
AGENDA ITEM SUMMARY FORM 

MEETING DATE: 

PREPARED BY: 

AGENDA ITEM CONTENT: 

AGENDA ITEM SECTION: 

BUDGETED AMOUNT: FUNDS REQUESTED: 

FUND: 

EXECUTIVE SUMMARY: 

RECOMMENDATION: 

Linda A. Kunath

Replace Workstations - Finance & City Manager Departments

$0

101-248-981-5000

The FY 2024-25 Budget includes funding for the replacement of furniture in the Finance and City
Manager's Departments. The workstations in these two City Hall Departments are not cohesive sets, are
in fair to poor condition over 25 years old, and are the remaining Civic Center Project workstations to be
replaced. Farmington Hills cooperative bid pricing has been extended to Madison Heights for purchase at
Smart Business Source.

Staff recommends Council approve the purchase of replacement workstations from Smart Business
Source in the amount of $50,732.58, as presented.
 

Consent Agenda

11/25/24

$56,700



1940 Northwood Troy, MI 48084 Phone: 248-577-0740 

Quote to: City of Madison Heights Date: 11/7/24

300 West 13 Mile Rd

            Madison Heights, MI 48071 Quoted by: Brian Reynolds

Contact: Linda Kunath Direct Phone # : 248-577-0740 x115

Phone #: 248-837-2639 Customer PO # :

QTY CATALOG NUMBER DESCRIPTION LIST PRICE UNIT PRICE
 EXTENDED 

PRICE 
1 SYSTEMS WORKSTATION $34,474.00 $16,202.78 16,202.78$         

CLUSTER #1 (4 STATIONS) -$                    

-$                    

1 SYSTEMS WORKSTATION $6,110.00 $2,871.70 2,871.70$           

CLUSTER #2 (1 STATION) -$                    

-$                    

1 SYSTEMS WORKSTATION $19,074.00 $8,964.78 8,964.78$           

CLUSTER #3 (2 STATIONS) -$                    

-$                    

1 SYSTEMS WORKSTATION $17,986.00 $8,453.42 8,453.42$           

CLUSTER #4 (2 STATIONS) -$                    

-$                    

1 HR OFFICE $10,579.00 $4,972.13 4,972.13$           

-$                    

1 CM ASSISTANT $10,696.00 $5,027.12 5,027.12$           

-$                    

1 PRIVATE OFFICE $6,895.00 $3,240.65 3,240.65$           

-$                    

-$                    

LAMINATE: TBD - GRADE 1 -$                    

TRIM: TBD - GRADE 1 -$                    

FABRIC: GRADE 1 -$                    

-$                    

-$                    

-$                    

-$                    

-$                    

-$                    

-$                    

-$                    

-$                    

-$                    

-$                    
-$                    

Terms of Sale: Product Sub-total 49,732.58$             

All Special Order Furniture is Non Returnable and Non Refundable Total from page 2 -$                         

Credit card sales subject to 3% processing fee Product Total 49,732.58$             

All invoices past due 30 days are subject to 1.5% charge per month Sales Tax

 Delivery & 

Installation -$                         

 Demo/Removal of 

existing desks 1,000.00$               

Grand Total 50,732.58$             

Date

QUOTE  

Authorized Signature
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REPORT FROM THE CITY MANAGER TO CITY COUNCIL 
November 14, 2022 

 
SUBJECT: AWARD OF PROPOSALS FOR AS NEEDED CITY OFFICE FURNISHINGS 
 
ADMINISTRATIVE SUMMARY 
 Sealed proposals were advertised, available on the MITN e-procurement website, and after one postponement to 

encourage additional response, publicly opened read aloud on October 25, 2022, for office furnishings. Request for 
Proposals (RFP’s) were sent to seventy-six (76) vendors (including nineteen (19) vendors that hold the classification 
of minority owned, woman owned, veteran owned, disabled, disadvantaged or service disabled) with four (4) 
responding. Once the award has been made it will be extendable to all MITN members. The past awarded agreement 
was also extendable and was utilized by multiple agencies throughout Michigan. 

 
 Various office furnishings are required for departments at different times during the year. The agreement provides contract 

pricing for one (1) year from the date of award and four (4) additional one (1) year extensions through mutual consent under 
the same terms and conditions. The request for proposals requires vendors to quote a percentage off list price to design 
workstations, provide, deliver and install office furnishings from specified manufacturers. The specified manufacturers 
chosen are for products that have been standards for several years and are proven to be of superior quality.  

 
 Central Services staff evaluated the responses and checked references and is recommending awarding to Smart Business 

Source. They offered very competitive pricing; they have in-house designers & installers and they have excellent references. 
In fact, the City has ordered several items from them in the past six (6) month’s and received excellent service. Staff is 
confident that both companies understand the scope of the agreement and will provide satisfactory service. As with all 
similar agreements the City reserves the right to contract outside this agreement if the need arises.  

 
 A minimum two (2) year warranty for all furnishings purchased was included as part of the specifications. 

 
 All purchases are budgeted in department capital and operating accounts. 
 
PRICING TABULATION 

 
  

RECOMMENDATION 
In view of the above, it is recommended that City Council authorize the City Manager to approve all budgeted purchase orders 
for office furnishings to Smart Business Source for one (1) year  with one or more administration-approved extensions not to 
exceed a total of four (4) additional years, under the same terms and conditions, through mutual consent by the City of 
Farmington Hills and each awarded vendor. 
  
Prepared by: Michelle Aranowski, Senior Buyer 
Reviewed by:   Kelly Monico, Director of Central Services 
Approved by: Gary Mekjian, City Manager 
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