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Housing Authority auditors for fiscal year ending 06/30/23

The accounting firm Smith Marion & Co. with Douglas Englehart as the
engagement partner has done the financial audits for the Housing
Authority of the City of Needles for the last four fiscal years. Transitioning
to a new firm is difficult because new audit firms need to be guided
through all aspects of the operations. Since the Housing Authority is a
new entity for the City, it would be beneficial to have an auditing firm that
is already familiar with the operations.

Not to exceed $17,408 for the FY 22-23 audit, per proposal dated
06/22/23.

Staff recommends foregoing the bid process and retaining Smith Marion &
Co. for the audit of the fiscal year ending June 30, 2023.

Barbara DiLeo, Finance
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ENGAGEMENT LETTER

Thursday, fune 22, 2023

Housing Authority of the City of Needles
3908 Sycamore Dr.
Needles, CA 92363

Ladies and Gentlemen:

This letter {(Engagement Letter) confirms our understanding of our engagement to provide professional
services to Housing Authority of the City of Needles.

OBJECTIVES AND LIMITATIONS OF SERVICES

Financial Statement Audit Services

You have requested that we audit the financial statements of the Covered Entities {as described in Appendix 1},

We have the responsibility to conduct and will conduct an audit of the financial statements in accordance with
auditing standards generally accepted in the United States of America {GAAS), with the objective of obtaining
reasonable assurance about whether the financial statements as a whole are free from material misstatement,
whether due to error or fraud, and issuing an auditor's report that includes our opinion. Reasonable assurance is a
high tevel of assurance but it is not absolute assurance and therefore is not a guarantee that an audit conducted in
accordance with GAAS will always detect a material misstatement when it exists. Misstatements can arise from
fraud or error and are considered material if, individually or in the aggregate, they could reasonably be expected to
influence the economic decisions of users made on the basis of these financial statements.

As part of an audit in accordance with GAAS, we exercise professional judgment and maintain professional
skepticism throughout the audit.

We also will:

& Identify and assess the risks of material misstatement of the financial statements, whether due to error or
fraud, design and perform audit procedures responsive to those risks, and obtain audit evidence that is
sufficient and appropriate to provide a hasis for our opinion. The risk of not detecting a material
misstatement resulting from fraud is higher than for one resulting from error, as fraud may involve
collusion, forgery, intentional omissions, misrepresentations, or override of internal control,




£ °  Obtain an understanding of internal control relevant to the audit in order to design audit procedures that
are appropriate in the circumstances, but not for the purpose of expressing an opinion on the
effectiveness of the Covered Entities’ internal control, However, we will communicate to you in writing
concerning any significant deficiencies or material weaknesses in internal control relevant to the audit of
the financials statements that we have identified during the audit.

& Evaluate the appropriateness of accounting policies used and the reasonableness of significant accounting
estimates made by management, as well as evaluate the overall financial statement presentation,
including the disclosures, and whether the financial statements represent the underlying transactions and
events in a manner that achieves fair presentation.

& Conclude, based on the audit evidence obtained, whether there are conditions or events, considered in
the agpregate, that raise substantial doubt about the Covered Entities’ ability to continue as a going
concern for a reasonable period of time.

Subject to the remainder of this paragraph, we will issue a written report upon completion of our audit of the
Covered Entities’ financial statements addressed to the Board of Directors {(Board). Circumstances may arise in
which our report may differ from its expected form and content based on the results of our audit, Depending on
the nature of these circumstances, it may be necessary for us to modify our opinion, add an emphasis-of-matter
paragraph or other-matter paragraph to our auditor’s report, or if necessary, withdraw from the engagement. If,
during the performance of our audit procedures such circumstances arise, we will communicate to the 8oard our
reasons for modification or withdrawal.

We will not assume management responsibilities on behalf of the Covered Entities. However, we will provide
advice and recommendations to assist management of the Covered Entities in performing its responsibilities,

This engagement is limited to the services previously outlined. Qur firm, in its sole professional judgment, reserves
the right to refuse to do any procedure or take any action that could be construed as making management
decisions or assuming management responsibilities, including determining account coding and approving journal
entries. Our firm will advise management with regard to tax positions taken in the preparation of the tax return,
but management must make ail decisions with regard to those matters.

We may also perform certain limited procedures to the required supplementary information as required by
auditing standards generally accepted in the United States of America, However, we will not express an opinion or
provide any assurance on the information. Our report relating to the financial statements will include our
consideration of required supplementary information.

Woe also understand that the financial statements may include supplementary information which is presented for
the purpose of additional analysis and is not a required part of the financial statements. Such information is the
responsibility of management and was derived from and refates directly to the underlying accounting and other
records used to prepare the financial statements. The information may be subjected to the auditing procedures
applied in the audit of the financial statements and certain additional procedures, including comparing and
reconciting such information directly to the underlying accounting and other records used to prepare the financial
statements or to the financial statements themselves, and other additional procedures in accordance with auditing
standards gencrally accepted in the United Siates of America with the objective of expressing an opinion as to
whether the supplementary information is fairly stated, in all material respects, in relation to the financial
statements as a whoie.



internal Control over Financial Reporting and Compliance and Other Muatters

We witl obtain an understanding of the Covered Entities’ internal control relevant to the audit in order to
determine the nature, timing, and extent of our audit procedures for the purpose of expressing an opinion on the
financial statements but not for the purpose of expressing an opinion on the effectiveness of the Covered Entities’
internal control.

The objective of our audit of the financial statements is not to report on the Covered Entities’ internal control and
we are not obligated to search for material weaknesses or significant deficiencies as part of our audit of the
financial statements. A material weakness is a deficiency, or combination of deficiencies, in internal control, such
that there is a reasonable possibility that a material misstatement of the financial statements will not be prevented
or detected and corrected on a timely basis. A significant deficiency is a deficiency, or combination of deficiencies,
in internal control that is less severe than a material weakness, yet important encugh to merit attention by those
charged with governance. As part of obtaining reasonahle assurance about whether the financial statements are
free of material misstatement, we will perform tests of the Covered Entities’ compliance with certain provisions of
laws, regulations, contracts and grant agreements, noncompliance with which could have a direct and material
effect on the financial statements. However, our objective is not to provide an opinion on compliance with such
pravisions.

Because of the inherent {limitations of an audit, together with the inherent limitations of internal control, there is
an unavoldable risk that some material misstatements may exist and not he detected even though the audit is
properly pianned and performed in accordance with auditing standards generally accepted in the United States of
America. The risk of not detecting a material misstatement resulting from fraud is higher than for one resulting
from error, as fraud may involve collusion, forgery, intentional omissions, misrepresentations, or the override of
internal control. Also, an audit is not designed to detect matters that are immaterial to the financia! statements.

Government Auditing Standards Audit Services

You have also requested that we audit certain Covered Entities’ financial statements in accordance with the
standards for financial audits contained in Government Auditing Standards, issued by the Comptroller General of
the United States {Government Auditing Standards). See services section of Appendix | for Entities audited under
Government Auditing Standards.

In accordance with Government Auditing Standards, we will prepare a written report (GAGAS report}, on our
consideration of internal control over financial reporting and tests of compliance made as part of our audit of the
financial statements. This report will {1) include any material weaknesses and significant deficiencies identified
during the audit; (2) include any of the following that we identify or suspect: {i) instances of noncompliance with
provisions of laws, regulations, contracts, or grant agreements that have a material effect on the financial
statements or other financial data significant to the audit objectives; and {ii} instances of fraud that are material,
either gualitatively or guantitatively, to the financial statements or other financial data significant to the audit
objectives; (3} describe its purpose and (4) state that it is not suitable for any other purpose.

In accordance with Government Auditing Standards, we will also communicate in writing when:

£ Identified or suspected noncompliance with provisions of laws, regulations, contracts, or grant
agreements comes to our attention during the course of our audit that has an effect on the financial
statements or other financial data significant to the audit objectives that is less than material but
warrants the attention of those charged with governance, or



g We obtained evidence of identified or suspected instances of fraud that have an effect on the financial
statements or other financial data significant to the audit objectives that are less than material but
warrant the attention of those charged with governance.,

In accordance with Government Auditing Standards, we are also required in certain circumstances to report
identified or suspected noncompliance with provisions of laws, regulations, contracts, or grant agreements, or
instances of fraud directly to parties outside the auditee,

Pursuant to Government Auditing Standards, and subject to applicable provisions of laws and regulations, we are
required to make appropriate individuals and certain audit documentation available in a timely manner to others,
including Regulators, upon request. In addition, we may also be requested to make certain audit documentation
available to Regulators pursuant to authority provided by law or regulation. If so requested, access to such audit
documentation will be provided, Furthermore, Regulators may obtain copies of selected audit documentation,
Such regulators may intend, or decide, to distribute the copies or information contained therein to others,
including other government agencies.

In accordance with the requirements of Government Auditing Standards, a copy of our latest external peer review
report of our firm can be obtained on our website smcocpa.com for your consideration and files,

MANAGEMENT’S RESPONSIBILITIES

The audit of the financial statements does not relieve management or those charged with governance of their
responsibilities.

The management and the Board of the Covered Entities acknowledge and understand that they have responsibility
for the following: {1} the preparation and fair presentation, in accordance with U.S. generally accepted accounting
principles, of the financial statements and all representations contained therein; (2) the design, implementation,
and maintenance of programs and controls to prevent, deter, and detect fraud; (3} for adopting sound accounting
policies; (4) for the design, implementation and maintenance of internal control relevant to the preparation and
fair presentation of the financial statements; (5} to provide reasonable assurance against the possibility of
misstatements that are material to the financial statements whether due to errar or fraud; (6) for informing us, of
which it has knowledge, of all material weaknesses and significant deficiencies in the design or operation of such
controls; (7) adjusting the financial statements to correct materfal misstatements; (8} for affirming to us in the
representation letter that the effects of any uncorrected misstatements aggregated by us during the current
engagement and pertaining to the latest period presented are immaterial, both individually and in the aggregate,
to the financial statements being reported upon, taken as a whole; (9} provide us with the following: {i} access to
all information of which management is aware that is relevant to the preparation and fair presentation of the
financial statements and the compliance requirements applicable to its federal programs such as records,
documentation, and other matters; and {ii} additional information that we may reguest from management for
purposes of the audits; and iii) unrestricted access to persons within the entity fram whom we determine it
necessary to obtain audit evidence; {10} identifying and ensuring that the Covered Entities comply with laws,
regulations, contracts, and grant agreements applicable to its activities, and for informing us of any known
instances of noncompliance or suspected noncompliance with laws, regulations and provisions of contracts and
grant agreements; {11) inform us of facts that may affect the financial statements of which you may become aware
during the period from the date of the auditor's report to the date the financial statements are issued; {12}
distributing the reports issued by Smith Marion.



As required by auditing standards, we will make specific inquiries of management and the Board about the
representations embodied in the financial statements and the effectiveness of internal control, and cobtain a
representation letter from management about these matters. The responses to our inquiries, the written
representations, and the results of audit tests, among other things, comprise the evidential matter we will rely
upon in forming an opinion on the financial statements.

Because of the importance of management’s representations to the effective performance of our services, the
Covered Entities’ will release Smith Marion and its personnel frem any claims, liabilities, costs and expenses
relating to our services under this Engagement Letter attributable to any misrepresentations in the representation
tetter. The provisions of this paragraph shall apply regardless of the form of action, damage, claim, liability, cost,
expense, or loss asserted, whether in contract, statute, tort {including but not limited to negligence) or otherwise.

With respect to the nonattest services we perform as described in Appendix i, management is responsible for the
following: (1) making all management decisions and performing all management functions; {2} assighing a
competent individual to oversee the services; (3) evaluating the adequacy of the services performed; (4) evaluating
and accepting responsibility for the results of the services performed; and {5} establishing and maintaining internal
controls, including monitoring ongoing activities.

Management and the Board also acknowledge and understand that they have responsibility for the preparation of
the supplementary information in accordance with the applicable criteria, Management is also responsible for
providing us written representations regarding the supplementary information. Management is also responsible
for including our report on the supplementary information in any document that confains and indicates that we
have reported on the supplementary information, and for including the audited financial statements with any
presentation of the supplementary information that includes our report thereon or making the audited financial
statements readily available to intended users of the suppiementary information no later than the date the
supplementary information is issued with our report thereon.

Management acknowledges it is responsible for providing us with written responses in accordance with
Government Auditing Standards to the findings included in the GAGAS or single audit report. If such information is
not provided on a timely basis prior to release of the report(s), the report(s) will indicate management did not
provide written responses.

REPORTS, SERVICES, AND ASSOCIATED FEES

Appendix | to this Engagement Letter lists the reports we will issue and the services we will provide as part of
this engagement and our fees for professional services to be performed under this Engagement Letter.

in addition, fees for any special audit-related projects, such as research andfor consultation on special
business or financial issues, will be billed separately from the audit fees for professional services set forth in
Appendix | and may be subject to written arrangements supplemental to those in this Engagement Letter,

OTHER MATTERS

Smith Marion, as an accounting firm, has an obligation to comply with applicable professional standards. Certain
professional standards, including AICPA Code of Professional Conduct Section 1.700, “Confidential Client
information Rule,” adopted by the American Institute of Certified Public Accountants and similar rules adopted by
the boards of accountancy of many states, prohibit the disclosure of client confidential information without client




consent, except in limited circumstances. Smith Marion represents to management that Smith Marion will treat
the Covered Entities’ confidential information in accordance with applicable professional standards.

In an effort to facilitate efficient communication between Smith Marion and management related to the audit and
to track engagement progress during the course of the engagement, Smith Marion may provide management with
access to certain online tools. If such access is provided to management, they shall be responsibie for: {i} its users’
access and use of such tools {including the information its users may upload to such tools and compliance with all
laws and regulations applicable to use or access by the Covered Entities’ users outside of the United States {e.g.
export control and data privacy laws and regulations})), and {ii) protecting the security of the account credentials in
its possession for each user including timely informing Smith Marion when the Covered Entities’ individuals’ access
should be removed. Management acknowledges that it shall not provide third parties {agents or contractors) with
access to such tools without Smith Marion’s written consent, use such tools as a system of record, nor use such
tools other than for purposes of the audit engagement.

This Engagement Letter shall serve as management’s authorization for the use of e-mail and other electronic
methods to transmit and receive information, including confidential information, between Smith Marion and
management and between Smith Marion and outside specialists or other entities engaged by either Smith Maricn
or management. Management acknowledges that e-mail travels over the public Internet, which is not a secure
means of communication and, thus, confidentiality of the transmitted information could be compromised through
no fault of Smith Marion, Smith Marion will employ commercially reasonable efforts and take appropriate
precautions to protect the privacy and confidentiality of transmitted information.

Professional standards prohibit us from being the sole host andfor the sole storage for your financial and non-
financial data. As such, it is your responsibility to maintain your original data and records and we cannot be
responsible to maintain such original information. By signing this engagement letter, you affirm that you have all
the data and records required to make your books and records complete.

We agree to retain our audit documentation or work papers for a period of at least seven years from the date of
our report.

Smith Marion is comprised of both certified public accountants and certain principals who are not licensed as
certified public accountants. Such principals may participate in the engagements to provide the services described
in this Engagement tetter. The audit documentation for this engagement is the property of Smith Marion. If Smith
Marjon receives a subpoens; other validly issued administrative, judicial, government or investigative regulatory
demand or request; or other tegal process requiring it to disclose the Covered Entities’ confidential information
(“Legal Demand”), Smith Marion shall, uniess prohibited by law or such Legal Demand, provide prompt written
notice to management of such Legal Demand in order to permit it to seek a protective order. Sa long as Smith
Marion gives notice as provided herein, Smith Marion shall be entitled to comply with such Legal Demand to the
extent required by law, subject to any protective order or the like that may have been entered in the matter. In the
event Smith Marion is requested or authorized by management, or is required by law, rule, regulation or Legal
Demand in a proceeding or investigation to which Smith Marion is not a named party or respondent, to produce
Smith Marion’s documents or personnel as witnesses or for interviews, or otherwise to make information relating
to the service under the Engagement Letter available to a third party, or management, the Covered £ntities shall
reimburse Smith Marion for its professional time, at its then-current standard hourly rates, and expenses, including
reasonable atlorneys’ fees and expenses, incurred in producing decuments or personnel or providing information
pursuant to such requests, authorizations or requirements.



TERMINATION

Either of us may terminate this Agreement immediately if the other becomes insolvent or otherwise ceases to
carry on business or commits any material breach of this agreement that is either incapable of being remedied or
is not remedied within 14 days of receipt of a notice requiring the breach to be remedied.

We may terminate this agreement if {a) you fail to meet your obligations under this agreement including to pay
our fees within the time specified or to provide us with adequate information; or {b) there is a change of
circumstances beyond our reasonable control {such as auditor independence or regulatory reiated developments)
that prevents us from providing the services in Appendix | to you.

If this agreement is terminated (a) you agree 1o pay us the fees for any worl we have done and any expenses we
have incurred up to the date of termination; (b) where relevant, each of us will return to the other any documents
or property of the other that it has, except that we may retain one copy of all information to allow us to satisfy our
professional obligations and record keeping requirements; and (c} all services will terminate immediately and no
final reports outlined in Appendix | will be issued to you.

QOur engagement herein is for the provision of the audit services for the periods described in Appendix |, and it
does not extend to any periods for which we are not engaged as auditors.

This Engagement Letter and any exhibits, attachments and appendices hereto, and amendments thereto agreed in
writing by the parties, shall constitute the entire agreement between Smith Marion and the Covered Entities with
respect to the subject matter hereof and thereof, and supersede all other previous oral and written
representations, understandings or agreements relating to the subject matter of this agreement,

We shall be pleased to discuss this Engagement Letter with you at any time. Please sign and return it to us to
indicate your acknowledgement of, and agreement with, the arrangements for our audit of the financial
statements inciuding our respective responsibilities.

Respectfuily,

Doy Gyt

Douglas E. Englehart, CPA, MSA | Principal
Smith Marion & Co.,

1940 Crange Tree Lane Suite 100
Redlands, CA 92374




RESPONSE:

This letter correctly sets forth our understanding.

Acknowledged and agreed on behalf of the Covered Entities by:

Signature:

Print Name;

Title:

Date;




APPENDIX |

REPORTS, SERVICES, AND ASSOCIATED FEES

Professional standards prohibit us from performing services for audit clients where the fee for such services is
contingent, or has the appearance of being contingent, upon the results of such services.

Professional standards also indicate that independence may be impaired if fees for professional services are
outstanding for an extended period of time; therefore, it is important that our fees be paid promptly when billed.
if a situation arises in which it may appear that our independence would be guestioned because of past due
unpaid fees, we may be prohibited from issuing our audit report and associated consent.

Invoices will be payable upon presentation and will be submitted monthiy during the course of the engagement.
Any discrepancy regarding a billing must be communicated within 10 days from the date received; otherwise, it
shall be considered correct and payable. Billings become delinquent if not paid within 60 days of the invoice date.
Past due accounts or invaices will incur a late payment penalty, assessed at the rate of 1.5% {18% annually) of the
delinguent account balance each month, not to exceed maximum as permitted by law. Payments received on
account will first be credited against any delinquency charges and then against the invoice balance. If billings are
past due in excess of 60 days, we will stop work until your account is brought current or withdraw from the
engagement.

Qur fees are based on the anticipated cooperation from your personnel and the assumption that the accounting
records are in satisfactory condition for the audit. We will schedule the engagement based in part on deadlines,
working conditions, and the availability of your key personnel. We will plan the engagement based on the
assumption that your personnel will cooperate and provide assistance by performing tasks such as preparing
requested schedules, retrieving supporting documents, and preparing confirmations. We anticipate that when the
draft report is received that management will be diligent in their review of the document and submit revisions
once the review is complete. If, for whatever reason, your personnel are unavailable to provide the necessary
assistance in a timely manner or more than one revision is made to the documents submitted to you for review, it
may substantially increase the work we have to do to complete the engagement within the established deadlines,
resulting in an increase in fees over our original fee estimate. ltems that would cause additional time and an
increase in fees would include, but not limited to, prior period audit adjustments not being posted and changes to
the report after finalization. if we encounter unexpected circumstances, we will bring them to your attention
immediately, to avoid any delays in completing the audit.

In an action or proceeding to enforce any provision of this agreement, to collect unpaid fees or secure a judgment
for nonpayment of fees, the prevailing party will be awarded reasonable attorneys’ fees and costs incurred in that
action or proceeding or in efforts to negotiate the matter. If this matter is referred to a collection agency, we shall
be entitled to recover reasonable collection agency fees incurred in the matter.




APPENDIX |

Covered Entity(ies), their respective financial statements, and the period(s) covered by this Engagement

Letter are as follows:

ENTITY NAME

FINANCIAL STATEMENTS

PERIOD(S)

: Needles

Housnng Authonty of the Clty of

. Statement of Net P05|t10n,
'_Statement of Revenues Expenses,
and Change in.Net Position;
Statement of Cash Flows; and -
Notes to Financial Statements,

As of and for the year ended June
-30, 2023, o

The engagement fees and services are as follows:

10

ENTITY NAME SERVICE DESCRIPTION SERVICE TYPE FEE
Housing Authority of the | Audit of financial Attest $12,808
City of Needles statements i )
Housing Authority of the | Preparation of financiaf Nonattest 52,375
City of Needies statements in their

entirety.
Housmg Authorlty of the _P_r_epa_r'atien and EPA-- :_ N'd_hattes:t_ SRR T _51,_706 v
Clty of Needles certification of Audited - A R

REAC submission. B
Housing Authority of the | Preparation/consulting Nonattest 5519
City of Needles on MDA preparation

Total fees $17,408 ]
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AGREED-UPON PROCEDURES (AUP) ENGAGEMENT LETTER

Thursday, June 22, 2023

Housing Authority of the City of Needles
908 Sycamore Dr.
Needles, CA 92363

Ladies and Gentlemen:

This letter (AUP Engagement Letter) confirms our understanding of our engagement to provide professional
servicas to Housing Authority of the City of Needles (the Authority).

OBJECTIVES AND LIMITATIONS OF SERVICES

You have reque_sfed that we perform certain agreed-upon procedures (Procedures) for the Authority as set forth in
Appendix il

We have the responsibility to conduct and will conduct the Procedures in accordance with attestation standards
established by the American Institute of Certified Public Accountants. The sufficiency of the Procedures is solely
the responsibility of PIH-REAC. Consequently, we make no representation regarding the sufficiency of the
Procedures. Because the Procedures do not constitute an examination or review, we will not express an opinion or
conclusion on whether the electronic submission of the items listed in the “UFRS Rule Information” column agrees
with the related hard copy documents within the audit reporting package. Furthermore, an agreed-upon
procedures engagement is not desighed to detect instances of fraud or noncompliance with laws or regulations

Subject to the remainder of this paragraph, we will issue a written report (Report) upon completion of the
Procedures listing the procedures performed and our findings. The Report is intended solely for the use of the
Authority and the U.S. Department of Housing and Urban Development, REAC, and should not be used by anyone
other than these specified parties. Further, we take no responsibility for the security of the information
transmitted electronically to the U.S. Department of Housing and Urban Development, PIH-REAC. Circumstances
may arise in which we deem it necessary to withdraw from the engagement. If, during the performance of the
Procedures such circumstances arise, we will communicate to the Board our reasons for withdrawal,

We will not assume management respaonsihilities. However, we will provide advice and recommendations to assist
management in performing its responsibilities.

This engagement is limited to the services previously outlined. Our firm, in its sole professionat judgment, reserves
the right to refuse to do any procedure or take any action that could be construed as making management
decisions or assuming management responsibilities, including determining account coding and approving journal
entries, Our firm will advise management with regard to tax positions taken in the preparation of the tax return,
but management must make all decisions with regard to those matters.




MANAGEMENT’S RESPONSIBILITIES

You are responsible for designing, implementing, and maintaining effective internal controls, including internal
controls over federal awards, and for evaluating and maonitoring ongoing activities to hefp ensure that appropriate
goals and objectives are met; following laws and regulations; and ensuring that there is reasonable assurance that
government programs are administered in compliance with compliance requirements. Management is also
responsible for implementing systems designed to achieve compliance with applicable laws, regulations, contracts,
and grant agreements.

You are responsible for the electronic submission of the items listed in the “UFRS Rule Information” listed in the
attached schedule as of and for the year ended June 30, 2023 and that it is in accordance with the hard copy
documents also listed in the attached schedule; and for selecting the criteria and determining that such criteria are
appropriate for your purposes. You are responsible for providing us with (1) access to all information of which you
are aware that is relevant to the performance of the agreed-upon procedure on the subject matter, {2) acdditional
information that we may request for the purpose of performing the agreed-upon procedure, and (3) unrestricted
access to persons within the entity from whom we determine it necessary to obtain evidence relating to
performing the procedure,

You agree to retain a copy of the Uniform Guidance reporting package in its entirety,

REPORTS, SERVICES, AND ASSOCIATED FEES

Appendix I to this AUP £ngagement Letter lists the reports and services we will provide as part of this
engagement.

Qur fee for these services is a flat fee defined in the audit engagement letter, That fee is based on anticipated
cooperation from your personnel and the assumption that unexpected circumstances will not be
encountered during the audit. If significant additional time is necessary, we witl discuss it with you and arrive
at a new fee estimate befare we incur the additional costs,

In addition, fees for any special related projects, such as research and/or consultation on special business or
financial issues, will be billed separately from this fee and may be subject to written arrangements
supplemental to those in this AUP Engagement Letter.

TERMINATION

Either of us may terminate this Agreement immediately if the other becomes insolvent or otherwise ceases to
carry on business or commits any material breach of this agreement that is either incapable of being remedied or
is not remedied within 14 days of receipt of a notice requiring the hreach to be remedied.

We may terminate this agreement if (a) you fail to meet your obligations under this agreement including to pay
our fees within the time specified or to pravide us with adequate information: or {h) there is a change of
circumstances beyond our reasonable control (such as auditor independence or regulatory related developments)
that prevents us from providing the services in Appendix I to you.



If this agreement is terminated (a} you agree to pay us the fees for any work we have done and any expenses we
have incurred up to the date of termination; {b) where relevant, each of us will return to the other any documents
or property of the other that it has, except that we may retain one copy of all information to allow us to satisfy our
professional obligations and record keeping requirements; and {(c} all services will terminate immediately and no
final reports outlined in Appendix Il will be issued to you,

OTHER MATTERS

The attest documentation for this engagement is the property of Smith Marion & Co. and constitute confidential
information. However, we may be requested to make certain attest documentation available to the Secretary of
Housing and Urban Development, the HUD Inspector General, and the Government Accountability Office or their
representatives, pursuant to authority given to them by law or regulation. We will notify you of any such request.
If requested, access to such attest documentation wiil be provided under the supervision of Smith Marion & Co.
personnel. Furthermore, uponh reguest, we may provide copies of selected attest documentation to HUD or the
Government Accountability Office representatives. HUD and the Government Accountability Office may decide to
distribute the copies or information contained therein to others, including other governmental agencies.

At the conclusian of our engagement, we will require a representation letter from management that, among other
things, will confirm management’s responsibility for the presentation of the electronic submission and the financial
statements and supplemental information included in the Uniform Guidance reporting package.

We appreciate the opportunity to be of service and believe this letter accurately summarizes the significant terms
of our engagement. If you have any questions, please let us know. If you agree with the terms of ocur engagement
as described in this letter, please sign the enclosed copy and return it to us.

We very much appreciate the opportunity to serve you.

Respectfully,

Gy Gt

Douglas £. Englehart, CPA, MSA | Principal
Smith Marion & Co.

1940 Orange Tree Lane Suite 100
Redlands, CA 92373




RESPONSE:
The AUP Engagement Letter correctly sets forth our understa nding.

Acknowledged and agreed on behalf of Housing Authority of the City of Needles by:

Signature:

Print Name:

Title;

Date:




APPENDIX Hl

REPORTS AND SERVICES

Period covered by AUP Engagement Letter are as of and for the year ended:

June 30, 2023

Expected reports to be issued are as follows:

Independent Auditors’ Report on Applying Agreed-Upon Procedures

Services to be performed:

REAC Attest Services

Procedures: Attest as to whether the following UFRS Rule Information submitted in the HUD electronic REAC
system agrees to its respective Hardeopy Documents

Procedure UFRS Rule Information Hardcopy Documents
Balance Sheet and Revenue shd Expense [Dats ines | Financial Data Schedule of all CFDAS, if Applicable
1 g e s
113 to 13504)
2 Footnotes [data element G5000-010) Footnates to the audited basic financial statements
3 Type of Opinion on FOS [data element G3100-040) Avditors Report on Supplemental Bata
3 Basic financial statements and auditor reports Basic financial statements (inclusive of auditor reports)

requlired 1o be submitted electranicaliy







