
               
 

             FINANCIAL STAFF MEMO 

 

 

TO: Honorable Mayor and City Council Members 
FROM: Sara Leaders, PE, Public Works Director 
DATE: Submitted on November 12, 2024, for the November 18, 2024, Regular City 

Council Meeting 

AGENDA ITEM: Approval of a Professional Services Agreement between the City of Milton 
and Lose & Associates, Inc. dba Lose Design for Conceptual Design Services 
on the Deerfield Area Active Park 

  

 
DEPARTMENT RECOMMENDATION 
Staff recommends approval. 
 
BACKGROUND 
The City of Milton issued a Request for Proposals seeking a professional engineering 
consultant and/or subconsultant(s) with site design services and architectural design support 
for development of a conceptual 30% design plan for a new active recreation park in the 
Deerfield Area. The project scope generally includes public involvement, data collection, 
alternative analysis, and recommended alternative conceptual design for the ultimate 
production of construction documents for the development of a new active recreation 
park. Lose Design was selected to provide these services. 
 
PROCUREMENT SUMMARY 
 Purchasing method used:   RFP 

Account Number:  300-6110-521200005 (PA-2412) 
 Requisition Total:   $48,500.00 
  
 

REVIEW & APPROVALS 
 
 Financial Review:  Karen Ellis, Finance Director – November 12, 2024 
 Legal Review:   Jennifer K. McCall, Jarrard & Davis, LLP – November 8, 2024 
 Concurrent Review:  Steven Krokoff, City Manager –  
   
 
ATTACHMENTS 
Professional Services Agreement 
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11/08/2024

RSC Insurance Brokerage, Inc.
104 Woodmont Blvd.
Suite 400
Nashville TN 37205

Judy Witt

jwitt@risk-strategies.com

Lose & Associates, Inc. dba Lose Design
2809 Foster Ave

Nashville TN 37210

Charter Oak Fire Ins Co 25615
Travelers Property Casualty Company of America 25674
Travelers Commercial Casualty Co 40282
XL Specialty Insurance Company 37885

10/07/24 --

A Y Y 6807H159910 10/11/2024 10/11/2025

1,000,000
1,000,000
5,000
1,000,000
2,000,000
2,000,000

B BA0R154713 10/11/2024 10/11/2025

1,000,000

B
10,000

CUP7H161284 10/11/2024 10/11/2025
5,000,000
5,000,000

C Y Y UB6J795832 10/11/2024 10/11/2025
1,000,000
1,000,000
1,000,000

D
Professional Liability

DPR5031003 06/26/2024 06/26/2025
Each Claim $2,000,000
Aggregate $4,000,000

Re: Design Services for Deerfield Area Active Park.
City of Milton is included as an additional insured as respects the general liability. Waiver of subrogation applies to General Liability and Workers
Compensation. These provisions must be required by and accepted by the insured in written contract or agreement.

City of Milton, Georgia
2006 Heritage Walk

Milton GA 30004

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
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THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
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CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)
© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD
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AUTOS ONLY





EXHIBIT "D" 

STATE OF TENNESSEE
COUNTY OF DAVIDSON

-----

CONTRACTOR AFFIDAVIT AND AGREEMENT 

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-91, 
stating affirmatively that the individual, firm, or corporation which is engaged in the physical performance 
of services on behalf of the City of Milton, Georgia has registered with, is authorized to use and uses the 
federal work authorization program commonly known as E-Verify, or any subsequent replacement 
program, in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91. 
Furthermore, the undersigned contractor will continue to use the federal work authorization program 
throughout the contract period and the undersigned contractor will contract for the physical performance of 
services in satisfaction of such contract only with subcontractors who present an affidavit to the contractor 
with the information required by O.C.G.A. § 13-10-91 (b ). 

Contractor hereby attests that its federal work authorization user identification number and date of 
authorization are as follows: 

Federal Work Authorization User Identification 
Number 

Date of Au orization 

Lose & Associates. Inc. dba Lose Design 
Name of Contractor 

Design Services for Deerfield Area Actjve Park. 
Name of Project 

City of Milton. Georgia 
Name of Public Employer 

I hereby declare under penalty of perjury that the 
foregoing is 

......+"''---=-"-....c....;._�"'-----'--\i. 2�in
..,_,.__._,,.__(state). 

Signature of Authorized Offi er or Agent 

w�.\--' A\�i�� �)<{_(. "'�
Printed Name and Title of Authorized Officer or 
Agent 

SUBSCRIBED AND SWORN BEFORE ME 
ON THIS THE I\ DAY OF 
)...)O 
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