AGENDA REPORT

MEETING DATE: October 19, 2026 Regular
DEPARTMENT: Parks and Recreation Tom McKlveen, Parks & Recreation Director

SECTION OF AGENDA: | Consent Agenda October 19, 2026
N/A C%

AGENDA ITEM TITLE: A}?proval of. a Services Agreement with Illuminated Design, Inc. for Holiday Lighting &
Décor Services

STATEMENT OF The Contractor will provide material and labor to install holiday lighting and décor at
PURPOSE: City facilities and properties.

FINANCIAL IMPACT: This work will be covered in the FY27 City Events fund. Total annual cost is within the
budgeted amount.

RECOMMENDED Approval of the Holiday Lighting & Décor Services — Services Agreement
ACTION:

EXECUTIVE SUMMARY:

The City has provided holiday lighting and décor at key public facilities for several years as part of its seasonal
programming and community events. Following the expiration of the previous contract, the City issued an
Invitation to Bid for continuation of the program at Milton City Hall, Fire Station 44, Broadwell Pavilion, Freedom
Park, and the Webb Road and Liberty Grove/SR 372 gateway signs.

The selected contractor was the lowest qualified bidder at an annual cost of $21,998.42, which is within the
$25,000 budgeted for FY27. The agreement maintains the existing scope of work and pricing for three years.

The holiday lighting and décor program has received positive community feedback, supports seasonal events such
as Christmas in Crabapple and Pancakes with Santa, and contributes to creating welcoming public spaces and
community gathering opportunities.

PURPOSE/BACKGROUND:

Holiday lighting & Décor has been installed at City facilities for the past several years. This contractis a
continuation of the holiday lighting & décor program, and the scope is consistent with what was installed in 2025.
This contract was procured via an Invitation to Bid (ITB) and will include services for the next three years. The sites
included for holiday lighting & décor are Milton City Hall, Fire Station 44, Broadwell Pavilion, Freedom Park, the
Webb Road welcome/gateway sign, and the Liberty Grove/SR 372 welcome/gateway sign.

STAFF ANALYSIS:

The work proposed is a continuation of previous holiday lighting & décor and the scope of work is consistent with
previous years. This contract was put out to bid after the previous contract expired. The Contractor was selected as
the lowest qualified bidder, and the contract allows for services at the same rate for three years.
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FINANCIAL IMPACT:
The total annual cost of $21,998.42 was the lowest qualified bidder and within the $25,000 budgeted in the FY27
budget for holiday lights and décor.

ALTERNATIVES CONSIDERED:

Option 1: Approve — Install the lighting and décor with the same scope of work as previous years.

Option 2: Reduced Scope - Reduce the scope. May only highlight one character area, instead of having décor
within different areas of the City.

Option 3: No action - Eliminate the holiday lighting & décor program.

LEGAL AND REGULATORY CONSIDERATIONS:
The contract has been reviewed and approved by legal.

OPERATIONAL IMPACT
There will be minimal impact at sites during installation and take down, however there will be no impact to normal

operations, traffic, or emergency services.

COMMUNITY/STAKEHOLDER IMPACT:
The holiday lighting and décor enhances the aesthetic of the areas that they are placed in and the City has received

positive feedback regarding the lighting and décor in previous years. It also ties in with community events including
Christmas in Crabapple and Pancakes with Santa.

STRATEGIC ALIGNMENT:
Aligns with Strategic Priority #3: Acquire, manage, and develop public land and resources to support Milton’s high
quality of life, Goal #4: Facilitate and promote the use of public spaces for arts, culture, and events that make

people feel welcome and connected to our community.

STAFF RECOMMENDATION:
Approval of the Holiday Lighting & Décor Services — Services Agreement

REVIEWS & APPROVALS:

) ) Bernadetts Harvill
Financial Review: Bernadette Harvill, Deputy City Manager — October 12, 2026

Legal Review: Jennifer McCall, Jarrard & Davis, LLP — September 28, 2026
Concurrent Review: Steven Krokoff, City Manager

Steven Kmkz/ff

ATTACHMENTS:

Services Agreement — Holiday Lighting & Decor




























































Signed by:

Jonnifur Mefall 10/6/2026

8433E81F7AF148A...



EXHIBIT “A”




City OF MILTON INVITATION TO BID
(THIS IS NOT AN ORDER)

Bid Number:
ITB 26-PWO09

Project Name

Holiday Lighting & Décor Services

Due Date and Time: September 2, 2026 by 2:00 p.m.

EST

*Link for virtual bid opening will be posted as a
“Communication” under this solicitation listing on the
City’s procurement portal, BidNet Direct.

Number of Pages: 40

ISSUING DEPARTMENT INFORMATION

Issue Date:
August 13, 2026

City of Milton

Facilities Division of Public Works Dept.
2006 Heritage Walk

Milton, GA 30004

Phone: 678-242-2500

Website: www.miltonga.gov

INSTRUCTIONS TO BIDDERS

Electronic Submittal: **Bids must be
submitted electronically via Milton’s
BidNet procurement portal/platform
at www.miltonga.gov

If you have not registered as a vendor
via BidNet we encourage you to
register. There is no cost to join, and
you will be notified of any potential
bid opportunities with the City of
Milton as well as other agencies who
are part of the Georgia Purchasing
Group.

Mark Face of Envelope/Package:
Bid Number: ITB 26-PW09
Name of Company or Firm

Special Instructions:
Deadline for Written Questions
August 24, 2026 by 5:00 p.m.

Submit questions online via the BidNet
Direct procurement portal at
www.miltonga.gov/finance/bids-rfps

BIDDERS MUST COMPLETE THE FOLLOWING

Bidder Name/Address:

Authorized Bidder Signatory:

(Please print name and sign in ink)

Bidder Phone Number:

Bidder FAX Number:

Bidder Federal I.D. Number:

Bidder E-mail Address:

BIDDERS MUST RETURN THIS COVER SHEET WITH BID RESPONSE

ITB 26-PW09
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Invitation to Bid ITB 26-PW09

The City of Milton is requesting bids from qualified parties to provide annual holiday lighting
and décor installation at City facilities. Work under this contract will commence on or about
October 1, 2026. The term of this Agreement shall be automatically renewed, in accordance
with the contract documents, each year for three (3) additional one-year terms.

All bidders must comply with all general and special requirements of the bid information
and instructions enclosed herein.

Sealed/electronic bids will be received no later than 2:00 PM Local Time on September 2,
2026. Electronic bids shall be submitted online via BidNet Direct, the City’s procurement
portal, at www.miltonga.gov/finance/bids-rfps .

At approximately 2:30 P.M. Local Time on the day bids are received the bids will be publicly
opened and the bidder’s name and total bid amount will be read aloud at: City of Milton
City Hall, 2006 Heritage Walk, Milton, GA 30004. *Link for the virtual bid opening will be
posted as a “Communication” under this solicitation listing on the City’s procurement portal,
BidNet Direct.

Bids received after the above time will hot be accepted.

Questions must also be submitted online in the same manner listed above for bids. Deadline
for questions is August 24, 2026, at 5:00 p.m. Official answers to questions and potential
changes to the ITB (Addendums) will be posted at the same web locations as the ITB on or
about August 26, 2026. Any other form of interpretation, correction, or change to this ITB will
not be binding upon the City. It is the bidder’s responsibility to check the websites for
potential updates. Please refer to Bid (ITB 26-PW09) and bid name (Holiday Lighting & Décor
Service) when requesting information.

The City of Milton reserves the right to reject any or all bids and to waive technicalities and
informalities, and to make award in the best interest of the City of Milton.

The selected contractor must be able to start work within ten (10) calendar days after the
“Notice to Proceed” is issued. The time of completion for the project is to be determined
prior to the issuance of the “Notice to Proceed.” If weather affects the required completion
schedule, The City and selected contractor will negotiate a new completion date.
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SCHEDULE OF EVENTS

FOR REFERENCE ONLY - DO NOT SUBMIT WITH BID RESPONSE

EVENT DATE

ITB Issue Date August 13, 2026
Deadline for Receipt of Written Questions 5:00 PM on August 24, 2026
Posting of Written Answers by City to Websites on or about Auqust 26, 2026
ITB DUE No Later than 2:00 P.M. on September 2, 2026
Tentative Contract Award (on/about) September 21, 2026
Notice to Proceed (on/about) To be coordinated with the Contractor

NOTE: PLEASE CHECK THE CITY WEBSITE (http://www.miltonga.gov) FOR ADDENDA
AND SCHEDULE UPDATES.
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BIDDING INSTRUCTIONS

FAILURE TO RETURN THE FOLLOWING BID DOCUMENTS COULD RESULT IN THE BID
BEING DEEMED NON-RESPONSIVE AND BEING REJECTED:

ltem | Description Page(s)

1 Filled out and Signed Invitation to Bid (Cover Sheet) 1

2 Bid Form and Addenda Acknowledgement (2 pages) 10-11
3 *Intentionally blank*

4 Qualifications Signature and Certification 12

5 List of Subcontractors 13

6 Contractor Affidavit and Agreement (eVerify) 14

7 Disclosure Form 15

8 Bid Submittal Form 19

INFORMATION AND INSTRUCTIONS

The purpose of this solicitation is to enter a unit price “purchasing contract” with
one firm to be the primary supplier of the Holiday Lighting & Décor Services, ITB 26-
PWO09

No specification expressed or implied shall be construed as any type of restrictive
specification that would limit competition.

Unless clearly shown as “no substitute” or any words to that effect, any items in these
contract documents which have been identified, described or referenced by a
brand name or trade name are for reference only. Such identification is intended
to be descriptive but not restrictive and is to indicate the general quality and
characteristics of products that may be offered. Each bid item for which an
equivalent item is proposed must be individually identified on the bid sheet with the
following information: brand name, model or manufacturer’s number or
identification regularly used in the trade. Photographs, specifications and cut sheets
shall be provided of the proposed alternative. The City shall be the sole judge of the
suitability of the proposed alternative and may consider function, design, materials,
construction, workmanship, finishes, operating features, overall quality, local service
facilities, warranty terms and service or other relevant features.

The City reserves the right to cancel the contract at any time with 30 days’ written
notice.
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Title to any supplies, materials, equipment or other personal property shall remain
the Contractors’ until fully paid for by the City.

All items to be bid FOB, Milton, Georgia. No sales taxes are to be charged.

Any damage to any vehicle or equipment incurred during the course of work shall
be repaired at the Contractor’s expense to the complete satisfaction of the City of
Milton with no additional expense to the City.

EVALUATION
The City intends to evaluate the ITB on the lowest, responsible and responsive bidder.

Bids may be found nonresponsive at any time during the evaluation or contract
process, if any of the required information is not provided; the submitted price is
found to be inadequate; or the proposal is not within the specifications described
and required in the ITB. If a bid is found to be non-responsive or non-qualified, it will
not be considered further.

INSURANCE REQUIREMENTS

Within ten (10) days of Notice of Award, and at all times that this Contract s in force,
the Contractor shall obtain, maintain and furnish the City Certificates of Insurance
from licensed companies doing business in the State of Georgia with an A.M. Best
Rating A-6 or higher and acceptable to the City.

Within ten (10) days of Notice of Award, and at all times that this Contract s in force,
the Contractor shall obtain, maintain and furnish the City Certificates of Insurance
from licensed companies doing business in the State of Georgia with an A.M. Best
Rating A-6 or higher and acceptable to the City. Insurance requirements are
provided below and included in the CONTRACT AGREEMENT (Section 7.K).

(1) Requirements: The Contractor shall have and maintain in full force and effect
for the duration of this Agreement, insurance insuring against claims for injuries
to persons or damages to property which may arise from orin connection with
the performance of the Work by the Contractor, its agents, representatives,
employees or subcontractors. All policies shall be subject to approval by the
City Attorney as to form and content. These requirements are subject to
amendment or waiver if so approved in writing by the City.

(2) Minimum Limits of Insurance: Contractor shall maintain the following
insurance policies with limits no less than:

(a) Comprehensive General Liability of $1,000,000 (one million dollars) limit
per single occurrence, $2,000,000 (two million dollars) umbrella,
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including coverage for bodily and personal injury, sickness, disease or death,
injury to or destruction of property, including loss of use resulting therefrom,
vandalism, property loss and theft.

(b)

(©

Comprehensive Automobile Liability (owned, non-owned, hired) of
$1,000,000 (one million dollars) combined single limit per occurrence for
bodily and personal injury, sickness, disease or death, injury to or
destruction of property, including loss of use resulting therefrom.

Workers' Compensation limits as required by the State of Georgia and
Employers Liability limits of $1,000,000 (one million dollars) per accident.

(3) Deductibles and Self-Insured Retentions: Any deductibles or self-insured

retentions must be declared to and approved by the City in writing.

(4) Other Insurance Provisions: The policy is to contain, or be endorsed to

contain, the following provisions:

(@)

ITB 26-PW09

General Liability and Automobile Liability Coverage.

0]

(ii)

(iil)

(iv)

v)

(Vi)

The City and City Parties are to be covered as insureds. The
coverage shall contain no special limitations on the scope of
protection afforded to the City or City Parties.

The Contractor’s insurance coverage shall be primary
noncontributing insurance as respects to any other insurance or
self-insurance available to the City or City Parties. Any insurance
or self-insurance maintained by the City or City Parties shall be in
excess of the Contractor’s insurance and shall not contribute with
it.

Any failure to comply with reporting provisions of the policies shall
not affect coverage provided to the City or City Parties.

Coverage shall state that the Contractor’s insurance shall apply
separately to each insured against whom claim is made or suit is
brought, except with respect to the limits of the insurer's liability.

Coverage shall be provided on a “pay on behalf” basis, with
defense costs payable in addition to policy limits. There shall be
no cross-liability exclusion.

The insurer agrees to waive all rights of subrogation against the

City and City Parties for losses arising from Work performed by the
Contractor for the City for General Liability coverage only.
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®)

(6)

(")

(8)

€)

(b) Workers' Compensation Coverage: The insurer providing Workers’
Compensation Coverage will agree to waive all rights of subrogation
against the City and City Parties for losses arising from Work performed
by the Contractor for the City.

(c) Al Coverages:

() Each insurance policy required by this clause shall be endorsed
to state that coverage shall not be suspended, voided,
canceled, reduced in coverage or in limits except after thirty (30)
days prior written notice by certified mail, return receipt
requested, has been given to the City.

(i) Policies shall have concurrent starting and ending dates.

Acceptability of Insurers: Insurance is to be placed with insurers authorized to
do business in the State of Georgia and with an A.M. Bests' rating of no less
than A:VI.

Verification of Coverage: Contractor shall furnish the City with certificates of
insurance and endorsements to the policies evidencing coverage required
by this clause prior to the start of Work. The certificate of insurance and
endorsements shall be on a form utilized by Contractor’s insurer in its normal
course of business and shall be received and approved by the City within ten
(10) days of the Notice of Award. The City reserves the right to require
complete, certified copies of all required insurance policies, at any time. The
Contractor shall provide proof that any expiring coverage has been renewed
or replaced at least two (2) weeks prior to the expiration of the coverage.

Subcontractors: Contractor shall include all subcontractors as insureds under
its policies or shall furnish separate certificates and endorsements for each
subcontractor. All coverage for subcontractors shall be subject to all of the
requirements stated in this Agreement, including but not limited to naming
the Parties as additional insureds.

Claims-Made Policies: Contractor shall extend any claims-made insurance
policy for at least six (6) years after termination or final payment under the
Agreement, whichever is later.

City as Additional Insured and Loss Payee: The City shall be named as an

additional insured and loss payee on all policies required by this Agreement, except
the City need not be named as an additional insured and loss payee on any
Workers” Compensation policy.

ITB 26-PW09 8l Page



COST OF PREPARING A BID

The costs for developing and delivering responses to this ITB and any subsequent
presentations of the proposal as requested by the City are entirely the responsibility
of the bidder. The City is not liable for any expense incurred by the bidder in the
preparation and presentation of their proposal. All materials submitted in response
to this ITB become the property of the City of Milton.
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[BIDDERS MUST RETURN THIS FORM WITH BID RESPONSE]

BID FORM and ADDENDA ACKNOWLEDGEMENT

TO: PURCHASING OFFICE
CITY OF MILTON
MILTON, GEORGIA 30004

Ladies and Gentlemen:

In compliance with your Invitation to Bid, the undersigned, hereinafter termed the Bidder,
proposes to enter into a Contract with the City of Milton, Georgia, to provide the necessary
machinery, tools, apparatus, other means of construction, and all materials and labor
specified in the Contract Documents or as hecessary to complete the Work in the manner
therein specified within the time specified, as therein set forth, for:

Bid Number ITB 26-PW09
Holiday Lighting & Décor Services

The Bidder has carefully examined and fully understands the Contract, Specifications, and
other documents hereto attached, has made a personal examination of the Site of the
proposed Work, has satisfied himself as to the actual conditions and requirements of the
Work, and hereby proposes and agrees that if his bid is accepted, he will contract with the
City of Milton in full conformance with the Contract Documents.

Unless otherwise directed, all work performed shall be in accordance with the Georgia
Department of Transportation Standard Specifications, Construction of Transportation
Systems (current edition).

It is the intent of this Bid to include all items of construction and all Work called for in the
Specifications, or otherwise a part of the Contract Documents.

In accordance with the foregoing, the undersigned proposes to furnish and construct the
items listed in the attached Bid schedule for the unit prices stated.

The Bidder agrees that the cost of any work performed, materials furnished, services
provided, or expenses incurred, which are not specifically delineated in the Contract
Documents, but which are incidental to the scope, intent, and completion of the Contract,
shall be deemed to have been included in the prices bid.

The Bidder further proposes and agrees hereby to promptly commence the Work with

adequate forces within ten (10) calendar days from the Notice to Proceed, and to
complete all Work as scheduled in Task Order(s) issued.
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If weather affects the required completion schedule, the City and selected Bidder wiill
negotiate a new completion date.

Attached hereto is an executed Bid Bond in the amount of Dollars ($
(Five Percent of Amount Bid).

If this bid shall be accepted by the City of Milton and the undersigned shall fail to execute
a satisfactory contract in the form of said proposed Contract, and give satisfactory
Performance and Payment Bonds, or furnish satisfactory proof of carriage of the insurance
required within ten days from the date of Notice of Award of the Contract, then the City of
Milton may, at its option, determine that the undersigned abandoned the Contract and
there upon this bid shall be null and void, and the sum stipulated in the attached Bid Bond
shall be forfeited to the City of Milton as liquidated damages.

Bidder acknowledges receipt of the following addenda:

Addendum No. Date viewed

Bidder further declares that the full name and resident address of Bidder’s Principal is as
follows:

Signed, sealed, and dated this day of , 20

Bidder (Seal)
Company Name

Bidder Mailing Address:

Signature:

Print Name:

Title:
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[BIDDERS MUST RETURN THIS FORM WITH BID RESPONSE]

QUALIFICATIONS SIGNATURE AND CERTIFICATION

| certify that this offer is made without prior understanding, agreement, or connection with
any corporation, firm, or person submitting a proposal for the same materials, supplies,
equipment, or services and is in all respects fair and without collusion or fraud. | understand
collusive bidding is a violation of State and Federal Law and can result in fines, prison
sentences, and civil damage awards. | agree to abide by all conditions of the proposal
and certify that | am authorized to sign this proposal for the proposer. | further certify that
the provisions of the Official Code of Georgia Annotated, including but not limited to Title
32, Chapter 4, Article 4, Part 2 and Sections 45-10-20 et seq. have not been violated and
will not be violated in any respect.

Authorized Sighature Date

Print/Type Name

Print/Type Company Name Here

CORPORATE CERTIFICATE

I, , certify that | am the Secretary of the Corporation
named as Contractor in the foregoing bid; that
who signed said bid in behalf of the Contractor, was then (title)
of said Corporation; that said bid was duly signed for and in behalf of said Corporation by
authority of its Board of Directors, and is within the scope of its corporate powers; that said
Corporation is organized under the laws of the State of

This day of , 20

(Seal)

(Signature)
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[BIDDERS MUST RETURN THIS FORM WITH BID RESPONSE]

LIST OF SUBCONTRACTORS

| do , do not , propose to subcontract some of the work on this
project. | propose to Subcontract work to the following subcontractors:

Company Name:
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BIDDERS MUST RETURN THIS FORM WITH BID RESPONSE]

CONTRACTOR AFFIDAVIT AND AGREEMENT

STATE OF GEORGIA
CITY OF MILTON

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. 8§ 13-10-
91, stating affirmatively that the individual, firm, or corporation which is engaged in the physical
performance of services on behalf of the City of Milton has registered with, is authorized to use and
uses the federal work authorization program commonly known as E-Verify, or any subsequent
replacement program, in accordance with the applicable provisions and deadlines established in
O.C.G.A. 8 13-10-91. Furthermore, the undersigned contractor will continue to use the federal work
authorization program throughout the contract period and the undersigned contractor will contract
for the physical performance of services in satisfaction of such contract only with subcontractors who
present an affidavit to the contractor with the information required by O.C.G.A. § 13-10-91(b).

Contractor hereby attests that its federal work authorization user identification number and date of

authorization are as follows:

eVerify Number

Date of Authorization

| hereby declare under penalty of perjury that
the foregoing is true and correct.

Executed on , , 20 in

(city), (state).

Name of Contractor

Holiday Lighting & Décor Services
Name of Project

City of Milton, Georgia
Name of Public Employer

ITB 26-PW09

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer
or Agent

SUBSCRIBED AND SWORN BEFORE ME ON
THIS THE DAY OF ,20

NOTARY PUBLIC
[NOTARY SEAL]

My Commission Expires:
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DISCLOSURE FORM

This form is for disclosure of campaign contributions and family member relations with
City of Milton officials/employees.

Please complete this form and return as part of your bid package when it is submitted.

Name of Bidder

Name and the official position of the Milton Official to whom the campaign
contribution was made (Please use a separate form for each official to whom a
contribution has been made in the past two (2) yeatrs.)

List the dollar amount/value and description of each campaign contribution made
over the past two (2) years by the Applicant/Opponent to the named Milton Official.

Amount/Value Description

Please list any family member that is currently (or has been employed within the last 9
months) by the City of Milton and your relation:
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PROJECT SPECIFICATIONS

The City of Milton is seeking a vendor to provide annual holiday light and décor
installation at City facilities. Facilities specified in the lighting scope are included below.

Facility Address

Milton City Hall 2006 Heritage Walk

Fire Station #44 13690 Hwy 9

Broadwell Pavilion 12615 Broadwell Rd

Freedom Park 13000 Deerfield Parkway

Webb Road - Welcome Sign Hwy 9 & Webb Rd Intersection
Liberty Grove — Welcome Sign GA 372 & Liberty Grove Intersection

GENERAL CONDITIONS & REQUIREMENTS

1. Objective:
The City of Milton (City) is seeking a qualified contractor to provide holiday
lighting and décor material, installation, and removal services for various
facilities owned and operated by the City of Milton. The objective of the City is
to secure a timely, consistent, and cost-effective contract from one
contractor, to provide holiday lighting and décor services.

2. Contractor Knowledge and Experience:

Contractor has previous knowledge and experience with commercial lighting
and décor installations. Contractor shall have the necessary personnel and
resources to provide services outlined in the scope of work.

3. Materials and Equipment:
Contractor shall provide all material and equipment outlined in the scope of
work. This includes, but is not limited to, lights, extension cords, automatic
timers, garland, wreaths, bows, ladders, lifts, fasteners, and any other
equipment required for the installation.

CONTRACTOR’S RESPONSIBILITIES:

1. Adherence to all Local, State, and Federal Laws and Requirements:
The Contractor shall adhere to all current federal, state, and local laws, codes,
and ordinances. The City prohibits smoking inside and at entryways into the city
facilities. Contractor is expected to adhere to the prohibition.

2. Safety:

Itis the responsibility of the contractor to implement safeguards in compliance
with OSHA standards to eliminate accidents, down time, and mistakes, while

ITB 26-PW09 16 | Page



facilitating quality workmanship in adherence to all local, state, and federal
laws as applicable. The Contractor shall be responsible for the safety of
employees and any unsafe acts or conditions that may cause injury or
damage to any persons or property around the work site.

3. Key Personnel:
It is essential that the Contractor provide adequate experienced personnel,
capable of and devoted to the successful accomplishment of work to be
performed under this contract.

4. Contractor Provisions:
Provide all supervision, labor, tools, equipment, lights, décor, and services to
perform holiday light and décor installation for the City of Milton.

SCOPE OF WORK:

1. Site Installations:

Milton City Hall — 2006 Heritage Walk
< Roofline - 440 ft, C9 light, warm white
= 10 Trees — Wrap trunk and canopy on 10 trees at plaza, mini light, warm
white
= Sign - pre lit garland with two (2) bows

Fire Station 44 — 13690 GA-9 Building A
= Roofline - 300 ft, C9 light, warm white
= Wreath - Pre lit 48” wreath, hung on building
= Sign - Pre lit garland with two (2) bows

Broadwell Pavilion — 12615 Broadwell Rd

< Roofline - 66 ft, C9 light, warm white

= Wreath with Bow - Pre lit 72” wreath, hung on building

= Wood Beams - Wrap 3 wood beams, 35 ft each, mini lights, warm
white

< Fence - Pre lit garland on fence, 215 ft

= Bows on Fence - Red bow with gold trim on every other post (30 posts
total, 15 bows)

= Sign - pre lit garland with two (2) bows

= Tree - Wrap 1 tree with mini lights, warm white

Freedom Park — 13000 Deerfield Parkway
< Fence - Pre lit garland on fence, 390 ft
< Bow on every other fence post (approx. 22)

Webb Road - Welcome to Milton Sign
= Sign - Garland with two (2) bows

Liberty Grove Rd - Welcome to Milton Sign
= Sign - Garland with two (2) bows
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2. Other General Requirements

ITB 26-PW09

Contractor must adhere to all safety standards and OSHA
requirements at all times.

Any equipment required for installation or removal is to be provided by
the Contractor. This includes any lifts, ladders, etc.

Contractor will furnish, install, and remove all equipment and material
outlined in this scope.

All lights will include a timer to turn on at dusk and off at dawn.

If any lights or material is determined to be faulty, the Contractor will
provide a replacement with two (2) business days.

Installation must take place between November 1st - November 22nd.
Removal must take place between January 4th and January 22nd.
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[BIDDERS MUST RETURN THIS FORM WITH BID RESPONSE]
BID SCHEDULE: ITB 26-PW09, Holiday Lighting & Décor Services

ltem Facility Total Annual Cost per Site
1 Milton City Hall $
2 Fire Station #44 $
3 Broadwell Pavilion $
4 Freedom Park $
5 Webb Road - Welcome Sign $
6 Liberti Grove — Welcome Siﬁn $
Annual Total for All Sites (Total cost from rows 1-6) | $

Print Total Bid Price (Annual Total for All Sites): $

Print Total Bid Price in Words:

(Annual Total for All Sites)

Annual Percentage Increase if any: %

The undersigned, as bidder, declares and represents that it has examined the site of the work and
informed himself/herself fully in regard to all conditions pertaining to the place where the work is
to be performed, including those conditions affecting the cost of the work and the delivery,
handling and storage of materials and equipment. The bidder has examined and read the Bidding
Document and has satisfied himself/herself that the Bidding Document is an adequate and
acceptable reflection of the work which is required to be performed and that the bidder is willing
and able to perform all of the work necessary. The bidder further certifies that no additional
information is required to complete the work encompassed by this bid within the cost and
schedule established and agreed upon within this bidding document.

In compliance with the attached Specification, the undersigned offers and agrees that if this Bid
is accepted, by the City Council within One Hundred and Twenty (120) days of the date of Bid
opening, that he will furnish any or all of the Items upon which Prices are quoted, at the Price set
opposite each Item, delivered to the designated point(s) within the time specified in the Bid
Schedule.

COMPANY

ADDRESS

AUTHORIZED SIGNATURE

PRINT / TYPE NAME & TITLE
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~SAMPLE CONTRACT INTENTIONALLY OMITTED ~



ACKNOWLEDGEMENT
RECEIPT OF ADDENDUM #1
ITB 26-PW09

Upon receipt of documents, please email this page to:

City of Milton

Attn: Honor Motes, Purchasing Office
2006 Heritage Walk

Milton, GA 30004

Phone: 678-242-2500

Email: honor.motes@miltonga.gov

| hereby acknowledge receipt of documents pertaining to the above referenced
ITB.

COMPANY NAME:

CONTACT PERSON:

ADDRESS:

CITY: STATE: ZIP:

PHONE: FAX:

EMAIL ADDRESS:

Signature Date
ADDENDUM #1

l|Page
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ADDENDUM #1
ITB 26-PWO09

Questions and Answers

This Addendum forms a part of the contract documents and modifies the original ITB
documents as noted below:

1.

The ITB states that the contractor shall have previous knowledge and experience
with commercial lighting and décor installations and also provides for the
identification of subcontractors. If a prime contractor will provide overall contract
administration, project management, subcontractor oversight, invoicing, and
compliance management, may the required commercial lighting and décor
installation experience be demonstrated through a disclosed subcontractor that
will perform the specialized installation and removal work? ~ Yes
(b) If so, please clarify whether the City will consider the subcontractor’s
qualifications, references, personnel, equipment, and relevant past
performance when determining the bidder’s responsibility and
qualifications. ~ Both the prime Contract and subcontractor’s
gualifications should be provided and will be considered.

Do you have a specific number of lights per tree? ~
(b) Required height or distance on branches? or can you provide images of
desired coverage? ~ Should extend from the base to the top of the tree.
Can be branch wrapped or canopy wrapped so long as there is significant
coverage.

The sample contract mentions acquiring a City of Milton Business License. Will this
be required of the winning bidder, even if that bidder has no physical presence in
the City of Milton and holds an active business license for their operating location?
~ a business license is only required for the business’ operating location.

Does the City of Milton intend to own the decor and lights or is a leasing model
acceptable? ~ Lease
(b) If the City plans to own the lights, will they be responsible for storing during
the off season? ~ N/A

What bulb spacing is desired for the roofline lighting? 12", 15", 18" or contractor
choice? ~ 12”7, 15”7, & 18” are all acceptable

Is there accessible power at each location?
(b) Will any electrical extensions need to run longer than 100ft? ~ Most, if not
all, extensions are within 100’

(c) Are there outlets at each of the 10 trees at City Hall or will power have to

be run to the trees across the ground? ~ Power is available at some trees, but
others will require running power across the grass

2|Page
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7. Is there a size preference for bows on the signs and fence posts? 12", 15", 18", or
24" ~ 18-24” is desired

8. Can additional information be provided to clarify which specific rooflines are in
scope for the roofline lighting? How were the distances provided calculated? For
example, on City Hall, the measurements seem to correspond only to the North
portion of the single story building, while the fire house seems to only be the front
of the building. Annotated satellite views or photographs would be helpful. ~
IMPORTANT: Linear footage specified in the scope was based on a previous scope
and is not accurate. See Addendum Attachment - Lighting Examples for desired
coverage. City Hall roofline linear footage is estimated to be approximately 900-
1,000 LF. Contractor is responsible for verifying the linear footage required based
on the marked up images in the attachement.

9. Which tree isintended to be wrapped at the Broadwell Pavilion? ~ See Addendum
Attachment - Lighting Examples

(b) Can you provide rough dimensions for the tree? ~ See Addendum
Attachment - Lighting Examples

10. Has this holiday lighting and décor scope been performed for the City previously,
whether under a formal contract or otherwise? (Knowing whether this is a
continuation of an existing installation versus an entirely new build-out affects what
infrastructure (mounting hardware, timers, anchor points) may already be in place
at each site. ~ Lighting has previously been done with the same scope of work

11. If this project has been performed previously, can the City identify the previously
awarded contractor? ~ Pro Wash 88 LLC / Magical Lights

12. Can the City share the bid tabulation (bid tab) from the most recent prior
procurement for this or a substantially similar scope? ~ See previously awarded
contract attached

13. Can the City share the approved budget for this year's Holiday Lighting & Décor
Services contract? ~ this information is not provided during an open Invitation to
Bid

14. Can the City share photos of each of the six sites from the most recent prior year's
installation? ~ See Addendum Attachment — Lighting Examples

15. For the 10 trees at Milton City Hall, how high up the trunk and how far out into the
canopy should the light wrap extend? ~ Should extend from the base to the top
of the tree. Can be branch wrapped or canopy wrapped so long as there is
significant coverage.

16. What spacing is expected between wraps in the canopy portion of the tree (e.g.,
distance between each pass of the light strand)? ~ 6-12”
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17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

ITB 26-

What spacing is expected between wraps on the trunk of each tree, as distinct
from the canopy? ~ 6-12”

Does the City have a record of the mini-light strand count used per tree in a
previous year's installation at Milton City Hall? ~ No

Can the City share photos of the Broadwell Pavilion's wood beams, along with
their dimensions (length, width/diameter, and shape)? ~ See Addendum
Attachment - Lighting Examples

What is the size (height and canopy spread) of the tree at Broadwell Pavilion, and
what species is it? ~ See Addendum Attachment - Lighting Examples

Does the City want the tree at Broadwell Pavilion branch-wrapped or canopy-
wrapped? (These are materially different techniques with different labor and
material requirements, and the ITB scope does not specify a method for this tree.)
~ Match previous year example. See Addendum Attachment - Lighting Examples

How high up and how far out should the wrap on the Broadwell Pavilion tree
extend? ~ Match previous year example. See Addendum Attachment - Lighting
Examples

What spacing is expected between each strand of lights on the Broadwell Pavilion
tree? ~ Match previous year example. See Addendum Attachment - Lighting
Examples

The ITB's Insurance Requirements section (p. 6-8) specifies Commercial General
Liability of $1,000,000 per occurrence / $2,000,000 umbrella, Automobile Liability of
$1,000,000, and statutory Workers’ Compensation. The Sample Contract (Section
IV.]) lists different limits and adds a Professional Liability requirement of $1,000,000
with a blank Umbrella Liability amount. Which set of insurance requirements will
govern the executed Agreement, and is Professional Liability coverage intended
to apply to a holiday lighting installation/removal contract, or is that provision
boilerplate carried over from a professional-services template? ~ Sample contract
is boilerplate and Professional Liability and blank Umbrella Liability are not required
for this project/contract.

The Bid Form references a Bid Bond (5% of the bid amount) and states the
successful bidder must “give satisfactory Performance and Payment Bonds.”
Please confirm whether Performance and Payment Bonds are required after
award for this contract, and if so, the required bond percentage and whether the
bond premium is a reimbursable cost or must be absorbed within the unit price. ~
Payment and Performance bonds in 100% of the total bid price will be required at
the time of issuance of the contract.~

For each of the six sites (Milton City Hall, Fire Station #44, Broadwell Pavilion,
Freedom Park, and the two Welcome Sign locations), can the City confirm
whether existing exterior electrical outlets/circuits are available and accessible for
the lighting runs described, and their approximate amperage/GFCI protection?

4|Page
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(b) If any site lacks accessible power, please advise whether the Contractor is
expected to supply generators or whether the City will provide a power
source. ~ Appropriate power is available, as this scope of work has
previously been completed

27.The scope calls for pre-lit garland and bows on 215 linear feet of fencing at
Broadwell Pavilion and 390 linear feet at Freedom Park. Can the City confirm the
fence material and style (e.g., ornamental aluminum, wrought iron, chain link,
wood) at each location? ~ Wood fencing

28. For the 10 trees at Milton City Hall requiring trunk-and-canopy mini-light wrap, can
the City provide approximate tree height, canopy spread, and species (or
photos), so bidders can accurately estimate mini-light footage and labor? ~ See
Addendum Attachment - Lighting Examples for approximate tree size

29. The Webb Road and Liberty Grove Welcome Sign installations appear to be
located at state highway intersections (Hwy 9 and GA 372, respectively). Will the
City obtain any required GDOT right-of-way or encroachment permits for work at
these locations, or is the Contractor responsible for obtaining such permits? ~ No
permits required

30. Beyond the two-business-day replacement requirement for faulty lights or
material, is the Contractor expected to perform any scheduled/periodic
maintenance checks at each site during the display period (November 22 -
January 4), or is the Contractor's obligation limited to responding to City-reported
outages on an as-needed basis? ~ Contractor maintenance checks are not
required. City will report any issues requiring response.

31. Given the one-year term with three automatic annual renewals, will the City
provide on-site or City-controlled storage for lighting and décor materials between
seasons, or is the Contractor solely responsible for storage, transport, and condition
of materials year over year for the life of the contract? ~ City will lease the lighting
and décor for the season. Contractor is responsible for storage, transport, and
condition of materials.

32. The ITB states the City and Contractor will “negotiate a new completion date” if
weather affects the schedule. Since the removal window has a fixed outer date
of January 22, please clarify the process and notice requirements for requesting a
weather-related schedule adjustment, and whether that flexibility applies equally
to the removal window or only to installation. ~ The expectation is that there is a
large enough installation and removal window that Contractor will be able to
meet these deadlines.

33. The Bid Schedule includes a field for an “Annual Percentage Increase, if any.” The
Sample Contract (Section II.C) separately caps amendments at no more than a
10% variance from the original contract amount. Please confirm whether a bidder-
proposed annual escalator is subject to that same 10% cumulative cap across the
three renewal years, or whether it is treated independently as part of the original
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bid price. ~ the 10% variance in the Sample Contract refers to any additional
scope of work, not an annual escalator.

34. For bidders proposing to use subcontractors (per the List of Subcontractors form),
what is the City's expected review and written-approval turnaround time once a
Notice to Proceed is issued, given the compressed November 1-22 installation
window? ~ A notice to proceed will be provided to the selected bidder after
contract has been approved by City Council. Contract completion is anticipated
by October at the latest.

35. For the C9 and mini-light strands specified throughout the scope, does the City
require LED fixtures specifically, or is incandescent acceptable? ~ LED lights

(b) Please also confirm whether a specific UL/ETL wet-location rating is required
for exterior use. ~ All lights and equipment should be rated for exterior use.
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)
9/25/2026

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER CONIACT
PointeNorth (Atlanta '
PO Box 2976(3 ) (A o, Ext): 770-535-6100 {(AIS, No: 770-297-4883
Gainesville GA 30503 ADGRESs: certificates@nortoninsurance.com
INSURER(S) AFFORDING COVERAGE NAIC #

INSURER A : Southern Trust Insurance Company 12610
INSURED . ILLUDES-01) |\ surer B : BusinessFirst Insurance Company 11697
llluminating Design, Inc .
6733 Jones Mill Ct INSURER C :
Suite E INSURER D :
Peachtree Corners GA 30092 INSURER E :

INSURER F :

COVERAGES

CERTIFICATE NUMBER: 1739225683

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDL[SUBR POLICY EFF | POLICY EXP
LTR TYPE OF INSURANCE INSD | WVD POLICY NUMBER (MM/DD/YYYY) | (MM/DD/YYYY) LIMITS
A | X | COMMERCIAL GENERAL LIABILITY Y Y | CPP102007842 4/12/2026 4/12/2027 EACH OCCURRENCE $1,000,000
DAMAGE TO RENTED
CLAIMS-MADE OCCUR PREMISES (Ea occurrence) | $ 100,000
MED EXP (Any one person) $ 10,000
PERSONAL & ADV INJURY | $1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $2,000,000
POLICY S’ng Loc PRODUCTS - COMP/OP AGG | $2,000,000
OTHER: $
COMBINED SINGLE LIMIT
A | AUTOMOBILE LIABILITY ACV102007843 4/12/2026 4/12/2027 | (g5 accident) $ 1,000,000
X | ANY AUTO BODILY INJURY (Per person) | $
OWNED SCHEDULED !
AUTOS ONLY - AUTOS BODILY INJURY (Per accident) | $
X | HIRED NON-OWNED PROPERTY DAMAGE $
AUTOS ONLY AUTOS ONLY (Per accident)
$
A | X | UMBRELLALIAB X | occur ULC102007844 4/12/2026 4/12/2027 | EACH OCCURRENCE $2,000,000
EXCESS LIAB CLAIMS-MADE AGGREGATE $2,000,000
DED ‘ X ‘ RETENTION $ 10 000 $
B | WORKERS COMPENSATION 521- 21685 4/12/2026 | 4/12/2027 RER o
AND EMPLOYERS' LIABILITY STATUTE ‘ ER
ANYPROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $ 1,000,000
OFFICER/MEMBER EXCLUDED? N/A
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| $ 1,000,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $ 1,000,000
A | Rented & Leased Equipment CPP102007842 4/12/2026 4/12/2027 | Coverage Limit $250,000
Deductible $2,500

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
Holiday Lighting & Décor Services

CERTIFICATE HOLDER

CANCELLATION

City of Milton, Georgia
2006 Heritage Walk
Milton GA 30004

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD




COMMERCIAL LIABILITY
ST 174404 19

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

GENERAL LIABILITY PREMIER PLUS ENDORSEMENT

This endorsement modifies insurance provided under the following:
COMMERCIAL GENERAL LIABILITY COVERAGE FORM

The following is a summary of the coverage modifications, extensions and additions provided in this endorsement. The limits,
unless stated otherwise, and deductibles shown below apply at each designated location.

COVERAGES
LIMIT DEDUCTIBLE SUBJECT TO INSURANCE PAGE
Included None Additional Insured — Grantor Of Franchises 7
Included None Additional Insured — Lessor Of Leased Equipment 8
Included None Additional Insured — Managers Or Lessors Of Premises 8
Additional Insured — Owners, Lessees Or Contractors —
Automatic Status When Required In Construction
Included None Agreement With You 6
Included None Additional Insured — Vendors 9
Waiver Of Transfer Of Rights Of Recovery Against Other
Included None To Us - Waiver Of Subrogation 10
$2,500 None Supplementary Payments Increased Limits - Bonds 6
$500 Per Day None Supplementary Payments Increased Limits - Earnings 6
$5,000 Each
Occurrence / $10,000
Aggregate $250 Limited Care, Custody & Control Coverage 3
Increased Limit For Damage To Premises Rented To You
$300,000 None (Limit & Perils) 2
Included None Expected Or Intended Injury 2
Non-Owned Watercraft Liability Redefined To Less Than 50
Included None Feet 2
$5000 Each Occurrence $100 Lost Key Coverage 2
Included None Mobile Equipment - Redefined 10
Included None Newly Formed Or Acquired Organizations 10
Included None Aggregate Limit Per Project 5
Included None Primary And Noncontributory — Other Insurance Condition 10
$10,000 None Property Damage To Borrowed Equipment 3
Included None Unintentional Failure To Disclose Hazards 11
$5,000 Each
Occurrence / $10,000
Aggregate None Voluntary Property Damage 4
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The following changes apply to the Commercial General
Liability Coverage Form as specified:

Expected Or Intended Injury

Exclusion 2.a. under Section | — Coverage A —
Bodily Injury and Property Damage Liability is
replaced with the following:

“Bodily injury” or “property damage” expected or
intended from the standpoint of the insured. This
exclusion does not apply to “bodily injury” and
“property damage” resulting from the use of
reasonable force to protect persons or property.

Non-Owned Watercraft

Exclusion g. (2) under Paragraph 2. Exclusions of
Section | — Coverage A - Bodily Injury And
Property Damage Liability is replaced with the
following:

(2) A watercraft you do not own that is:
(a) Less than 50 feet long; and

(b) Not being used to carry persons or property
for a charge.

Increased Limit For Damage To Premises Rented
To You

A. Section | = Coverage A — Bodily Injury And
Property Damage Liability, 2. Exclusions is
amended as follows:

1. The fourth from the last paragraph of
Exclusion j. Damage To Property is
replaced by the following:

Paragraphs (1), (3) and (4) of this exclusion
do not apply to “property damage” (other
than damage by fire, lightning, explosion,
smoke, or leakage from automatic fire
protection systems) to premises, including
the contents of such premises, rented to you
for a period of seven or fewer consecutive
days. A separate limit of insurance applies
to Damage To Premises Rented To You as
described in Section Il — Limits Of
Insurance.

2. The last paragraph of 2. Exclusions is
replaced by the following:

Exclusions c. through n. do not apply to
damage by fire, lightning, explosion, smoke,
or leakage from automatic fire protection

ST 174404 19

systems to premises while rented to you or
temporarily occupied by you with the
permission of the owner. A separate limit of
insurance applies to Damage To Premises
Rented To You as described in Section 11l —
Limits of Insurance.

B. Section lll-Limits of Insurance, Paragraph 6.,
is replaced by the following:

6. Subject to Paragraph 5. above, the Damage
To Premises Rented To You Limit is the
most we will pay under Coverage A for
damages because of “property damage” to
any one premises while rented to you, or in
the case of damage by fire, explosion,
lightning, smoke, or leakage from automatic
fire protection systems, while rented to you
or temporarily occupied by you with the
permission of the owner. The limit is the
greater of:

a. $300,000; or

b. The amount shown in the Declarations
for Damage To Premises Rented To
You Limit.

C. The word “fire” is changed to “fire, lightning,
explosion, smoke, or leakage from automatic fire
protection systems” wherever it appears in:

1. Condition 4.b.(1)(a)(ii) of Section IV —
Commercial General Liability
Conditions: and

2. 9.a. of Section V - Definitions.
Lost Key Coverage

A. Coverage for “bodily injury” and “property
damage” with respect to the insured’s
operations is extended as follows:

1. We will pay those sums that you become
legally obligated to pay as damage due to
loss of keys by an insured in the course of
your business. The keys must be loaned to
the insured or in the care, custody or control
of the insured.

2. The additional insurance provided by this
endorsement does not apply to:

(a) Misappropriation;
(b) Secretion;

(c) Conversion;
(d) Infidelity; or
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(e) Any dishonest act of the part of the
insured.

3. The additional insurance provided by this
endorsement applies only to:

(a) The actual cost of the keys;

(b) Adjustment of locks to accept new keys;
and

(c) The cost of new locks, including the cost
of their installation.

B. The most we will pay for loss or damage

resulting from any one “occurrence” under this
provision V. is $5,000.

. A deductible of $100 applies to any loss or
damage resulting for any one “occurrence”
regardless of the number of persons or
organizations who sustain damages because of
that “occurrence”.

We may pay any part of all of the deductible
amount to effect settlement of any claim or “suit”
and upon notification of the action taken, you
shall promptly reimburse us for such part of the
deductible amount that has been paid by us.

This coverage extension is subject to the
following:

1. Exclusion |j. Damage To Property,
Paragraph j.(3) and j.(4) of Section | —
Coverage A — Bodily Injury And Property
Damage Liability do not apply to the loss of
keys by an insured.

2. Subparagraph 2.a.(2) of Section Il — Who
Is An Insured does not apply to this
additional insurance.

Property Damage To Borrowed Equipment

A. Exclusionj. (4) under Paragraph 2. Exclusions

of Section | — Coverage A — Bodily Injury And
Property Damage Liability does not apply to
“property damage” to borrowed equipment while
that equipment is:

1. Not being used to perform operations; and

2. Away from an insured’s premises

Subject to Paragraph 5. In Section Il — Limits
of Insurance, Coverage A the most we will pay
for damages because of “property damage” to
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equipment you borrow from others is $10,000
per “occurrence”.

The insurance afforded by this provision V. is
excess over any valid and collectible property
insurance available to the insured.

VI. Limited Care, Custody Or Control Liability
Coverage

A.

Insuring Agreement

With respect to the coverage provided by VI.
Limited Care, Custody Or Control Liability
Coverage, the following is added to Paragraph
1l.a. of Section | — Coverage A — Bodily Injury
and Property Damage Liability:

We will pay all sums that the insured
becomes legally obligated to pay as
damages because of “loss” to property of
others while in the care, custody or control
of the insured.

Exclusions

With respect to the coverage provided by this
coverage extension:

1. Exclusions 2.j.(4) and 2.j.(5) of Section | —
Coverage A — Bodily Injury And Property
Damage Liability do not apply; and

2. The following additional exclusions are
added to Section | — Coverage A — Bodily
Injury And Property Damage Liability:

This insurance does not apply to “loss” to
property:

(a) Held by the insured for sale or entrusted
to the insured for storage or
safekeeping;

(b) Owned or occupied by, rented or leased
to, or loaned to any insured;

(c) Included in the “products-completed
operations hazard”; and

(d) Arising from errors or mistakes in

design, plans or specifications
committed by or on behalf of the
insured.
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C. Limit of Insurance

With respect to the coverage provided by VI.
Limited Care, Custody Or Control Liability
Coverage, the following is added to Section llI
— Limit of Insurance:

1. The most we will pay for “loss”, including all
resulting loss of use of that property, as a
result of any one “occurrence” under this
coverage is $5,000. However, the most we
will pay for the sum of all “loss”, including all
resulting loss of use of property, as a result
of all “occurrences” under this coverage is
$10,000. These limits are part of, and not in
addition to, the Each Occurrence and
General Aggregate limit.

2. We will not pay for a “loss” in any one
“occurrence” until the amount of “loss”
exceeds the deductible shown under D.
Deductible. We will then pay the amount of
‘loss” or damage in excess of the
deductible, up to the applicable limit of
insurance.

D. Deductible

1. We are not obligated to pay any “loss” until
such “loss” exceeds $250. We will then pay
the amount of “loss” in excess of the
deductible, up to the applicable limit of
insurance. This deductible amount applies
to all “loss” to real or personal property
belonging to others as the result of any one
“occurrence”.

2. We may pay any part or all of the deductible
amount to effect settlement of any claim or
“suit” and, upon notification of the action
taken, you shall promptly reimburse us for
such part of the deductible amount as has
been paid by us.

3. The terms of this insurance, including those
with respect to:

(&) Our right and duty to defend any “suits”
seeking those damages; and

(b) Your duties in the event of an
“occurrence”, claim or “suit”

apply irrespective of the application of the
Deductible amount.
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Excess Insurance

This insurance is excess over any other
collectible insurance available to the insured.

Additional Definitions

The following is added to Section V -
Definitions:

‘Loss” means any unintentional damage or
destruction but does not include
disappearance, abstraction or theft.

VII.  Voluntary Property Damage Coverage

A.

B.

Insuring Agreement

With respect to the coverage provided by VII.
Voluntary Property Damage Coverage, the
following is added to Paragraph 1.a. of Section
| — Coverage A — Bodily Injury and Property
Damage Liability:

At your request, we will pay for a “loss” to
property of others caused by you and while in
your possession, arising out of your business
operations and occurring during the policy
period even if you are not legally liable, if such
property is otherwise subject to this coverage.

Exclusions
With respect to the Voluntary Property
Damage Coverage:

1. Exclusions 2.j.(4) and 2.j.(5) of Section | —
Coverage A -— Bodily Injury And
Property Damage Liability do not apply.

2. The following additional exclusions are
added to Section | — Coverage A — Bodily
Injury And Property Damage Liability:

This insurance does not apply to “loss” to
property:

(a) Held by the insured for sale or entrusted
to the insured for storage or
safekeeping;

(b) Owned or occupied by, rented or leased
to, or loaned to any insured;

(c) Included in the “products-completed
operations hazard”, or
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(d) Arising from errors or mistakes in
design, plans or specifications
committed by or on behalf of the
insured.

C. Limit of Insurance

With respect to the Voluntary Property
Damage Coverage, the following is added to
Section Il — Limit of Insurance:

1. The most we will pay for “loss”, including all
resulting loss of use of that property, as a
result of any one “occurrence” under this
coverage is $5,000. However, the most we
will pay for the sum of all “loss”, including all
resulting loss of use of property, as a result
of all “occurrences” under this coverage is
$10,000. These limits are part of, and not in
addition to, the Each Occurrence and
General Aggregate limit.

2. We will not pay for a “loss” in any one
“occurrence” until the amount of “loss”
exceeds the deductible shown under D.
Deductible. We will then pay the amount of
“loss” in excess of the deductible, up to the
applicable limit of insurance.

D. Deductible

1. With respect to Voluntary Property Damage
Coverage, we are not obligated to pay any
“loss” until such “loss” exceeds $250. We
will then pay the amount of “loss” in excess
of the deductible, up to the applicable Limit
of Insurance. This deductible amount
applies to all “loss” to real or personal
property belonging to others as the result of
any one “occurrence”.

2. We may pay any part or all of the deductible
amount to effect settlement of any claim or
“suit” and, upon natification of the action
taken; you shall promptly reimburse us for
such part of the deductible amount as has
been paid by us.

E. Excess Insurance

This insurance is excess over any other
collectible insurance available to the insured.

Additional Definition
The following is added to Section V -
Definitions:
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VIII.

“Loss” means any unintentional “property
damage” but does not include disappearance,
abstraction or theft.

We will not pay for any “loss” under VI. Limited
Care, Custody or Control Liability Coverage
unless you are legally liable. If we provided coverage
for the same “loss” under VI. Limited Care,
Custody or Control Liability Coverage and VII.
Voluntary Property Damage Coverage, the most
we will pay for the “loss” under the two coverages
combined is $10,000.

Aggregate Limit Per Project

A. For all sums which the insured becomes legally
obligated to pay as damages caused by
“occurrences” under Section | — Coverage A —
Bodily Injury And Property Damage Liability,
and for all medical expenses caused by
accidents under Section | — Coverage C —
Medical Payments, which can be attributed
only to ongoing operations at a single
construction project:

1. A separate Construction Project General
Aggregate Limit applies to each construction
project, and that limit is equal to the amount
of the General Aggregate Limit shown in the
Declarations.

2. The Construction Project  General
Aggregate Limit is the most we will pay for
the sum of all damages under Coverage A
- Bodily Injury And Property Damage
Liability, except damages because of
“bodily injury” or “property damage” included
in the “products-completed operations
hazard”, and for medical expenses under
Coverage C - Medical Payments
regardless of the number of:

a. Insureds;
Claims made or “suits” brought; or

c. Persons or organizations making claims
or bringing “suits”.

3. Any payments made under Coverage A —
Bodily Injury And Property Damage
Liability for damages or under Coverage C
— Medical Payments for medical expenses
shall reduce the Construction Project
General Aggregate Limit for that
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construction project. Such payments shall
not reduce the General Aggregate Limit
shown in the Declarations nor shall they
reduce any other Construction Project
General Aggregate Limit for any other
construction project.

4. The limits shown in the Declarations for
Each Occurrence, Damage To Premises
Rented To You and Medical Expense
continue to apply. However, instead of being
subject to the General Aggregate Limit
shown in the Declarations, such limits will be
subject to the applicable Construction
Project General Aggregate Limit.

For all sums which the insured becomes legally
obligated to pay as damages caused by
“occurrences” under Section | — Coverage A,
and for all medical expenses caused by
accidents under Section | — Coverage C, which
cannot be attributed only to operations at a
single construction project:

1. Any payments made under Coverage A for
damages or under Coverage C for medical
expenses shall reduce the amount available
under the General Aggregate Limit or the
Products-completed Operations Aggregate
Limit, whichever is applicable; and

2. Such payments shall not reduce any
Construction Project General Aggregate
Limit.

When coverage for liability arising out of the

“products-completed operations hazard” is

provided, any payments for damages because

of “bodily injury” or “property damage” included
in the “products-completed operations hazard”
will reduce the Products-completed Operations

Aggregate Limit, and not reduce the General

Aggregate Limit nor the Construction Project

General Aggregate Limit.

If the applicable construction project has been
abandoned, delayed or abandoned and then
restarted, or if the authorized contracting parties
deviate from plans, blueprints, designs,
specifications or timetables, the project will still
be deemed to be the same construction project.

The provisions of Section Ill — Limits Of
Insurance not otherwise modified by this
endorsement shall continue to apply as
stipulated.
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Supplementary Payments Increased Limits

Under Supplementary Payments — Coverages A
and B of Section I:

A.

B.

Additional

Paragraph 1.b. is replaced with the following:

a. Up to $2,500 for cost of bail bonds required
because of accidents and traffic law
violations arising out of the use of any
vehicle to which the Bodily Injury Liability
Coverage applies. We do not have to
furnish these bonds.

Paragraph 1.d. is replaced with the following:

d. All reasonable expenses incurred by the
insured at our request to assist us in the
investigation or defense of the claim or
“suit”, including actual loss of earnings up to
$500 a day because of time off from work.

Insured - Owners, Lessees Or

Contractors — Automatic Status When Required
In Construction Agreement With You

A.

Section Il = Who Is An Insured is amended to
include as an additional insured any person(s) or
organization(s) for whom you are performing
operations when you and such person(s) or
organization(s) have agreed in writing in a
contract or agreement that such person(s) or
organization(s) be added as an additional
insured on your policy. Such person(s) or
organization(s) is an additional insured only with
respect to liability for “bodily injury”, “property
damage” or “personal and advertising injury”
caused, in whole or in part, by:

1. Your acts or omissions; or

2. The acts or omissions of those acting on
your behalf:

in the performance of your ongoing operations
for the additional insured(s).

However:

1. The insurance afforded to such additional
insured only applies to the extent permitted
by law; and

2. The insurance afforded to such additional
insured will not be broader that which you
are required by the contract or agreement
to provide for such additional insured.
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A person’s or organization’s status as an
additional insured under this endorsement ends
when your operations for that additional insured
are completed.

With respect to the insurance afforded to these
additional insureds, the following additional
exclusions apply:

This insurance does not apply:

1. To “bodily injury”, “property damage” or
“personal and advertising injury” arising out
of the rendering of, or the failure to render,
any professional architectural, engineering
or surveying services including:

a. The preparing, approving, or failing to
prepare or approve, maps, shop
drawings, opinions, reports, surveys,
field orders, change orders or drawings
and specifications; or

b. Supervisory, inspection, architectural or
engineering activities.

This exclusion applies even if the claims
against any insured allege negligence or
other wrongdoing in the supervision, hiring,
employment, training or monitoring of others
by that insured, if the “occurrence” which
caused the “bodily injury” or “property
damage”, or the offense which caused the
“personal and advertising injury”, involved
the rendering of or the failure to render any
professional architectural, engineering or
surveying services.

2. To “bodily injury” or “property damage”
occurring after:

1. All work, including materials, parts or
equipment furnished in connection with
such work, on the project (other than
service, maintenance or repairs) to be
performed by or on behalf of the
additional insured(s) at the location of
the covered operations has been
completed; or

2. That portion of “your work” out of which
the injury or damage arises has been
put to its intended use by any person or
organization other than another
contractor or subcontractor engaged in
performing operations for a principal as
part of the same project.
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C. With respect to the insurance afforded to these

additional insureds, the following is added to
Section Il = Limits Of Insurance:

The most we will pay on behalf of the additional
insured is the amount of insurance:

1. Required by the contract or agreement you
have entered into with the additional
insured; or

2. Available under the applicable Limits of
Insurance shown in the Declarations;

whichever is less.

This endorsement shall not increase the
applicable Limits of Insurance shown in the
Declarations.

Additional Insured — Grantor Of Franchise When
Required In Written Agreement With You

A. Section Il = Who Is An Insured is amended to

include as an additional insured any person(s) or
organization(s) who has granted a franchise to
you, when you and such person(s) or
organization(s) have agreed in writing in a
contract or agreement that such person(s) or
organization(s) be added as an additional
insured on your policy, but only with respect to
their liability as grantor of a franchise to you.

However:

1. The insurance afforded to such additional
insured only applies to the extent permitted
by law; and

2. The insurance afforded to such additional
insured will not be broader than that which
you are required by the contract or
agreement to provide for such additional
insured.

With respect to the insurance afforded to these
additional insureds, the following is added to
Section Il — Limits Of Insurance:

The most we will pay on behalf of the additional
insured is the amount of insurance:

1. Required by the contract or agreement; or

2. Available under the applicable Limits of
Insurance shown in the Declarations;

whichever is less.
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XIl.

This endorsement shall not increase the
applicable Limits of Insurance shown in the
Declarations.

Additional Insured - Lessor Of Leased
Equipment When Required In Written Agreement
With You

A. Section Il = Who Is An Insured is amended to
include as an additional insured any person(s) or
organization(s) from whom you lease equipment
when you and such person(s) or organization(s)
have agreed in writing in a contract or
agreement  that such person(s) or
organization(s) be added as an additional
insured on your policy. Such person(s) or
organization(s) is an additional insured only with
respect to liability for “bodily injury”, “property
damage” or “personal and advertising injury”
caused, in whole or in part, by your
maintenance, operation or use of equipment
leased to you by such person(s) or
organization(s).

However:

1. The insurance afforded to such additional
insured only applies to the extent permitted
by law; and

2. The insurance afforded to such additional
insured will not be broader than that which
you are required by the contract or
agreement to provide for such additional
insured.

A person’s or organization’s status as an
additional insured under this endorsement ends
when their contract or agreement with you for
such leased equipment ends.

B. With respect to the insurance afforded to these
additional insureds, this insurance does not
apply to any “occurrence” which takes place
after the equipment lease expires.

C. With respect to the insurance afforded to these
additional insureds, the following is added to
Section Il = Limits Of Insurance:

The most we will pay on behalf of the additional
insured is the amount of insurance:

1. Required by the contract or agreement you
have entered into with the additional
insured; or
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2. Available under the applicable Limits of
Insurance shown in the Declarations;

whichever is less.

This endorsement shall not increase the
applicable Limits of Insurance shown in the
Declarations.

Xll. Additional Insured — Managers Of Lessors Of
Premises When Required In Written Agreement
With You

A. Section Il = Who Is An Insured is amended to

B.

include as an additional insured any person(s) or
organization(s) from whom you have leased
premises, when you and such person(s) or
organization(s) have agreed in writing in a
contract or agreement that such person(s) or
organization(s) be added as an additional
insured on your policy. Such person(s) or
organization(s) is an insured only with respect to
liability arising out of the ownership,
maintenance or use of that part of the premises
leased to you and subject to the following
additional exclusions:

This insurance does not apply to:

1. Any “occurrence” which takes place after
you cease to be a tenant in that premises.

2. Structural alterations, new construction or
demolition operations performed by or on
behalf of the manager or the lessor.

However:

1. The insurance afforded to such additional
insured only applies to the extent permitted
by law; and

2. The insurance afforded to such additional
insured will not be broader than that which
you are required by the contract or
agreement to provide for such additional
insured.

With respect to the insurance afforded to these
additional insureds, the following is added to
Section Il = Limits Of Insurance:

The most we will pay on behalf of the additional
insured is the amount of insurance:
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1. Required by the contract or agreement; or

2. Available under the applicable Limits of
Insurance shown in the Declarations;

whichever is less.

This endorsement shall not increase the
applicable Limits of Insurance shown in the
Declarations.

from the manufacturer, and then
repackaged in the original container;

e. Any failure to make such inspections,
adjustments, tests or servicing as the
vendor has agreed to make or normally
undertakes to make in the usual course
of business, in connection with the
distribution or sale of the products;

f. Demonstration, installation, servicing or
repair  operations, except such
operations performed at the vendor’s
premises in connection with the sale of

XIV. Additional Insured — Vendor When Required In
Written Agreement With You

A. Section Il = Who Is An Insured is amended to

include any person(s) or organization(s)
(referred to below as vendor) but only with
respect to “bodily injury” or “property damage”
arising out of “your products” which are
distributed or sold in the regular course of the
vendor’s business.

However:

1. The insurance afforded to such vendor only
applies to the extent permitted by law; and

2. The insurance afforded to such vendor will
not be broader than that which you are
required by the contract or agreement to
provide for such vendor.

With respect to the insurance afforded to these
vendors, the following additional exclusions

apply:
1. The insurance afforded the vendor does not
apply to:

a. “Bodily injury” or “property damage” for
which the vendor is obligated to pay
damages by reason of the assumption
of liability in a contract or agreement.
This exclusion does not apply to liability
for damages that the vendor would have
in the absence of the contract or
agreement;

b. Any express warranty unauthorized by
you;

c. Any physical or chemical change in the
product made intentionally by the
vendor;

d. Repackaging, except when unpacked
solely for the purpose of inspection,
demonstration,  testing, or the
substitution of parts under instructions
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the product;

g. Products which, after distribution or sale
by you, have been labeled or relabeled
or used as a container, part or
ingredient of any other thing or
substance by or for the vendor; or

h. “Bodily injury” or “property damage”
arising out of the sole negligence of the
vendor for its own acts or omissions or
those of its employees or anyone else
acting on its behalf. However, this
exclusion does not apply to:

(1) The exceptions contained in Sub-
paragraphs d. or f.; or

(2) Such inspections, adjustments,
tests or servicing as the vendor has
agreed to make or normally
undertakes to make in the usual
course of business, in connection
with the distribution or sale of the
products.

2. This insurance does not apply to any
insured person or organization, from whom
you have acquired such products, or any
ingredient, part or container, entering into,
accompanying or containing such products.

C. With respect to the insurance afforded to these

vendors, the following is added to Section Il —
Limit of Insurance:

The most we will pay on behalf of the vendor is
the amount of insurance;

1. Required by the contract or agreement; or

2. Available under the applicable Limits of
Insurance shown in the Declarations;

whichever is less.
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XV.

XVI.

This endorsement shall not increase the
applicable Limits of Insurance shown in the
Declarations.

Newly Formed Or Acquired Organizations

A. Paragraph 3.a. of Section Il — Who Is An
Insured is replaced by the following:

3.a. Coverage under this provision is
afforded only until the 180" day after
you acquire or form the organization or
the end of the policy period,
whichever is earlier;

Duties In The Event Of Occurrence, Offense,
Claim Or Suit — Redefined

A. The requirement in condition 2.a. of Section IV
— Commercial General Liability Conditions
that you must see to it that we are notified of an
“occurrence” only applies when the “occurrence”
or offense is known to:

=

You, if you are an individual,

A partner, if you are in a partnership;

3. An officer of the corporation, if you are a
corporation;

4. Your members and managers, if you are a
limited liability company;

5. Your insurance manager; or

6. The trustee, if you are a trust.

N

B. The requirement in Condition 2.b. of Section IV
— Commercial General Liability Conditions
that you must see to it that we receive notice of
a claim or “suit” as soon as practicable will not
be considered breached unless the breach
occur after such claim or “suit” is known to:

1. You, if you are an individual;

A partner, if you are in a partnership;

3. An officer of the corporation, if you are a
corporation;

4. Your members and managers, if you are a

limited liability company;

Your insurance manager; or

6. The trustee, if you are a trust.

N

o
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XVII.

XVIII.

Primary and Noncontributory — Other Insurance
Condition
Section IV — Commercial General Liability
Conditions, is amended by the addition of the
following to the Other Insurance Condition and
supersedes any provision to the contrary:

Primary and Noncontributory Insurance

This insurance is primary to and will not seek
contribution from any other insurance available
to an additional insured under your policy
provided that:

1. The additional insured is a Named Insured
under such other insurance; and

2. You have agreed in writing in a contract or
agreement that this insurance would be
primary and would not seek contribution
from any other insurance available to the
additional insured.

Waiver Of Transfer Of Rights Of Recovery
Against Others To Us When Required In Written
Agreement With You

Section IV - Commercial General Liability
Conditions, 8. Transfer of Rights of Recovery
Against Other To Us is amended by the addition of
the following:

We waive any right of recovery we may have
because of payments we make for injury or damage
arising out of:

1. Your ongoing operations or “your work” done
under a written contract with that person or
organization and included in the “products-
completed operations hazard”; or

2. The ownership, maintenance or use of that part
of the premises leased to you.

The waiver apples only to a person or organization
with whom you have a written contract or agreement
in which you are required to waive the right of
recovery under this policy, but only to the extent that
subrogation is waived prior to any injury or damage
under a contract with that person or organization.
This insured must do nothing after a loss to impair
our rights. At our request, the insured will bring “suit”
or transfer those rights to us and help us enforce
those rights.
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XIX. Mobile Equipment Redefined

XX.

Paragraph 12.f., subparagraph (1) of Section V —
Definitions does not apply to self-propelled vehicles
of less than 1000 pounds gross vehicle weight.

Unintentional Failure To Disclose Hazards

Any unintentional error or omission in the description
of, or failure to completely describe, any premises or
operations intended to be covered by this Coverage
Form will not invalidate or affect coverage for those
premises or operations. However, you must report
such error or omission to us as soon as practicable
after its discovery. This provision does not affect our
right to collect additional premium as a result of any
unintentional error or omission. In addition, this
provision does not affect our rights of cancellation or
nonrenewal in accordance with applicable insurance
laws or regulations.
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EXHIBIT *“C”

See Exhibits “A” and “B”






HN/AH

EXHIBIT “E”

STATE OF
COUNTY OF

SUBCONTRACTOR AFFIDAVIT

By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. § 13-10-
91, stating affirmatively that the individual, firm or corporation which is engaged in the physical
performance of services under a contract with __ Illuminating Design, Inc. on behalf of the City of
Milton, Georgia has registered with, is authorized to use and uses the federal work authorization program
commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable
provisions and deadlines established in O.C.G.A. 8 13-10-91. Furthermore, the undersigned subcontractor
will continue to use the federal work authorization program throughout the contract period, and the
undersigned subcontractor will contract for the physical performance of services in satisfaction of such
contract only with sub-subcontractors who present an affidavit to the subcontractor with the information
required by O.C.G.A. 8 13-10-91(b). Additionally, the undersigned subcontractor will forward notice of
the receipt of an affidavit from a sub-subcontractor to the contractor within five (5) business days of receipt.
If the undersigned subcontractor receives notice that a sub-subcontractor has received an affidavit from any
other contracted sub-subcontractor, the undersigned subcontractor must forward, within five (5) business
days of receipt, a copy of the notice to the contractor.

Subcontractor hereby attests that its federal work authorization user identification number and date of
authorization are as follows:

I hereby declare under penalty of perjury that the
foregoing it true and correct.

Federal Work Authorization User Identification
Number Executed on , 20

in (city), (state).

Date of Authorization

Signature of Authorized Officer or Agent
Name of Contractor

Print Name and Title of Authorized Officer or
Holiday Lighting & Décor Services Agent
Name of Project

SUBSCRIBED AND SWORN BEFORE ME
City of Milton, Georgia ONTHISTHE ___ DAY OF , 20
Name of Public Employer

NOTARY PUBLIC
[NOTARY SEAL]

My Commission Expires:
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Unless you tell us otherwise in accordance with the procedures described herein, we will provide
electronically to you through the DocuSign system all required notices, disclosures,
authorizations, acknowledgements, and other documents that are required to be provided or made
available to you during the course of our relationship with you. To reduce the chance of you
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required
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consequences of your electing not to receive delivery of the notices and disclosures
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How to contact City of Milton:

You may contact us to let us know of your changes as to how we may contact you electronically,
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address. We do not require any other information from you to change your email address.

If you created a DocuSign account, you may update it with your new email address through your
account preferences.

To request paper copies from City of Milton

To request delivery from us of paper copies of the notices and disclosures previously provided
by us to you electronically, you must send us an email to sudie.gordon@cityofmiltonga.us and in
the body of such request you must state your email address, full name, mailing address, and
telephone number. We will bill you for any fees at that time, if any.

To withdraw your consent with City of Milton

To inform us that you no longer wish to receive future notices and disclosures in electronic
format you may:



i. decline to sign a document from within your signing session, and on the subsequent page,
select the check-box indicating you wish to withdraw your consent, or you may;

ii. send us an email to sudie.gordon@cityofmiltonga.us and in the body of such request you must
state your email, full name, mailing address, and telephone number. We do not need any other
information from you to withdraw consent.. The consequences of your withdrawing consent for
online documents will be that transactions may take a longer time to process..

Required hardware and software
The minimum system requirements for using the DocuSign system may change over time. The

current system requirements are found here: https://support.docusign.com/quides/signer-guide-
signing-system-requirements.

Acknowledging your access and consent to receive and sign documents electronically

To confirm to us that you can access this information electronically, which will be similar to
other electronic notices and disclosures that we will provide to you, please confirm that you have
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where you will be able to print on paper or save it for your future reference and access. Further,
if you consent to receiving notices and disclosures exclusively in electronic format as described
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clicking ‘CONTINUE’ within the DocuSign system.
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this Electronic Record and Disclosure to a location where you can print it, for future
reference and access; and
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exclusively through electronic means all notices, disclosures, authorizations,
acknowledgements, and other documents that are required to be provided or made
available to you by City of Milton during the course of your relationship with City of
Milton.



