
 
  STAFF MEMO: 

                                                                                     FINANCIAL 

 

 

TO: Honorable Mayor and City Council Members 
FROM: Robert Buscemi, Community Development Director 
DATE: Submitted on July 14, 2023, for the August 21, 2023, Regular City Council 

Meeting 

AGENDA ITEM: Approval of a Professional Services Agreement between the City of Milton 
and It’s My Party, LLC for Rental Equipment at Crabapple Fest 2023 

  
 
PROJECT DESCRIPTION 
The City of Milton has requested the rental and delivery of several items for Milton’s Annual 
Crabapple Fest. For safety, logistics, and seamless set up and tear down of the festival, the 
City installs all tents and rental items for vendors. It’s My Party provides approximately 110 
tents each year (10x10 or 10x20 white canopy tent). These tents are set up by It’s My Party 
on Friday evening and taken down once the festival concludes on Saturday evening. They 
are inspected in advance by the Fire Marshal and are rated for fire safety and properly 
weighted with large concrete weights to withstand heavy winds.  The rental costs for the tent 
(approximately $90-$100) have been built into the application fee for each vendor, so the 
City passes along these costs to applicants though the contract is secured in advance. 
Additionally, the City rents banquet tables, high top tables, tablecloths, picnic tables and 
folding chairs for the community eating area, generators with accessories as well as a light 
tower to enable safe set up for vendors the evening before the festival and in the early 
morning hours on Saturday to add additional light for safety and security on Crabapple 
Road.  The costs associated with this professional services agreement is within the scope of 
budget for professional fees and benefits staff, public safety, event organizers, vendors, and 
attendees of the festival.  
 
PROCUREMENT SUMMARY 
 Purchasing method used:   3 Written Quotes ($5,000-$49,999) 

Account Number:  201-1571-522320002 
 Requisition Total:   $17,748.90 
  

REVIEW & APPROVALS 
 

 Financial Review:   Karen Ellis, Finance Director – July 14, 2023 
 Legal Review:    Jennifer McCall, Jarrard & Davis, LLP – June 28, 2023 
           Concurrent Review:    Steven Krokoff, City Manager 
 Attachment(s):  Professional Services Agreement 
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