AGENDA REPORT

New Haven, Michigan
Meeting Type

MEETING DATE: 13 October, 2026
DEPARTMENT: Administration

DATE SUBMITTED: 5 October 2026
PREPARED BY: Brian Meissen

ITEM TITLE: Holiday Office Closure

EXECUTIVE SUMMARY:

The topic has come up again for discussion this year with whether or not to be closed for the 3 business days
between Christmas and New Years. Contractually, all of our staff get Christmas Eve, Christmas Day, New Years
Eve, and New Years Day off. This year, the three business days would be December 28", 29", and 30" — Monday
through Tuesday respectively.

This topic has come up as our office staff have started submitting their vacation requests for the 3 days — if the
office is open, it is our policy that only one staff member can take the day off, the other two have to work.

RECOMMENDED ACTION:

Council approval to close the office for the 3 business days, December 28" through 30", with the time off to be

covered by the employees’ vacation/PTO time.



