CONTRACT BY AND BETWEEN
CITY OF MISSION, TEXAS AND JESSE LERMA

JESUS LERMA, JR. (hereinafter referred to as “CONSULTANT”), and THE CITY OF
MISSION, TEXAS, (hereinafter referred to as “CITY”), entered into this Agreement where
CONSULTANT will provide services as Civil Service Director/311 Application/Safety Coordinator
to CITY.

RECITALS

WHEREAS, CITY desires to engage CONSULTANT for certain professional services in
connection therewith; and,

WHEREAS, CONSULTANT is experienced in providing said professional services as defined
in Section Il Scope of Work; and

NOW, THEREFORE, CITY and CONSULTANT do mutually agree as follows:

SECTION |
EMPLOYMENT OF CONSULTANT

CITY agrees to enter into this Agreement with CONSULTANT to provide the following services
as stated above and as provided in SECTION Il and upon such services, CITY agrees to pay
CONSULTANT as stated in SECTION IV. CONSULTANT agrees to meet the requirements pursuant
to Chapter 143 for eligibility to serve as Civil Service Director throughout the duration of this Agreement.

SECTION I
SCOPE OF SERVICES

CONSULTANT hereby agrees to render and perform for the benefit of the CITY the professional
services identified below and in Exhibit A as requested by CITY on an ongoing, as-needed basis. In
addition to the general scope of aforementioned services provided, CONSULTANT will assist CITY
with the following specific services:

e Provide Civil Service training to Human Resources Director, or designee

e Overall management and administration of the City’s 311 Application. To include coordinating
with City staff to ensure monitoring and managing of service requests by tracking, routing, and
ensuring timely follow-up with the appropriate departments. Consultant shall also make direct
contact with City residents regarding requests.

e Provide user support, troubleshooting assistance and oversight of the routine maintenance of the
311 App.

e Provide monthly report summarizing 311 App requests and status and/or resolution of requests.

e Assist the Human Resources Department with the monitoring and promotion of workplace safety
programs and practices throughout City operations. Work in coordination with department
directors, supervisors, and employees to identify workplace hazards, promote safe work practices,
and make recommendations to the Human Resources Director to reduce workplace injuries,
workers’ compensation exposures, and liability risks. Conduct Safety Inspections and Field
Assessment, Risk Assessment and Workers’ Compensation Exposure, PPE and Safe Work
Practice Compliance, Safety Recommendations through coordination with Human Resources.



Shall serve in an advisory and support capacity to Human Resources regarding workplace safety

and risk exposures. Not authorized to independently modify departmental operations, issue

corrective/disciplinary action, or establish City policy. Safety concerns requiring operational

changes, corrective action, disciplinary action, or policy interpretation shall be communicated to

Human Resources for review. Communicate to staff in both the English and Spanish language.
e Other relevant services and duties as assigned or requested

SECTION Il
TERM OF CONTRACT

This Agreement shall be for a period of one (1) year beginning on November 1, 2026, and ending
on October 31, 2027.

SECTION IV
TERMS OF PAYMENT

CITY agrees to pay CONSULTANT for his services $4,000.00 a month, due on the last day of
every calendar month thereafter until the contract is terminated.

SECTION V
TERMINATION OF CONTRACT

Either party may terminate this contract, with or without cause, upon thirty (30) day’s written
notice to the other party. Upon termination, the City will be responsible only for the portion of the costs
allocated to periods prior to the effective date of termination of the Agreement.

SECTION VI
SEVERABILITY

If any term or provision of this Agreement is held by a court of competent jurisdiction to be
invalid, void, or unenforceable, the remainder of the provisions of this Agreement shall remain in full
force and effect and shall in no way be affected, impaired or invalidated.

SECTION VII
MEDIATION CLAUSE

It is the intent of the parties that litigation be avoided, and in order to allow for the quick resolution
of any and all disputes, if any, the parties hereby agree that any claims, demands or disputes that cannot
be amicably resolved between the parties upon written request be presented to a neutral, trained third
party for assistance in dispute resolution by means of non-binding mediation.

Vil
VENUE

The laws of the State of Texas shall govern the interpretation, validity, performance and
enforcement of this Agreement. The Parties agree that this Agreement is performable in Hidalgo County,
Texas, and that exclusive jurisdiction shall lie in the state or district courts of Hidalgo County, Texas.



SECTION IX
NOTICE

All notices or other communications required under this Agreement may be affected either by
Certified Mail, Return Receipt Requested. Notice shall be deemed to have been given when mailed to
the parties at their respective addresses as set forth below or when mailed to the last address provided in
writing to the other party by the addressee.

SECTION X
INDEMNIFICATION/ HOLD HARMLESS CLAUSE

CONSULTANT shall indemnify, defend and hold harmless CITY from any liability or cost,
including court costs and attorney's fees, resulting from any and all claims, demands, suits, actions or
proceedings of any kind or nature, including workers' compensation claims, in any way resulting from or
arising out of this Agreement or indirectly out of such operation or business.

CITY, to the extent allowed by law, shall indemnify, defend and hold harmless CONSULTANT
from any liability or cost, including court costs and attorney's fees, resulting from any and all claims,
demands, suits, actions or proceedings of any kind or nature, directly resulting from or arising out of this
Agreement or indirectly out of such operation or business.

SECTION XI
ASSIGNMENT AND SUBLETTING

CONSULTANT agrees to retain control and to give full attention to the fulfillment of this Agreement
and agrees that this Agreement or any portion thereof shall not be assigned or sublet without the prior
written consent of CITY.

Xl
INDEPENDENT CONTRACTOR

CONSULTANT covenants and agrees that CONSULTANT is an independent contractor and not an
officer, agent, servant or employee of CITY. CONSULTANT shall have exclusive control and exclusive
right to control the details of the work performed hereunder and all persons performing same and shall
be responsible for the acts and omissions of its officers, agents, employees, contractors, subcontractors,
and consultants. The doctrine of respondent superior shall not apply as between CONSULTANT and
CITY, its officers, agents, employees, contractors, subcontractors and consultants, and nothing herein
shall be construed as creating a partnership or joint enterprise between CONSULTANT and CITY.

X1l
AFFIDAVIT OF NO PROHIBITED INTEREST

Contractor acknowledges and represents it is aware of all applicable laws, City Charter, and City
Code of Conduct regarding prohibited interests and that the existence of a prohibited interest at any time
will render the Contract voidable. Contractor has executed the Affidavit of No Prohibited Interest and
has filed the same with either the City’s Purchasing Department and/or City Secretary.



***k

Signature Page to Follow

EXECUTED by the parties in duplicate originals on this 13" of October, 2026.

BY:

Jesus Lerma, Jr.
7601 E. Curry Rd.
Edinburg, Texas 78570

CITY OF MISSION, TEXAS

BY:

Andy Garcia, Interim City Manager
1201 E. 8™ Street
Mission, Texas 78572

Attest:

Anna Carrillo, City Secretary



EXHIBIT A

I. SCOPE OF SERVICES

The Civil Service Director /311 Application/Safety Coordinator is responsible to the City Manager for the
performance of Administrative duties required to coordinate the activities of the Civil Service Department. The
Civil Service/311 Director/Safety Coordinator is also responsible for the functions of all duties required to
coordinate and administer all activities of the 311 App. Assist the Human Resources Department with the
monitoring and promotion of workplace safety programs and practices throughout City operations. Duties
include the interpretation, evaluation and implementation of policy for subordinates and within the Civil Service
Commission. Performs a variety of activities in support of Civil Service functions; performs the work incidental
to the civil service system as required by the Civil Service Commission. The individual will be assigned other
duties as needed by the City Manager/Mayor/City Council.

ESSENTIAL JOB FUNCTIONS:
* Maintains running list of applicants for the Police and Fire Department Entry Level Exams.

* Prepares various reports, summaries, recommendations and correspondence regarding Civil Service Rules
and regulations.

* Be responsible for the day-to-day administration of projects assigned.

* Requires outstanding ability to work independently toward general results. Often no standard procedure
available and little help is available for carrying out assigned work.

* Must be able to originate plans, adapt, invent, and continue to accomplish tasks. Limited interpretation of
data is required as the basis for plans. Standard methods, procedures, and techniques are only a small part of
the required planning.

* Collaborates with Civil Service Commission and the Civil Service Attorney on any legal issues needed.

* Serves as secretary to the Civil Service Commission; coordinates meetings and maintains minutes of Civil
Service meetings.

« Coordinates interpretation of civil service law with the City Attorney.
* Maintains civil service personnel files and handles information requests on such files.

» Administers a system of recruitment for positions in Police/Fire Civil Service, including securing
applications, administer examinations and establishing eligibility lists.

* Schedules and conducts hearings for disciplinary actions of Police and Fire Civil Service employees with the
Civil Service Commission.

» Administers, grades and posts promotional eligibility list for all classifications of Police and Fire department.
* Responsible for implementing and interpreting Civil Service local Chapter 143 Rules.

* Responsible for administering entry-level examination for Police Officers and Fire Fighters or any exam
needed for promotional purposes.

 Handles Police and Fire employee grievances, or concerns.
* Handles data of extreme confidential nature.

* Helps Executive Management to identify, with sufficient clarity, specific department objectives to conduct
risk assessments to analyze potential risks and how such risks should be handled related to achieving
departmental objectives.

» Updates/develops departmental policies and procedures for critical processes to provide guidance,
consistency, accountability, efficiency, and clarity on how the department/area operates.

NON-ESSENTIAL JOB FUNCTIONS
* Attend Civil Service and City Council Meetings
* Attend Hearings as necessary



