and proper invoice, the invoice shall be paid in arrears after products have been 
delivered or services provided and in accordance with applicable law.  Invoices shall contain the purchase order 
number, a description of the products delivered, or services provided, and the dates of such delivery or 
provision of services. An invoice is considered proper if sent to the proper recipient and goods or services have 
been received.  State Acquisitions are exempt from sales taxes and federal excise taxes.  Pursuant to 74 O.S. 
§85.44(B), invoices will be paid in arrears after products have been delivered or services provided.  Payment 
terms will be net 45. Interest on late payments made by the State of Oklahoma is governed by 62 O.S. § 34.72.  
Additional terms which provide discounts for earlier payment may be evaluated when making an award. Any 
such additional terms shall be no less than ten (10) days increasing in five (5) day increments up to thirty (30) 
days.  The date from which the discount time is calculated shall be the date of a proper invoice.   
 

iii. TAX EXEMPTION:  State agency acquisitions are exempt from sales taxes and federal excise taxes. Contractors 
shall not include these taxes in price quotes. 
 

iv. APPROPRIATIONS: The terms of any Contract resulting from any Purchase Order issued for multiple years under 
the Contract are contingent upon sufficient appropriations being made by the Legislature or other appropriate 
government entity. Notwithstanding any language to the contrary in the solicitation, purchase order, or any 
other Contract document, the procuring agency may terminate its obligations under the Contract if sufficient 
appropriations are not made by the Legislature or other appropriate governing entity to pay amounts due for 
multiple year Contracts. The Requesting (procuring) Agency's decisions as to whether sufficient appropriations 
are available shall be accepted by the contractor and shall be final and binding This contract is made subject to 
the availability of State and/or Federal funds and if such funds become unavailable during the term of this 
contract, then this Contract may be immediately reduced or terminated by the Department.  

 
 
V.  GENERAL PROVISIONS 

 
i. PROVISIONS BINDING: The provisions of this Contract shall be binding on and ensure to the benefit of the 

Department and the Contractor and their respective successors and permitted assigns. 
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ii. ASSIGNMENT AND SUBCONTRACTING: This Contract may not be assigned without written approval from the 
Department. If approved, the assignment is subject to the terms of this contract or grantor agency; and, if the 
source of funding is federal, subcontractor is also subject to sub-recipient terms and conditions of that funding.  
The Contractor shall not engage in any subcontract to provide the services herein without prior written approval 
of the Department.  If approved, the Contractor shall be liable for any act of the subcontractor, including any act 
that constitutes a breach of this contract.  An approved subcontractor shall be subject to the terms of this 
contract or grantor agency. Any subcontracts shall be terminated if a conflict of interest arises between the 
subcontractor and the Department. 
 

iii. FORCE MAJEURE: Performance may be suspended by either party in case of an Act of God, war, riots, fire, 
explosion, strike, injunction, inability to obtain fuel, labor, or transportation, accident, national defense 
requirement, or any cause beyond the control of such party, which prevents the performance of such party. In 
the event of any of the aforementioned circumstance, Contractor shall be obligated to provide for and 
Department to pay for only such services as are actually rendered. 
 

iv. AFFIRMATION OF STATE EMPLOYMENT: Contractor, by execution of this Contract, acknowledges and affirms 
that he/she (1) is not a current employee of the Department, an agency of the State of Oklahoma and (2) has 
not been an employee of the Department, an agency of the State of Oklahoma within the twelve (12) months 
next preceding the effective date of this Contract. 
 

v. INDEPENDENT CONTRACTOR: In the performance of all services rendered under this Contract, Contractor shall 
act solely as an independent contractor and nothing herein shall at any time be construed so as to create the 
relationship of employer and employee, partnership, principal and agent, or joint venture between the parties, 
and accordingly shall not be eligible for rights or benefits accruing to state employees. 
 

vi. AUDIT AND RECORDS CLAUSE: As used in this clause, records include books, documents, accounting procedures 
and practices, and other data, regardless of type and regardless of whether such items are in written form, in 
the form of computer data or in any other form.  In accepting any contract with the State, the contractor agrees 
any pertinent State or Federal agency will have the right to examine and audit all records relevant to the 
execution of the resultant contract.  The contractor is required to retain all records and supporting 
documentation relative to this contract for the duration of the contract term and a period of seven years 
following completion and/or termination of the contract.  If an audit, litigation, or other action involving such 
records is started before the end of the seven-year period, the records are required to be maintained for seven 
years from the date that all issues arising out of the action are resolved or until the end of the seven-year 
retention period, whichever is later.  Contractor agrees the review of all records as they relate to the 
performance of professional services are to be subject to examination by the Department, the State Auditor and 
Inspector and the State Purchasing Director. 
 

vii. NO GRANT OF AUTHORITY: Nothing herein shall be construed as conferring upon Contractor the authority to 
assume or incur any liability or any obligation of any kind, express or implied, in the name of or on behalf of the 
Department, and Contractor agrees not to assume or incur any such liability or obligation without the prior 
express written consent of the Department. 
 

viii. NO OTHER CONTRACT: Contractor certifies and warrants that it has entered into no other Contract that would 
prevent performance of the services agreed to herein on the terms and conditions stated.  Contractor further 
certifies and warrants that no such Contract will be entered into during the pendency of this Contract. 
 

ix. ENTIRE CONTRACT: This Contract, along with any quotes, the purchase order, change orders if applicable, 
amendments if applicable, and other attachments or supporting documentation constitutes the entire Contract 
and understanding between the parties with respect to the matters contained herein and supersedes all other 
Contracts between and representations by the parties with respect to such matters. 
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x. AMENDMENT AND MODIFICATION: No oral statement of any person shall modify or otherwise affect the terms, 
conditions, or contract stated in the solicitation. All amendments to the solicitation shall be made in writing by 
the Agency.  The Contract is issued under the authority of the State Purchasing Director who signs the Contract. 
The Contract may be modified only through a written Addendum, signed by the State Purchasing Director and 
the Contractor.  Any change to the Contract, including but not limited to the addition of work or materials, the 
revision of payment terms, or the substitution of work or materials, directed by a person who is not specifically 
authorized by the Agency in writing, or made unilaterally by the Contractor, is a breach of the Contract. Unless 
otherwise specified by applicable law or rules, such changes, including unauthorized written Addendums, shall 
be void and without effect, and the Contractor shall not be entitled to any claim under this Contract based on 
those changes. No oral statement of any person shall modify or otherwise affect the terms, conditions, or 
contract stated in the resultant Contract.   
 

xi. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS:  The 
prospective primary participant and any subcontractor certifies to the best of their knowledge and belief, that 
they and their principals or participants:  A.) Are not presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded by any Federal, State or local department or agency; B.) Have not 
within a three-year period preceding this proposal been convicted of or pled guilty or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to 
obtain, or performing a public (Federal, State or local) contract; or for violation of Federal or State antitrust 
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
false statements, or receiving stolen property; C.) Are not presently indicted for or otherwise criminally or civilly 
charged by a governmental entity (Federal, State, or local); D.) Have not within a three-year period preceding 
this application/proposal had one or more public (Federal, State, or local) contracts terminated for cause or 
default. 
 

xii. NOTICES: Any notice hereunder to be given by either party to the other shall be in writing and shall be effective 
when received. 
 

xiii. NO WAIVER: Waiver by the Department of any breach of any provision of this Contract by Contractor shall not 
operate or be construed as a waiver of any subsequent breach by Contractor. 
 

xiv. SEVERABILITY: The Contracts and covenants contained herein are severable, and in the event any of them shall 
be held to be invalid by a court of competent jurisdiction, this Contract shall be interpreted as if such invalid 
Contracts or covenants were not contained herein. 

xv. CHOICE OF LAW: Any claims, disputes, or litigation relating to the solicitation, or the execution, interpretation, 
performance, or enforcement of the Contract shall be governed by the laws of the State of Oklahoma. 
 

xvi. CHOICE OF VENUE: Venue for any action, claim, dispute or litigation relating in any way to the Contract shall be 
in Oklahoma County, Oklahoma. 
 

xvii. INDEMNIFICATION: The Contractor shall obtain and retain insurance, including workers' compensation, 
automobile insurance, medical malpractice if appliable, and general liability insurance of no less than 
$1,000,000.00 to adequately compensate persons for injury to their person or property occasioned by an act of 
negligence by the Contractor, its agents, employees or the like. Contractor may not cancel or transfer the policy 
without giving the State thirty (30) days written notice prior to the cancellation or transfer. The Contractor shall 
timely renew the policies to be carried pursuant to this section throughout the term of the contract and provide 
the State with evidence of such insurance and renewals upon request. Notice of Self Insurance can also 
constitute policies and shall be provided for proof at the beginning of any renewal. Contractor shall be entirely 
responsible during the existence of the Contract for the liability and payment of taxes payable by or assessed to 
Contractor or its employees, agents and subcontractors of whatever kind, in connection with the Contract. 
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Contractor further agrees to comply with all state and federal laws applicable to any such persons, including 
laws regarding wages, taxes, insurance, and Workers' Compensation. Neither Customer nor the State shall be 
liable to the Contractor, its employees, agents, or others for the payment of taxes or the provision of 
unemployment insurance and/or Workers' Compensation or any benefit available to a State or Customer 
employee.  The Policy Certificate Holder shall be listed as State of Oklahoma Department of Environmental 
Quality 707 N. Robinson | Post Office Box 1677 Oklahoma City, Oklahoma 73101-1677 on all insurance 
certificates. 

xviii. DELIVERY: F.O.B. DESTINATION:  Delivery, Inspection and Acceptance: Unless otherwise specified in the contract 
documents, all deliveries shall be F.O.B. Destination. The Contractor(s) awarded the Contract shall prepay all 
packaging, handling, shipping and delivery charges and firm prices quoted in the bid shall include all such 
charges. All products and/or services to be delivered pursuant to the Contract shall be subject to final inspection 
and acceptance by the State at destination. "Destination” shall mean delivered to the receiving dock or other 
point specified in the purchase order. The State assumes no responsibility for goods until accepted by the State 
at the receiving point in good condition. Title and risk of loss or damage to all items shall be the responsibility of 
the Contractor until accepted by the receiving agency. The Contractor(s) awarded the Contract shall be 
responsible for filing, processing, and collecting any and all damage claims accruing prior to acceptance.  
Contractor(s) awarded the Contract shall be required to deliver products and services as bid on or before the 
required date. Deviations, substitutions or changes in products and services shall not be made unless expressly 
authorized in writing by the Agency. 
 

xix. COMPLIANCE WITH THE OKLAHOMA TAXPAYER AND CITIZEN PROTECTION ACT OF 2007: The Contractor certifies 
that they, and any proposed subcontractors, are in compliance with 25 O.S. 1313 and participate in the Status 
Verification System. The Status Verification System is defined in 25 O.S. §1312 and includes but is not limited to 
the free Employment Verification Program (E-Verify) through the Department of Homeland Security and 
available at www.dhs.gov/E-Verify. 

xx. COMPLIANCE WITH APPLICABLE LAWS: The products and services supplied under the Contract shall comply with 
all applicable Federal, State, and local laws, and the Contractor shall maintain all applicable licenses and permit 
requirements. 

xxi. MONITORING AND FINANCIAL COMPLIANCE REVIEW: DEQ, through any authorized representative, has the 
authority, at reasonable times, to inspect, investigate or otherwise evaluate the services performed under this 
Contract and financial transactions related thereto. Such inspections, investigations or evaluations may be 
conducted on the premises where the services are being performed.   If any inspection, investigation or 
evaluation is conducted by DEQ, Contractor shall provide all reasonable assistance necessary.   All inspections, 
investigations or evaluations shall be performed in such manner as will not unduly interfere with the 
Contractor’s performance of the services. DEQ shall have access to and the authority to examine and copy all 
records related to this Contract and the services to be provided under it at any time during the period such 
records are required to be maintained or retained by the Contractor. DEQ will not impose an unreasonable 
administrative burden on Contractor. Contractor shall establish and maintain confidential files or otherwise 
make such files available at the service delivery site for all program personnel and service recipients. 

xxii. UNALLOWABLE COSTS: In the event any audit, audit resolution, review, monitoring, or any other oversight 
results in the determination that Contractor has expended DEQ funds on unallowable costs on this or any 
previous Contract, Contractor shall reimburse DEQ in full for all such costs on demand. DEQ may, at its sole 
discretion, deduct and withhold such amounts from subsequent payments to be made to the Contractor under 
this or other contracts. 
 

xxiii. APPEAL: In the event any audit resolution, review, monitoring, or oversight results in the determination that 
DEQ has overpaid the Contractor for this or any previous Contract, Contractor has a right to file a written appeal 
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to the DEQ Executive Director. DEQ will consider the appeal before final action or reimbursement is sought by 
DEQ.  Payments under the Contract will continue while the appeal is pending unless the Contract is otherwise 
terminated. 

xxiv. Proper Invoice: An invoice is considered proper if sent to the proper recipient and goods or services have been 
received.  Contractor shall invoice DEQ monthly for the costs specified within the contract and/or purchase 
orders.  The proper recipient of invoices is DEQ Accounts Payable.  Invoices shall be sent to: Oklahoma 
Department of Environmental Quality Attention: Accounts Payable   P.O. Box 1677 Oklahoma City, Oklahoma 
73101-1677 or mailto: AccountsPayable@deq.ok.gov .  Failure to comply may result in late payments.  Invoices 
shall contain the purchase order number, a description of the products delivered or services provided, the dates 
of such delivery or provision of services, and the Contractor’s Federal Employer Identification number.  

xxv. Unauthorized Obligation: At no time during the performance of this contract shall the vendor have the 
authority to obligate DEQ for payment of any goods or services over and above the awarded contract.  If the 
need arises for goods or services over and above the awarded contract for this project, vendor shall cease the 
project and contact the DEQ contract administrator for approval prior to proceeding.  All work performed 
without an Executed Notice to Proceed and Purchase Order is an Unauthorized Obligation in which the agency 
will not be liable for.   
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In witness whereof, this Contract, consisting of sixteen (16) pages has been executed and delivered effective as of the 
date first above written. 

Electronic Signature page will replace this page if applicable. 

 

City of Norman 
PO Box 370 

Norman, OK 73070 
 
 
 
 
 
Signature of Authorized Representative
 
Larry Heikkila 
 
Printed Name of Authorized Representative
 
City Mayor 
 
Title of Authorized Representative 

State of Oklahoma 
Oklahoma Department of  

Environmental Quality 
707 N. Robinson, P.O. Box 1677, Oklahoma 

City, Oklahoma, 73101-1677 

Signature of Authorized Representative

     

Printed Name of Authorized Representative

     

Title of Authorized Representative 
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Attachment A
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