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I. Inspection and Maintenance Log 
 
  



Bioretention Area Maintenance Plan     Date of Inspection: __________ 
Property Address:_1757 Houret Court _        Treatment Measure No.:__________ 
 

Page 1 

Stormwater Treatment Measure Operation and Maintenance 
Inspection Report to the City of Milpitas, California 

 
This report and attached Inspection and Maintenance Checklists document the inspection and 
maintenance conducted for the identified stormwater treatment measure(s) subject to the 
Maintenance Agreement between the City and the property owner during the annual reporting 
period indicated below. 
 
I. Property Information: 

Property Address of APN: 1757 Houret Court; 271, 247, 231 Houret Drive  

Property Owner: The New Home Company 

 
II. Contact Information: 

Name of person to contact regarding this report: Dennis Summers 

Phone number of contact person: 209-324-9953 E-mail: dsummers@nwhm.com 

Address to which correspondence regarding this report should be directed: 

1990 North California Blvd., Suite 620, Walnut Creek, CA 94596 

 

III. Reporting Period: 

This report, with the attached completed inspection checklists, documents the inspections and 
maintenance of the identified treatment measures during the time period from ____________ to 
_______________. 
 
IV. Stormwater Treatment Measure Information: 

The following stormwater treatment measures (identified treatment measures) are located on 
the property identified above and are subject to the Maintenance Agreement: 
 

 
Identifying Number of 
Treatment Measure 

Type of Treatment 
Measure 

 
Location of Treatment 

Measure on the Property 
 

DMA 1, DMA 2 Bioretention On-Site Bioretention Facilities 
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V. Summary of Inspections and Maintenance: 
 

Summarize the following information using the attached Inspection and Maintenance 
Checklists: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
VI. Sediment Removal: 
 
Total amount of accumulated sediment removed from the stormwater treatment measure(s) 
during the reporting period:  ________ cubic yards. 
 
How was sediment disposed? 
 
 landfill 
 
 other location on-site as described in and allowed by the maintenance plan 
 
 other, explain ________________________________________________ 
  

Identifying Number 
of Treatment Measure

Date of Inspection
Operation and Maintenance Activ ities 

Performed and Date(s) Conducted
Additional Comments
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VII. Inspector Information: 
 
The inspections documented in the attached Inspection and Maintenance Checklists were 
conducted by the following inspector(s): 
 

Inspector Name and Title Inspector’s Employer and Address 

  

  

 
VIII. Certification: 
 
I hereby certify, under penalty of perjury, that the information presented in this report and 
attachments is true and complete: 
 
 
____________________________________________  __________________ 
Signature of Property Owner or Other Responsible Party  Date 
 
 
Dennis Summers 
Type or Print Name 
 
The New Home Company___________________________ 
Company Name 
 
1990 North California Blvd., Suite 620, Walnut Creek, CA 94596 
Address 
 
(209)324-9953 dsummers@nwhm.com 
Phone number  E-mail 
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Ellison Park 
 

June 19, 2018 
 
Project Address and Cross Streets: Houret Drive/Montague Expressway  

Assessor’s Parcel No.: 086-41-009, -032, -033, -

034____________________________________ 

Property Owner: The New Home Company__  

Phone No.:  (209)324-9953     

Designated Contact: Dennis Summers   Phone No.: (209)324-9953 

 

Mailing Address: 1990 North California Blvd., Suite 620, Walnut Creek, CA 94596 
 

______________________________________________________________ 

 
The property contains 2 bioretention area(s), located as described below and as shown in the 
attached site plan1. 

 Bioretention Areas 1 and 2 are located On-Site. 
 
I. Routine Maintenance Activities 
 
The principal maintenance objective is to prevent sediment buildup and clogging, which reduces 
pollutant removal efficiency and may lead to bioretention area failure. Routine maintenance 
activities, and the frequency at which they will be conducted, are shown in Table 1. 
 

Table 1 
Routine Maintenance Activities for Bioretention Areas 

No. Maintenance Task Frequency of Task 

1 Remove obstructions, debris and trash from bioretention 
area and dispose of properly. 

Monthly, or as needed after storm events 

2 Inspect bioretention area for ponded water. If ponded water 
does not drain within 2-3 days, till and replace the surface 
soil and replant. 

Monthly, or as needed after storm events 

3 Inspect inlets for channels, soil exposure or other evidence 
of erosion. Clear obstructions and remove sediment. 

Monthly, or as needed after storm events 

4 Remove and replace all dead and diseased vegetation. Twice a year 

5 Maintain vegetation and the irrigation system. Prune and 
weed to keep bioretention area neat and orderly in 
appearance. Remove and or replace any dead plants. 

Twice a year 

6 Check that mulch is at appropriate depth (2 inches per soil 
specifications) and replenish as necessary before wet 
season begins. 

Monthly 

7 Inspect the energy dissipation at the inlet to ensure it is 
functioning adequately, and that there is no scour of the 
surface mulch. 

Annually, before the wet season begins 

8 Inspect bioretention area using the attached inspection 
checklist. 

Monthly, or after large storm events, and after 
removal of accumulated debris or material 
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II. Use of Pesticides 
 
The use of pesticides and quick release fertilizers shall be minimized, and the principles of 
integrated pest management (IPM) followed: 
 

1. Employ non-chemical controls (biological, physical and cultural controls) before using 
chemicals to treat a pest problem. 

2. Prune plants properly and at the appropriate time of year. 
3. Provide adequate irrigation for landscape plants. Do not over water. 
4. Limit fertilizer use unless soil testing indicates a deficiency. Slow-release or organic 

fertilizer is preferable. Check with municipality for specific requirements. 
5. Pest control should avoid harming non-target organisms, or negatively affecting air and 

water quality and public health. Apply chemical controls only when monitoring indicates 
that preventative and non-chemical methods are not keeping pests below acceptable 
levels. When pesticides are required, apply the least toxic and the least persistent 
pesticide that will provide adequate pest control. Do not apply pesticides on a 
prescheduled basis. 

6. Sweep up spilled fertilizer and pesticides. Do not wash away or bury such spills. 
7. Do not over apply pesticide. Spray only where the infestation exists. Follow the 

manufacturer's instructions for mixing and applying materials. 
8. Only licensed, trained pesticide applicators shall apply pesticides. 
9. Apply pesticides at the appropriate time to maximize their effectiveness and minimize 

the likelihood of discharging pesticides into runoff. With the exception of pre-emergent 
pesticides, avoid application if rain is expected. 

10. Unwanted/unused pesticides shall be disposed as hazardous waste. 
 
III. Vector Control 
 
Standing water shall not remain in the treatment measures for more than five days, to prevent 
mosquito generation. Should any mosquito issues arise, contact the Santa Clara Valley Vector 
Control District (District). Mosquito larvicides shall be applied only when absolutely necessary, 
as indicated by the District, and then only by a licensed professional or contractor. Contact 
information for the District is provided below. 
 
Santa Clara Valley Vector Control District 
1580 Berger Dr. 
San Jose, California 95112 
Phone: (408) 918-4770 I (800) 675-1155 - Fax: (408) 298-6356 
www.sccgov.org/portal/site/vector 
 
IV. Inspections 
 
The attached Bioretention Area Inspection and Maintenance Checklist shall be used to conduct 
inspections monthly (or as needed), identify needed maintenance, and record maintenance that 
is conducted. 
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Bioretention Area 
Inspection and Maintenance Checklist 

 
Property Address: _1757 Houret Court; 271, 247, 231 Houret Drive_ Property Owner: ___The New Home Company_______ 

Treatment Measure No.: _________ Date of Inspection: ____________ Type of Inspection:  Monthly   End of Wet Season 

Inspector(s): ___________________________________       After heavy runoff  Other: __________ 

 

Defect 
Conditions When Maintenance 

Is Needed 

Maintenance 
Needed? 

(Y/N) 

Comments 
(Describe maintenance completed 

and if needed maintenance was not 
conducted, note when it will be done) 

Results Expected When Maintenance Is 
Performed 

1. Standing Water Water stands in the bioretention 
area between storms and does not 
drain within 2-3 days after rainfall. 

    There should be no areas of standing water 
once storm event has ceased. Any of the 
following may apply: sediment or trash 
blockages removed, improved grade from head 
to foot of bioretention area, or added 
underdrains. 

2. Trash and Debris 
Accumulation 

Trash and debris accumulated in 
the bioretention area. 

    Trash and debris removed from bioretention 
area and disposed of properly. 

3. Sediment Evidence of sedimentation in 
bioretention area. 

    Material removed so that there is no clogging or 
blockage. Material is disposed of properly. 

4. Erosion Channels have formed around 
inlets, there are areas of bare soil, 
and/or other evidence of erosion. 

    Obstructions and sediment removed so that 
water flows freely and disperses over a wide 
area. Obstructions and sediment are disposed of 
properly. 

5. Vegetation Vegetation is dead, diseased 
and/or overgrown. 

  Vegetation is healthy and attractive in 
appearance. 

6. Mulch Mulch is missing or patchy in 
appearance. Areas of bare earth 
are exposed, or mulch layer is less 
than 2 inches in depth. 

  All bare earth is covered, except mulch is kept 6 
inches away from trunks of trees and shrubs. 
Mulch is even in appearance, at a depth of 2 
inches. 

7. Miscellaneous Any condition not covered above 
that needs attention in order for the 
bioretention area to function as 
designed. 

  Meets the design specifications. 
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II. Updates, Revisions and Errata 
 

Future updates, revisions and errata shall be listed in this section. 
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III. Introduction 
 

 
This Operation and Maintenance Manual (O&M) for Ellison Park is submitted to the City 
of Milpitas as an accompaniment to the On-site Improvement Plans. The Stormwater 
Control Plan provides recommendations on the use of permanent Best Management 
Practices (BMPs) for the proposed project. BMP technical requirements are presented in 
the Santa Clara Valley Urban Runoff Pollution Prevention Program (SCVURPPP) C.3 
Stormwater Handbook dated April 2012.   

 
The project address is 1757 Houret Court. 271, 247, and 231 Houret Drive which is 
located to the east of Montague Expressway (APN 086-41-009, -032, -033, -034). The 
project will include 114 units in 19 multi-family buildings, private roadways, landscaped 
paseos, and parks within the 5.63± ac project boundary, as well as sidewalk, landscape 
and roadway improvements of a public right-of-way and roadway easement area on the 
perimeter of the site.  
 
Upon construction of the proposed improvements, approximately 80% (4.48 ac ±) will be 
covered by impervious surface and about 20% (1.14 ac ±) will be covered by landscaped 
areas. All walkways within these areas will be sloped to drain onto the surrounding 
landscaping.  
 
The proposed on-site drainage system will consist of two principle drainage areas: 

 
 Drainage Area ‘1’ – Approximately 3.43 acres of impervious surface of the 

northern portion of the project site will discharge into the existing storm drain line 
west of the project site which flows through an existing outfall into Penitencia 
Creek. This area will be treated by bio-retention. 

 
 Drainage Area ‘2’ – Approximately 0.65 acres of impervious surface of the 

southwestern portion of the project site will discharge into the existing storm 
drain line west of the project site which flows through an existing outfall into 
Penitencia Creek. This area will be treated by bio-retention. 

 
Each drainage area relies on a storm drain pump to convey untreated runoff from the 
proposed storm drain system into the bioretention areas for treatment. The pumps shall be 
maintained and inspected as outlined in the CC&R’s and per manufacturer’s 
recommendations. 

 
The remaining 0.40 acres of impervious surfaces (paseo sidewalks) will be treated by 
self-treating landscape areas. Self-treating landscape areas are shown in the figures 
section of the appendix. 

 
The treatment BMP used on this site include: 

 

 Bioretention Areas 

 Self-Treating Landscape Areas 
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IV. Responsibility for Maintenance 
 

A. General 
 

1. Contact Information 
 

Designation of Individuals Responsible for Stormwater Treatment BMP 
Operation and Maintenance 

 
Date Completed:  
Facility Name:  
Facility Address:  
 
Designated Contact for Operation and Maintenance 
Primary Contact:  
Telephone:  
Alternate Telephone:  
Email:  
 
Off-Hours or Emergency Contact 
Primary Contact: Emergency Line 
Telephone:  
Alternate Telephone:  
Email:  
 
Corporate Officer (Authorized to Execute Contracts with City) 
Primary Contact:  
Title or Position:  
Telephone:  
Alternate Telephone:  
Email:  
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2. Organization Chart 
 
 
 

 
 

 
 

 
 
 
 
 
 
 

3. O&M Agreement 
 

An operation and maintenance agreement between the Owner and City of 
Milpitas will be recorded with the County of Santa Clara. 

 
4. Maintenance Funding 

 
a. Sources of funds for maintenance: Maintenance funds will be paid 

by the Homeowner’s Association. 
 

b. Budget category or line item: Funds for the maintenance of the 
BMPs will be listed under the “Maintenance Contracts” line item 
in the Homeowner’s Association. 

 
c. Description of procedure and process for ensuring adequate 

funding for maintenance: The cost of maintenance operations shall 
be covered by the Homeowner’s Association. 

 
B. Staff Training Program 

 
Employees will be trained to comply with the terms of the Operations and 
Maintenance Agreement to be recorded.  Employees will be trained in the proper 
disposal of trash materials and hazardous waste.  Employees will be trained to 
comply with the storm water inlet labels printed with the logo “No Dumping / 
Flows to Bay.”  This educational measure is intended to prevent unlawful 
dumping of waste materials, such as motor oil, into the storm drain system. 

 
C. Records 

 
The Homeowners Association will maintain annual records of the operation and 
maintenance of the structural BMP units.  The records will consist of annual 
inspection reports and certificates of compliance provided by the maintenance 

 

Regional Supervisor 

 

Regional Maintenance 

 

Property Management 
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company contracted to service the structural BMP units.  The reports will be 
available to the City inspector upon request. 

 
D. Safety 

 
Only personnel with confined space training and possessing the necessary safety 
equipment should enter the mechanical BMP units to perform maintenance or 
inspection procedures. Inspections of the internal components can, in most cases, 
be accomplished through observations from the ground surface. The removal of 
the sediment from the units’ sump should be performed by trained personnel and 
all debris should be disposed of per EPA standards. 
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V. Summary of Drainage Areas and BMPs 
 

A. Drainage Areas 
 

1. Approximately 4.54 acres (80%) of the site is covered by impervious 
surface and about 1.09 acres (20%) is covered by landscaping. 

 
2. The site can be divided into two principle drainage areas:  

 
 

o Drainage Area ‘1’ – Approximately 3.43 acres of impervious 
surface of the northern portion of the project site will discharge 
into the existing storm drain line west of the project site which 
flows through an existing outfall into Penitencia Creek. This 
area will be treated by bio-retention. 

 
o Drainage Area ‘2’ – Approximately 0.65 acres of impervious 

surface of the southwestern portion of the project site will 
discharge into the existing storm drain line west of the project 
site which flows through an existing outfall into Penitencia 
Creek. This area will be treated by bio-retention. 

 
 

B.  Treatment BMPs 
 

The treatment BMP used on this site are shown in the Appendix and include: 
 

1. Bioretention Areas: Bioretention areas will be constructed throughout the 
site.  These features use a combination of ponding, permeable planting 
soils, infiltration materials and sub-drains systems.  They are designed to 
filter pollutants from stormwater runoff from adjacent roof areas and other 
impervious surfaces. Planting within the bioretention areas is shown on 
sheets LP4 and LP8 in the Appendix.  

2. Self-Treating landscape Areas: Sidewalks will be sloped to drain to 
adjacent self-treating landscape areas. Both public and private landscape 
areas shall be maintained by the Homeowner’s Association to ensure 
proper treatment of stormwater runoff. 
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VI.       BMP Design Documentation 
 

A. “As-Built” Drawings of Each BMP 
 

Typical details provided at this time. As-built drawings will be provided upon 
completion of BMP construction.  
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VII. BMP Design Documentation 

B. Data, Manuals, and Maintenance Documents 
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VIII. BMP Maintenance Schedule 

 
A. Annual Maintenance Schedule for all BMPs 

 
Treatment BMPs require minimum maintenance similar to that for any landscape 
areas.  BMPs must be regularly maintained to ensure that they continue to be 
effective and do not cause flooding or other harmful nuisances. 

 
B. Inspection and Maintenance Schedule for each BMP 

 
1. Routine Inspection and Maintenance:  Regular inspections shall be made 

of all BMP features and any maintenance performed as needed.  Any 
collected debris shall be removed from the feature. 
 
 The bioretention areas shall be maintained as described in TC-32 of 

the California Stormwater BMP Handbook prepared by CASQA. 
 

 Self-Treating Landscape area shall be maintained as described in TC-
73 of the California Stormwater BMP Handbook prepared by CASQA. 
 

2. Annual Inspection and Maintenance: Annual inspections and maintenance 
shall be performed as described above in the “Routine Inspection and 
Maintenance” Section. 

 
3. Inspection and Maintenance during the Rainy Season:  All BMP features 

shall be inspected immediately after the first rain event of the season.  
During the rainy season the BMP features shall be inspected at least once 
every 30 days and after any significant rain event. 
 

4. Test and Inspection of Storm Drain Pumps: There are two storm drain 
pumps located on-site, see Figure 6. It shall be the HOA’s responsibility to 
confirm, test, and inspect annually between the months of September and 
October that the storm drain pumps located on the Common Property are 
in functional working condition.  

 
C. Service Agreement Information 

 
The frequency of cleaning the treatment BMPs will depend on the generation of 
trash and debris and sediment at the site.  Cleanout and preventive maintenance 
schedules will be determined based on operating experience.  The mechanical 
BMP units should be periodically inspected to determine the amount of 
accumulated pollutants and to ensure the cleanout frequency is adequate to handle 
the predicted pollutant load being processed by the unit. 
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IX. Copy of O&M Agreement 
 

(Final Recorded Copy to be Inserted) 
 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Appendix 
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