
 

Dana Kautz January Treasurer 

• Filing Payroll 

• Claims Review 

• Census Survey 

• September and October bank reconciliation  

• September and October financial reports 
 

  

 

• November and December bank reconciliations and financial reports 

• Starting W2s 

• Starting 1099s 

• Starting all other payroll end of year items 

• Scheduling Audit  
 

  


