
 
Article XVIII. General Provisions 

§ 515-100. Site plan review. 

This section sets forth the requirements for the site plan review process in the Village of New Haven. 

A.  

Developments, uses or activities requiring submittal of a site plan. A site plan shall be submitted to the 

Village in accordance with the procedures in this section for any of the following activities and uses in 

all zoning districts, excluding single-family homes, two-family homes, and residential accessory 

structures: 

(1)  

All new construction, structural alteration, or substantial change in use, as determined by the Building 

Official or designee Zoning Administrator, for principal permitted uses in all zoning districts, excluding 

single-family homes, two-family homes, and residential accessory structures. Excluded residential 

plans to be prepared and submitted in accordance with the Village plot plan standards. 

(2)  

All site condominium developments in any district. 

(3)  

All special land uses in any district. 

(4)  

Any use that requires a new, modified or expanded parking lot. 

(5)  

All multiple-family residential developments and manufactured housing parks. 

(6)  

The improvement, expansion, extension or abandonment of any public or private overhead or 

underground utility or utility lines or easement. 

(7)  

All public buildings, structures and parks. 

B.  

Site plan review process. Site plans shall be reviewed in conformance with the following process: 

(1)  

Applicant applies to Village Clerk or designee for preapplication conference with Village President, 

Village Manager, Planning Commission Chair (or designee), planning consultant, engineering 

consultant, Fire Chief or designee Zoning Administrator, and/or other appropriate officials, to discuss 

the proposed site plan, review procedures, design elements, and ordinance requirements. (Optional, 

but strongly recommended.) 

(2)  

Applicant initiates site plan review process by submitting the following information to the Village Clerk: 

(a)  

Six Fifteen copies of the completed site plan application form. Note: Incomplete applications, including 

insufficient plans, will not be processed until required information is submitted. 

[Amended 6-12-2001 by Ord. No. 272] 
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(b)  

Digital/PDF and fifteen six physical copies of the site plan. A site plan submitted to the Village for 

preliminary site plan review must contain all of the information set forth in Subsection C below. 

[Amended 6-12-2001 by Ord. No. 272] 

(c)  

Fifteen Six copies of the Hazardous Substance Reporting Form and Environmental Permits Checklist 

(provided by Village). 

[Amended 6-12-2001 by Ord. No. 272] 

(d)  

Payment of all applicable fees in accordance with the Village Schedule of Fees. 

(3)  

Village Clerk or designee distributes complete application and site plan to Planning Commission, Fire 

Department, engineering consultant and planning consultant for their review. The Planning 

Commission may require review by other agencies to ensure compliance with applicable standards 

and requirements. 

(4)  

When the completed application and site plan have been reviewed by the planning and engineering 

consultants, the site plan application will be placed on the agenda of a meeting of the Planning 

Commission. The applicant will be notified of the date, time and place of the meeting at which the 

Planning Commission will consider the application. 

The Applicant or their representative is best advised to attend all meetings at which their proposal is 

scheduled for discussion or action. The Planning Commission may take action on a scheduled agenda 

item regardless of the attendance of the applicant or their representative.    
 

NOTE: The applicant or a representative should attend all meetings at which his development is scheduled for discussion or action. Failure to appear at the meeting may cause the item to be tabled to the next meeting. The 

Planning Commission may take action on a scheduled agenda item regardless of the attendance of the applicant or a representative. 

(5)  

The Planning Commission conducts preliminary site plan review to determine compliance with 

applicable ordinance requirements. The Planning Commission will consider all review letters and 

reports from the Village officials and planning and engineering consultants and, where necessary, 

other agencies, together with such information as the applicant may present concerning the 

application. 

(6)  

Upon determination by the Planning Commission that a preliminary the site plan is in compliance with 

the Zoning Ordinance, as amended, and other applicable standards and requirements, the applicant 

may then proceed to the final site  construction plan review process. Where a preliminary site plan is 

not in compliance and extensive revisions to the preliminary site plan are necessary to meet applicable 

standards and requirements, the required changes shall be stated in writing/ shown clearly on updated 

plans and the applicant shall revise the site plan and resubmit the site plan for preliminary site plan 

review. If changes are minor, they shall be made a part of the final site construction plan submission, 

subject to the planning and engineering consultants’ determination. 

(7)  

If a resubmittal is necessary, tThe applicant initiates final revised site plan review by submitting the 

following information to the Village Clerk or designee:  

(a)  

Twelve copies of the site plan revised to address all preliminary plan review comments. 
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(b)  

Submission of any additional required information to address preliminary site plan review comments. 

(c)  

Additional data required for final site plan approval. 

(8)  

The Village planning consultant and engineering consultant shall review and make recommendations 

to approve, approve with conditions, or deny the final site plan after review and consideration of other 

reviewing agencies' comments, together with information the applicant presents concerning the 

application as applicable. 

(9)  

Upon approval of the final site plan, such approval shall be indicated on the plan including the stamp 

of the Planning Commission Chairperson. (confirm this with planning) 

(10)  

If revisions to the final site plan are necessary to meet conditions of approval, ordinance requirements 

or standards, the final site plan shall be revised by the applicant and resubmitted to the Village Clerk 

for verification of compliance with necessary plan revisions. The Village Clerk may request assistance 

in verifying compliance with required plan revisions from the Planning Commission, Village 

consultants, or other applicable agencies. 

(11)  

All denials, along with the reasons for denial, shall be indicated in writing. If the applicant desires to 

prepare an alternative plan, the same procedure as outlined above, beginning with submittal of final 

site plans for Planning Commission review, shall be followed. 

(12)  

When all conditions of approval are met by the applicant, the Village Planning Commission Chair shall 

stamp the final site plans "APPROVED" and shall transmit copies in accordance with the following: 

Applicant: 1 copy, Village Clerk or designee: 1 copy, Building Department: 2 copies, Fire Department: 

1 copy, Planning Commission Chair: 1 copy (Hard or Digital?)  

 Sent To Number of Copies of Approved Plan 
 

Applicant 1 
 

Village Clerk 2 
 

Zoning Administrator 1 

(13)  

Applicant may apply ies for building permits by submitting final construction plan only after the site 

plan has been approved and released by the Planning Commission. 

C.  

Site Plan submission requirements. 

(1)  

Site plan application form contents. 

(a)  

Applicant's name, address and phone number. The applicant must maintain current contact 

information throughout the process. Incorrect contact information will halt the review.   

(b)  
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Name of proposed development. 

(c)  

Common description of property and complete legal description. 

(d)  

Land acreage and frontage on public roads or rights-of-way. 

(e)  

Existing zoning of subject property and adjacent properties. 

(f)  

Detailed description of the proposed use of the land. 

(g)  

Name, address and phone number of: 

[1]  

Firm(s) or individual(s) who prepared site plan(s). 

[2]  

Legal owner(s) of property. 

(h)  

Signature of applicant and legal owner(s) of property, if not the applicant. 

(2)  

Preliminary site plan submission/data requirements. The following information shall be detailed on the 

preliminary site plan: 

(a)  

Name of development and title block. 

(b)  

Location map showing site location, major roads, and railroads. 

(c)  

The site plan shall be drawn to scale of not less than one inch equals 50 feet. Scale should customarily 

be provided at 1” = 20’ or 1” = 30’. For large scale development, 1” = 50’ or 1” = 100’ may be 

acceptable. 

(d)  

Date, North arrow, and scale. 

(e)  

Property address, identification number(s) and the dimensions of all lot and property lines, showing 

the relationship of the subject property to abutting properties. 

(f)  

Location of all existing and proposed structures, uses, number of stories, gross building area, required 

and proposed setback lines, and distances between structures on the subject property. 

(g)  

Topographic survey at 1-foot contours showing location of all existing structures within 100 feet of the 

subject property lines. 

(h)  
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All existing and proposed aisles, drives, pedestrian paths, roadways, parking areas and number of 

parking spaces and location of loading areas on the subject property. 

(i)  

All existing and proposed roadways, drives, parking areas and pedestrian paths within 200 feet of the 

subject property. 

(j)  

Location and height of all walls, fences and landscaping, including a plan for landscaping of the 

development and the method by which landscaping is to be maintained. 

(k)  

Location and widths of all abutting streets, existing and proposed rights-of-way, easements and 

pavement. 

(l)  

Types of existing and proposed surfacing of all roads, such as asphalt or concrete pavement ing 

(m)  

Types of facing materials to be used on structures. 

(n)  

Elevations (front, sides, and rear views) of all sides of the building(s). 

(o)  

A floor plan drawing showing the specific use areas of all existing and proposed building on site. 

(p)  

Seal of registered architect, landscape architect, land surveyor, or civil engineer who prepared the 

plan. 

(q)  

Density calculations (for multiple-family projects). 

(r)  

Principal and accessory buildings. 

(s)  

Designation of units by type of buildings. 

(t)  

Interior walks and pedestrian or bicycle paths within rights-of-way. 

(u)  

Photometric plan showing Eexterior lighting locations, type of fixtures, and methods of shielding from 

projecting onto adjoining properties. 

(v)  

Trash receptacle enclosure and transformer locations and method of screening. 

(w)  

Drive or street approaches, including acceleration, deceleration and passing lanes, where appropriate. 

(x)  

All utilities located on or serving the site, including waterlines/wells and septic/sanitary sewer lines. If 

any public water or sewer system is proposed which serves more than one building or use, detailed 
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construction plans shall be submitted for review prepared and designed by the Village's engineering 

consultant. All necessary related reviews and designs and permits processing shall be obtained and 

verified funded by the applicant prior to final site plan review. 

(y)  

Loading and unloading areas. 

(z)  

Designation of fire lanes. Location of fire hydrants. 

(aa)  

Address location on building and size of numbers. 

(bb)  

Location and boundaries of existing and proposed wetlands, one-hundred-year floodplains, lakes, 

streams, rivers, detention basins, drainageways, or other bodies of water, with water elevation levels 

indicated. 

(cc)  

Soil types and characteristics using the U.S. Soil Conservation Service's Soil Survey of Macomb 

County, Michigan, or more detailed surveys if available. 

(dd)  

Location, size and types of all proposed signs. 

(ee)  

Preliminary storm system layout and flow arrows, demonstrating that storm flow connections and 

disposal methods are feasible. 

(ff)  

Typical existing and proposed cross sections for streets, roads, alleys, parking lots, etc., as applicable, 

including right-of-way. 

(gg)  

Existing and proposed ground contours at intervals of two feet one foot or spot elevations sufficient to 

review the proposed grading and drainage plan, as determined by the Village's consulting engineer. 

(hh)  

Meets current IFC and local fire coeds regarding proposed turning radius, know box, fire lanes, 

Proposed fire lanes and fire lane signs. A fire truck simulation must be included. 

(ii)  

Proposed signs and specifications for control of traffic flow. 

(jj)  

Location of all tree stands and measures to be taken to protect existing on-site trees not proposed for 

removal as part of the development. 

(kk)  

Landscape plan showing species, spacing and size of each tree and plant material and ground cover. 

(ll)  

Such other reasonable and relevant information as may be required by the Village to assist in the 

review of the proposed development. 

(3)  
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Final site civil engineering plan submission/data requirements. In addition to the preliminary site plan 

data specified above, the following minimum information must be submitted for final site construction 

plan review and approval: 

(a)  

Site engineering plans prepared by a registered civil engineer. Such plans shall be submitted for the 

Village engineering and planning officials and consultant's review and approval. Plans shall include 

the following: 

[1]  

A proposed grading and drainage plan. The plan shall show proposed finished floor elevations, 

finished grades at structures, proposed stormwater collection system, storm outlet(s), ultimate 

downstream outlet and, when required, retention/detention basin design calculations. Any areas of 

filled or reclaimed land shall be identified and all development shall detain stormwater so that the 

runoff from the property does not negatively impact upon adjacent properties or public and private 

rights-of-way. Compliance with engineering standards shall be determined by the Village Engineering 

consultant. The Planning Commission Village shall require compliance with current Village 

engineering standards, as authorized by Council, and as published and updated periodically by the 

Village consulting engineer and subject to the Village consulting engineer's final approval, review and 

recommendations as a condition of final site plan approval. 

[2]  

All utilities located on or serving the site, including sizes of waterlines and sewer lines, wells, proposed 

hydrants, proposed meter size, and proposed fire suppression line into building. Proposed sanitary 

leads, proposed sanitary sewers or on-site disposal systems must also be shown, as applicable. 

[3]  

Proposed streets and drives showing types of surfacing, whether public or private, and grade 

elevations. 

[4]  

Modifications to the site plan demonstrating compliance with all preliminary site plan review conditions 

of approval. 

D.  

Site plan review criteria. In reviewing site plans, the Village and its consultants shall consider and 

require compliance with the following: 

(1)  

All application and site plan review submittal criteria have been met. 

(2)  

The site plan is in full conformance with all applicable Zoning, Fire, and Engineering Ordinance 

requirements. 

(3)  

The location of development features, including principal and accessory buildings, open spaces, 

parking areas, driveways and sidewalks, minimize possible adverse effects on adjacent properties and 

promote pedestrian and vehicular traffic safety. 

(4)  

On-site circulation of both vehicular and pedestrian traffic will achieve both safety and convenience of 

persons and vehicles using the site. 

(5)  
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Landscaping, earth berms, fencing, signs and obscuring walls are of such a design and location that 

the proposed development is aesthetically pleasing and is harmonious with nearby existing or 

proposed developments. 

(6)  

Utility services, including proposed water, sanitary sewer and stormwater runoff systems, are sufficient 

to fulfill the projected needs of the development and the recommendation of the Village consulting 

engineer. Approval by a State of Michigan or Macomb County department having jurisdiction, such as 

the Department of Health, Office of Public Works Drain Commission or Roads Commission, may also 

be a prerequisite to approval. 

(7)  

Notwithstanding any other provisions of this chapter, the Village may require as a condition of final site 

plan approval, landscaping, berming, fencing, construction of walls, marginal access drives or other 

appurtenances as necessary or desirable to promote the health, safety and welfare of the community; 

to provide adequate protection to surrounding properties, to preserve and promote the character of 

the district and the intent of this chapter; and to achieve a lasting and desirable improvement to the 

community. 

E.  

Site plan review standards for groundwater protection. The following provisions shall apply to all uses 

and facilities which require site plan review under the provisions of this chapter. 

(1)  

Hazardous substances and polluting materials are defined as a chemical or other material which is or 

may be injurious to the public health, safety or welfare, or the environment. 

(2)  

Site plan review information requirements. 

(a)  

The applicant for site plan review shall complete and submit the Hazardous Substances Reporting 

Form for Site Plan Review and the Environmental Permits Checklist at the time of application for site 

plan review (forms provided by Village). 

(b)  

The Village may require a listing of the type and quantity of all hazardous substances and polluting 

materials which will be used, generated, produced or stored on the site. 

(c)  

The site plan shall detail the location of the following: 

[1]  

Public or private wells on site and on adjacent sites. 

[2]  

Septic systems and other wastewater treatment systems, including the location of all subcomponents 

of the system. 

[3]  

Interior and exterior areas to be used for the storage, use, loading, recycling, production or disposal 

of any hazardous substances and polluting materials. 

[4]  

Underground storage tanks. (Note material to be stored.) 

[5]  
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Aboveground storage tanks. (Note material to be stored.) 

[6]  

Exterior and interior drains, dry wells, catch basins, retention/detention areas, sumps and other 

facilities designed or intended to collect, store or transport stormwater or wastewater. The point of 

discharge for all drains and pipes shall be specified on the site plan. 

[7]  

Wetlands, watercourses, lakes, ponds, rivers and streams. 

[8]  

Soil characteristics of the parcel, at least to the detail provided by the U.S. Soil Conservation Service 

Soil Survey. 

[9]  

Areas on the site which are known or suspected to be contaminated, along with a report on the status 

of cleanup efforts, if applicable. 

(3)  

Groundwater protection standards. 

(a)  

General. 

[1]  

The project shall be designed to protect the natural environment, including lakes, ponds, streams, 

wetlands, floodplains and groundwater, and to ensure the absence of an impairment, pollution and/or 

destruction of the air, water or other natural resources. 

[2]  

Stormwater management and drainage facilities shall be designed to retain the natural retention and 

storage capacity of any wetland, water body or watercourse and shall not increase flooding or the 

potential for pollution of surface water or groundwater, on site or off site. 

[3]  

Floor drains shall be connected to a public sewer system, an on-site holding tank without an outlet, or 

a system authorized by through a state groundwater discharge permit. 

[4]  

Sites shall be designed to prevent spills and discharges of hazardous substances and polluting 

materials to the air, surface of the ground, groundwater or surface water. 

[5]  

State and federal agency requirements for storage, spill prevention, recordkeeping, emergency 

response, transport and disposal of hazardous substances and polluting materials shall be met. No 

discharges to groundwater, whether direct or indirect, shall be allowed without required permits and 

approvals. 

[6]  

In determining compliance with the standards in this chapter, the Village may utilize appropriate and 

applicable reference standards regarding best management practices for groundwater protection. 

(b)  

Aboveground storage and use areas for hazardous substances and polluting materials. 

[1]  
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Secondary containment of hazardous substances and polluting materials shall be provided. 

Secondary containment shall be sufficient to store the substance for the maximum anticipated period 

of time necessary for the recovery of any released substance. 

[2]  

Outdoor storage of hazardous substances and polluting materials shall be prohibited except in 

product-tight containers which are protected from weather, leakage and vandalism. 

[3]  

Secondary containment structures shall not have floor drains or other outlets, except as necessary for 

connection to pumping trucks for removal of spilled product. 

[4]  

Areas and facilities for loading, handling, production, use or disposal of hazardous substances and 

polluting materials shall be designed and constructed to prevent discharge or runoff to floor drains, 

rivers, lakes, ponds, wetlands, groundwater or soils. 

(c)  

Underground storage tanks for the storage of hazardous substances and polluting materials. 

[1]  

Existing and proposed underground storage tanks shall be registered with the authorized state agency 

in accordance with applicable state and federal law. 

[2]  

Installation, operation, maintenance, closure and removal of underground storage tanks shall be in 

accordance with requirements of the authorized state agencies. Leak detection, corrosion protection, 

spill prevention and secondary containment requirements shall be met. Records of monthly monitoring 

and inventory control shall be retained and available for review by appropriate federal, state and local 

government officials in the event of a product release or spill. 

[3]  

Out-of-service or abandoned underground tanks shall be emptied and removed from the ground in 

accordance with requirements of the authorized state and federal agencies. 

(d)  

Sites with contaminated soils and/or groundwater. 

[1]  

Site plans shall detail the location and extent of any contaminated soils or groundwater on the site. 

[2]  

Written verification from the authorized state agencies shall be provided as a part of site plan review 

application that indicates their approval of the proposed use or activity in relation to the contamination 

on site and cleanup efforts underway or anticipated. 

F.  

Expiration of site plan approval. 

(1)  

The approval of any preliminary site plan under the provisions of this chapter shall expire and be void 

one year after the date of such approval unless final site construction plan approval has been granted 

or is in an active stage of review. Approval of any final site construction plan under the provisions of 

the chapter shall expire and be void one year after the date of such approval unless actual construction 

has commenced in accordance with the issuance of a valid building permit. Upon expiration of a 

construction final site plan approval, all preliminary site plan approvals shall expire. 
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(2)  

The time limits set forth above may be extended by the body which approved the site plan, subject to 

the following: 

(a)  

The extension must be requested in writing prior to the expiration of the preliminary or final site plan 

and/or construction plan approval period; 

(b)  

An extension may be granted for any period of time not to exceed one year; and 

(c)  

No more than two one-year extensions may be granted. 

G.  

Fees. Any application for site plan preliminary or final or construction plan approval shall be 

accompanied by a fee as determined from time to time by resolution of the Village Council. 

H.  

Performance guarantee. 

(1)  

The Village may require a cash deposit, certified check, irrevocable bank letter of credit, or surety bond 

to cover the estimated cost of improvements necessary to ensure compliance with this chapter. This 

performance guarantee shall be deposited with the Clerk of the Village to ensure faithful completion 

of the improvement. The performance guarantee shall be deposited at the time of issuance of the 

permit authorizing the activity or the project. 

(2)  

Whenever a cash deposit is required, the Village shall establish a reasonable rebate of such cash 

deposit based on a proportion of work completed versus the total work required. This section shall 

govern whenever a financial guarantee is required by authority of this chapter notwithstanding any 

provisions to the contrary. 

I.  

Approval and issuance of building permits. Building permits shall not be issued until site plan approval 

has been granted by the Planning Commission and, where applicable, the Village engineering 

consultant has approved recommended approval of the final engineering plans for the site. 

J.  

Amendments of approved site plans. 

(1)  

An approved site plan may be amended by written application to the Village Clerk in accordance with 

the submittal and review procedures for site plan review detailed in § 515-100. Where the changes 

are minor, the Planning Commission may waive the preliminary site plan review process and refer the 

revisions to staff or consultants for final action. 

(2)  

Any actual construction or plan changes made during construction which are not approved by the 

Planning Commission and which differ from an approved site plan shall be made at the applicant's 

own risk without any assurances that the Planning Commission will approve such changes. It shall be 

the responsibility of the developer and/or applicant to apply for and receive site plan approval for any 

modifications to approved site plans. 

K.  
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Inspection. Inspections of all construction shall be conducted by the Building Inspector, Fire Chief or 

designee, consultants as applicable and trade inspectors Administrative Official in conformance with 

§§ 515-198, 515-199 and 515-201. 

L.  

Staging or phasing of development. 

(1)  

Whenever a project is proposed to be developed in stages, each stage shall be clearly denoted on the 

preliminary and final site plan. 

(2)  

Site plan review and approval shall be required (including fees) for each subsequent stage which is 

proposed to begin later than one year after the original approval. An extension may be granted by the 

body which approved the site plan, subject to the following: 

(a)  

The extension must be requested in writing prior to the expiration of the original site plan approval 

period; 

(b)  

An extension may be granted for any period of time not to exceed one year; and 

(c)  

No more than two one-year extensions may be granted. 

M.  

Certificates of occupancy and performance guarantees. Certificates of occupancy shall only be 

considered by the appropriate administrative official in conformance with the provisions in §§ 515-

199 and 515-200. 

N.  

Violations and enforcement. Violations and enforcement of the provisions of this section shall be 

addressed in accordance with the provisions in § 515-206. 
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